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A Few Words About the Designers

Rick Altman

Rick Altman is the author of five books on desktop publishing, including the Easy Ventura Book and Mastering Ventura
for Windows. He writes regularly for Computer Currents and Publish magazines, and trains and consults on publishing
throughout Northern California. He is the co-host of the Annual Ventura Publisher Conference in San Jose each fall. Rick
can be reached by fax at (408) 252 5451, or by writing to 20204 Merritt Drive, Cupertino, CA 95014.

Sandi Baker and Carl Ballay

Sandi and Carl are the principles in BCA! Design in Walnut Creek, California, a graphic design and consulting firm
using Ventura Publisher and other PC and MAC platform software. In addition to custom design and consulting, BCA!
offers Ventura Designer Stylesheets, a series of PAC’s containing from 10 to 22 style sheets. For more information you
can call (510) 946-1716.

Nancy Bargine

Nancy Bargine, CEO and President of Impressa Systems, has designed, developed and produced over 100 successful
products. With 15 years experience in advertising, typography, package design and printing, she has dedicated the past
three years to electronic publishing and the development of an automated pre-press technology. Nancy can be reached at:
Impressa Systems, 1747 Northstar Drive, Petaluma, CA 94954, (707) 763-7758.

Chris Bondy

Chris Bondy, founder of Imagesetters West, has been involved in several aspects of printing and publishing for the
past 17 years. He started in the industry as a graphic designer and later worked as a type designer and product planner for
Information International, Inc. Along with producing all types of projects, Chris was an instructor of electronic publishing
at UCLA, and on the product development team for Ventura Publisher, as well as the XPS700 publishing system from
Xerox. Chris is also the award winning author/designer of “Publishing with Ventura”, a training course. Chris can be
reached at: Imagesetters West, 7962 Convoy Ct., San Diego, CA 9211, (619) 576-2171.

Byron Canfield v

Byron is the founder of Canfield Studios in Seattle, Washington, a production, consulting and training firm specializing
in Ventura Publisher applications. He is a founding member of the Northwest Ventura Publisher Users Group, a regular
contributor to Ventura Professional! magazine, and has co-authored three books on Ventura Publisher. Byron can be
reached at: Canfield Studios, 4128 1/2 California Ave. SW, Suite 167B, Seattle, WA 98116, (206) 935-4494.

Ran D. Lovig

Currently serving with Ventura Software Inc. as a Customer Support Technician and QC Test Coordinator, Ran has
over 10 years experience in Corporate Management. He served as Team Leader of the First Line Technical Support Group
for DOS/GEM and Windows 3.0 versions of VP. He is also owner of DataPage Publishing, 10606-8 Camino Ruiz, #305,
San Diego, CA 92126.

Bob Moody

One of the original Alpha testers of Ventura, Bob Moody has been producing all types of documents for five years.
To his credit, he and his team have produced some 800 projects, totaling over 300,000 pages using Ventura Publisher.
Bob is currently the President of VPUG, the international users group. Bob can be contacted at Coyote Partners, 7502
Aaron Place, San Jose, CA 95139 Voice (408) 227-5068, Fax (408) 224-9086.

Toni and Daniel Will-Harris

Toni and Daniel Will-Harris are the creators of Designer Disk Stylesheets for Ventura Publisher. They are also the
authors of several books, including, TYPEStyle: How to Choose & Use Type (Peachpit Press). Daniel has just completed
videos on Ventura, Corel Draw, and WordPerfect for LearnKey (Orem, UT). You can contact them via CompuServe at
73257, 2606, MCI Mail at DWILL-HARRIS, or at Box 1235, Point Reyes, CA 94956.

Frances Wirth

As Senior Test Coordinator and Technical Support Analyst at Ventura Software Inc. for four years, Frances Wirth
worked on the development of VP DOS/Gem, Mac and Windows versions. She has taught community college classes in
desktop publishing, and done consulting and production work. She has a background in traditional printing and publishing,
spanning three continents. Frances is presently QA specialist for educational multimedia software with Mediashare, San
Diego
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Introduction

This booklet contains the listing and instructions for
using the additional sample Style Sheets provided with
your copy of Ventura Publisher. Separate disks contain-
ing these Style Sheets were included in the original

packaging of the software.

If you haven’t done so al-
ready, please take the time to
fill out the registration card.

As a new user of Ventura
Publisher, you might want to
familiarize yourself with the
program before you try and
use these Style Sheets. You
should go through the Tuto-
rial provided with the soft-
ware, which will give you a
working knowledge of the
program. The Style Sheets

described in this booklet are
very easy to use, and operate
very similarly to those in the
Tutorial.

The Style Sheets listed in
this booklet are setup ready
to use. Once installed, sim-
ply follow the instructions
provided to take advantage
of the designs prepared by
experts to make your docu-
ments as good as they can be.
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Loading and Using the Style Sheets

All of the stylesheets are associated with chapters that
demonstrate, by example, how to use it. In most cases
the text of the chapter provides additional information
on applying the design to your own documents.

These chapter files are
copied to your system by the
Ventura Publisher Installer,
either at initial or subsequent
installation. To access the in-
staller program, follow the
installation instructions
which can be found in the
Installation & Configuration
Guide.

The installation program
allows you to choose which
groups of documents you
want installed. The table be-
low shows the amount of
disk space each section will
occupy:

The documents are in-
stalled into a directory of
your choosing. The default
directory 1is f:\TYPE-
SET\VPSTYLE where f is
the drive that Ventura Pub-
lisher is itself installed.

General Information

The Style Sheets de-
scribed in this booklet are set
up ready to use. The instruc-
tions shown here assume you
have some working knowl-
edge of Ventura Publisher,
and have gone through the
Training Guide to familiarize
yourself with the program.

Section Number of | Disk ‘space used
examples in Kb
Academic 3 | 111
Advertising Materials 6 290
Business Documents 12 888
Database Publishing 4 80
Financial 3 43
Forms 4 78
Government 2 28
Long Documents 8 215
News Reporting 4 931
Word Presentation 2 322
Vertical Applications e.g. Legal 4 212




A Quick Review

One of the first things you
need to understand, as a Ven-
tura user, is the way the pro-
gram defines an Underlying
Page and how it relates to
frames.

In using the program you
have noticed how Ventura
automatically adds enough
pages to absorb all of the text
file you load into it. While
this feature is one of Ven-
tura’s best, it can also be a
hindrance in some cases. For
instance, most layout jobs of
any length usually will have
more than one text file. The
creation of copy for a job is
often written in sections and
linked together. With Ven-
tura you can even layout sev-
eral different file formats on
the same page in separate
frames. Microsoft WORD,
WordPerfect and WordStar
text files can reside in the
same chapter and even on the
same page. Additionally,
Ventura will allow you to
link several text files to-
gether on the Underlying
Page.

The Underlying Page you
start with is actually a Frame.
You can size the Underlying
Page the same way you size
any frame. In fact, if you size
your Underlying Page less
than the normal page size

you have chosen, Ventura
will print Crop Marks show-
ing the page edges (if you
have this option turned on in
the print sub-menu).

When you introduce addi-
tional frames onto your
pages, Ventura will flow the
text around those frames.
This makes the Underlying
Page margins seem smaller
to the text file, stretching the
length of the document.

It is important to under-
stand this basic concept to
take advantage of how we
present the Style Sheets to
you, and how you can take
advantage of them right
away. Please take a moment
to review both the Training
Guide and General Refer-
ence manual to gain a better
understanding on how
frames are used in Ventura
Publisher.

Due to space limitations,
the Style Sheets presented
are kept to a minimum in
page count. Where neces-
sary, the description on how
to use the Style Sheet will
show you how additional
pages will affect the Style
Sheet.

Specific usage of frames
are described in the instruc-
tions provided with each
Style Sheet, but you should

take note that frames that are
placed on top of frames may
be hard to highlight to delete,
and or, add text and graphics.
Holding down the CTRL key
while clicking the mouse
button will cycle through the
frames so you can highlight
the frame you want.

The final point about the
base page is that it can be
reduced to smaller than an
815" x 11" size. This can be

done two ways. First, look-
ing at the Chapter Menu, un-
der Page Size, you can select
a different page size from the
list provided. The second
way is to highlight the base
page, go into the Sizing &
Scaling menu, and type in the
page size you want. (See
Figure 1) You can also posi-
tion the reduced page any-
where on the standard page
selected from the Page Size
menu under Chapter.

Save As BEFORE Save

When you start to use
these Style Sheets you need
to remind yourself to per-
form a “Save As”, before you
do a “Save”. Once you load
a Chapter, make modifica-
tions and save. Those
changes will be kept for pos-
terity. To keep the sample
Style Sheets in their original
condition; Load the Chapter,
and delete the text file plus
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any illustrations. Perform a
“Save As New Style”, and
give your style sheet a new
name, then immediately do a
“Save As”, you then type in
a new Chapter name. This
will insure that the original
Style Sheets presented here
will stay intact.

Printing the Contents of a
Style Sheet

Ventura Publisher has an
option in the Update Tag List
dialog box under the Para-
graph Menu that prints the
list of Tag names and their
specific attributes. This is
very helpful in determining
what has been done to a Tag,

and how the effect was cre-
ated. It also allows you to
review the contents of Tags
to see if there is any duplica-
tion. Please review the Ref-
erence Guide for more
information.

Fonts and Width Tables

All of the stylesheets pre-
sented in this manual were
created in a Windows envi-
ronment that had a PostScript
printer as the default output
device. The typefaces pri-
marily used are Helvetica
and Times.

Because of the diverse
range of type sizes that has
been used, we require the use

of software that can scale, in
real time, screen and printer
fonts to the size required.
Adobe Type Manager
(ATM) or TrueType are two
such systems.

Note: Using TrueType (a
standard feature of Microsoft
Windows 3.1) will result in
Helvetica being mapped to
Arial and Times to Times
New Roman.

European page sizes

The documents provided
in non-US packages are
based on DIN pages sizes,
e.g. A3 & Ad.



4 Page Journal/Periodical

NWSLTTR.CHP
by Nancy Bargine

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features —
Multiple text file usage
Drop Caps
Spot Color
Liberal use of Ruling Lines

Multiple text files make up
this very flexible Newsletter
Style Sheet. A four-column
Tabloid-style front page is fol-
lowed by an inserted three col-
umn back page which can be
used as a mailer. Paging down
will give you the “Inside” page,
using the same four column lay-
out as the front page. a liberal
use of ruling lines were used
between columns and above
heads. Drop Caps were also
used throughout the text. Addi-
tional pages can be added by
inserting pages at the end of the
third page. These added pages
will take on the same charac-
teristics as page three.

PUBLISHING

Exchange

LTI

IMPRESSA SYSTEMS PUBLISHING EXCHANGE FORUM / VOL. 7 SUMMER 1991

1fyou'relike mast peo-
ple.you'll read the story
captions first.

The main heading should
grab attention and say it all
inasimple sentence.

These italic heads
help organize and
break up (potentially

With this design, you
«can mix and match
pages.

Skilfuly cred. these i ie
ifully crafied. boring) bodies of text. This s four-column,
devices can mottvaie your wloid- syl o page. By
‘busy audience 1o read The big cap of this para- presing e Page Duwn

h s

€y2 o the beginning of the
story. The main headline at
the top of the column cen-

“back” mailer-page, Press
Page Down again and you'li
find an “inside” page—

ight of the page.
The white space above and

ree-cole
uma format.

 the Insert key again; a"con-
£ will now ow from the firsc
 third, fourth rames and so

* There are four text
Sills in this design.

your blank page and press

copy of the frame
will appear and your wext

frame 1o the second frame,
(Repeat this procedure for

. is made
i in Youcan up of four separate text files:
o © mwslurl.txt (the front page
e dalong o shortpubca- Ll e
g tons Simply wse the ble of contents and mail
This article is divided  InservRemove Pagetunc: %00 ‘oo ciue3 o (ihe single-
: . tion,svailable through Ven. (10 mwslteS n (e s
into enjoyable wra's Chapter men, nd -

“bite-size” portions.

“This newsletter has

continue reading.

You can even control

‘

acolumn break g Use it fioyy phe rext flows

1 enhunce the appearance

and readability of yourani- from page to page.
cles. When you g an

“empty” puragraph as Col- To flow sicxies to other
wmn Break, all text after the pages in the publication, you
tag will move to the top of « ames from ore:

the new column.
Strve for firly equal col-
umn lengths. but don't
worry if the values differ.
“The venical column rules
(ctesied in the graphic

click on the frame and press.
Delete. Now, press the.
Tnsert key to replce the.

I d

ance foc slightly uneven col-
umns,

10 store  copy of the frame.
in memory. Next, move 1o

+ mwslard.tz (e

* KEY RESOURCES

i
FOR THE ASKING

' MANAGEMENT
EXCHANGE

{ READERS
WRITE

Buck Page Col |

LISTOF FIVE

FORMATION

CHANGE: COPING
STRATLGIES

STRICTLY
PERSONAL

NI i IN
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Thesis/Dissertation
THESIS.CHP
by Nancy Bargine

HIGHLIGHTS

Page layout —
Portrait 815" x 11"
Ventura Features —

Ruling Lines
Footnotes

Running Headers and Footers

TOC

This Style Sheet presents
copy in a very simple and ele-
gant way. Designed as a thesis
paper presentation, it allows for
easy reading. A single column
format with ample margins, this
document can have all sorts of

uses.

Visual

Verbal-Synergy:
Words
In Space

By: Nancy Bargine, May 1992
Course: Principles of Design
Professor: Steven Charrier




Textbook
TXTBOOK.CHP
By Nancy Bargine

HIGHLIGHTS

Page layout —
Portrait 8V5" x 11"

Ventura Features —
Line Breaks
Varied Inner-Line Spacing
Change-Note Ruling Lines
Reversed Text
Running Footers

This Textbook Style Sheet
has it all: Cover Page, Title
Page, Dedication Page, Table of
Contents, Introduction and
sample Chapters. This “Two-
Column Look” is accomplished
using the Breaks command.
Separate paragraphs allow for
the text characteristics to differ.

High Output Design
Howto create apowerfil
marketing machine using

Ventura Publisher

By Nancy Bargine
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Single Page AD
AD.CHP
By Nancy Bargine

HIGHLIGHTS

Page layout —
Portrait 814" x 11"

Ventura Features —
Auto-Centering Alignment
Quick Font changes
Liberal use of White Space

F

Simple - Direct - Effective, i e
describes this single page ad. e edionof Ve pblse:
You can substitute any four let-
ter word to create your own spe- A
cialized message. Or, use a five
letter word to grab your audi- Ui:“&g'ﬂg"%:"y’}'.fgfvfn
ence by spacing the paragraphs

want the reader to look at the

differently. This layout will S

additional message it contains.
Four letter words like fine;

as in first rate. Professional. Powerful.

Productive. Efficient. Finally.

T

And, four letter words like save;
as in save yourself some grief.
Ask for your free Ventura info pack.

Call today for more information about the new Ventura Publisher . 1: 1-800-822-8221.
Ventura Publisher® is # trademark of Ventura Software nc., & Xerox company. Xerox® i a trademark of Xer Corporation.




Singe Page AD
Q&A_AD.CHP
By Nancy Bargine

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features —
Multiple Column Layout
Drop Caps
Auto Centering on Page

This is another example of
an effective “Text Only” adver-
tisement. The headline directs
the reader to want to continue
reading. The three column
Question and Answers, look
like a conversation which'is in-
terviewing the President of a
company. The message con-
veys that of a person explaining
how they can help give your
company a great image.

The Head, Sub-Head and
Footer use a Frame wide align-
ment for the text, while the
Body of the ad uses Drop Caps
for the “Q” and “A”. The body
text flows automatically
through the columns. Ruling
Lines were attached to para-
graphs where needed.

How

To Create

A Great Image

An interview with John Doe, President and Art Director for Your Company

John, every company needs
an tmage, a “look,” if you will,
but how does one go about
getiing one?

A Begin by defining your
mission—what you sell, why you
exist. Get it down to ten words or
Less. Then look at your market.
What do your customers really
want? If you sell security systems.
you don't sell alarms, you sell
peace of mind. And what about
your competition? Look at the best
of them and be better. Be different.
Exploit that difference in your
printed image.

You make it sound 5o simple.
Oka, I've got my mission
statement. Now what?

A Now make a list of every
printed item you will ever need.
Define how it will be used and
what it will be printed on, Look

at the potential cross
functionalities and “economies™. A
letterhead.”

2 newsletter and a press relcase
can happily share the same

design style, the same paper.

How do you find a good
deslgner?

) P—
need. Good design is made up of
two parts: the design, and the
words that make up the design. If
you need both, you need a designer
and a copywriter. Ad agencies and
design recruiting agencies can
usually put it alf together for you,
butit's costly—anywhere from
$15.000 and up for & corporate
identity system. And that's just a
handful of designs. Or, you can
call our company. We do the same
thing but with far fewer potted
plants, and for much less money.
In fact. quite  bit less. And we
doi faster.

Q Interesting. What's the
caich? How do youdo it?

A By virtue of our technology.
Using computers, we build
professional designs that can be
“cloned”, changed or ex upon
in a fraction of the taditional (ime.
Conscquently, the more you need.
the more you save.

Are you saying that unless
1buya lof of designs I won't save
money? And what if 1 can’t write
my own copy?

A Even if you only need a
Ietierhead, you'll save money.
Point is, if you decide o print a
newsletter in the future, you'll save
even more because we can draw
from the work that's already been
done. And if you can’t write copy,
we'll do i for you. In fact, we can
help you with a lot of things.
Printing recommendations,
companion supplics, and so much
more,

Q S0, do you have a price

sheei? How much does all
this cost?

A Tell us what you need. We'll
break it down into definable parts.
We'll provide you with a quick
time and cost estimate. Once we get
the go-ahead. we’ll make your
design and fax you a proof. In the
same hour, you can change it and
fax it back. You save time. We save
time, You save moncy. It's casy.
Just call 000-000-0000.

Your Company

Your Company Name « Your Address, City, State and Zip ¢ Phone 000-000-0000

Stvle Sheet Guide 9
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Tri-Fold Brochure
BROCHURE.CHP
By Nancy Bargine

HIGHLIGHTS

Page layout —
Landscape 11" x 814"

Ventura Features —
Multi-Column Layout
Head layout across columns
Portrait and landscape text on same
page
Text flow through frames

This Tri-Fold brochure can
be used either as a hand-out, or
a direct mailer. Designed to be
printed front-to-back, you can
produce small quantities in-
house on your own laser printer,
or generate a camera-ready
original, and have it repro-
duced commercially. The cen-
ter panel on the front cover has
both address positions for mail-
ing or hand-out.

10

You'll leam a lot when you

printed sample of this dss\gw wﬁh h’s rext
fil8 in your word processor. Youlll discover
that, in some cases, lags were used with-
out any lext at al. A good exampla lies d-
rectly above this paragraph.

.

4 P -
o oter o D
assorment  of >v<

as web as copiers, Check tha

pages under "Paper,” or call Pwernrect
lora fres (and worthwhile) catalog: 1-800-
272

a quote from a satisfied
customsr " youm ike most people, you'l
read this quote after you read the main
headings. Skitully crafied, this devica wil
move the reader to the first paragraph of
‘your brochure.

Prone 4154569900
Fax 4154662170

Company Name

\ Prosidont Your Service
ooy §§ Uniquely Defined
T
Your Brochure: Communication By Design
A Tool How To Create Your Own Using Your Word Processor

Brochures have panels that fold rather
than pages that tum. Usualy, the printed
brochure has three of four-panels printed
on each side of a single page.

Ths design is consideved a six-panel bro-
ire. However, the format isn't nearly as
Dﬁﬁﬂmasmwntsm Fill it with factual
information. Unlike ads, which have to
grab a person's attention, the brochure al-
ready has that attention. Consequently, &
wel-written brochure informs and sefs.
Amursmnbeupomm markenng
device. Some businesse:

causepeopmmnkehemwmm
brochures are serious prospects.

There are a total of two pages In this do-
sign. This page produces the “inside”

spread of the brochure, amlhensxtpege
(press Page Down) creates the “outside”
cover and back.

In s brochure, you'l find a single text e
oonnected to a series of frames. To make.
your own brochure, use your word proces-
sor o type the text file. Il Ventura is in-
stalled on drive C, load the text file as:
c‘\vpsly!e\bmcfursb«_ With the file on-

screen, change the words to suit your

open
ter in Vsmwa you'l find your brochura,

Dnmmnymmhammbmam.m
@ columns; this design wekcomes un-
wenoalumnlmq‘ms

To assemble (after printing b

The mostsficent way o crealo Ventura
taxt Is with your word processor—by em-

bedoingvmmm"‘ags"mywlwofﬂﬂsll
Venfura tag — the “paragraph” style as-
‘signment - ks ke Bia:

©@BULLET 11 = Your paragraph of words
(followed by a paragraph retum).

Ta famiiarize yoursall with the style attrb-

sAgnmmI box 1o the right of your
you'll seelmacﬂvs'agramoolmemgh-
Tighted style.

Once you acquam yoursen with the hgs
use your word pi o produce the

text. Bacause 01 Venmms efficient fil-
overwriing process, you can easily “cre-
ate* and manipulate Ventura designs from

fold lve right panel {of this side) first, man

Your

= Thisis the "Bullet 11° tag. Use it
o highlight important points.

. Famﬂﬂrizeyoursellvammhw
For howto, see

= Inyour word processor, be sure to
include a space before and after
tho equal sign of the tag name.
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Invitation
INVITE.CHP

by Toni & Daniel Will-Harris

HIGHLIGHTS

Page Layout —
Landscape 5 15" x 4 14"

Ventura Features —

Reduced page size

Ruling lines around
Spot Color
Drop Caps

A very simple, but effective
layout for an invitation. The re-
duced layout size is accom-
plished be resizing the
underlying page to the size
noted. With “Crop Marks”
turned on during printing, you
will see the trim lines. You can
very the look by setting the
Drop Cap font to whatever you
have loaded in your Font Width
Table.

Ventura Software proudly announces the debut of
Ventura Publisher 4.1

ZE] his invitation requires only

¥ three tags so creating an
elegant invitation is now
virtually instant. This tag is
called DropCap 8Line and is
designed for blocks of text
eight lines long. Press PgDn
for a different cap treatment.

Date of Event Address: The top two tags on this
Time of Event Ppage are “Frame Wide", and this
R.S.V.P. phone number tag is “Column Wide” The paper
Contact person size is 6 Baronial / AG.

Ctisla Chaant NRuida 11




Three-Fold Flyer
FLYER.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page Layout —
Landscape 11" x 815"

Ventura Features —
Multi-Column Layout
Text flow through frames
Ruling Lines
Drop Caps

This Style Sheet was de-
signed to produce a handy
three-fold flyer in-house. Text
is flowed from section to sec-
tion, and the reverse side will
continue the message. Use of
ruling lines, both at the header
positions at the top of each col-
umn, and separating sections,
give this open design its flexi-
bility.
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“Oops! Let me try again”

Darts
for the
Hopelessly
Uncoordinated

DART CLASSES

FOR
BEGINNERS

“After being banished from the rec
room, I didn’t think I would ever
learn how to play darts—but DFB
taught me how!"

Ax aflyer, this picce is

designed to be an accordion-fold. It will fit
inside a regular business-size envelope and can
be printed on both sides. The underlying page
is divided into three columns and the Pull
Quote Tag at the top of this column has a
built-in column break, assuring that the text
will always appear at the top of a column. The
frames that contain graphics have Vertical
Padding added to control the white space
above an below them,

Classes include:

¢ Rubber-tipped Darts 101
+ Darts for Fun & Profit

+ Darts & Safety

+ 60 Second Darts

¢ Darts Around the Clock
¢ This is the Bullet Tag

“Just a few minutes with the right
teacher was all I needed. DFB’s
60-Second Darts program was great! ™

SCHEDULE OF CLASSES

Course Begins Fee

Text Tag with Tabs Oct. 19 $150
Line Under2 Tag

Fun & Profit Oct. 29 $150
4 2-hour classes

Darts & Safety Dec. § $120
1 4-hour class

60 Second Darts ~ Dec. 23 $100
1 3-hour class

DARTS FOR BEGINNERS

123 Safetyfirst Dr.

Rubbertip, CA 94956 800-555-DART




Landscape Sign
SIGN.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page Layout —
Landscape 11" x 815"
Ventura Features —

Auto centering of text
Ventura’s graphics tools

The graphics for this design
were created totally in Ventura.
Using the graphics tools avail-
able, you can create different
effects that compliment any
sign or poster. You can also
vary the page size and output
this document to an imagesetter
for a larger end product.

Design
Conference

Room K
3PM.

#wom oW

Go
Thatta—>
Way

Style Sheet Guide 13



Inner Office Memo
MEMO.CHP
by Nancy Bargine

HIGHLIGHTS

Page Layout —
Portrait 815" x 11"

Ventura Features —
Fixed background Headers
Spot Color

This Inner-Office Memo
was designed for efficiency.
Once you have personalized
this Style Sheet to your own
company, you can re-create it
over and over again in your
word processor.
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LEARNING CENTER INCORPORATED
8BRIDGE STREET
‘SAN ANSELMO, CA 94060

INNER
MO

TO: ALL ASSOCIATES

FROM: ARTHUR R. (ARKY) CIANCUTTI, M.D.
DATE: 8/1/92

RE: INNER OFFICE MEMOS

This Ventura Publisher memo template has been designed for maximum

i pany efficiency. The is fixed. To ize, simply load the
text file into your word processor (C:\WPSTYLEWMEMOFORM.TXT ~if Ventura is
stored on drive C). Re-use the tags, delete the old information, and insert your name,
address and numbers. Save the file under the original name. From this point forward
{or until you change your name) you won't have to touch the form background.

To type a quick memo, use your word processor, or type directly into Ventura, No
format tags are needed; just place an extra paragraph return between paragraphs.
(The date is considered a paragraph.) Save your file in ASCII format as:
C:\VPSTYLEWEMO.TXT. Then, just preview, change and printin Ventura.

Best,

Arky




Report/Proposal
PROPOSAL.CHP
by Nancy Bargine

HIGHLIGHTS

Page Layout —
Portrait 815" x 11"

Ventura Features —
Reversed Heads
Running Footers

Bullets
Signature Line

This design offers a simple,
elegant format for proposals,
project summaries and outlines.
Basic features include a booklet
cover along with a variety of
heading, body text bullets, and
page breaks. Further, the extra
wide left margin allow and
compensate for spiral binding
and three-ring applications.

HELLER LARSON AND ASSOCIATES

PROPOSAL / PROJECT SUMMARY

Style Sheet Guide 15



Press Release
RELEASE.CHP
by Nancy Bargine

HIGHLIGHTS

Page Layout —
Portrait 815" x 11"

Ventura Features —
Ruling Lines
Reversed Text Headers
Spot Color

Newspapers, magazines, or
any print, video, or voice media,
is hungry for news. If your
news is really hot news, you’ll
get better results if you submit
it in the format that is generally
appreciated by the media. This
news/press release offers one
style example along with a few
tips.

16

mpressa Systoms Incorporated + August 1, 1982 « For Imimediate Releass

MEDIA CONTACT

& Donna Dodson
Impressa Systems
211 Hilt Boulevard
Petaluma, CA 94952
Fax 415/456-2170
Phone 415/485-1871

To succeed at gaining free publicity,

you must have three things:

names, imagination, and persistence.

SANFRANCISCO- Newspapers are hun-
gry for news. If your news is really
hot news, you'Il get better results if you
submit it in the format that is generally
appreciated by the media. This news re-
lease offers one style example along
with a few tips.

‘When writing a publicity release,
include the date as well as the release date,
the person to contact, and the contact’s
phone. Say who, what, where, when, why
and how in the first paragraph, if you possi-
bly can. Study your newspaper; notice how
deftly most writers can work that data into
the beginning of each article.

Getting your story read is another
thing. A reliable media professional once
claimed that 80% of the news is “planted”
by publicity firms. Popular columnists, on
the other hand, have expressed resentment
over the quantity and quality of “releases™
received on a daily basis. Point is,
news can be planted, but it's got to be
interesting news.

To get to third base, you'l} want to
know your contact’s name, title, and if
appropriate, their department. Try to
phone that person before sending your re-
lease. Meet for Junch if you can,

Chances are, you'll become the best kind
of squeaky wheel; a friendly one.

Mail your release ten days in advance
of the day it should appear, and include
a short personal note. Follow up with a sec-
ond phane call. Offer assistance, story sug-
gestions and/or pictures. And, last but not
least, be persistent.

i Welkwritten headings -

To change the news release text to suit
your business, load the text file into your
word processof (CAVPSTYLERELEASETXT
— if Ventura is installed on your boot
drive), Once loaded, you'll see fhis text -
with pre-formatted tag names. Re-use the
tag names as needed, change the words
and save the file under the original name.
Open the news release chapter in Ventura
to preview, change or print your newly
formatted document.

You can control where columns
break with a special “break” tag. In your
word processor, you'll recognize it as:
‘@COLUMN BREAK ={. Use this tag to
effectively control the balance of
your columns.

This design was created with two
frames. In Ventura's frame mode (Cul+U),
you'll see the (empty) base page frame,
and if you look closely, you'll see a faint
border around the second (text) frame.

In some cases, “secondary™ frames provide
nice options. In this case, the base page
(with column guidelines shown), serves

as a visual grid. The second frame pro-
vides the option of a possible two-column
format on a future second page

—leaving the three-column format
unchanged on page one.

End




Organization Chart
ORGCHART.CHP
by Sandi & Carl Ballay

HIGHLIGHTS

Page Layout —
Landscape 11" x 815"
Ventura Features —

Auto centering of text
Ventura’s graphics tools

This Organization Chart is
created entirely using Ventura’s
graphic mode. The basic page
contains a marble clip art used
to frame the chart. Sinceit’s on
the base page, it will automat-
ically repeat when any new
pages are inserted. The marble
is an EPS file.

| BASICV()RGAN:IZ\ATI()N CHART |

Vice Preadenlg Productlon Mg% L ControllerJE

President

. [ Top Mgr. 1 E [ Top Mgr. 2 E [ Top Mgr 3 E Top Mgr. 4 E

Worker Bees 1-1000 E

(

N L | CompanyName F
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Four Page Quarterly Report
QTRRPT.CHP
by Sandi & Carl Ballay

HIGHLIGHTS

Page Layout —
Landscape 11" x 815"

Ventura Features —
Multi-Color
Tabbed or Table Text
Ruling Lines

The trim size of this Quar-
terly Report is 5 15" x 844", It
was designed using a landscape
page layout, with the first and
fourth pages on the same page,
and the second and third pages
as a spread. It would then be
printed front to back on the
same sheet, and then folded to
the finish size.

The illustrations used can be
substituted for your own, as
well as, the text and table fig-
ures.
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P A GE _FO YR
Miscellaneous Tags Shareholder Questions
Below are some shareholder questions.
‘The tag used in the table is called Table m Do
i ho
Txt TRY. [tis intended for mr ndustry?

tally tubbed type of table. Also used for the
Totals is Tabl Total, Tabl In Thous, and
‘Tabl Subl. These are all tabbed identically
line up.

‘The Questions tag and Ist Body tags on
the last page are intended to work together.
These two tags could also be used for the.
Notes to the financial statement if there
were any. The Col Break tag forces a new
column. The tags for the cover consist of
Hdl TR48 Bl and M HA Hiv 8 W used in
smallcaps. The frame with the cover text
has text flow turned off.

The page numbers are placed in separate
frames and use the tag called Ti TR7 Sp.
This is a simple way to number a few indi-
vidual pages when Ventura's automatic
page numbering would ot work.

e il it vy e By A e

by e s St :

W Do you feel that the recession is almast
over mow

T e oy rcumpingcars o it n o -

eaton, We we hecpingour fiogers crosed.

The ABC Company Annwl Repr s designed and

publied by ABC Compuey fr ks sarholders,
o, contact Mr, Noname, (334

joitngriny :

Report Documentation

Consolidnud Summary l‘lnnm—inl Statements
aruary 31

o1 ™
Clll'ﬁ M
Cashandcash cqivlns (Noe 1) $8.406 $13259
3 lowance for doubeful
e basic page size is 11 by 8.5” and intended 10 be folded in alf. This will ere- ,‘,,‘;;“,ﬁ;ff,’,‘;‘,",’“""“’ ntses nEonm
ate four ical ofusi port. I the cover were done wilh a Incom n 5 0
differcni ize type, this layout could also be folded in fourths. Either way i Bropeid xporses and ot yocts 120 5%
i size type, this Jayout coul in fourths, T way 15 ac- Total our . 30,987 02H
ceptable for 8 quarterly report. Fopey.plnt nd cupentar o (s |4 6) ;
890 98
10 his paticular repor, the base g is ot used and e textand graphics e PICSd St and shold improvements e
i frames of different layers. This facili forthe differ- y a5 B8
e report.However, the b with four col L Lges __ Tieo
ent sections of the repart. s design et proparty plntand equment B2 e
propriate masgins to |
Immgmle s, ot os s accur amortization
Below the text part of the repor . rame with marble EPS graphic in . Thisis used ,,,,,,_,‘..,mm;ms mlmmmn sem a6
58 background for several cher smaller frames placed on top of it 3789 905
. L OIM 1.876 3098
‘graphics. The graphics in the smaller top cither e T
black hollow or white solid depending upon the desir for ransparency. All gaphics G i oo 60 6597
used in this repont are EPS one which is CGM
your own, Current llabllities:
Salaries, wages and related benefiss payable 38,406 $13.259
Accounts payable 13282 15.351
Subhead T.w Current portion long-term debt (Note 6} 1234 980
Yﬂﬂ current liabhities 39.987 43234
Below are the primary tags used. The first is SubHd TR16 B, I is Times Roman 6 ‘Convenible debentures due 2011 (Notes | 1nd 6)
Bold and spaced out looser using the Paragraph Typography command. Al body copy ,,“;g:;" 9ebi due after one year (Nowe 7) s "
line spacing s 16 points. The second subhead uses the tag Subid2 TR 8B, The begin- Mchory u;:g:ﬂ:mn_- — wse e
ning of the artcle uses the tzg DrCap TR4S. Both of those inheir tag vopery plant g eprent " D24 lese
i Stockholders' equity (Noes 7 and 12)
rames, Toe DrCap TR g scs 48 ot Tmes Roma o e Drogpe Caplenerand - sholer, ooy (s ) sme seus
if you don't your prinout will b smale thn . I ' the Toarwocioms sxy T
case, and name to ion for your printer. (So accompary 950 seSow




FAX Cover Sheet
FAX.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page Layout
Portrait 85" x 11"

Ventura Features -
Ruling Lines

This FAX format acts as its
own cover sheet. The advan-
tages are two-fold: First, it
saves paper (thermal FAX pa-
per is not recyclable), and sec-
ond it saves time (you don’t
have to spend time sending a
separate cover page).

It has the additional advan-
tage of putting the most impor-
tant routing information at the
top of the page. Only the first
inch of the page needs to be
received correctly for the re-
cipient to know what company
it’s from and from whom.

FAX

Company Name
Addresst
Address2
City, State

DATE: FROM: TO: RE: CC: PAGES: 1
12-6-92 Your Name Their Name Fax Format Whomever Including
800-555-1212 800-822-8221 this one

To Whom It May Concern:

This fax format acts as its own cover sheet. The advantages are two-fold. First, it
saves paper (thermal fax paper is not recyclable), second, it saves time (you don’t
have to spend time sending a separate cover page). It has the additional advantage
of putting the most important routing information at the very top of the page, so
that only the first inch of the page needs to be received correctly for the recipient
to know who it’s from and to.

To Use This Format:

‘The fax address at the top is in a frame with seven columns, It uses two tags: Fax
Head and Fax Body. Fax Head contains an automatic column break, so if you
press Enter while in this tag, you will jump to the top of the next column. If you
want two lines of fax head, such as appears in “Date,” press Control-Enter in-
stead of Enter—This will create a new line, but not a new paragraph. To get a bet-
ter idea of how this works, turn Tabs and Returns On.

The body of the letter may either be written a word processing program, or typed
directly into Ventura. VP can be a fast and efficient word processor.

Graphic Logo

To put your own graphic in this frame, choose Load Text/ Pictures from the File
menu, and load your graphic. Click on the frame that contains the graphic, then
click on the file name of your graphic which should appear in the File List Win-
dow.

Return Address

Your return address appears in a frame at the bottom of the page. In Text Mode,
click your mouse in the box and simply delete the existing text by pressing DEL.
repeatedly, or highlighting the text and pressing DEL once.

The Return Address text is in a repeating frame, so it will appear on every page of
your fax.

Stvle Sheet Guide 19




Company Letterhead
LETTER.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features
Ruling Lines
Bullets

The body copy of the letter
may either be written in a word
processor, or typed directly into
Ventura Publisher. VP canbe a
fast and efficient word process-
ing program.

You can substitute your own
graphic symbol for the one in
the corner of the sheet. Choos-
ing “Load Text/Picture” from
the File Menu, select your
graphic and load it into the
frame.

20

June 2, 1992

Mr. M. Mouse
123 Buena Vista
Burbank, CA 91601

Dear Mr. Mouse:
To use this format:

The body of the letter may either be written in a word processing program, or
typed directly into Ventura. VP can be a fast and efficient word processor.
Graphic Logo

To put your own graphic in this frame, choose Load Text / Pictures from the
File menu, and load your graphic. Click on the frame that contains the graphic,
then click on the file name of your graphic which should appear in the File List
Window.

Return Address

Your address appears in a frame at top right corner of the page. When in Text
Mode, click your mouse in the box and simply delete the existing text by press-
ing DEL repeatedly, or highlighting the text and pressing DEL once.

Graphic Lines

‘The lines in the lower left corner of the page are meant to be decorative—to bal-

ance the address in the upper right corner of the page. They are in a repeating
frame which will print on each page. If you don’t like them you can delete
them. Because they are repeating, you'll have to make them non-repeating or
Ventura will not allow you to delete them. Go into Frame mode, click on the
frame and select Frame, Repeating Frame, click on OFF, then OK. Now press
DEL and the frame will be gone from all pages.

Your Name Here

Your Address 1

Your Address 2
City, State, Zip

Phone
Fax




Company Envelope
ENVELOPE.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout-
Landscape #10 Envelope

Ventura Features
Ruling Lines
Centered Copy

Carrying the same logo as
the letterhead, this company en-
velope complements the letter
page with logo, type and overall
look. '

Point Reyes, CA 94956 M. M. Mouse
Magic Kingdom
123 Buena Vista
Burbank, CA 91601-3098
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Award Certificate
AWARD.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features —
Ruling Lines
Portrait and Landscape fonts
on the same page
Dingbat fonts

This certificate is made-up
of several frames. It is possible
to construct this document on
the underlying page, it is easier
to modify using this frame
method.

22

CERTIFICATE OF MERIT

3

STARS

% Kk

Toni Will-Harris

Is hereby
presented this
certificate in
recognition of
3 years
outstanding
service at
Designers Ink.

Awarded
May 23, 1992

v v A4

Pat Higgins

DESIGN DIRECTOR




Business Cards
B-CARDS.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout —
Portrait 815" x 11"
Standard Business Card Sizes

Ventura Features-
Ruling Lines
Portrait and Landscape fonts ’ ‘ 1 ]
on the same page - —
Space for Company Logo dh 3
m KD
[&]
There are five different busi- FAOZENSOLDSINC.  YOUNAMET, 5
ness card layouts on this single e A o
page. Each card varies in both o o, o
layout and design. Each card is Peomesl e Eo A
also in a separate frame. — [ —
Choosing one and repeating it is | oo CARD 2 l CARD 3 l
simple. Selecting the card you
want in frame mode, copy the | \
frame to the clip board. Select B FILTOWER N [' -
the “New” option under the File e -
Menu, then paste the frame to WD ontReyes, Givssgy VTere Theres AWIL.
the new page. Perform a “Save- L
As” and title the new chapter. — S P
Move the frame into place, re- cARD 4 cARD5
place the crop marks to show
the card edges, copy the frame
and paste the frame several

times, positioning the new
frame into place.
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Resume
RESUME.CHP
by Nancy Bargine

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features —
Ruling Lines
Bullets

Many job candidates think
of their resume as just a sum-
mary of past experience. But
employers also use them to
evaluate writing ability. To
maximize your presentation,
use this resume as a model for
good communication.
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David Heller

211 Hill Boutevard
Peialuma, Calijomia 94952
Phone 415-485-1871

CAREER SUMMARY
b in software desi

—
EDUCATION
BS.SL niversity, St NY 1970
Major: Computer Science. Concentration: Humanities
Centification: G.P.A. 38/4.0 major

—
COMPLETED GRADUATE STUDIES
State University at BufTalo, Buffalo, NY
Survey of Contemporary Compuler Instruction. Summer 1971.
Philosophy of Education, Spring 1972.

—

PROFESSIONAL EXPERIENCE
Director of Product Engineering
Impressa Systems, Petaluma, California

 Developed design software for printing jonals, copy retailers.

Counter Measure Security Systems, San Francisco, California

@ Engincered security systems foe large client firms,

@ Appeared in Newsweek magazine, Knight Ridder newspapers.
‘Staft/Contract Programmer

MicroPlus Software, Sonoma, California

@ Designed self-diagnosis program for Accounting Plus.
 Developed an imelligent accounting installation program.

Cook & Associates, Sebastopol, California
@ Developed phone lnks to “card-lock” fucling stations for accounting objectives.

Leaming Sysiems & Research, San Francisco, California

 Developed on-line progress tesling procedures for Bank of America and Home Federal Savings.

American Business Systems, San Francisco, Califomia
 Developed "Encrypted Note Pad” for use i

system analysis, product engineering and teaching.

Philippines Securities and Exchange Commission

# Provided consulting services to the Ministries Information Service, Office of the Prime Minister.

® Guest lecturer, University of Manila, Govemment Studies Program,

—
ACTIVITIES/INTERESTS
Music. Art, Walking, Tennis, Gardening




Avery Labels
LABEL.CHP
by Bob Moody

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features —
Repeating Frames
Multi-Column Layout

There are two different label
formats included with this Style
Sheet. Both are designed for
use with an Avery #5260 label.
These labels are designed to
work with your laser printers.
They are 1" x 2 5/8", matched at
3 columns of 10.

The page layout is three col-
umn, with no gutter spacing be-
tween columns. The names and
addresses should be typed in as
a single paragraph, using line
breaks, not carriage returns be-
tween lines. The second style
uses frames to adhere to the la-
bel format on the form.

Suzanne Admore
Western Bank

11567 Plum Street. st Fl.

Chatsworth, CA 91311

Annette Annette
Type Services

1555 Moffett Drive
Sunnyvale, CA 94089

James P. Albright

Just Right Books

P.O. Box 503

Your Town, NY 01101

Mike Belldon
Miltron Co.

490 Jones Drive
San Jose, CA 95037

Marilyn D. Derman

555 Dandridge #98
San Jose, CA 95111

Dr. John Bradstone

18821 So. Mattlock Road
Bend, OR 97023

Tom Brinks

Mills Co.

5090 James Drive
Morgan Hill, CA 95037

Rick Buchanan

E.G. Smith & Co.
3825 Academy Pkwy.
Albany, NY 00110

John Kingston
Kingston Associates
1024 N. Taylor
Oakvill, [L 60502

Penny Dashman

9716 Aspen Street
Sunnyvale, CA 90630

Jimmy J. Dorcey
James & Assoc.

22345 Livingston Drive
Manhattan, KS 66547

Melanie Drabinski

Admission Serv.

12300 Hammermil Ave.Box 40
Newtown, PA 18940

Donna Duprey

Rock Island Railroad
P.0. Box 9999

Rock Island, IL 61204

Joseph E. Esteese
Klingman Associates
321 Lemon Lane

San Francisco, CA 95666

Dr. Thomas Smith
Stanford Medical School
P.0.Box 123

Palo Alto, CA 95111

Carole Hamilton

2670 Marina Del Mar Ave.
Del Mar, CA 92014

Glenda Hecht

New World Publishing
2730 Mission Blvd.

San Francisco, CA 94115

Lori Heidsmith

South Washington Engineering
1111 40th Street

Wichita, KS 67220

Suzanne Hellbound
Aetna

7756 N. O'Dell Ave.
Irving, TX 75039

Fred L. Hollington

Rock Station Works

7765 S. Plympton Ct.
Rocksound, IL 61204-2004

Toni Toni

Health Matrix, Inc.
8601 Johnston Street
Atlanta, GA 30350

Viola E. Finkeltsien

Letterman Army Depot

San Francisco, CA 99887
ATTN: ACCOUNTS PAYABLE

Chuck Longden
Longden & Associates
P.0. Box 370
Amertiville, CA 91908

Bill Leland

Micro General

222 Greenwich Street
San Francisco, CA 94133

Ruth Livid
Hydroplane Inc.
44556 Smithson Drive
‘Windham, NH 03087

Sarah J. Newton

21st Army Group
Ft. Ord, CA 93455

Craig Louis

Houseman Technical
1509 Devon Street - #6
Berkeley, CA 94708

Mary Loving

Bermuda Travel

1000 W. 80th Street
Minneapolis, MN 55439

Lorraine Vasques
Rockets R Us

P.O. Box 12332
Houston, TX 77277

Valerie Mendoza

Consol General Inc.
7155 Moffett Blvd.
Sunnyvale, CA 94089
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Product Catalog
CATALOG.CHP
by Byron Canfield

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features —
Ruling Lines
Bullets
Frame Anchors
Leader Dot Tabs
Running Headers and Footers
Database data entry

This Catalog-Directory is
designed to allow simple and
automated incorporation of
product information generated
by a database. The design also
adds the “Frame Anchoring”
feature Ventura has built-in.
This feature very helpful when
updating your catalog. As
products are either added or de-
leted, the frame showing the
drawing or illustration moves
along with the text adjacent to
it.
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Parts List
PARTLST.CHP
by Byron Canfield

HIGHLIGHTS

Page layout —
Portrait 814" x 11"

Ventura Features —
T ab| es Model W3588A Component Leve! Infarmation
03588-66532 Replaceable Parts
Ruling Lines
Running Headers and Footers
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Price List
PRICELST.CHP
by Byron Canfield

HIGHLIGHTS

Page layout
Portrait 815" x 11"

Ventura Features —
Tables
Ruling Lines
Running Headers and Footers
Database date entry

Designed much like the
Parts List, this Style Sheet
makes use of the Tables Mode
in Ventura. It also allows for
the incorporation of items and
prices by a database.
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Fail 1991

PRICE LIST

NEW REPLACEMENT PARTS
0358 0358866532 PCED ASSY.200 Mz,
Lorum fpsum dolor st amet, con; makmum venami uis
Reatnod b s Mol 62 com coorin
reprehendeit in vokuptata no M a3 M oes

0160 RPE(21-078X7R221MIOOY  C-F 220PF 20% 100V CERMLY
imr veni)ex 08 con dokr i epvehredtin

amet, cor
mineum v.nnm(qnis Aosrmd o mu ut lilquc oxea
com oolor in reprehendertt in voluplate

voluptate nonumy.

90.00  §0.00 6500

0160 SR205C104MAAH CAPACITOR»FXB |UF .m 501 CER
um et, con; minimum venami quls
ok abors M A e 38 Gom e B
toprenenderit in voluptate nonumy.

015

03 o1 08

0160 C3216X7RIEI0M CAPACITOR-FXD 1UF +20% 25VDC CER
n
‘voluptate nonumy. Lorum ipsum dolor git ame, co
DI venam! us nostiad Eo0r i U Blkiop x 68
gom ool iy Topronandart iokptate ponumy.

voluptats nonumy.

25

0160 SR20SCTOMAAH CAPACITOR FXD 1UF +-20% S0VDC CER
Lorum fpsum e, Gan; mi T voriam) quis
St B s .n-quo 168 com cokrin
oprohanderi in voluptal o

0160  RPE121-976X7R103M100V C-F.01UF 20% 100V CERML
Lorum fpsum dolor s amet,con: minkmu vonami qis

&8 com
Toprahandart 1 voLpIAIa Nouy: M variari ox
©a con dokor in reprahenderk n valuptate nonumy.

0160 Ca216X7RIHI03K CIF IUF 10% S0VOC CER SMD.
um sy dolor i e, con; inimum vonai auis

Roaind labocis is it s o o cam £kt
Oprahercort i oupiate soruny, Mnmum voriami ox
a con dolor in pia
ocun psum Colo it amet, con; minmm venari quis
005t laboris nis| ut aliqui 6X 6a com Clor I
reprehendrt n vokiplale nonumy. Minmum voniami ex
€8 con dolor n repxshenderk N VOIUPLaIe nonuMy.

REBUILT PARTS

0160 SA205C10MAAH CAPACITOR-FXD .1UF +-20% 50VDC CER
Locurn ipsum doior st amet, con; minimum venarmi quis
nostrud laboris nisi ut aliquid ex 6a com color in
fepranenderit n volupm nonum,

0160

Lorum ipsum dolor st meen miokmum venami quis

Postn Ioboris st i ox color In

repeehendert i vokpiate ey, M veriami ox
Con dolor n reprehenderl in voiuptate nonurmy.

0160 RPE1Z1-67800G102/100V  C:F 1000PF 5% 100V CERMLY

Lorum psum dolor 8 amet. con: minimum venami quis
nostrud nmn- 4 S o o8 o S
reprehenderit In voluptate nonumy.

0160 RPE121-978C0G220/200 ~ C-F 22PF 5% 200V CEAMLY
ur dolor minimum venam) quis
S laborts s Siul ox 6a com color

teprehandert invokptals Rorumy. Minmum variami ex
‘con dolor In reprehender in voluptate nonumy.

Prices subjoct to change without notice  Order Toll-Free: 1 (800) 555-1212




Address/Phone Directory
PHONELST.CHP
by Byron Canfield

HIGHLIGHTS

Page layout —
Portrait 7" x 81"

Ventura Features
Ruling Lines
Leader Dot Tabs
Running Headers and Footers
Database data entry

This three-column layout is
simple and direct. It allows for
easy reading and look-up. The
design also leaves a margin suf-
ficient for three-hole punch or
spiral binding. The data can be
input direct from a word proc-
essor or a database.

Directory
Section Heading
AL .. @030  EAW wuz MINIMUM veram..... (204) 103-2008.
Evron Sowers Tar et puc
il " ke
; " P oo S s aren S5
Culveet Cty, PX 23608 Uppa Creek NP 45878 Norumy. LO 89723
AMET Dokr............. (282) 3867019 EXipaom oo unbeted NISIBone. ..co.veeienn (374) 3204567
) v oo
bl iy e eychm
preadioi o Wi Comom m o0
COLORCam .......... (32%) 6204208 INLom. .o (9T) 012968 NONUMY Ex........... (m#) 6478610
bt
Hogg-F boe Bowrd. Houss of Repratendert BO7Kr
Yo e €A 4 oot riivagnt Ay
O Faresse S R 1o
NOSTRUDIS. ....... (208) 3025088
COMNostud. ... (o87) $30-2454 IPSUM Dokox S2.. (908) 120-2348 Ex £a Com Color in Reprahendert
el fow piridyubionts
ot vogeam oy
iy T freareiomy
s WO 254 Gon o r 0
QUIS horumy. (871) asm e
CON Voramb..c.....ue (139) sa3-8078 LABORIS M ..........(878 8782458 Quack Tom Four
ot ot B, 1500 [roatipiergid juiiupsien
oortrtim s ok e
Spet, A 06101 Owner, HG 82788 REPREHENDERIT
L N L 1) $74-5718
DOLOREs............ (42) B6-0228. LORUM paum ... {111) 5569212 Depariment of Redumancy
ey Ao swern Evepre
o a1
- et [y
Gl S

M Ve, QU 99000
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Balance Sheet
BALSHEET.CHP
by Chris Bondy

HIGHLIGHTS

Page layout-
Portrait 815" x 11"

Ventura Features —
Ruling Lines
Tabs ImageCorp
Gl'aphiCS Balance Sheet
PRN-to-Table 83191
ASSETS
Cl(‘::.:'-:}‘eﬁsrile;\uo:counu $ 241870
Petty Cash 2,500
The data in this Balance ﬁii‘:lf?cf“;"“““"“ i séﬁ’%
. Total Current Assets 95
Sheet was loaded into Ventura Fived Asets:
. Computer Equipment $ 310360
from a Spread sheet using the rodwion et 13380
PRN-to-Table function. The Tt et TR
ss: Accumulated Depreciation 431,140
Style Sheet turns off most of the NPt Asels e
. . Other Assets:
ruling lines. and only uses those p s 2910
: : : : T Ot et —s
sep?lratlng major seqtlons. T}ns ot Aeete YT
design can be modified using LIABILITIES & EQUITY
the graphics within the Table o pable § 250280
. Accrued Wages 71.060
area ltself, P/R Taxes Payable 29070
Sales Tax Payable 48,780
Total Current Liabilities $ 399,190
Long Term Liabilities:
Bank of America Loan $ 554440
Citicorp Line of Credit 638,400
Production Equipment Leases 515,160
Total Long Term Liabilities $1,708,000
Total Liabilities m
Net Worth:
Common Stock $ 1,081,200
Beg. Retained Earnings 278,500
Current Period Profit/Loss 22,100
Total Liabilities & Net Worth 8 31308%
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10K Report
10KREPRT.CHP
by Chris Bondy

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features
Ruling Lines
Tabs
Line Breaks

Financial documents usu-
ally do not have too much flair.
This Style sheet is designed to
follow very simple rules in pre-
senting financial data. The use
of ruling lines, tabs and line
breaks gives you an efficient,
and clean looking end product.

SECURITIES AND EXCHANGE COMMISSION
Washington, D.C. 20549

FORM 10-K

ANNUAL REPORT PURSUANT TO SECTIONS 13 OR 15(d)

OF THE SECURITIES EXCHANGE ACT OF 1934
For the fiscal year ended October 31, 1986
Commission File Number 0-12345

RELIANCE ELECTRONIC PUBLISHING
(name of registrant)
CALIFORNIA 94-2019398
(state of formation) (IRS. Employer Identification No.)

Costa Mesa, California

(9991234567
(registrant’s telephone no.)

Securities to be registered purstant to Section 12(b) of the Act:
None

Securities 10 be registered pursuant to Section 12(g) of the Act:
Units of Limited Partnership Interest.

Indicate by check mark whether the registrant (1) has filed all reports required 10 be filed by Sections 13 or
15(d) of the Sccurities Exchange Act of 1934 during the proceeding 12 months {or for such shorter period
that the registrant was required to file such reports) and (2) has been subject to such filing requirements for
the past 90 days.

Yes - No

Documents

Exhibit
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Insurance Policy
INSPOLCY.CHP
by Chris Bondy

HIGHLIGHTS

Page layout
Portrait 7" x 9"

Ventura Features
Ruling Lines
Tabs
Auto Numbering

Boring can be the descrip-
tion for a polices and proce-
dures manual. Data needs to be
presented in a straight forward
manner with little flair. Design-
ing such a manual can be tedi-
ous, butif presented well, a very
open and easily read document
can result. this Style Sheet has
built-in auto-numbering and
running headers and footers for
an easy layout.
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Company Invoices
INVOICE.CHP
by Byron Canfield

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features
Tables
Ruling Lines

This sample company in-
voice makes extensive use of
the Tables function within Ven-
tura, for placement of items on
the form. It can be used with a
text file generated from a data-
base, or by manually entering
data.

ANXIETY
ENHANCEMENT
INSTITUTE

355 South North Sireet
Contradictory, MD 36234
(887) 9362456

INVOICE

H i Bureau of Meaningless Statistics
i51 71991 - Eighth Sweet
iyi Globule, SK 95269

{1 Aun: E.A.Dolor, Esq.

RO R

L e
Consuliation 100.00
Training 500,00
Production 25000
Humor 420000
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Company Purchase Order
PURCHORD.CHP
by Byron Canfield

HIGHLIGHTS
Page layout —
Portrait 815" x 11’
Ventura Features
Rulng Les AL = s

Contradictory. MD 36234

(897) 938-2456 s

Bureau of Meaningless Statistics
71991 - Eighth Street
Globule, SK 95269

Designed to coincide with
the Company Invoice, this Style
Sheet makes extensive use of
the Tables function within Ven-
tura. Data can be typed in di-
rectly, or entered through a
database

1 Anxiety Enhancement Institute
Stress Department

553 - North South Street
Perverse, MD 43263

Mold spores

T2 77500 Slognails 42 3.150.00
-y 672 Prefabricated post holes 14 76608
s

-

7

8

-

Shipping & handling 7435

T3z

e

: color in reprehenderit in voluptate nonumy.
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Monthly Calendar
CALENDAR.CHP
by Ran D. Lovig

HIGHLIGHTS

Page layout —
Landscape 11" x 81"

Ventura Features —
Tables

This Table constructed cal-
endar is a single page monthly,
that can be updated directly in
Ventura. Its landscape format
lends itself to easy viewing.
Just by inserting pages and
copying the frame that holds the
table, you can add months as
you like.

rom the desk of.......Ran D, Lovig

January 1993
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
EEEN R ERE
etz
3] }ﬂ s o] H 5] B
1] H ] H [1s] 1]
PO
porod
o] FI C R FI E
Po—
S Y | 1 % B )
Jrya—
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Time Management Form
TIME-MAN.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout —
Landscape 11" x 815"

Ventura Features —

Tables
Auto Numbering

This daily planner Style
Sheet has 31 pages to account 5/1/92 INSTRUCTIONS:SGSP&VQBW 5/2/92 GOAL'Begrov\fmcn‘en(ed.nolgoaloriented
for a maximum monthly calen- ' R oo o ‘
dar. It is designed to be printed, : ,
front to back, and folded in half B ————— T
for a finish size of 5 15" x 81%". 2 : o o
There is a wide enough margin oo R o
for the form to be three-hole i — B
punched. Data can be hand writ- o o 0
ten in after the form is produced, 2w - 20
or directly entered into Ventura, o ' ' -
then printed. oo A e
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Military Specification Document
MILSPEC.CHP
by Chris Bondy

HIGHLIGHTS

Page layout
Portrait 815" X 11"

Ventura Features —
Ruling Lines
Tabs
Tables
Bullets
Auto Numbering

UNITED STATES of AMERICA

Military Document
Mlhtary documents are not SECTION MITL9105/9110-097-200-NA

known for their design. Built for
efficiency, these types of layout
projects consist of data pre-
sented with a “no-frills” ap-
proach. This Style Sheet
incorporates Tables, Bullets,
Auto-Numbering, and running
Headers and Footers to make
your layout tasks that much eas-
ier.
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Policy and Procedure Manual
POLICY.CHP
by Chris Bondy

HIGHLIGHTS

Page layout —
Portrait 515" x 815"

Ventura Features — — -
Ruling Lines
Tabs
Tables
Bullets
Auto Numbering
Equations
Ventura Line Graphics
Reversed Text
Cross Referencing

This style sheet uses many
of the built-in features within
Ventura. Cross Referencing is
used for the Chapter number,
Chapter and Page number of the
footer, and Chapter number and
Title in the Header. Two exam-
ples are shown for step-by-step
instructions, and a special way
of illustrating a Note of Warn-
ing box. Three examples of how

to display Equations are also
shown.
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Technical Documentation
TECHDOC.CHP
by Bob Moody

HIGHLIGHTS

Page Layout —
Portrait 7 x 9"

Ventura Features —
Ruling Lines
Tabs
Tables
Bullets
Auto Numbering
Equations
Ventura’s Graphics
Reversed Text
Cross Referencing

This style sheet uses many
of the built-in features within
Ventura. Cross Referencing is
used for the Chapter number,
Chapter and Page number of the
footer, and Chapter number and
Title in the Header. Two exam-
ples are shown for Step-by-Step
instructions, and a special way
of illustrating a Note or Warn-
ing box. Three examples of how
to display equations are also
shown.

Chapter 1 -
Chapter Title

Headline 1

d continue on the neat linc.
opy for Sicp humbered teat. The toxt could
and con is

Sub-Headline 1

This copy is used as flle text. The use of actual words is preferable (o
the standard greeking copy o one might see how copy will flow in 8
template. Its purpose is only to £l in text that will be seen “on-screen’,
aswellas,in printed form.

+ Bullet  this s a bullet line.
- Bullet  this is n bullet fine,
« Bullet | this it # bullet live,
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Book
BOOK.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features
Drop Caps
Footnotes

Bullets
Vertical Justification
Running Headers

A single column vertically
and horizontally justified text
make up this clean and simple
style sheet look. The running
header includes automatically
generated page numbers. and
inserts the book title and chapter
heading. The footnote feature is
also implemented.
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Preserve and Protect
Our National Parks

alking in the woods can be a profound experience. An old growth forest
isa never Work-

that many people i

ing with this chapter s probably something you've never encountered.
either, but it's not going to be difficult. The notes for working with the chapter and
style sheet are fairly straightforward. The chapter number is in its own frame and
the circle is drawn using Ventura’s own graphics feature. The chapter title and sub-
title are right-aligned. The Body Text is justified and Vertical Justification is also
used in this chapler, The illustration on the following page is sized by using Fit in
Frame, Distorted. That frame and the attached caption frame have vertical padding
added. Footnotes appear on the next page, and this style sheet also includes tags for
pull quotes, and bullets using dingbats. Headers have been set up for automatic page
numbering and for book title and chapter titles. The backwards L shape at the top
leftcomer of the page is used as a crop mark for positioning. It is made up of graphic
tines and will repeat on every page. This format uses the entire 8.5 x 11 inch page,
with 13.5 point body text. It is actually designed to produce a smaller book by
having the pages photographically reduced by 18 per cent. This will give youa 7 x
9 inch page with about 10.5 point type and a higher resolution.




Book
BOOK2.CHP
by Rick Altman

HIGHLIGHTS

Page layout —
Portrait 7" x 9"

Ventura Features —
Rotated Text
Bleed Tabs
Reversed Text
Bullets
Breaks
Running Headers
Auto Headers
Dingbat Fonts

This single column, two col-
umn look Style Sheet is a mini-
tutorial in itself. The design is
the one used in the book “The
Easy Ventura Book”. and util-
izes many Ventura features the
automated way.

The “Tutorial” style layout
takes advantage of numbered
paragraphs and note paragraphs
for easy reading. This design
can be adapted for any learning-
type publication where the
reader needs to follow a stepped
procedure.

rame mode is perhaps the least intwitive of
Ventura’s four modes, so let’s get it out of the way!
Itis also quite possibly the most important,
Ventura's concept of the frame is central to all of the
program’s file handling.

While Ventura Publisher has its moments where it
appears 1o be very free-form in its operation, it is
actually a highly-structurcd, disciplined program,
Text and graphics that you import from the outside
join with Ventura in a very regulited way: they are
brought into frames.

1f 2 newsletier is to have two articles and two
graphics on the same page, it is Frame mode that
directs traffic and assures that each object is placed
properly. If 200 pages all need a bit more left
margin, it is Frame mode that tums it into one siep
for you, not 200,

‘There are other programs that cater more (o the
free-spirited illustrator who likes to drop obij
anywhere on the page and then massage them into
place, but there are few programs that are as
fanatical about consistency as Ventura Publisher,
and that is duc in part to Frame mode.
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Technical Manual
MANUAL.CHP

by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout —
Portrait 7" x9"

Ventura Features —
Breaks
Tables
Bullets

Auto Numbering
Frame Anchors
Vertical Justification
Running Footers

Technical documentation is
the hardest to design. The layout
needs to be clean, not over-
crowded, and lends itself to be
read very easily. It needs tokeep
the reader interested. This Style
Sheet incorporates many of the
features Ventura has built-in, to
make your layout of a technical
document as easy as pie.
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AUTOMATIC SOFTWARE MANUAL

Install This manual demonstrates many of Ventura's unique features. It

- shows how you can automatically: create side-by-side paragraphs,

e number paragraphs and lists of figures, create footers which change

T toreflct the current topic, and bulited lsts using your own custom
graphics,as well s anchoring graphics fo text.

© Frame Anchoring: The paragraph “sbove” this one (it really sits
directly 10 te left of the frst line of this paragraph) uses the Frame
Anchor tag. The text of this tag is set 1o White, so it s invisible on
the page. I you'd like to see where itis go into Tagging mode. click
right sbove the graphic and click near the bottom of the right-most
artow (don'tclick on the text above the balloon as it s “Box Teat”).
“This tag places your graphics in the outside margins of the page.
1f you want 10 see the frame anchor itself, select View/Show Tabs &
Figure #1 Returns. You'll sec @ “degree” symbol. Move your cursor until you
This aymbol maans. see the words “Frame Anchor” in the status area at the bottom of the
Watch Out Busterr screen. To edit the anchor press AD or click on Paragraph/Edit Spe-
cial tem. This example uses the “Relative, above anchor line" an-
chor type. It's & good idea to set Frame/Sizing Scaling/Flow Text
Around 10 OFF for graphics (and captions) in the margins.

1If your text moves and you want the frames t0 catch up, select

Edi/Re-Anchor Frames.
F12 = Body Text ® Keystrokes: The text to the left of this paragraph uses the Keystroke
F2 = Sub 24 UA style. Notice that it appears on the same line as this paragraph and

uses no additional vertical space on the page. Keystroke paragraphs
You

can allow them to wrep nawrelly, butif you want 1o start a new line
you will need to press CONTROL-ENTER, instead of just ENTER.

@

N
This frame anchot is different from the first one on the page be-
cause it i of anchor—*Relative, ?
at anchor.” This anchor type moves frames with text in real time. It
i i ‘you insert more than one anchor with

the same name.

@ ere's an cxample. Tis paragraph eging with anoer frame an-
chor wi the graphic has been d

@ o e s fenrure, use the “Hanging” g, mser famean-
chor set to “Relative, automatically at anchor.” Press TAB to
move 10 the normal text margin and type the rest of the para-
‘graph. You can also insert thes¢ anchors using a word process-
ing program. Look st this text file in your word processor 10
see how it's done. Note: This tag is not justified because Ven-
tura does nol supporttabs in justified text and this tog re-
Quires a tab 1o align the first word on the first line,

This tag Is called “Box Around” and uses the
“Ruling Box Around” feature.

Notice that the footer is different than the one on page 1. Venura  AUtO Footers
updates the footer to reflect the most recent Sub 24 LIA tag. like the
one to the right of this paragraph.

i Bullet tag. This i F4 = Keystroke
and indents the text. F5 = Bullet

1. This i the “Numbered List™ tag. It will automatically place a
‘humber at the start of the paragraph, but this number is really
in a separate peragraph.

2. The numbers arc aligned on the period that follows them.

3. The numbers stant over automatically afier & paragraph of
body text

‘This is the body text.
1. Notice that the numbering was fesct 1o 1.
lect Edit/Renumber Chapier.

RGEN

inguisher | Call 911 Run screaming

2. Torenumber, press B,

In Case of Fire:

se

©Table Text from room

In Case of Stand In doorway | Get under table | Run screaming

Earthquake from room

Nuclear War Prevention Disarmament Run screaming
from planet




Magazine Article
MAGARTCL.CHP
by Rick Altman

HIGHLIGHTS

Page layout —
Portrait 8" x 10"

Ventura Features —

Breaks
Bullets
Running Headers & Footers

This Style Sheet is an ex-
cerpt from Ventura Publisher
Conference held in 1990. The
page size is slightly smaller than
anormal 84" x 11", to allow for
bleeding when you send the
chapter to an imagesetter. The
chapter is a tutorial itself on
Typography, so take advantage,
not only of good layout tech-
niques, but learning a bit about
fonts and how to use them.

Hm you noticed how ugly yout junk mail has
gotien over the last couple of years? People seemto
discover the benefits of desktop publishing and forget
that they ever cared about what their stuff looks like.

‘Our newfound enthusiasm for DTP blinds us to the
basic guidelines for producing professional-looking
documents. Yes Jove can be very blind.

Tom: Look at this price sheet! Just came off the
printer and | did it myselft Doesn't i look great?

Dick: Wow. you did that? 1 didn 't know we could do
all those kinds of lewters!

Harry: And that's anly using five. | hink we've gor
hirty more!

My mission (yes. I"ve decided (0 aceept it) s to point
out some of the better known basics of typography. with
respect to how they relate to Ventura Publisher,

CONFERENCE MAGAZINE. FALL 1991

by Heidi
Waldmann

07

Stvle Sheet Guide 43




Index
INDEX.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout —
Portrait 8" x 10"

Ventura Features
Auto Index
Ruling Lines

Running Footers

Automatic index generation
is but only one of the strengths
of Ventura Publisher. In this
Style Sheet a three-column for-
mat is used to its fullest to dis-
play this technique. Index
entries are made directly in your
text file, and then Ventura does
the rest.

44

A

abandon changes (undo), 20
Activa,iext sering, 23

repons, 92
alphanumerics, 33,237

Baskecville, ussge of, 12
Benguint, wsage of. 32
batch files, 234

®

Index

Fuur, 31
Golliard, 32
Garmond. 33
Gill Sams, 34

binding margins. 15 c
Amenigo 1apped graphics, 23

as display type, 12 blank fields, 238 cacalaions, 238

a5 asubhe Bodoni, usage of, 12 alphanumeric, 126

textseing, 27 body text.as FIO, 20 consuntin, 145
ammo query. 151 Active. 21 numeri. 120
annual repors, 121 Avat Garde, 22 renamig, 195
amwers, 143 Baskervike, 2 i e . 16

lications, 237 Benguiat. 24 cancel key, 12
applicasons, 2 nuint. o
ascending order, 237 Bodoni, 26 captions, 24

237 Chelienham, 27 catalog, example of, 98

2k again, 143 Clearfce, 28 changing & cohuma widih

Avam Garde, usage of. 12

Frankin Gathe, 30

image, 65
text, 85
changing 4 g name, 47

Index 249

charscrer ses, 191
‘characters per pica, $4.
chan

font wsage, 78

forn mixing. 99
Charter usage of, 93

Chelienham, uage of, 65 deleing aficld, 46
Cleatac, wage of, 43 20

i ¥
clip an, wage of, 54 descrpion,repor, 75
column, 239 Gesign
column abels, 239 clasic, 54
column width, changing. 65 consideraions, 124
commens, 224 o, 39
communicadon, ving tpe. 32 and syl shertn, 46
somparion, 238 Designer Dink Srykesheets, 125
coniguring, 239 diectoey, 240
consants, 2339

conscrvation,of paper. 6
contextsemsibve, 239
context-sensiave help, 7, 36
conwaston a page, 75
Cooper Black, usspe of. 4
copy teat, 34

copyfting type, 67
copynght-froe art 98
corpocate idkniity, 33

cover pages. and fuxes, 68
cows and clp an, 49

creaing, 125
viewing with, 129

—————
]
dasher, 85
dua
Bremt Spiner, 44
aefiiion, 230
enering, 38
daabase management syvem. 219

Gats file, definitions, 3

Index 250

eleptone, 118
working, 247

Display upe. 125, 240
Avant G, 22
Baskerville, 3

Gouble-spaxing a report, 98
‘Dover Publications, 42
forclip an, 43

drive, curent, 239
drop caps, wsage of, 59
Duich, and Swis, 67

edit, 240
a record, 19
tablex, 240

text, 230

elegant ype. 61

elipsis 81

environment, and fax paper,7
example, 167, 240

example element, 167, 260

expression, 240
———

F

farnily, 80, 138, 240
fon facis, 25

felds, 240

aiphanureric, 237

blank. 238

calculated, 238

caleulated alphanumeric, 125
caleulated numeric, 127
changing the name, 47

regula, placing on & form, 126

field designaior, 76, 240
forms, 125
repons. prining. 77
feld edi, 261
Feld lengih, changing, 46

field value, 241 )
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Table of Contents
TOC.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout —
Portrait 8" x 10"

Ventura Features
Auto TOC
Ruling Lines

Another major Ventura fea-
ture is the automatic generation
of a Table of Contents. Com-
monly tagged Headlines and
Sub-Heads are used to generate
a text file that is formatted auto-
matically. You just apply a
Style sheet and the project is
done. Ruling lines separate the
sections in this spacious design

19 Editing Text
xi Preface 20 Adding Graphicy
22 Using Ventura's “Style Sheew’
1 Previewing Ventura: 23 Aking Quesionsand Geting Answen
What's Under the Hood 3 Summary
29 “Key"Keystrohes
1 Objectives 29 Actions
1 Before You St 29 Questions
3 Basic DTP Terminology
6 Conventions and Visual Cues,
7 Using Online Help and the Excupe Key 2 Chapters and Style Sheets
7 The Purpose of This Chapter 31 Objectives
7 Running Ventura 31 ABrief Review of Basic DTP
8 “Fuzzy" Tei—Can't Read the Screen? Terminology
9 The Opening Screen 32 About Chapters and Style Sheets
10 Specifying the Directory 33 Loading
1 Creating Your First Chapter B Savmg
'8 ! 33 UsingSave As
14 Saving Your Work M Ading Tags
14 Exiting from Ventura 34 Updating the Tag Lint
15 Adding Files to 8 Chipter 34 Using Tuble Edit
18  Saving Your Work (Again) 35 Creating a Tuble
38 DataEmry
40 Viewingthe Screen 4 Interacting with the Screen
41 Viewing a Tuble 63 Objective
41 Summary 63 Changing the Appearance of The Screen
42 “Key" Keystrokes 64 Changing the View
a2 Actions 65 Changing the Widthof 2 Column
42 Questions b ;T:::‘:;:l"""‘ Howe
42 Exercises € Formating Tables
68 Summary
" " 68 “Key" Keystrok
3 Working With Table Edit €1 Keyokes
69 Actions.
45 Objectives. 69 Questions
45 Modifying the Steucture of s Tuble 9 Project
46 Changing the Field Lengih
46 tnserting a Field
46 Deleting a Field
O Mo s 5 Focus on Style Sheets
47 Changing the Ficld Nume 73 Objectives
48 Editing Records 73 Why Style Sheets Are Important
48 Editing with the Backspace Key 74 AReview of the Instant Design
48 Editing in Normal View Mode i
# DeingaRem 4 C@vngYouvrums.y\esm
© UsingUnde" 1o Retione a Deteod Record 75 Setting Masgins and Colurns
76 Setting Column Widths

49 Using Buckspace 10 Delete the Contents
ofaField

49 Using "Undo” 10 Undo the Changes
t0a Record

Adding Records

Modifying Records

Browsing and Locating Data

53 Using the Cursor Keys 1o Move.
ina Table

53 Moving t0 8 Specific Ficld

54 Moving to # Specific Recond

55 ExiingaTable

Designing the Table

Summary

“Key" Keystrokes

Actions

Questions

Exencises

61 Creating a Toble

Choosing the Proper Font

Glossary
237 Terms.

Command Summary

Menu Map
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Table of Contents
TOC-2.CHP
by Rick Altman

HIGHLIGHTS

Page layout —
Portrait 7" x 9"

Ventura Features
Reversed Text
Graphics
Breaks
Auto TOC

This is another view of a Ta-
ble of Contents. Using reversed
text to separate the sections, and
leader dot tabs, this design is
part of the overall design of
BOOK2.CHP, also by the de-
signer. Three levels of TOC
were used to create this graphi-
cally oriented piece.

46

Table of

Getting
Started

Frames

Parugraphs

Contents

LA Tourof Ventur

. Dialog Boxes s
£ Thé Serofl Bars,
. Thé Rest of the Tears

:Linle Boxos on the Puge
- Creuting a Frame 11

“ Further with Frames,
" The Underlyiog Page
v A Daya the Office

o, Tag Me 12
1 Piragraph
- Fiun with
It cventing

2 Paragraph Spach
& Spccial Effaess
- Ruting Lines. o,
- Cvpyﬁniul

The Concepis of Ventur Poblisher
How Vennr Does 1 :

Loading Tent Files.

ragraph Aligns




4 Page Newsletter
NLETTER.CHP
by Sandi & Carl Ballay

'HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features —
Reversed Text
Graphics
Breaks
Ruling Lines

Using a basic four column

page layout, a liberal use of
frames were placed on top of the
base page to give the varying
column width effect. The textin
some of the stories describe the
techniques used.

When flowing text files
from one page to another it is
wise to place at least one of
these files on the “Underlying
Page”. If all of the text files are
placed in frames you will con-
stantly need to add pages to
your Chapter.

THE NEWSLETTER

Volume 1

NEWSLETTER DOCUMENTATION

FOR RESELLERS

e | FK LN

Times Roman, but

This Is Paragraph
Tag Sub 1a
Tm;mmmumn.s'by " works better when you have multiple arti-
format t0 give it i
from those you sec everyday. It bave fewer articles. it would be more effi-
rerogeaphically the base page. The frumes
and theo wimmed, = | also provide  convenient
but preferably it p and stylistic way t0 divide
would be offset up the pages uncvealy and
peinted and y use differeat colum ar-

rangements for different ac-
icles. I makes the pages
more interesting in what is
basically a simple newslet-
ter layout. The ruling lines

PRODUCT

UPDATE

INFORMATION

Descripuion of Tags ‘Times Romun 16 Bold)
Used In Newnletter itk

et in Garamond, Thal typeface requires s above on the frames are | and 6 poras

PostSeript printer. There are & few heads with 3 pts In betwoen.

done in Helvetica. The clipars are for placement sugges-
st ding the four y he map

column base page for the longest article flows arounid), and you can substiute your

and frames everywhere else since that own.

Mark Your Calea-
dar Now...for Sept 9
11400 make your plans ¢
10 attend the 1990 o
Worldwide Resellers

>
Tre primary tgs used  ography command. Al line

wecallod SubHd s cven multiple thereof,
placed in 8 separated frume  the tag SubHd2 TR 88. The

with the 2ruling lines wbe-  beginning of the anicle uses
ginthe artcle. They are the tag DrCap TR4S. Both

o divide the articles  spacing s ither 12 points or @
TRI6 B, They are usually The seccond sbbead uses =

FRODUCT UPDATE
INFORMATION (Cant)

ENT PRODUCT
JON NUMBENS

——
REW CAEPRODUCT NEWS
VERSION

TECHNICAL
APPLICATION
NOTES
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Single Page Flyer
SCOOP.CHP

by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features —
Ruling Lines
Portrait and Landscape fonts on the
same page
Color
Bullets

This traditional layout page
has been through some renova-
tion. Incorporating some of the
Windows 4.0 features, this
Style Sheet can be adapted for
any single sided, or double
sided flyer.
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September 1992

15175 INNOVATION DR. SAN DIEGO, CA 92128

A PUBLICATION OF VENTURA SOFTWARE INC.

Ventura Publisher 4.1
Now Available!

entura Software .
Inc. has announced |
yet another break-
through in publish- -

ing performance. the new .

Ventura Publisher 4.1 for Win-
dows. This newest member of
the Ventura Publisher line-upis
the most flexible. most com-

plete publishing package any- |
where—at any price. -
Engincered to get the most -
from the Windows environ- ©

ment, Ventura Publisher 4.1
also includes many new capa-

bilities requested by Ventura -
users. It combines amazing
publishing power with true

casc-of-learning and use. S0+ oy 0'gnonn s ihe original five
> " feS 1 gictionaries that the
sional-looking resulis right * 65,GEM version has built-

even beginners get profes-

from the start.

The new Ventura Publisher *
4.1 for Windows gives you all ©

the great features that have

made Ventura the standard for ©
publishing the world over—
plus it's packed with scores of ©

there's anew user interface that
gives you a choice between a

Windows-type BultonBar -

mode and the traditional Ven-
twra Classic menus and tool:

: boxes. There's a spelling *

checker that works on a se-
lected range, a file. multiple

files, or an entire chapter. *

There's scarch and replace for

text.attributes, and tags,soyou
don’t have 1o return to your
* word processor, and there’s a -
* handy undo/redo option. You '
: can cut and paste bitmaps |
through the Windows Clip-
board and add and delete mul-
1 Ventura Publisher 4.1

© Windows Edition’s new full-
1 color support. Once again

tiple pages simultancously. It

in.

ObjectLink- *

Clear sailing ahead with

Ventura chants a new

\ course for publishing.

> ing and Embedding (OLE) 1o ;
Windows 3.X server applica- |
tions, as well as an extension
for programmers to creale inte-

HIGHLIGHTS:
« New user interface
with ButtorBar and

new features. For starters, [ grated Classic modes!
ConnadonPer2 [ gcylpted dialogs
. . for
Introducing the New oot aign
Ventura DataBase ~ Right mouse button
support!

Publisher 4.0

atabuse publishing s even more powerful because Ven-
tura DataBase Publisher 4.0 for Windows enables users .
(0 automate the publishing of database information any
way they want, and deliver professional, high-quality :

documents with ease, precision and accuracy.

Ventura DataBase Publi
rations with major pul
financial reports,

cr 4.0 for Windows is dal for corpo-
hing tasks such as catalogs, price
orics or other data-intensive documes
Service bureaus who provide database publishing
services, and small-o-medium-sized p ¥
businesses who have previously
lacked the tools or expertise to publish |
databases, willalso benefit from the pro- " {£ %
ductisity enhancements of Ventura Data- {3
Base Publisher 4.0 for Windows. -
You can also expand the power of Ventura
Publisher 4.1 for Windows with impressive  ©

Set margins and
tabs Interactively!

» Ventura Scan

Included!

. ‘Venlum Separalor—"
Included!

« ButtonBar editor!

© = Move toolboxes

around or iconize
them!
« AMIPro text filter!

© « For intormation, calt

(800) 822-8221




Multi-Page Journal
JOURNAL.CHP
by Toni & Daniel Will-Harris Journals: Adding Some Style

by Lucy Bradshaw

HIGHLIGHTS Frat stepe

Page layout — L e g o s s i . s s
themaelves when you set wl 10 construct @ newsletler of  Lags, 50 you don't have 10 retur 10 your word processor, und

o " joumal. You cun vary column widihs and mix nwents s handy undo/redo option, You can cut and pasie bit-
Por‘tralt 8 /2 X 1 1 create a teature and distinctive style all your own, This two- i  Clipboard. udd und delete muli.
column forma relies on un indent of one inch for the paru- and wtomaticafly wrap text

‘ruphs and ulmost it othertext elements. sach asthe byline,  araund irregularly-shaped objects. 1t ulyo supports

subhead, und pull quotes. The Pull ighas wone ich  Houg 12 lunguages.
1n From Left apacing to foam its block shupe, The Hewdline
‘entura Features — und Byline do not have exira white spoces sdled 10 thie Vou can lso expand the power
g, i
. . Text tag) 50 that spice cun be udjusied to suit various texi, of Ventura Publisher Windows
Ruling Lines e Eation 40 ihan mpressive
St e s b e, anay o now products that
H nlues ish ) Windows Edition. This aewest mem. .
Running Footers e Vors e b s P comting smoom ard compioily
complete publishing puckage unywhere—at uny peice. with Ventura 10 give you the
Vertical Justification e e produity
Many design possibilities present and ease-ol-usa.
themselves when you set out to
Foote IS construct a newsletter or journal. Another udded bonus are the totally new

. chupter and style sheet templates produced by & tesm of
You can vary column widths and N E

D rop Caps Mix typefaces 10 Croate 8 1exXtUre  quke udvantage of Ventura's new features xnd highlight the
and distinctive styla all your own. progrum’s many unique capabilities. Easy 1o use and i quick
way to get stunted on the road to professional publishing.

Engineered 10 gt he most from the Wine  hExe aew fomats are uly an added value.
s Je There's also Dynamic Data Exchange
 combines  (DDE), Object Linking and Embedding (OLE) 1o Windows

new cupabilties requested by Ventura e
amaing publishing power with true
c. 50 even begil s ght egrated appl ‘Ventury Publish.
M . from the start, The new Windows 4.0 Edition g givesyou ull e Windows 4.0 mlum ‘enhanced color support, including

T 1S Vver y Stra]g t forwar \he great featores that have made Ventura the standand for  PANTONE, 24-bit TUE, PCX. and EPS continous tone im.
publishing (he world over—plus s picked with scores of  agen, For infommation.call (00} 822-8221 in the US. and

new feaures. For sanens,therc’s new speling checkerthay  Canida. Publish incolor on your PC! You can define colors

two-column layout’ lends itself ks o a el e mukipe s or s estve g CMIYK. CMY. RGB. FL5. PANTONE' 700t and
to this clean simple design. The e
combination of type and lead-
ing used, Carding and Justifica-
tion turned on, gives this design
its clean and uncluttered ap-
pearance. 300 process calor. You now have he abilty 10 define

65000 process colors and 255 spot colors in your Ventora

document, There's DCS support 0o, You can alo expand the

power of Ventura Publisher Windows Edition 4.0 with an im-

pressive array of new products thit combine \mmlhly and

completely with Ventura t0 give you the miaximurn in speed.

productivity snd ease-of-use.

For example. using the new Ventura color

extensions, you can scan, retouch, color correct, and cokor

ate cight in Ventura Windows 4.0, 50 you can easily add

the energy und vitality of color 10 all your communications.

In uddition. you can team Ventura Windows 4.0 with the new

Venmura DataBie Pubihe to e gret-looking direco-

catalogs, rate bl

data in y(mr databse, without ever wnlml

progrum

Dasin by Ton Wit Hams

gle fine of

Ventura announces the new family of Ven-
wra color extensions. Now you can s ol cor-
rect und color separate on your PC! Veniuca smwm Inc.
has redefined deskiop publishing once ags the intro-
oo af four excig e color eemmons. Venturs Scan.

‘Venturs Photo Tou! niura Color.  This caption Ir the
you and your PC eed 0 el frame above it and will move with the ilustration from
e stunning color documents column to column or page to page.

i o i tween highlights and shadows that often occur during the
With PhotoTouch you g reaktime L 8 . You can scan to Previcw, 1o disk. of i

color correction, retouching, and  recrly into your Ventura dacument. It even advisex you how
masking facilities for any size much disk space will be required for your image”, Great-
image at any resolution, 5o it's a Tooking color documents begin with the high-revolution ca-

N pabiliies and intelligent color controls of Veatura Scan.
snap to make any image look the fentora PhotoTouch— for pieture-perfect
way you want. images, Ventura PhotoTouch is a complete color image proc-

eving system that gives you professionl retouching cupa-
Now it's easy 10 add the impact and drama bilitien for both grayscale und color images. Imuge musks for
of color 10 all your communications. Ventura Scan allows  étouching und color commections in selected image areas can

‘you 10 scan black and white, grayscale. of fullcolor images  be sdjusted. moved. and sized with precise control. Special

direcrly into Ventura Publisher of to disk. IUs seamlessly in-  €ffects are easy (co. You can outfine. 4 brush. sharpen. blur,

\egrated with the new Ventura Publisher Windows 4.0, s blend. smear, lighten or darken. hift hue. shift saturation,

o \canningand 44 or subtract color und gradution. You cun clone portions

color comection from  wide range of reflective, stide, and  Of the image to other arcas. Plus there's suppont for il the

\ransparency scanners, standard color models: full 24-bit color, RGB. HLS. CMY
Ventura Scun sctualy tunes ielf 10 opai. 479 CMYK. It supports DCS. BMP. TIFF. DIB. TARGA.

ize your scunning fesuls based on the capabiliies of your VoL ""“;‘;”P‘ ind Scitex CT files, Ventura PhotaTouch

particutar hardware. Plus it give you complete color cor-  E1ve% YO ¢ (o ater and enhance an imuge untl it%

Fecion caputilien s scan . Thit means you gt precive  PETect. entura Separstor—color eparations i Ventura. A

Vellow and bk vl ¢ full-featured color publishi

o thir ondlfnge and radaion. Yenura Scan comects for

the color contamination and compression of tonal range be-

1 s foinote s gensraled uicrmaticaly. You can Yo he ot deecly o o oot farme. iyou

move the paragrap! the ed, the
2 For mors information about the now Ventura cnlm extensions, plna:o cat (500) 822.8221 i o U S,
and Canada.

Page 2 - Journal
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Tabloid Newspaper
TABLOID.CHP
by Toni & Daniel Will-Harris

HIGHLIGHTS

Page layout —
Tabloid 11" x 17"

Ventura Features —
Ruling Lines
Bullets
Text Flow through Frames

the West Misin County
Chapterof the Venura

Published in Point
Reses Siation for the
week of May 23, 1992

THE MIWOK m—

Arrowhead

For ihe latest information on Ventura Publisher

Publisher User Group

This 11" x 17" tabloid news- Notes
paper layout uses frames to flow About
the copy from page to page. Style

Tublods genecally call for

headlines lurger than the 24

When printing, Ventura will al- o o sy
e i

low you to size to fit, a proof on e "
a standard page, then allow you s
to tile each page to normal size

for final output.

thisstyle sheet. You will just
have to modify. or remove
certain tags that wil ot print
correctly on your printer,
such as the 48 and 72 point

Design by Tors Wak Hama:

special materil. . C
B e avve: || Thiscapron wa typed in Greely s Frame Tour. The fame wbove has a ruling Uine 1 | e s the e
" . y X i Foame menw, Click
o tpk AL | ™ Frame mode, and choos the Frame men. Choose “Ruling Box Around." and change
o | e 1o ek e e ek oo . et s bk
typeface in expecially wseful
for setting type in tabloid
publicutions sioce more mu- UNDERSTANDING HOW VENTURA WORKS

=== | Begin Here: Using
win ° | These Style Sheets

TYPOGRAPHIC

50

fonts

o place CONTROLS

(You must be in Paragriph tagging made fo
change the attibute of any tag.)

More about style sheets

When using # PouScript by Tonk & Daniel WilkHarris “The undertying page i divided into five Pace2

prier, remeniber that Post Jo check the specific attributes of  equal columns, Frames have been placed to =

Scipt has problems priting oyt in Para- HEADERS &
transparent graphics. This graph Tagging mode. then click o This “Tabloid Chapter and Style Sheet has FOOTERS
means that if you want some. whiateser you want 10 check. such  more lags than most because & tabloid pege PaGE 3

thing like 8 graphic gray | o "ihis parugraph of text. or the heudline s equal 10 about four letter-sized pages. PAce3

screen behind 1€xL YOU MU | o i1, The name of the (45 will automat- hat when you change the

place the graphic behind e Tog Wik MAGAZINE LAYOUT

your text, O, place text in a

‘When your selection is highlighted. pull

anribute of s single tag.al he text tht sharcs
chat tag will als0 experience 0

Mixing 100 many

2 shade of gray. a5 we've | emne a4 Under the file menu. choose “To Prini” | typefaces makes us sick
donc on this puEe. ment” Thie Wil il g e “Cament and say OK by eiiher
Vou st place your tex clicking on it with the mouse or presxing the
in another frame on op of he et o for Time 1 Ky 00 1 keybeard ADYNAMIC
e 5 oibing g i 1ot up for i You will get a messuge (hat sks you to FORMAT
b b the undeling | o et ottt 5 o, T T oo whl youwwant 1040 n o0er 0 BIn | Yo chould know the
were to place & i fines In st at 1) posnt. #tabloid page. Your choices are shrink, over- by mow

page. (f you
graphic on top ofthe text. the
ext below would disappear

The alignmen of this body tex! is justi-
fied. which et more copy be packed in lexs

ap.or 0 do nothing.
I you have a Lascrjet of compatible

o s spuce ndgvec ttons lock prntcr. you mast chome averlap, (hecause "
Pressing the Escape Key d the ner T2

willredraw . which | © y < i

e meaerach | jusifiedy. which you woul indicate BY  you can then ithr fld or 4t o 1t togeher 13

ing text editing or moving

choosing “Lef”" insicad of “Justifed” on the

¥ Continued on Page 2

¥ Using Modems . . 14




Portrait Presentation Page

PRESPORT.CHP
by Sandi & Carl Ballay

HIGHLIGHTS

Page layout —
Portrait 85" x 11"

Ventura Features —
Ruling Lines
Bullets
Color

This Viewgraph is created
with the basic idea that it will
print out on a color printer using
transparency film. This is the
reason for the dark green back-
ground. Having a dark back-
ground is better on an overhead
projector because there is less
glare for the audience.

The main text is placed in a
level 1 frame with the same
background and which meas-
ures 6" by 9" to correspond to
an overhead’s size.
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Landscape Presentation Page

PRESLAN.CHP
by Sandi & Carl Ballay

HIGHLIGHTS

Page layout —
Landscape 11" x 815"

Ventura Features —
Ruling Lines
Bullets
Color

This Viewgraph is created
with the basic idea that it will
print out on a color printer using
transparency film. This is the
reason for the dark green back-
ground. Having a dark back-
ground is better on an overhead
projector because there is less
glare for the audience.

The main text is placed in a
level 1 frame with the same
background and which meas-
ures 6" by 9" to correspond to
an overhead’s size.

The type colors are coordi-
nated to look nice on a color
printer. They will work on a
black and white printer as well,
and of course all the colors can

be changed.
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* BULLET CHART

Company Name
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Sample Contract
CONTRACT.CHP
by Byron Canfield

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features —
Auto Numbering
Breaks
Cross Referencing

This standard format con-
tract allows for Cross Refer-
encing and Variables to be
inserted into the text automat-
ically. For those who need to
produce a number of contract
forms with just names and cer-
tain items changed, this Style
Sheet will do justice to your li-
brary. A full complement of
Auto Numbering takes place as
well.

AGREEMENT

AGREEMENT made by and between Name of First Party Ulc of City of First Party, State of First Party,

“Party Twe", his h

WITNESSETH:

Pany U&Ic sgres as follows:

1.

“Party One™, ity
And Name of Second Party Chty of Sevond Part
o . d s

& feferred 1o as “Subject™,

In consideration of the mutual covenants herein contained, the Name of First Party U&lc and Name of Sccond

THE SUBJECT
‘This contract styke shet uscs Variable Cross Refercnces in several instances:
1a. FirstParty
Lab) PIL s name in upper (Name of First Party U&Ic)

182) PLU is the same name a5 in 1.3.1). above, butin all upper case (NAME OF FIRST PARTY UC}
1.83) PIPis the possessive pronoun that is appropriate foe the first party (ts)
1ad) PICis first party’s city of operation (City of First Party)
1.85) PIS is the state of the first party (State of First Party)
18.6) PHL s the generul term that wil be “hereinafier” used 10 fefer o the first pary. in upper and
lowerease (Party One)
1.8.7) PYHU s e same Lerm ax in , bove, but in alf uppercase (PARTY ONE)
1b. Second Party
1b.1) P2L represents the second party's name in upper and lowercase keaers (Name of Second Party
)

1b2) P2Uis the same name as in, above, butin all upper case (NAME OF SECOND PARTY UC)
153) P2Pis the possessive pronoun that is appropriate for the second party (his)

1b4) P2Cis s ity of residence or ity of Second Party)

155) P25 is the state of the second party (State of Second Party)

1b6) P2HL il be “hereinafier” used i 0d
lowercase (Pary Two)

15.7) PIHU is the same term as in , above, butin all uppercase (PARTY TWO)
1.c. OtherVarisbles
Led) SUBJ ject of £ Agrocment)
1e2) SH is the general term that will be “hereinafter” used 10 refet 1o the subject of the conwract in
uppet and lowercase (Subject)
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Legal Brief
LEGALBRF.CHP
by Byron Canfield

HIGHLIGHTS

Page layout —
Portrait 814" x 11"

Ventura Features —
Line Numbering
Courier typeface
Running Footer

This sample legal brief is not
much for style, then again what
legal document is. Courier is the
typeface of choice, most written
documentation for the legal pro-
fession would rather be typed,
than typeset. The text file takes
on a “Fill-in-the-Blanks” ap-
proach. Where you see square
brackets, text would be replaced
with your own.

RA

The Honorable [Name of Judgel

UNITED STATES (TYPE OF COURT] COURT
FOR THE [NAME DISTRICT] OF [NAME OF STATE)
AT [NAME OF CITY]

[PLAINTIFF NAME],
NO. [CASE NUMBER]
Plaintiff,
{RULE NUMBER) [TYPE OF BRIEF]
v. BRIEF
[DEFENDANT NAME], [description
of defendant],

Defendant .

I. SECTION TITLE

Lorum ipsum dolor sit amet, con; minimum venami quis nostrud
laboris nisi ut aliquip ex ea com color in reprehenderit in voluptate

nonumy .

Lorum ipsum dolor sit amet, con; minimun venami quis nostrud
laboris nisi ut aliquip ex ea com color in reprehenderit in voluptate
nonumy. Lorum ipsum doler sit amet, con: minimum venami quis nestrud

laboris nisi ut aliquip ex ea com color in reprehenderit in voluptate

Page 1 of (Total Pages]




Deposition
DEPOSITN.CHP
by Byron Canfield

HIGHLIGHTS

Page layout —
Portrait 814" x 11"

Ventura Features —
Line Numbering
Courier Typeface
Running Footer

Designed much like the Le-
gal Brief, this Notice of Depo-
sition, takes on the same
characteristics in any legal
form. Courier type is used, and
the same “Fill-in-the-Blanks”
approach is taken for the text.

The Honorable [Name of Judge

UNITED STATES [TYPE OF COURT] COURT
FOR THE [NAME DISTRICT) OF [NAME OF STATE]
AT [NAME OF CITY]

[PLAINTIFF NAME],
NO. [CASE NUMBER]

Plaintiff,
NOTICE OF DEPOSITION

v.
[DEFENDANT NAME], [description
of defendant),

Defendant.

THE STATE OF [NAME OF STATE], TO: [NAME OF INDIVIDUAL)
AND TO: [NAME OF ATTORNEY); Attorney

YOU ARE HEREBY COMMANDED to appear at [Location Name), at the
address: [Number & Street), [City), [State], on the [Date] day of
[Month], 19[Year], commencing at the hour of [Hours and minues],
[a.m. or p.m.]), for a deposition which has been scheduled on that
date regarding the above-captioned lawsuit.

HEREIN FAIL NOT AT YOUR PERIL

DATED this [Date) day of [Month], 19[Year}.

[Attorney’s Name]
Attorney for Plaintiff

Page 1 of [Total]
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Spec sheet
SPEC.CHP
by Frances Wirth

HIGHLIGHTS

Page layout —
Portrait 815" x 11"

Ventura Features —
Reversed Text
Bullets
Ruling Lines
Bleed Background
Color

This very versatile Style
Sheet can take many forms.
Designed as a specification
sheet, you can use it to present
products in a catalog, single
sheet flyer or advertising bro-
chure.
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Get your information across with...

VersaProduct

A Sy &

caid Sua

Do You Need

& To present lengthy
descriptions of products
o some other subject?

# To describe this
information in a palatable
manner 50 as 10 maintain
the reader’s interest?

To include a picture,
diagram or illustration?
 Todesign an attractive-
looking page that will
allow you to highlight
special features?

If the answer is YES. you
can make your task a lot easier
~— and the results easier to di-
gest— by using this style sheet
template. You may customize it
0 suit your specific require-
ments.

Style Sheet
Applications

This is a versatile page design,
which can be adapted for many
different purposes:

% Product descriptions and

Specifications sheets
: Book catalogues
% Software catalogues

Advertising brochures
= Press releases
& Newsletters

Flyers

The design can be used for
single-page fact sheets or for
Tonger multi-page brochures
and catalogues.

Easy To Use

The text file is placed in a
four-column frame.

% As the intercolumn rules
are required 10 extend
across the top and bottom
margins of the frame,
graphic lines have been
used (rather than frame
Vertical Rules)

A scparate frame holds the
title information at the top
of the page. This enables
the ruling lines to extend
right across the width of
the frame

The 4-column format makes
it easy to separate out your in-
formation. Topic headings
(tagged Text head) can break
the text at any point in a col-
umn, and columns can be of
varying length.

ltemized information is as-
signed the Bullet tag.

Two versions of the Body
Text andthe Bullet tags sre pro-
vided: with and without addi-
tional spacing betow the
paragraph.

To produce a "bleed of the
color border, the Base Page
size has been set to extend be-
yond the normal page area. (In
Sizing and Scaling. Left Side
and Top Side are set t0 -0.08",
and Frame Width and Height
have been increased by 0.16".)

The style shect was designed
for 2-color layout, but it can
casily be adapted for single-
color printing.

For multi-page documents,
create a template page with
empty frames. Insert additional
pages. copy the frames to that
page, then add and edi the text.

£ leontaining the scrsen’

i opmoRY

1 Tu place a frame top-. -/
most, select the frame,

% {Use Cirl key to access
the lower frame.}.
Press tie Del key and
then the Ins key.

Peer Review

“It has always been a prob-
Iem to layout a page with
lengthy descriptions and lots of
information. This stylesheet
provides a solution by arrang-
ing the material in'a format
which is anractive and read-
able!!™

Art Tippman
Graphic Designer




