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FOREWORD

This document is one of a family of ZEBRA reference manuals devoted to PICK
processors that are on call within the PICK operating system. Before reading
this document and using the processor described, it is recommended that you
first become familiar with the PICK terminal control language and file
structure. These subjects are thoroughly covered in 88A00782A, listed below
with other documents covering PICK processors.

Document No. Title

88A00757A PICK Operator Guide

88A00758A ACCU-PLOT Operator Guide

88A00759A COMPU-SHEET Operator Guide

88A00760A Quick Guide for the PICK Operating System
88A00774A PICK Utilities Guide

88A00776A PICK ACCESS Reference Manual

88A00777A PICK SPOOLER Reference Manual

88A00778A PICK BASIC Reference Mamual

88A00779A PICK EDITOR Referance Manual

88A00780A PICK PROC Reference Manual

88A00781A PICK RUNOFF Reference Manual

88A00782A Introduction to PICK TCL and FILE STRUCTURE

TMACCU-PLOT is a trademark of ACCUSOFT Enterprises

TMCOMPU-SHEET is a trademark of Raymond-Wayne Corporation

T™pIcK is a trademark of PICK Systems

TMZEBRA is a trademark of General Automation, Inc.
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How to Use this Manual
This manual covers the use of the JET word processing systam.
It is divided into seversl sections.

Thz first section is a tutorial for first time users, and the
cxcond section is & comprehensive reference manual.

If you have never used the JET word processor baefore, you
should start with the first saction. Firet, resd the "Thres
Steps to using JET", Once you undarstand the use of JET-IN
snd JET-0UT, uou can try the tutorizsl.

The  tutorial is "“interactive"; that is, to follow the
tutorizsl, uwou <chould have & CRT (texrminsl) sttached 1o =2
computer system running the JET word processor softwars.

Note: before tryging the the tutorisl, configure your CRT for
a blinking, block cursor.

The tutorizl will leasd you through the design and entry of =
sample memo, complete with sxanples of rulers, typing at tab
stopes, and moving the cursor. Once uouw have completed  the
tutorial, you can read the rensindszr of the nsnusl.

(]

Following the tutorizl ssction are reference"” saections.
These sactions arae for usaers with 28 working knowlaedgse of the
JET word processor.

hd

The JET-IN reference section covers the CRT editing keys,
cursor positioning kays, using the keyboard to typse text, the
differant type of tabe, huphenation, spelling checking,
underlining, boldfscing, and the ruler =ditor.

The JET-0UT reference section covers the commandse that can he
usad  when printing documants with JET-0UT, to control
hesdings, footings, peging, hilighting, and merging of text
from data filaes.

The lzst section covers using JET on different CRTe, using
JET 858 8 screen aditor, and 3 troubile-shocting guica.



What is the JET word processor?

The JET word processaor softwars is 38 system of cosputar
programns which enazbles & cooputer with & PICK oparsting
systam to function as 3 word procassor.

It gives snyone with scecess to & CRT (or tereninsl) and 2
printer the capabilities of a8 word procaessing computsr.

The JET word processor ie divided into two parts. The first
is callad "JET-IN" and is usad to enter dats from your CRT
into the computer system. The second is called Y“JET-OUT™
and  is usad to print data  from the computsr system onto 2
printer.

What does JET do?

The JET word processing system will help gou producss

Letters, parsonalized letters, fore lstters, forms
for fill-in, listings, reports, memos, masnuals,
mailing lists, phone lists, ledoger shests, state-
mznts, invoicas, purchase orders, sales ordars,
sales braochures, softwasrs, documentastion, =&nd
various and sundry typses of paperwork.  You can
even use JET to eliminate paperwork.

With JET-IN (and a CRT or terminal) you can?

Indent, tab, center, fill paregrephs, justifu left
and right margins, align coluans of data, Fill
peragrsphs to margine, wrap lines sutomastically,
hyphaenate, craeatse, modify and update documants.

With JET-0UT (znd & printsr) you can:?

Automaticslly paeginate; print hesdings, footinogs,
rage numbers, snd highlights; conpile documsnts;
merge  data from  stendsrd  "bhoilerplste" sources,
fram your CRT, or awven output from ACCESS, FROC ar
BASIC program.

=D &



Three Steps to Using JET

The thres steps to producing 2 documsent (lettsr, memo, fora,
manual, «tc.) using the JET word processor are ss follows:

1.

Detarmine thse "format" of tha documant.

The formst is the shape, structure, or asrrengsenent of
the the text on the page--ss  opposed to the content, or
sub ject matter, of the documsnt.

For asanples, the format of 3 businass letter would
include & hesding, body, and footing, with 12ft and
right margins and paragraph indzntions. Tha contant of
each letter (naae, address, and  sub ject matter) wight
diffar, but all the letters would have the same format.
This design step msy be done with pencil and peaper.

Tha JET word processor ussas special  ry lines to

ule
=2

zstablish or define the margins and  tab .%tinqs in a
documant, and spcial  command lines to control
everything else, Command linese zlways start with the

"hackslash'" chaeractar ("\") on the CRT kayboard.

Use JET-IN aznd & CRT keuybhozrd to "enter' or typs in the
documant, complaets with text, command lines, and ruler
lines, intoe the computer.

Input neaw text by tuyping on  your CRT (termninsl)
keykhozrd, or soerge existing text  (standzrd formets,
koilerplate, nemes and sddressee, stc.) from disk files.

JET-IN lets you "overviaw'" the documant by displaying it
on uour CRT screen, to swe how it would print. Then you
Yedit”" or ravise the text, command lines, and rulsar
lines, until the CRT overview matchse what gyou want to
Ut on paper.

Use JET-0UT and & printer to print the document.

letters, menos, and forms are usually perinted only oncs.
Longer works, such &s manusls, may be printed first  zs
drafts, to be marked for revision. Rough drafts and
forms are usually printed on gquicker dot-mstrix or line
printers;  letters and final drafts may require  slowsr
"letter-quaslity” printers with baetter tuype quality.

JET-0UT can print  the documant on 8 "hard-copy"
terninal, & "slave" or "console" printer attazched to the
CRT, or on serial printers or line printers, through the
spoaler.

Follow thase threse stepe to producse any  tups  of document
using the JET word processor.

Fage 4



Step 1% Specifying 8 format

Thz format of a3 dacumaent is  tha shape, arrangansnt,
zlignment, or visusl appearsnce of the dsta on =sach page.
For asxample, a one-pags memo might loak something like this:?
To: Department
From: Ferson
Ragarding: Sub jact

# First paragraph, heres, is full of
words, words, and mors words.

#  More words words words maks  up
the sacond paragraph.

CC: Recipiant
Recipient

The format of the asbove memae is  the following: 3 haading
section, followsd by the body of the memno, followsd by &2
distribution saction. Each saction has its own format.

The hesding ssction hae ths words "Tod'", "Fromi'", znd
"Ragarding:" aligned on  the right, and ths two nsmes and the
sub ject aligned on the left.

The body of the memo hes  an asterisk ("=£'")  or "bullet" to
mark =ach paragraph. Esch paragraph is indented complatsly
inside the bullset,

The distribution (recipient) caction hss the sazmne formst sz
the hesding section--right and laft alignad columns.

It ie important to distinguish betwesen the format, or shaps
of & documsnt, and the contents of the documznt. The
ormat as the abovs mamo, but it

has different contant.

e e e
From: K. Sylvester Livingston
Ragardingy JET word processing

#  Qur new JET  word processing
softuware has been installad.

#* Remnenbhsr to use JET for =11
office laettars and memnos.

CC: Layle
SO -1 ¥ <« SO
Once  you have designaed 8 format for & particular  typs of
documznt, you can continue to use the sanse formast for any
subsaquant documants of the same type.



Step 1: Specifying a3 Format (continued)
Designing Rulers

The format of a3 saction of a document is controllaed by thae

"ruler” zt the top of the section. Rulers are specigl lines

of taxt in 8 document. Rulers are special bacause:

1. Rulere appear on the CRT (during input snd editing)
only; they do not appear when you print & documant.

2. Rulers are crested znd modified in & special way,
using the "ruler aditor'.
3. Fulers ususlly appezr &8s & "reverse video' lina on

veres
tha CRT. (Gray bar with black latters.)

A ruler contezins & left znd right wmergin, &sn opticonsl "zone
indicator", and a3 tabk character for azach diffaraent tezb stop

used in & section of & document. The 1eft and right margin
cdafine the yidth of 3 saction of 3 documant. The zone
indicator controls word wrapping and huphenzation. The tazbe

align words on the laft, right, or center, a3lign numnbars on
the decimnal point, snd indent parsographs.

Each ruler controls the format of any text sppaaring balow
that ruler in the document, until snother ruler is
ancountered.  Therse is no limit to thse number of rulers in 2
documznt, nor is there & linit on the nunber of tabhs stops in
a8 rulaer. Howaver, thare can only be one left esrgin (L), one
rioht mergin (R), and one zone indicstor (Z) in & ruler.

The action of 8 ruler is detsilaed in the sample memo belows

Left margin

| Right teab Zone indicator

] I Auto tahk | Right margin

SO S A N N

TR i tese e oo tatn o tei vaem o et n e fhes som s400 dete thee Saen t1se seen e S Ghrm i by oo Soun e base uen so0e aren sace ALD soce sbmm o tree dame eve dmea bems e time F.:‘ sumn tren e rrvn o seme tibe Shem bian e Sabe S Seve snre eran e
Tos Office Staff |

From: K. Sylvester Livingston
Fegarding: JET word processing
|
Our new JET word procsssing
software has baen installaed,
1
Remzonbar to uss JET faor all
office letters and memos.
|
Layls
Ralph

9]
o
— = ] e o=

|
|
|
|
I
|
|
|
|
!
!
|

Uhern you &re deciding on & formst for & JET documsnt, uwou
should think in termns of rulers, bacasuss you must spaecify 3
ruler to control the formst of each szction of the document.
Usually, this will maean meors  than w... ~9ler per documents in
this sinple exgmnple of & mamo, howaver, one rulesr waes usad.

Fage b



Step 1: Specifying a8 format (continued)
Entering new rulers

Once you have dasignad the rulers youw need to fornet sach
section of & document, you can begin to enter the rulers,
using the JET-IN utility.

Rulers sre crested znd entered into & document with the JET
"ruler aditor". The first tine you JET-IN 8 naw documant,
you are given & chance to edit rulers before you start to
anter the text of the documant.

When the cursor is positioned to an existing ruler linse,
press the "E" kay to edit that ruler. When the cursor is  on
g lineg of text, press the "EY key to insert z new ruler just
ahovse the cursor position.

To create & ruler, sinply move the CRT cursor to the left and
right, prassing the backspacs kay to go laft, and the spacs
bar to go right. When the cursor is at the position in the
rular whare you wish to make a8 changsz, praess the key for the
ruler charscter you want in that position, or prese the V-
(minus sign or hyphaen) key to remove the charactar a2t that
position.

Note: A ruler may contain only one each of these charscters:

L Left margin Z Zone indicator R FRight margin

Ezch ruler can contain many of the following tabh charscters:

< Left teb > Right tzh C Center tab
A Auto tab « Decinmzl tzb

When cresting rulers, it is best to remove sny tsb stops that
ara not nesdsed to avoid problams or confusion latar.

Flacing the "Z" (zone indicstor) closer to the "R (right
margin) will force you to do @gn h h‘natlnn when  you ar=
antering taxt. Flacing the "Z" farthe to the laft of the

"RY will reducs the likelihood of hsvxng to hyphenets.

5%
L

'zI' m

Up to nine rulers mey be crasted and saved with the ruler
aditor, but they will only be saved while you are antaering
the document. Howaver, rulerse can be saved mnore peresnently
by entering  tham into a2 "dafault" ruler documant, and thaese
rulers can than be merged into any documaent at any tims.,

To embed &8 ruler into the document and lesve the ruler
aditor, praess the "ESCAFE" (or "ESC") key. To exit the ruler
editor without changing or embedding the ruler, press the "X"
by,

Fage p;



Step 2: Entering a Document
Thare are four ways to begin entering text in a3 JET documant:?
1. Use JET-IN to enter & new document; =xit the ruler

ne
editor by pressing th "ESCAFE" key &snd begin
antering text at the top of the new documant.

2. Use JET-IN to edit an existing document; press the
"I" Cinsert text) key and begin asntering text just
to the left of the cursor locstion.

3. JET-IN &n ggigging document, and praess the "L"

e
{insert line) key, to begin entering text on & new
linz, just balow the cursor location.

4. JET-IN an existing documant; press the "W" (replace
word) key and replace the word at the cursor
location with 3 naw word.

When dou sre entering text with & ruler that contzine tsb
stops, praessing the Y"TAR" key will move the cursor to tha
next  tebk stop to the right. (If dour CRT keybosrd dozs not
have a8 TAR kay, prass  the "control-I" key for tha TAR key by
simultansously holding down the YCONTROLY™ or "CTRL" hkey and
praessimg the "I key,)

Once you have pressed the tab key, the text you type will bhe
formatted a3s you typa it. For all tabs, the CRT cursor will
firet jump to the right, until it is directly under the tazb
stop in tha rular. For laft and auto tabs, continue typing
normnelly. When typing st 8 left tabh, the text will wrsp back
to the laft marging when typing a2t an suto tabk, the text will
wrasp to the locztion of the suto tazh in the ruler.

When typing et a8 right tab, the cursor will stay in the samas
spot, and the text will move to the l1sft  =zs you typs. Whaen
typing a2t a3 center  tab, the text will move both laft and
right s wou type. Typing st & decimsl tab is identicsl to
typing a8t a3 right tabh, until 2 decimnal point or pariod (".'")
key s pressed.  Then the decimnzsl point will remain alianed
undiar the decinsl tabk, and thae remaining digits in the number
ara typed noraslly.

When you resch the end of a3 line that is not the lzst line in
8 paragrsph, simply keep typing. When ygou get past the right
mergin, (the "R" in the ruler), the cursor will drop down to
thae naxt line., This feature is called "word wrap". You
should not press the "RETURN" or "NEWLINE" key at the end of
g line, if there zre to be z2ny more lines in that paragraph,
since this will defest the word wrasp festure. Only praess the
"RETURN" ar "NEWLINE" kay a3t the end of 3 paragraph.



Step 3¢ Frinting a Documant

Once  you have antarad 8 documant, complets with 311 ths
rulere &and command linegs needed to foreszst the documant
proparly, use JET-0UT to print the document.

JET-QUT can print the document on & "hard-copy” tarminsl, &
"slave" or "console" printer attachaed to the CRT, aor on
sarial printers or ling printers, through the spooler. For
avanple, & documznt namnsed YMEMOY inm & File named VFORMSY
could be printed severasl different waus, depending upon  the
“"options" (lettaers in parenthasses) spacifisd:s

JET-0OUT FORMS MEMO Priﬁts the MmeEme on  the CRT
scresn, o on papsr if the CRT is
g "hard-copy" tarminzsl.

JET~-0UT FORMS MEMO (F) Routes tha mamo to thsa speolsr,
to be printed on 8 line printer
or sarial printer.

JET-0UT FORME MEMO (L) Frinte the meme on & console
printar, attached to the CRT.

The length of the page is determninegd by the paos depth of the
TERM verk setting. For example, suppose your TERM is sat to:d

Tarminal Frinter
Fage Widths 79 132
Faogse Depths 24 60
Line Skip 3
LF Delasy 3
FF Delay *
Backspasce
Term Type 3

-,
i

T

AU O

The defsult pesge length for JET-OUT will be 24 lines par page
on tha CRT, and 80 linas per page on the printaer. To
ovarride the defsult paoas length, and set  the paoase lenath to
89 lines, regardlass of how the document is printaed, antaer a
"Npage length S5 command line in the document.

JET-0UT will not noraally print a forn feed at the top of a
documaznt. If documants are sat up with a8 "\footing" caommand,
or if they =nd with & "\bp" command, then 2 form feed will be
printed after the document is printad. This method wastas
the lesst zmount of paper. To force & form feed a2t the top
of aach documant, usa JET-OUT with thae (F) option.

Faging is controlled by the TERM verb setting, or by "\page
langth" comnmands. A new page can bse forced with 3 "\bp"
command, or & "\test page" coamand.

More information on command lines is availahle in & later

szction. The commend linss that control paging are intro-
ducad hare, since they are the most commonly usad.

Fage 7



First time using JET

Follow this example to design, snter, and print 3 documant
using the JET word processor., To bkest sppreciste the
mxanpla, you should have access to 8 CRT (terminal) on 38
computer system that is running the JET word processor.

In the coursz of following ths axampla, you will craaste 2
file, enter s new document into the file with JET-IN, and
than print the document with JET-0UT.

To oroperly follow the exseopls, work from stzrt to finish.
Do not try to start in ths niddle of the axsnple.

Logon to the zccount that hss been zssionsd to you, znd tuyps
the following: (don’t typse the """ or promspt charactar)

+CREATE-FILE (WF.DATA 1,1 3,1)
The computar systam should respond with 8 message likes
[4173 FILE "WF.DATA" CREATED; BASE=:cooe MODULO=1 SEFAR=1
L4171 FILE "WF.DATA'" CREATED; BASE=yyyy MODULO=3 SEFAR=1
If you instesd get s messsge likes
L4131 THE FILE NAME EXISTS IN THE MASTER DICTIONARY (MD).

Then you didn’t nesd to creste the file, znd can procesd with
the wxamnple.

Now call up the JET intersctive word processor to creste s
maw item (JET-TEST) in the WFP.DATA file you just craated:

*JET-IN WF.DATA JET-TEST

—

i

g;g@ lineg an tha CRT scresn, callaed the "Status Lin=",
will indicate what you &sre doing. The first time gyou
t

Th
1
E he new item named "JET-TEST", tha status line reads:

i—iu_ i
2Z mio

6

:_w
—-ii

change ruler or hit ? for help "JET-TEST" View on

Above the status line s & list of the keys aveilabls when
you are aediting 8 ruler. The two rows of numbers above the
ruler line are  to help dou in laging out  the ruler exactly
thae way you want it, by a3ligning with the proparly numburﬂd
column. This entire CRT scresn is called the "ruler help
screan. "

Nest, you will use the ruler sditor to design 3 ruler. Then,
you will wuwse the CRT (terainal) keaybhosrd to snter text, and
the ruler gou designed will formast the text 28 gou tupe it.
Latar, the same ruler will foreat text as it is printed.



First time Designing 3 Ruler

Here is how the ruler  for our axampla of 8 mamo is desigiad.

The gosl is to produce & memo with the following format:

Mmm___wu?a?__séa;;zaga£_“_m““~________”___M_“___"_WWMW_M_MW__
From: Fzrson

Regarding: Sub jzct

# First paragraph, hare, is full of
words, words, and mors words.

# Morse words words words wmske up
the sacond paragraph.

CC: Recipisnt
SO £ =3 X =1 -1 .2
First a 1laft margin of one inch is chosan. Assuming the
printer will print 10 charscters per inch, the l1e2ft ssrgin is
at position 10 in thae rular.

The words “"To:", “From:" asnd "Regarding:" are arrenged in 2
calumn, and alignzd by the right adge--this indicates 2 right
teb. Since the longest word to sppesr st the right tab, the
word "Ragarding:", has 10 charactars, the right tsbk is 10
epaces to the right of the margin, st position 20, This sane
right tab will also be ussd to align the "bullets",.

The department name, the name of the originator of the snemo,
and the subjzct matter of the memo are arrasngsd in 3 column,
snd zligned by the 1aft edoge. This indicates 2 left or suto
tab. Because this samsz tab will bae wused to align the laft
edge of the parasgraphs, an suto tabh ("A") is chosan.

The two columns in the haading of the memo arse thres spacsas
spart, snd the parsorsphs sre indented 2 speces from thes
bullaets, so the auto tab ("A") is 3 spaces from the right tab
("), at position 23.

The right margin, "R'", is &2t 58, becsuss the sanple meno is
only six inches wide, The "Z" is a8t 44, far from the "R", to
inhibit hyphenation. The finished ruler desiogn looks likes

1 2 3 4 5 6
12345678901234%678701224547890123454789012345478901234567870
B SO SR . R OOy SRR . S

I [ | |
Laft I Right | 1 Auto Zone I Right |
Margin I Tahk I 1 Tab Indicator | Margin |
at 10---- + at 20--+ +~-3t 23 at 44-~-~---- + at 55---+

Use the ruler sditor to produce & ruler exsctlu liks ths one
ahove. Move the cursor to position 10, and press  the "L"
ke,  Then move to position 20, snd press the ">" key, mnove
to position 23, prress the "A" key, move to 44, prass the V2V
hey, move to 55, and press the "R" key,



Before you go on. . .

The wvarious typses of tabs availabla with the JET word
processor give it powsr and flexibility. Use them!

Sometimzs it will szem that the bast way to indent or align
somzthing is to tupe & few blanke st ths start of the lins,
or hatwezan two columns, and not have to set up tah stops in a3
ruler. In the long run, howsver, you will be better off by
using ths tab stops.

With tebs, vou can change the ruler which formztse & section
of the document, and JET will automatically reforast the
szction. This won’t happen for wouw if you use blanks to
align avarything.

Also, if uou chenge the size of & word that is at & Ltabh stop,
the remnzining text will stay a3lignad. If you are using
blanke +to slign the text, gyou will slwasys have to add or
subtract blanks to keep the text a3lignad.

So usw tsbs when they asre nesded, but don’t use tzbs  whan
thay are not neadsad,

Each tzb stop in & ruler should have & purposse, If = tsb
stop is not needaed in 3 rulaer, then it should be removed from
the ruler. Extrs tebs will only cause problans,

In particular, the ruler you are designing for the sanpls
memo must be y::gﬁlg the same s in this msnusl, in ordsr for
you to properly follow  the exemple. Thurwfnre, for this
axample, you must rpemove a3ny axtra tab stops.

To remove & character from the ruler, move the cursor on top
of the character to be remnoved, and prass the "= kay,

The TAR key will move the cursor immedisztely to  the nest
character to the right of the cursor position. This is ths
quickezst wau to position the cursor in order to remove
charsctars frrom the raler with ths ninus sign ("-") key.

The RETURN or NEWLINE key will move the cursor to position 1.
Oncw you have produced 3 ruler

Fuler, press the "ESCAFE" or "E
ruler you crested at the top line

u‘

<3ctly like the above exsmple
SC" hkey., This will put thes
of the item, "JET-TEST".
Now you will b able to typs in some date, and see how thae
rular ygou just designed formats date on your CRT screen ss
you typee it.

Fraess the ESCAFE or ESC keu, aznd proceed to the next page!



First time Inserting Text

Whanever ygou are uwusing JET-IN to insert text in ths iten
"IET-TEST", the bottom {(status) line of the CRT reads:

insart text, then prass ESCAFPE "“JET-TEST" View on

The top line of the CRT scresn will bhe the ssople ruler  you
cragted szrlier with the ruler editor. It looks like this:

tom som cewe sem Seam aem Sree sess Srms St Gese ous 4es Sem Per frms S G4 SeIs Fove Seee Gow SHaw S SeS 0es SRS Gers S SO Seus See Goee Sewe Seme Sees Sewe bupe Sies G0 Semm Sste Seee awe Seme heee 008 bemw Semm Yem Sre ett Sees ser Gens Sude $om suse seen tame

o Soms o Sem ow ow $40e 200 Sems Vo SO0 10U RO Se G04e SUm FOMS Sems Suim Seeb G0ss S04 Sims VS S6NS o 40P Seen 4640 SIS S0eb SFUF Sese TEES $EM Sies Ga0E Sems SIS SHB Se0e AFID SUE Vaus NP Sea SOV Save Tere G0N Sess TRE et Pamm berm oms 40oe 1eee Vaew ew

The cursor is now under the "L" in the rulsr. Whaen gou are
insarting, the cursor always indicates whare ths et
character gou type will be placed on the CRT  scresen.
Usually, you start inserting 8 line at the laft asrgin.

Fress the "TAR" (or CTRL-"I") key

Typs the word "To:"

Frecs the "TAR" key

Type the departoasnt names "OFfice Staff"

Fress the "RETURN" or "NEWLINE" key

Prass thae "TAR" kay, then typse the word "From:"

FPress the "TAR" key, then tupe the nsme "K,  Sylvester

Livingston", than prass the RETURN or NEWLINE kay.

a. FPrecss the "RETURN" key sasin to insert an ampty lins

?. Fress tha "TAR" kay, and the "#" (3sterisk) kay

10. Fress the "TAR" key, and type the sentence "Rensmber to
use JET for a3ll office lettars and memos."

1i. PFPress the "ESCAFE" (or "ESC") key.

NOOS g
[ ] L

Your version of tha sampls memo should look like this:

- tone teme 4ose want saes met wes Aawt Woe Gaee es s Ws Mt Geee W4 cone SMe SO oas WS WaS GE es Wee WO Ees @04 6Ne Sms Ase Seb Wew Mol Sas ees Sere Wes MAD L Soe Mee PSS S0 et Y mes Swe feve mes Ses e s Wes ie Sewe esp sess mye mes
J

..-.....—-.-;-.a...i:az..m.uB;;:’..E.:é.._§-£5F;;~.m—~~.m-».....-........._.—..-...—...u-»—.-........—.....-a-.-...«-—.-n-..-«.-.-u
From: K. Sylvester Livingston

£ Rensmbsr to use JET for all
office letters and memnos.

Notice that the words "To:" znd "From:", which are each typed
at @ right tab, are "pushsd" to the left as you typsz thao.
JET-IN will fore=* Laxt 3s you tupe it, whether you sre using
laft, right, suto, decimal or canter tabs.

Notice, aleso, what happens as you type the word "office". As
you type this word, it extaends past the right enargin., When
this happans, the JET softwars erases the word, and "wraps"
the santence wou are typing down to the next line.

This process of wrappithyg words, which happens without any
halp from the person typing, is called "automatic word wrap".

You are finished inserting text for now. Fress the "ESCAFE"
or "ESC" kay, and procesd to thse next saction on "editing”.



First time Positioning Cursor

Whenever you arse using JET-IN to edit text in the iten
"JET-TEST", the bottom (status) lins of your CRT reads:
move cursor or press 7 for help "JET-TEST" View on

Whern gou are editing, the first step is slwaus to position
the cursor to a8 particular spot in the documant. Thers are
many different keys that JET-IN uses to position the cursor.

One kay that positions the cursor is tha "T" kay. It
positions the cursor to the top of the entire documsnt.

Fress the "T" hkey. Your CRT (termninsl) scresen will hbhe
arased, then the ruler you designed with the ruler aditor,
and  the text of the wmemo gou entered earlier will  be
displayad,. The cursor will thaen ba placaed a3t the top laft
corner of the CRT. Your screen will look like this:s

o 1vm seen seme S saes as 408 S0 T4 o S S S Gesa PeE Sre $ve% $99% Sow SeE Sees EW Semm Sem o See G408 Teem SIme SHEL S S Fem VIR S00% Sor 4oty Gvee Lewk S Ges8 1ONP SR Seee ess Sem S feee GG Tese Smee timm ims suve sres Sees Sesm ase dees tie
R

To: Office Staff
From: K. Sylvastaer Livingston

#*  Remenber to use JET for zll
office letters and memos.

Note that if your cursor is naet blinking, it may be difficult
for you to locate the cursor.

Anocther key that positions the cursor is the "B"  key. It
positions the cursor to the bottem of the antire documant.

Fress the "B" kay., Tha text on your CRT will not changs, but
the cursor will move to the bottom of the memo, like this:

.-...A-m..-.—..-‘_..-:‘-.B:E.._--6$;.;E;“§£;T}$‘~¢_.__........_‘.........m-...—.._...-.—..-...u-.--..........._..-—....»-.._..-.._....._........... -
From: K. Sylvester Livingston

#  Remember to use JET for all
office letters and memos. _

A

|

(the CURSOR is here)-—-——-+
The "T" (top) snd "B" (bottom) keus sre ezsy to remenbaer, shd

vary usaful., Now wz will go on to som= othsr kays that
position the cursor.



First time Positioning Cursor (continued)

Praess the "T" key again. Now try praessing the "9" key 3
times., The cursor on your CRT scresn will wmove forwsrd from
word to word, like thiss

e . 5 -z
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#  Raemembar to use JET for all
A A A A A
Haprg————— + ] | | |
to herg--—--—-+ (I !
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1O g e e e e e + !
one waord 3t a2 ting-—-——m-m———-—- +
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The "9" hkey is called the "word advance" or "word forward"
key, becausse when gou piress the "2 key, the CRT cursor moves
forward to the next word to the right.

Fress the "B'" key azgsin. Now try pressing the "2" keay z faw

times. The cursor on your CRT scraesem will move backward fronm
right to left, like this?

W wee smes mae cats sete o toss mas s Laed ey e dbis Mes Tose 4904 mor Sose mes Geme deew mos Seed e Mmse Sees 000 mes Fees SO mee Mes S0 el e Ses Sers Ses NN mer WS To0s Wes Mae Sl e v Mme Meee Ses SONe s Fass v Gmd Seve Seek sed® oves e

*  Remzaber to use JET for all
A A A A A
o I ! !
] ! ] | +=-= From hsre,
o | o to hers,
[ o e e to hers,
e to haprs,
e e one word st & time.

The "7" key is czlled the "word back" key, becsuss when you
pirass the "7" key, the CRT cursor movas back one word.

Similasrlu, pressing the "1Y znd "3" keuys will move the cursor
forward or backward one sentence at 8 timz., Tha "&" and '"4"
kays will move the cursor foruward and backward ons charactar
at 8 timez, and the ">} and "{" kaeys will move ths cursor
forward snd backward one paregrzph st & tine.

Gzt to know some of thees cursor positioning keys., Using the
right keys will save you time when using JET-IN te =dit s
documznt . .



Example of JET verb usage

On any computer with & PICK oparating systam, you communicata
with the conputer through T.C.L. (Termninzl Control Lanogusogs),
by typing the names of programs. The names of thess programs
sre called "verbhs"., When you tuype & verb name, gou must sleo
typs 3 "filae" name, and one or morse "itam'" namaes., Each itan
contzine & document, or s part of & document. Ezch file can
contain any number of itams.

When gou tuype "JET-IN", followed by & file neme, followed by

some  item names, you invoke the JET word prrocessor to craats
or 2dit those items. When you type “"JET-0UT", followsed by =
file namz, and somz item namzs, you invoke the JET word

processor to print those items on & CRT, or on & ltine printer
or sarial printer,

To use any verb, gou tuypse  the verb nene, followsd by & §file
namsz, followad J(usuzlly) by one or mors itamn nemes, followsad
by "options". The options asre mach capitasl letters, znd must
be inside parenthesas.,

You way type & "SELECT", "SSELECT" or "GSELECT" verb just
bhafora typing the JET-IN or JET-QUT verb. This will genarate
g list of item-IDs. If uyou do not specifuy any items with the
JET~IN or JET-OUT wverbkb, thae list will ba the list of items to
edit or print. If you generzte & selected list, znd then
spacify JET-0UT, and do spacify & list of itean-IDs, then tha
list will be used to specify itens in & daets file, to b usad
with the ~insart command.

Haere  sre some exsoples of T.C.L. (Terminal Control Lanqueaqe)
commands to invoke the JET word procassor. The first word in
each axanple (the verb nsme,) will be either "JET-INY or
"JET-QUT". The second word is the file namsa. This is
followsd by the item list, if znu, and the options, if any.

T.Cole Command. cveeeaneanes . Explanation.iceeescess waeemamena
*JET-IN WF.DOC FORMAT Enters JET word processor to

azdit an  item, named "“FORMATY,
in & file, naned "WF.DoC",
which contains word processor
documentstion.

*JET~IN WF.DOC STEF1 STEF2 Entars  JET word processor  to
edit two items, named USTEFLY
and “STEF2", in tha “WF.DOC"

file.,
H8SELECT WF.DOC = “EDITI® Smlects those items in the file
*JET-IN WF.DOC named  “WF.DOC" whose names

start with "EDIT", than antears
the JET word processor to edit
those items, "EDIT1", “EDIT2",
"EDITE", etc., just selected.
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Example of JET verb usags (continu=d)
ToCulew COmMmand.eusrssunssnsanns EXplanatlioneiesceavevessasssnnas

*JET-0UT WF.DOC STEF1 Frints the iten named "STEF1"
in the file naansed "WF,DOC" to
the CRT (terminsl), to producs
one section of the JET word
processor documentation.

#JET-0UT WF.DOC STEF2 (F) Frints the item "STEF2" in the
file "WFr.DOC" to the line
printar,

*JET-0UT WF.DOC STEFPI (L) Frints the item "STEF3" in the

File "WFP.DOC" to the consols
{slave) printar.

=SELECT WFP.DOC = “STEFA" Salects only those items in the
JET-QUT WF.DOC "WEP.DOC" file whose names sre

"STEF1", "STEP2", "STEF3", =tc.
and then prints them on the CRT
(terninal) scraen.

»JET-0UT WF.DOC DRIVER (F) Frinte the item namaed "DRIVER"
in the filae "WP.DOC" on the
ling printer.

This item contains many "\raead" commands, asnd will producs
the aentire JET word processor documentation.

*88ELECT CUST Salacts the "CUST" fils.
SJET-0UT TEXT BILL (F) Frints the item "BILL" in the
file "TEXT" aon the lineprinter.

This item contzins "~insert" commands, which gather dats from
items in tha CUST file. This bill will print one tine for
ezch of the customers selaected in the "CUST" file.

+JET-OUT TEXT BILL (F) Since no salact list is
specified, JET-OUT will print
all ~INSERT commands, and this
bill will print only once.

*JET-0UT TEXT BILL (F,\) Frints the item "BILL" in the
file "TEXT" to the lineprinter.
All command linaes and rulsr
linaes, and s8ll ~insert commsnds
will be printaed.,

*SELECT CUST WITH LATE = "90" Selecte the items in the "CUST!

*JET-0UT TEXT LATE.LETTER file with paymants more than
ninety days late, and printe a
late lattar for asach custamsr.

Fage 17



Options for JET-IN and JET-OUT

The following options arse supportad by the JET word procassor
JET-IN and JET-OUT functions. Some of them do not have &
mzaning  for both JET-IN and JET-QUT, and somaz have slightly
different nesznings for JET-IN and JET-0UT.

Each option is listed by the option lattser, by option name,
end by the dascription of the option.

Opt. Name..... MEaningecesea.. neeaame c e s svasesamansanserannons

(C) Console Routes ocutput of the JET-0UT verb to & console
or slave printar (3 printer that attaches to
the resr of the CRTY. This is sccomplished by
first turning on the CRT pgprinter  (or AUX)
port, then printing the document, then turning
off tha CRT printer port.

(E) NEC Indicates NEC Spinwriter printer. Must be
used in conjunction with the (Q) option.

(F) Forenfezd Frints s form fead st the top of =sch iten.
(L)Y Lins # Spacifiegs line numbers for JET-0UT.
{(N) (Nopaoe) Suppressses paging for the JET-0UT verb.

With the (N) option spacified, the antirse document will be
printed on the CRT without stopping. Without the (N) option,
gutput is suspendsed a3t the and of weach pag: until the
operator hits & CRT key., (This is called "paging”.)

Fressing a8 contral-X kay at the hbhottom of 8 page, when
"paging", will terminate output of the documant.

(F) Frinter Specifizs JET-0UT to print to tha SFOOLLER.

Usually, this will mezn printing on & lineprinter or serisl
printer. Howsver, the SPOOLER can alternatively routs  the
output to & "hold file" or & magnetic tepe.

() Quality Indicates a letter-gquality printar. If the
printer hasppans to be 2 NEC Spinwriter, you
must also specify the (E) option. If the
printer is & QUME Sprint model, you must also
specify the (U) option.
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Options for JET-IN and JET-0UT (continu=d.)
Opte Namz.ease MEBNINgeerseasasesanasnsanenananasssananssnnnnas

{(R) Randon Suppresses "randomizstion" of the rendom
number  routine usad by "JET-0UT" to justify
right msrgins.

With thae (R) option spacifiasd, =ach tim: gyou "JET-OUT" 3
document, it will be justifisd by inserting blaznke in the
s3mz spots betwsan words, Without tha (R) option, ths
distribution of the blanks within the line will vary from
printing to printing.

(€) Spscing Selects "proportionsl" spacing, instesd of
randon hlank spacing, to right-justify
mErgins,

The "proportionzgl" method of justification is only supported
on lettaer quality printer, so this option must bs used with
the (Q) option, asnd the (E) or (U) option, ss nesded.

With this mathod, the spaces hatwzan words are adjusted to be
the same width, within the nesrest 1/120th of 2an inch. The
spacing between latters remsins the sama. That is, aach word
is printed st the sane pitch, and pitch only changes betwesn
words.

(W)  QUME Specifies QUME Sprint model lstter-qualitu
printer--mnust be usaed with the (Q) option.

(V)  (View) Diszblas the printing of ruler zsnd command
lines when used with JET-IN, anables thes
printing of ruler and command lines when used
with JET-0UT.

The view options sllow uou to ses and modify any  ruler or
command  lines when using JET-IN without the (V) option. If
you wse JET-IN with the (V) option, uyou will not bhe shle to
gae ruler lines or command linas, only lines of text. Using
JET-0UT with the (V) option sllowe uou to print the ruler znd
command lines.



10-Key Pad Cursor Positioning

The numeric key pad, or "ten-key pad", to the right of the
zlphabetic keys on the CRT keybeoerd, can be used to position
the cursor whan aditing. On an Ampexx Dialogue 80 CRT, or
ADDS Regent CRT, the numeric keybhosrds look like:s

Ampex Dialogue 80 ADDS Regent

e crtn e e ches e e e et b 4t e8 teet seee et e e e e e Mo seas seee tm o ess sots Gam e semm Sem e wee b S Gom tem  cbes e e seem omm sam  bem c4se soee teew sore sewe

When ygou &sre positioning the cursor, the keys function as
though thay weare labalaed:

Ampex Dialogus= 80 ADDS R=egent

! | | | | | | | !
I Word i Line | Word | } I Word | Lineg | Word |
I o= Up b =] ] R N T N |

Mee men re M et man es Feee ms mes Gew mme s e s oe Mee vt s et mes wew wee aor et s e e s e wer ey e e Bt mm ey e e e we  mee mes g cean mmee men

|
I Char | Fage | Char | | I Char | Fage | Char | Next
! == Top | -- | | b w1 Top | - I Lins
e et is s e @30 mer was oe a0s mes Mo e v soen Moa dsos mor  mes wes wove mov wer @ae b e toas ae @ oo saas et oes e Sove am _........._....I
| | | [ | ! | | |
I Cent | Line | Sent | Next | I Sent | Line | Sent |
] -- | Down | === I Line | I == Down | —- |
e et et mem moe e mes et e peoe moe e e mve e _-.-' ' et e mos mve ok s aoe may as re e wes mes s mts mee mees oow e mes mee mes e e mos
! | ! | ! ] ] !
| | Fage | Fage | I l Fage I Page |
| A A | ] - T B

If your CRT has 2 similar numneric keypad, you can lzarn to
uee it for cursor positioning.

Thus, while =diting 3 documant, you can position the cursor
anyuwhers in the document by using just the numeric keyped.

Fage 20



Ralow

function when

grouped

is a8 summary of the kays on the CRT kayboard,

Editing Keys--3 Table

and their
you are editing & documaent. The keys &sre
by the kind of text they oparate on--letters, words,

lines, sentences, paragrasphs, =tc., snd by the function they
perforn-—moving forward, moving backward, atc.
Some: words have been zbbreviated: Char. for cherscter, Sant.

faor santence,

Nt
Fravious
Raginning
End

Any

Nelate
thsert
Replacs

Transpos

@
Changs case

Cut (delete
v

)
Faste (mova)

Display

Saarch and
replace

Search again

Fila

Remaining

c

E

u

U

and Fara. for paragraph.

Char. Word Sexnt. Fars. Fsas= Line Item FPzete
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| | | | | | | | i
I 4 I 9 I 3 [ | 1. I 2 | ! I
I 4 7 1 £ I 0 I 8 | I ]
! ] | ! I 5 IRETURNIT T } |
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I D I @ 1Y ! I o { I FD 1 FD |
I I b1 I 1 I L I L I L | I F !
I R I W | | ! | ] | ]
l ! | l | | I I |
| Z | —=—-Usa Cut and Paste hayg-———-—- ] ] ]
I o= | I I | ! ] ! |
! | I | | ! | ] |
| 1 I3 I J I3 ] | ] |
! | [ I P I P I F | T S ]
1 | | I | | | | I
i | ! ! ! | I 0 b |
| | | | | | | i I
| | I | | l ] | !
1S or ;15 or ;i | | ] 1 | |
A I A | | | ] | ] !
I I | | I | | | l
! | | } I | I FL o |
I ! | | 1 | | I I
+ _________________________________________________________________ +

keys and their functions are:d

Raprint the CRT scraan.

Enter Ruler Editor to chanage or insert z ruler.

Turn spelling chackar on or off.

Turn view (for ruler znd command linss) on or off.

Chack spalling of words from cursor downwsrd.

Frint the editing help screens.
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Cursor Positioning Keys

When you are sditing a8 documsent, the keys on the CRT keybosrd
agre used to position the cursor or to perform text editing or
word processing functions.

To make changes to existing text, you must first position the
cursor whers you want to modify or add text. Then you prass
the correct key to invoke the desired =diting function.

The cursor positioning keys ara listed by the kay, the nams
of the function of the key, and the description of the
function:

<
L

Neme.e.eeeas Cursor positioning function..eeeesseesnnanes

T Top Movis the cursor to the first cheractaer in
the first line at the top of the document.

B Rottom Movas the cursor to the and of the lsst lins
st the bottom of the document.

4 Char bhack Moves the cursor left one charactar, or if
at the first charscter in & line, the cursor
will movae to the last character in the prayv-
ious line. Note that the backspescs {(or
control-H) key is also 8 character back kay.

& Char zdv Moves the cursor right one charzscter. The
cursor can be positionsd on spscae  to the
right of the last character in & line. At
this position, the "D" (Delete Character)
key has a special  function. Nots that the
spaca  bar or blank is a8lsoe 8 charactar
sdvance hkey.

7 Word back Moves  tha cursor left to the baginning of
the previous word, This may move the cursor
up 8 line. At the top of the CRT scresn, it
may jump back to the pravious page.

? Wora asdy Moves the cursor to the right to the firs
character in the next word.

1 Sant back Mowvas the cursor to the first character in
the sentence. If st the firet charascter in
8 sentence, cursor will go to the first
character in the previous sentence.

3 Sant adv Moves the cursor to the right to the first
character in the next sentence. Note that &
saentence ends with 23 period (.)  qguastion
mark (7)) or exclamation point (1), or zt the
anc of 3 paragraph.

1y
i

-
n
)
i d
t



Cursor Positioning Keys (continued)
Key Name....... Cursor positioning function.......cvuovnuns

0 Faue bhack Moves  the CRT cursor bzchkwards 20 lines, or
to the first line in the documsant.

. Pege sdy Advances the cursor to the bottom line on
the CRT scraeny if it is already thers, than
printe the next 20 lines, or to the end of
the documz=nt.

{ Fara bachk Bzchke the cursor up one parsoarsph.
¥ Fara adv Advancaes cursor ons paragraph.
A End-of~1line Advances the cursor to the end of the lins

containing the cursor. If tha cursor is
already st the end of line, the cursor will
advancae to the end of the next line. This
key is usaful when anerging peragrasphs.

CR RETURN Tha RETURN kay (callaed tha NEWLINE or ENTER
key on some  hkeybosrds) will position the
cursor to the first charactar in the lina.
If the cursor is alresdy st the first
character, it will advance to the first
character in the next line.

3 Lina bhack Moves the curser up to the pravious line,
evcept at the first line, where it has no
affact.

2 Line sdv Moves the cursor down to the next 1lins,
axcept a8t the last line, where it has ho
2ffect.

Notes The line bheck snd line sdvence hkeys ("8" znd "2") try
to move the cursor diresctly up and down. Howsvar, if tabs
gre used, the cursor msy move sidewsus, too.

a3 Fage top Movaes thae cursor to the first charactaer in
the page, st the top of the CRT screen.

S Szarch The search key can ba used to position ths
cursor to shy particulzsr word.

G Goto Lins This key will allow you to go to a8 given
line by specifying the line number.
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Editing keys—--Description

The following kays arse used to insart, delste, locats,
replace, move, merge, or change  text. To use them, first

rosition the curser at the axact spot in the documant whare
you wzht to work on the text, then press the appropriste key.
For soms of the keys you will ne=d to enter mnore inforaation.

Keg Neme...eeoae Editing funcltion.e.s.eeeeseecesanccnasaneasennas

A Again Szarchas for the last ssarch string spec-
ified by an  "8" (Ssarch) or ";" (Raverse
Saarch) command. If no pravious search
command was santersd, the ststus line

prompts:
No search string!
You must press & CRT key to proceed.

2 Pottom Fositions the cursor to the last charactaer
in the last print line in the documsnt.

If thae last character is on the current pege, the cursor is

moved there. If the lsst line is leess  than 22 linss away,

the scrasn is rolled up to the last line, If the last line

is 22 or more lines zwad, the screasn is erassed and the last

page is displayad,

D Del char Deletes the charzcter at the current cursor
position, and shortans the line.

If the cursor igs gt the deliniter &t the end of & line, this
kay will merge words from the naext line. This asnables you to
merge  psragrsphs or lines of code together, or delete  an
a2xtire RETURN (and of paragiraeph key) from taxt.

E Edit ruler Enters the Rulsr sditor. If the cursor is on

8 rulaer line, that ruler will be edited,.
Dtherwise, 8 new ruler will be inserted zhove the current
lins. Whan you antar  the Ruler =ditor, the status line
promptess

change ruler or hit "?" for help

You may chahge the existing ruler, or add z new ruler.

(Sze the saction on tha Ruler editor khays.)

When an ESCAFE (embed ruler) or "X" (exit Ruler editor) key
is pressad, you raeturn to the editor. FPressing a quastion-
mark ("7") key will get you to the ruler help screen.

Note that if the view is off, tha ruler linz will not bs
displayad on the CRT scrasn upon laaving the Ruler editor.
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Katy Nangeosoese Editing fUnClioNeseeenesssasnnsnnnssssnsanuas

FI File doc Updates the document to the file, and exits
the "JET" word procassor for this itam.

FS File save Savee the document to the file, znd returns
hack into the "JET" word procassor.

Note? whaen gou "FI" (file) or "FS8" (save) s document thst is
morse than 32,000 charactars long, the status line raads?

Document too big. Type extension document names

You must enter the itea-ID (name) of the sextencsion item, If
the extansion item axits on file, the status line reasdss

Extansion document alrasady exists!
Thig is to prevent sccidentzl loss of documents.

Fo File delate Delates the item, (you must first verify by
preseing  the "Y" key,) snd exits the "JETY
word procassor for this itam.

FX Exit item Exite the current item. If the item has
changad, you must First verify by prassing
the "Y' key.

FK Exit all Exits the current item and all items, whan
aditing or word procassing many itams.

I Insrt text Allows uyou to insert text, staerting  just
hafore the currant cursor position. The CRT
screan is srased from the cursor postion to
the wand of the line, and the status line
prompts?

insert text, then press ESCAPE

Fressing the RETURN (o NEWLINE) hey will
start 8 naew line, or add null lines; text is
gdded until the ESCAFE key is pressed, st
which tims you are finishaed inputting, and
are bhack to editing.

Note: The only way to stop inputting and rasumse editing is

tao praess tha “ESCAPE"™ (or "ESC") hkey. Fressing thse RETURN

{or NEWLINE) hkey will only add mgre blasnk linss.

K Del line Deletes & line, including rulsr linse and
hackslash (command) linsms.

L Inert line Allows you to insert 2 naw line starting

just below tha currant cursor position.



Key Name,

f

Mg

Editing function.seeeean.. ceessmsanass sasaseasnennas
Allows you to merge lines  from  snother  iten,

possibly in another filz, just below the current
cursaor position. The status line shows the proapt:

file name or RETURN for current:

Tupe the name of the file that contzins the item
you wish to mergs, or press the RETURN (or NEWLINE)
keg to  meroge from the ssme file s the iten being
a2dited. If you do not enter a8 valid file name, the
sustem will prompt for file name sgain.

Once 8 valid file namze (ar RETURN  hkay) has baaen
enteraed, the status lineg shows the item-1D prompt:

Item-ID or RETURN for "YYYY"

Wharse "YYYY" represents the name of the iten bhaing
edited. Type the nasox of the item you wish to
margz from, or praess the RETURN key to  margse From
the current item, 3¢ present in the file st the
time. If the item is not found, the system will
prompt forr file name  sgain. Otherwise, the status
ling will show the prompt:

First linaf (RETURN for 001):

A RETURN key indicetes the first line, otherwiss
the numbar entered oust not be more than  the
number of lines in the item to be mnerogsd from, or
the iten-I0 pronpt will appear again. Once a8 valid
starting line number (or RETURN key) hass been
anteped, the status line will show?

Last linef (RETURN for E-0-Item):

Fress the RETURN key to merge up to znd including
tha last line of ths item, or enter the last

desired linz number, If this numbsr is less than
the first line numbar, the iten-I0 proept will
appeasr agsing if it s greater thsn the numnber of

lines in the item, the systee will merg: up to and
including the 1lzst line. The indiceted numnber of
lines are oerged into ths curraent documant,
starting after the line in which the cursor was
originally positionad,.

Note that the merge operation can be zborted zt zny
time by pressing the ESCAFE key in response  to any
of the prompts.



Ky
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Namz.ooas

Oveprviow

Faste

Dzl word

Editing FUNClioNe.ersesseseoveansnusnnnsssannaas

The document is printed, from the current line
to the last lina, axactly as it would be
printed by the "JET-0UT" varb, waxcept that the
output goms to tha CRT.

This function is useful to determine the sxact
location of pags brasks.

Inserte previousluy cut out sections of text.
A one-digit paste numbher is prompted for, and
the corresponding paste item is looked up.
The status linae prompts:

paste in which paste # (0--9)

The pastse number mnust bhe 0 through 9, and the
iten-ID for a given pastse numbar (N) will be:

PASTE#®XX*N

Whers XX ig the port number of the CRT. Nots
that 8 paste itam cut from one documsnt can be
pasted into & different document, but no mors
than 10 paste itemns may he used by onse usar
(one port) st & time.

Dzletaes the word in which the cursor is
positioned, and closes up the sentence. Note
that this may cause words from lines below the
cursor to be moved up into the current line.

Replaces the text, starting at the current
cursaor position, with new text, The status
lina promptss:

replace text, then press ESCAFE

Simply tupe the new text "on top of" the
axisting  taxt. Note that if you attempt to
replace teaxt past the end of & parsgreph, Jyou
will ceass "replacing" and begin "inserting"
text., The status line will thaen raad:d

insert text, then press ESCAPE

Notz zslso thst dou can not replazce a3 tzb with
anything. If you are replacing text and coms=
upon & tab, the cursor will "jumnp” to the
first character of the word at the tab.



Ky
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Namz.ea..

Search

Editing functione.seeseereernsecncaenneanns .
Szarches for & word., The status line prompls?
Search for:

Tupe the word (or phrease) you sre sesrching
for, and then praess the RETURN key. The
status line prompts:

Replace with (or ESC for s=arch only):

If you are only searching, then press  the
ESCAFE keu. If you wish to replsce the word
or phirasa you are searching for with somathing
different, then typs that, &nd press the
RETURN keay. (Notm that you can delets 2 word
or phrase by szarching for it, snd replacing
it with “"nothing'".) If you choosae to saarch
and replace, the status line prompts?

All occurences (Y/N):

If wou press the "Y" key, JET-IN will replace
avary occurance of the first word/phrasse with
the second. Next the ststus line prompils:

Compare casae (Y/N):3

To saarch for s word exactly s uou typ=d it,
press the "Y'  hkey., Then upper czse snd lowsr
case latters will not match; that is, the word

"Thie" will not match "THIS" or "this".

If you saarching for and raplacing all
occurrences of & word or phrase, then JET-IN
will position tha cursor to zach occcurrsencs.
The status line prompis:

Replace (Y=Yes N=No Q=Quit):

If you prass the "Y" key, JET-IN will perfora
the replace, snd reprint  the CRT  scresn &s
neaded.  If you prass the "Q" key, JET-IN will
quit seearching, asnd ygou casn resume editing.
If you press any other key, then JET-IN will
loeok for snother occurvrence. If JET-IN finds
one, it proogpts you again, 3% ahovea,
Otherwiss, the statue line prompts:

String not found!

Then gou must press one character on the CRT
hayboard befors you can resum: editing.



Kizi).
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Doc top

Spalling

Repl word

Exit

Editing FUmClion.seeenesesceosnvanavnaaa ca s

Fositions the cursor to the top of the
documant. The CRT scresn is erasad, and the
firet page of the document is displayed.

Pressing the "U" key will altarnately  turn
the spelling checker for input on end off.
Tha status line will prompt:

Sp=lling checksr on!

Then gou must press sny one key on  the
hayhoard, in order to rasume aditing. The
spelling checker is dissbhled by the same "U"
kay, and the status line prompts?

Spelling checker off!

Once again, press  asny one key to resums
aditing. Each use of the " Yay will turn
the spelling checker on or off.

Switches the view from oOn to OfFf, or vicsa
verses, and re-displays the current peogs.
When the view is On, 211 command linss snd
ruler lines can be seen with JET-IN; when
the view is OFff, they are invisible lines.

Replaces the word at the current cursor
positon. Tha CRT screen is srased from the
beginning of the word to end-of-line, &and
tha status line prompts:

insert text, then press ESCAPE

Tupe the new word on  the CRT  keybosrd,
ending with an ESCAFE key. Tha remnsinder of
the CRT screen is redisplaued, znd you
resume 2diting your document.

The "JET" word processor is exited; the
documant is not updated to the fila. IFf the
item has bsen chasnoged during the interactive

" session, then the stastus ling proepts:?

item has changed: press "Y" to exit
You must prass the "Y" key to exit ths word

procecssor; otherwiss, the cursor ig
repositioned and you resumsz aditing.
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Y

Z

Del cent

Transposs

Cut

Editing functionseeeeeeseenss ceerans csen e PR

Deletes & sentence from the current cursor
position to the =nd of sentence or and  of

parearaph. When uwesing "JET-IN", the cursor
should be positioned to ths first character in
the sentence to be deleted., When using

"JET-EDIT", this kaey will dazlete from the
curraent cursor position to the end of the line.

When you prass the "Z" key, the character under
the cursor will change places with the cheracter
just to the right of the cursor. Note that only
printzble charsctars cen be transposed with the

To cut out & cection of & document, first
position tha cursor to the first cheractar to bhe
cut, then press  the cut ("1") key. The status
lina raads:?

Position cursor for 2nd cut.

Next, move the cursor to the lzst character to
be cut, and prass the cut key again. Thae status
line reads?

paste in which paste # (0--9)

Fress 3 one-digit peste number, 0 to 9. The
section of taxt betweaen the first and second
cute will be removed from the CRT screen, and
copied to a3 "paste item" in the same file a3s the
currant item, with the ITEM-ID:

PASTExXX=N

Where XX is gour port number, znd N is the paste
number . For exampls, if you arse  logged on to
line 7, and you cut out and save & section of
text with pastae nunber 3, the jten-ID of the
item contzining the cut out text will bhe:

PASTE*07%3

The cut-out text mey now be "pasted" into place
in a differaent spot in the current or
different document. See the description of the
Faste ("F") keay.

o
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Editiﬂg 'FLH’)C't,iOI’I...........-.-......-..--...-.--

Displays & cut-out paste iten. The stztus line
prompts for paste numbsr, like the Cut key, and
you enter & one digit paste nueber from the CRT.

If no paste item has bsen cut out and sawvad
with the given number, the right side of the
status linz will raad:

cannot find paste #X

Where X is the given peste number. Once  you
prass any  key, the cursor is repositionsd, and
gyou resume =diting.

Operatas axactly liks the "8  (Szarch and
Replasce) key, except thast the search  proceeds
upward from the currasnt cursor position, instaad
of downward.

&  of the letter a2t the current
Uppear  casa  latters becoms

Chanoes the
cursor posit

l -
lowszr case latters, and lowsr csss lettars
hacomz uppar casse lattars,

Chenges the csse of the word at the current
cursor position. A upper casae woard bacomas a3
lowsr—-csse word, & lowsr-cese woid becomes
capitalizaed, and 3 capitalizad word bacomzs 311
uppeer case; for exanples

THIS --> this --> This ---> THIS

Changas the casae of a3ll words from tha current
cursorr position to the end of the line, like the
“x for changsz word.

If you press the gquestion mark ("7?") key, the
CRT screen will bae replaced with the "aditor
help" screen. This screen lists the editing
kays, and gives 23 brief daescription of tha
function of =ach key. More sditor help scresns,
with morse details on thae function of the aditing
keys, sre avsilable,

Note: If you press 3 succsssive unrecognized
commands when aditing, you will also see tha
editor help scraan.,



Fuy Namz....

Spelling

Editinmg funclion.eeeseeeoveassacnnsneasaanannns .
Fressing the "I1"  key will csuse svery word fromn
the current cursor position to tha end of the

documznt to be looked wup in the spelling
dictionary (WORDS fila).

To check the spelling of any or 21l words in an

axisting documant, uwse tha "IV key. First,
position the cursor to the bhaginning of the text
you want to chack. Than, praess  the "1" key,

The cursor will move down to the firet letter in
the first misspelled word found in the documant.
The status line resds:?

word spalled correctly? (Y/N/ESC)

To skip to thae next mnisspalled word, press thae
ESCAFE hwey. To stop checking spelling  snd
rasume editing, press the "N" key.

If the word is spelled correctluy, and dou wish
to add the word to the WORDS filew, prass the "Y"
ke, The status line will read:s

enter it in the dictionary? (Y/N)

If you do not went the word to zppasr in the
WORDS file, uou cen press the "N key, znd
continuae to search the documant for misspallaed
words. If you wasnt to add the word to the WORDS
fila, prass the "Y" key., Tha status line will
reads

retype word with dots at syllable braaks:

At  this point, uyou must tuype the word on the
status line, putting a dot (pariod) at thea
location of =sech sylleble breaeszk. For axamples,
you would retype the word "dummis" like this?

retype word with dots at syllable bresks:dum.mie
When the cursor resches the bhottom of the iten,

you are done checking spalling, and can resunas
editing of the document.



Using the Ruler Editor
JET-IN prints the ruler help scrasn, and puts youw in thsa
ruler editor, for new documents, You cen ingssrt or changs
rulers whaen editing an existing documant by pressing  the "E"
ke, When gou press the "7?" key in the ruler editor, JET-IN
prints the raler help scresn. The status line promptss
changs ruler or hit "?" for hzlp
You can change the ruler with the following kays:

Ky Namzoooweee Ruler aditor function...seeeeeencncnoscsnnonns

L L. margin Setes the left wmargint puts en "L" in the
ruler at thse currsnt cursor position.

Left teb Sats & left tab:'puts g "4 in the rular.
Right tab Szts a8 right tab: puts 3 "*" in the ruler.
. Dec tab Sete 3 decimal tzb: puts 8 "." in the ruler.

A Auto tab Sets an Auto-tab ("A") at the current
position of the cursor.

C Cantar tab Sats 3 center tab: puts 3 "C" in the rulsr.
Z Zone Sate the fill and hyphenation zone: pute &

"Z" in thae ryler. The "Zonse" indicatas whan
and where automastic word wrap or hyphenation
will occur whan typing text with JET-IN.

Note: to disable hyphenstion, remove the hyphenation zons
("Z") character from the rular.

R R margin Sats the right sasrginy puts an "R in the
rulser a3t the current cursor postion.

Note: to dissble word wrap, raemove the right margin ("R™)
charactar from ths rular.

1 Block aslter Automaticslly slterse left aznd right mzrging
8s well a8s the zone. The laft asrgin (")
moves to the currsnt cursor position, and
the right margin ("R") and zane (L") are
moved the opposite direction to match the
change in the laft wmargin. The zone, if
present, stasus the same distance to the left
of the right mergin a3s bafora.

I
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Kay NemZesoeesas RUlzlr aditor fUNCLioNewieeseccancancannse e e
S Save ruler The status line prompts:

save which ruler (1 to 9)
You praess  number 1 through 9, and the rulsr is saved in that
numberad ruler buffer, When the ruler help scresn is cslled

up, the contents of sach ruler buffer is displaysd on ths top
ten lines of the CRT scrasen.

H]

G Gat rulsr Tha status line prompts?
get which ruler (0 to 9)

You press & number 0 through 2, and the ruler from the
sprcifiad rulaer buffer is displaysd. Note that ruler buffar
0 slways contsine the "dafzult" ruler.

- Clzar cher Erasss the character at the currasnt cursor
position. This key is used to remove sny
margin, tab, or zone charsctsr.

Cleasr ruler Sete the rulser to a1l klanks.

ESCAFE Embads the ruler, lesves the ruler aditor,
ahd raesumss editing.

Spacs Movies cursor right one character position.
If the cursor resches the and of the ruler
it ie wrappad around to tha laft and.

Packespacwe Movee cursor left one character position. If
tha cursor reaches the laft of the CRT it is
wrapped to the extrens right and.

RETURN RETURN (or NEWLINE) will return the cursor
to the extrems: 1zft of the ruler, znd
redisplay the rulaer.

TAB (Or Control I) Fositions the cursor to nast
character in rulaer to the right of the
current cursor position.

X aXit Exits the Ruler editor, without =mnbadding
the rular in the documsent.

? HELF Frints the Ruler editor help screen, with
the numbared lines, the list of ruler kays
gnd their functions, and the contente of =211
previously saved rulars.,



Inputting Text

You begin inputting automatically when JET-IN is wused for new
items, or ygou cshn initiste inputting by usimg the "IV (insert
text), "L" (insert line) or "W" (raeplacse word) keys. Tha
status lirne will resds

insert text, then press ESCAFE

When inputting, you typs taxt, which is formatted on the CRT
scresn sutomsticelly as sach letter is keysd., The «ffects of
different margin settings and tab stops can be seen a3s  tha
text is being typed,. .

To stert & new lineg, or sdd null lines, press the RETURN  key
(also known as "NEWLINE" or "ENTER" on soma CRTs). To stap
entering dats snd resume editing, press the ESCAFE (or ESC)
kg,

Automatic Word Wrap

If & right waargin ("RY) has besn 2t in the ruler, zn
automatic carriagse return and line fzed will occcur whan the
right margin has bean reached, znd the word being tuped will
drop down to the next CRT lins. Just continue typing test,
gnd do not press the RETURN hkey.

Example? suppose ygyou asre inputting with the ruler:

4et0 sem ove ioe sem 4093 So4w erim voms Sous Seen Sete Seen cem Shse Sem +ere Sovs Sems est Semn SIT Sese Semw SN Sem Step Sekm Y4m Sees Semt Geap Soes Sees Semm Ser Seey G Gems e Seas Coen Sves vese Sue Seee Ness Shew SSee Seve ie Feew Sees Mise Gass Tees Fee Sose cied toes Sowe

Z R

This is & test of zuto word w_

whan the next key (the "v" in "wrap'") is prassed?

B P O . SO

This is a test of auto word
Wrasp._

Note: Word wrapping heppens asutomsticslly, without user
intarvention. Do met press the RETURN key to waord wrap.
Only press the RETURN key at the end of & parasgreph.

The RETURN key will print as a8 """ (less—-than) charactar.



Hyphenation

If the word being typad started to the left of thse "Zone",
gnd  would extend past the right esrgin, the word must be
hyphenated., Tha CRT be2ll sounds, and the status line rasds:

Backspace, hyphenate this word

Fress the backspace key until the cursor ie  where you want
the hyphen to be, and prass the hyphen ("-") key., The pPast
aof the word will be erssed from the CRT  screen, and dropped
down to tha naxt linae, Altarnatively, if you backspacs a1l
the way to the blaznk before the word, the entire word will be

droppaed down to the next line, and wnll not be huphensted.

Example: Supposs you ars inputting with this rulepr:

R

Now try testing that automati_

When  the next charecter (the "c" in "sutomstic") is keysd,
gyou must "Backspace and hyphenatsz" to the "n", and prass the
hypken ke  The remsindsr of the word is dropped down to the
next CRT line, 35 in automatic word wrap.

s o s poss mpu ot Ben e ames Sove o Swe woe mpe Mmis Woet wes (mes s Wew ee Fes Mee wee Sm0 Mt Wes Sme mes LS P Seve Wee Wen Moe We4 LS F40 WO HeS see Sis et Mot See Sobe en meq s wese Sbes Gt s cars dess mes Se0e Smme sepe seme

O Y S . S

Now try testing that asuto-
matic_

This type of '"soft" hyphen nay dissppesr later, if the
margins or text are changad:

L Z R

omNow try_testing_that_autowstic
If & word is hyphenated where 3 hyphen originally occurrad in
the word, it ie known as 3 "hard huyphen'”. Replace the word
"automatic" with "frame-fault” in the exaople above. Back-
cspace to the hyphen in "framne-fault" snd press the "-" keys

S - o
Now tru testing that frame-
fault_
These "hard” hyphens will zlways print, even if the wasrgins
changa, 3s in the exenpls balow:

This is 8 test of thae frame-fault



Sp=lling check on Input

Whan the spelling check is =nabled, and you are inputting
taxt, the status (bottom) line of the CRT will resd:

insert text, then press ESCAPE "“JET-TEST" Viaw on, Sp=lling check on

As =ach word is typad, JET-IN will look to sas if thz word is
in the WORDE file. All words sre convertsd to lowsr case
bafors looking tham up in the WORDS filw. If the word you
typs  ie in the WORDS file, you continue to type zs aslways.
Howsvear, when you typse & word that is not prasant in the
WORDS file, the CRT will sound & ball, and the status line
will raad:

word spelled corrsctly? (Y/N/ESC)

The cursor will then be placed st the first charzcter in the
word. At this point, you have thraes options. If the word is
not spelled correctly, sianply tupe the word asgzin. If, for
any reason, you do not wish to add the word to the WORDS
file, but you do want it to occur in the text aexsctly =zs
typed, praess the ESCAFE  hkay., If the word is spellad
correctly, press the "Y" key. The stetus line will reasd:

enter it in the dictionary? (Y/N)

If you do not want the word to appezar in the WORDS file, you
can press the "N key, asnd continue tuping the next word., If
you want to add the word to the WORDS file, press the "Y"

-

hay., The ststus line wi?

Tooesd?
retype word with dots at syllable breaks:

At this point, you wmust type the word again, on the status
ling, putting a dot (period) at the locstion of eszch sullsbls
bresk. For axaenpla, if you typad the word "sansational", and
it was not in tha WORDE filwe, you would enter it as:?

retype word with dots at syllable breasksisen.sa.tion.al
Again, if you don’t want to add tha word to the WORDS file,

you czn press the ESCAFE key st this point, snd then continues
typing words.

g
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Inputting with tabs

To use a8 tabh while inputting, prass ths “"TAR" or control-I
key., 1If there is & tasb set in the ruler to the right of the
curraent cursor position, the cursor will move to tha tab
stop. As uyou type, the text is pushed to the right (for &
laft or auto tab) or left (for a3 right tah) or both ways (for
2 dacimal or center tab). Pelow are some examplss of text
formatted by various tabh stops in 8 single rular:

Left Auto Canter Fight Decimal
tab--+ tab--+ tab——-—-—- + tab-—-——-—- + tabh---——t

Hee aoam casn sams o bowe Se St Sem e sems Seew Sum S4es Sees feap bem b tomm Sere S bem Sees ame Shes Geme Seme SR Pemm e Sees S Semm Semt SN Gams beve Swes SO Asme GemS sewe mewm tee S Sime babe Se04 beww Sius Shem Sies Gebe S hes e beve 4008 tia Sess Sase rear

D it e ot com oo eem o000 aams 40 20 com men o som 1 20r0 shen Soes seen Smo oo 40 ttp o 2 dso s00m <0 420 400 men 0 e 200 st o shem nem St 2o Lo e s0re e S s s o e s o0 4100 Sam 2l cm sire aom .....,..._l.:.:_"

Laft Auto | r $%
tab tah | ri %1
c rig 512
can righ $12.

canter right $12.9

centar tab right tzh $12.99
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Inputting with auto tabs

The auto-indent ("A") tab functions likae & laft tabk, axcapt
that it has the affect of tesporerily moving the left maragin
to the position of tha tabh stop. This is usaful for creating
an outline, as shown below?

wmt s wes 4oes e hes 400 @ts tss mEs Mea Ne @04 ams WoE 40t thoe urs Mes Wes Wes bhes 4040 900 tess WEE wie (0% Mms Mo WSS S Seel Got mus MWL Mou ore G Was wae M=e Mes sese Ghes s met MES Meir Mbe e oot tees Gess hee See tamw es oo cens ed

SR SSVUR . SN - SNV . JUOU R AU . S0

I. This is +the first suto
tzh.

A. Thie is the sscond
auto tab.

B. flore text st the
sacond auto tab.

1. A1l the way to
the third auto
tab, hars,

IT. RETURN key gets us back
to left margin.,

Onca a RETURN  (or NEWLINE) kay is pressaed, the cursor will
return to the left margin (the "L" in the raler). To get  to
the propar tabh stop, hit thae TAR kay repastedly until the
cursor is under the tzb in the ruler,

Note: If you input mora than 22 lines of text under ths
control of & given ruler, the ruler will scroll off the top
of the CRT scrasn. Since it is =asier to input with tab
stops when you can actually see the tzb stops 2 vou tups, it
is recommaendad to duplicate rulers throughout the text. This
way, your current ruler will slways be shove your cursor on
the CRT screen 3s you ara inputting text.



Underlining

To automatically underline a3 word as you typ=, first press a
"control-Y" by holding down the CTRL key while you press the
"UN o hkey. The word will be underlined as you type it. Some
CRTs may underline more than just the word ss you tups it,
bhut this will be streightensd out when gyou end the underline.
(Sza below.)

Another forea of underlining is provided by the "control-W"
hay, which functions identically to the ctrl-Y kaey, except
that the blaznks between the words asre not underlined.

To turn off underlining, press '"control-X". To summarize:

ctrl-y Underline words snd blanke.
ctrl-uW Underline words, not blanks.
ctrl=X Stop underlining.

This is an example of the ctrl-Y tuype of underline,

This is an example of the ctrl-W typs of underlins.

Always hit 3 ctrl-X to and underlining.

If CRT does not hsve graphics cepabilities, it asy be sssier
to use commands that may be ssan whilae 2diting text.

~UL Underline words snd blankes.
~UlW Underline words, not blanks.
~UX Stop underlining.

Boldfacing

To koldface words z2s you tupw them, first press s control-B
iy, by holding down the CONTROL key while prassing the "B"
by, The text uou tupe next will be highlighted {(on  most
CRTs) by ths usae of thae revarse video sattribute, 25 you type.
To terminate boldfscing, tups 3 control-D. To summarize:

ctri-B Roldfasce on.
ctrl-D Roldface off.

For CRTs without graphics capahilities

~BF Boldfzce on.
~BX Poldface off.



JET-0UT Command Lines

A linz that bagins with & backslash ("\") is &8 command lin=z,
somatines celled & "backslash line". Command 1lines are
insarted into docunents with JET-IN; they parfore spacisl
functions when using JET-0UT. Ruler linee sre speciel czses
of command linas, and should only be altered with the ruler
editor. Other command lines are edited like normnsl text.

Following is a8 list of lagal command lines and their
functions when usad with the "JET-0UT" verb.

Command..sscsees Function with “"JET-0UT" vearb.icissscesasanas

\baginpage Peging & new page. Also, "\begin" or "\bp"
\bp N/ Beging & new page numbered N.

\chain FN ID Pagins printing & differaent item ("ID"),
possibly from =& different file ("FN'").
Also, '"\ch FN ID".

\footing Spacifies & footing for the bottom of paoss.
Also, "\f". S&e "\heading' command below.

\hzading Spacifias the start of 3 block of text to be
uszd as 2 page hesding. Also, "\h".

Tha haading bleck bagins on the naext line, and aextaends until s

commaend (backslash) line. Spacial characters allowad in &

heading (or footing) includs:

D’ Inserts the current date.

I’ Inserts the document nams or "Item-IDY.
i 2 Inserts the current page number,

T’ Inserts the current time and date.

Following is an example of 2 simple hesding:

This is what you typs into ths document with JET-IN:
Nheading
#x%% This is the the top of Fags "F7 %%

\#--—commznt linz to mark the and of the haading---#*

Thig is what gets printed by JET-0UT:

%% This is the the top of Fage 1 #==

4]

.,.,
1]

)
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Command.s.eeenas Function with "JET-0UTY varbh...cieeesccnnses

\hilite C P Allows hichlighting sections of text by
printing the specifigd charzcter (Y"C")  two
spacies outside the laft, right, or both
magins, as specified by the postion ("F").

For exanple, the command “\hilite % L" will put thse "#" two
spaces to the luft of the left mergin, "\hilite # R"” will put
tha "H" two spaces to the right of the right nsrgin, and
"Nhiltite | B" will put the "I" outside both wzrgins. To turn
of £ hilighting, usa the command "\hilite OFF". Also, "\hl".

\Nindent N Indents the left margin N characters. For
examnple, "Nindent 40" will zdd znother 40
characters to the left margin.

\index.file FN Specifies the file name FN as the index file
for the "\index" command.

For axamples "Nindex.file JET.INDEX" will cause all "Nindax"

commaends to generate items in the file nezmed "JET.INDEX".

\index TEXT Generates an item in the specifisd  indax
file whose ID is the "TEXT".

More than ona word or phrase can be  indexaed with 8 single

"Nindex" command. For exzople, the commsnd

"Nindaex lions,tigars,beasts of tha jungle"

will generaste thres items in the index file, eand 1IDs of the

-9
items will b= "lions", "tigars" and "hassts of the junglsa",
The items will contzin the pege nunber  whars the "\index"
command occurs. A word or phrasse can  be indesxed on  many

pagesy the item will contsin the aultiple page nuebars  as
muUltiple valuas.,

\justify Turns on "justificastion'", wWwhich will &zlign
the right msrgins of lines. Also, "\ j"
This is done by adding blanks between words until the laest

character in the last word linss up undaer the "R"  (right
mergin)  in the ruler. The defasult condition is justify on.

Justification will taks place on output only on those lines
where zutomnastic word wrap or hyphenation took plzce on input.

\nojustify (\nj)Disables justification.

\page N Sete  the currsent psge number to N. Also,
"Npage N" or "\number N,

Command...uean . Function with "JET-0UT" vearb..ceeee.. csaenes
\page length N Sete the page length to the numbher N,
\page width N Sete the page width to the number N.
\pclose or \pc (Frinter CLOSE) Forces the SFOOLER to

output the print file.
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Command e eeaenan Function with “JET-OUT" verb..scecenannane .

\pause or \p3 Firet, printe & prompt, s specified by =&
previous "\proapt' command, if sny.
Tanporarily halts output until any CRT key is prassed.

\pfile N Routws subsequent output to SFOOLER hold
file numnber "N". Also, "\pf".

\pitch N Sats the pitch on letter-quality printers to
the nunber "N, which woust be batwesen 8
charactaers par inch and 15. Also, "\pi".

\prompt "text" Zavees "text" for & CRT prompt, to be printed
whan the next "~input" or "\pausz" command
is issusd. Also, "\pr"

\raad FN ID Similar to the "\chain" command, except that
the rest of the currsnt document is run off
after the spacified itenm is finishad,

This can be used to run off & list of items, or to set up
standard haadings or footings in documents. Also, "\"

\spacing N Sete spacing between lings to  the number N.
"N" can be 1, 2, 3 or 4 only. Spacing 1 is
the defsult, singls spacing. Spacing 2 is

double spacing, =tc. Also, "\sp'.

\testpage N Tasts to see if thars are "N lines resnsdin-
ing on the current page. If there ara not
"N lines laft, it forces 3 naw page.

\title.filea FN Specifiss the file name FN 28 the title file
for the "\title" command.

For mxamples "\title.file JET.TITLE" will caus= 31l "\title"

commands to generaste an item in the file namned "JET.TITLE".

\title Spzcifias that tha following line will be
addad to the title file spaecifiad by the
"\title.file" command.
The ID of thae item will be "TITLE=NN", wherae "NN" repeesents
the user’s line number. For exsmple, if the user is on line
12, any "\titla" command will update the item whose [D is
"TITLE#12" in the title file. Each use of the “"\title" com-
mand will add another line to this itaa. Each lina will
contain two valuss; the first will be the following line of
taxt, and the second will ba the page nunber,
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Command..oueees Function with “"JET-0UT" vearb.. s ecascoananas

\xref.file FN Specifies the file name FN  as the cross
reference file for the "\xr«f" commznd. For
axanpled "\xref.file JET.XREF" will causs
gll "Nuref" commends to generste  items in
the fila named "JET.XREF". The szquantial
item ID counter is initislized to zero.

\xref TEXT Gznarates an item in the spacifiaed index
file with the next sagquential item ID.

That is, the first ID will be "1", thaen "2", znd "2", znd so

on. Thae first line of the item will ba the page number, and

the following lined(s) will be the "TEXT". If the "TEXT"

contains any asterisk ("=") charac ters, thaey will specify

ghother line in the cross reference file., For example:

\xref.file CARS

\pagse 101

\xref Cers=Chevy=Camaro
\page 102

\xraf CarsxChevusCorvetts
\pagae 1929

\xraef Csre®audi=5000

Will create three items in the file namned "CARSY, named 1",
"2, and "3". The items will look likae:

Il1 " IIQOI Il3|l
001 101 102 199
002 Cers Cars Cars
003 Chavy Chavy Audi
004 Czmaro Corvetts 5000
\*¥text Commant linz: not printed unlass the View is

on. Used to terminaste hesdings/footings.

Notz: Thase commands wmust have the backslash ("\") a3z th=a

firet charscter in the line. They may be entered in upper
cese, lowar case, or any combination of upper and lower casa.



Sprcial Text Insertion Commands

Thare are three special commands recognized by JET-0UT which
can  be used anuwhers in 8 text line, to sdd extrs date to =
documznt baing printad. The axtra data can comse from the CRT
keybosrd, from s selected 1list, or from & specified file.
Thase spacial caommands, "input", "insert", and Y“"readnext”,
may be sbbreviated "I, "N, 3nd "R". The comnmsnds, whether
ahbraviated or not, must be preceedad by 3 tilde ("~")
charscter.

“INPUT"

The "INFUT" command is used to sdd text from the CRT keybosrd
a8 3 document is baing run off to the linsprintar. For
examnple, consider & document contsining the following text:

Flazsa sand one agppla, ona ~INPUT , 3nd ons oramgs.

Whan the "JET-0UT" processor asncountars the "INFUT" command,
it prints & prompt, if one has been previously sat up by &
"\Nprompt" command, then it sccepts a8 line of text from the
CRT hkayboard. Supposz the oparator typed the word "giraffe".
Then the lineprintaer ocutput for the item sbhove would resd:

Flease sand ona appla, onsz giraffe, and one orangsz.

"INSERT"
The "INSERT" command is us=zd to a3dd text from a8 dats file to
& document ss it is being printed. For this axsaple, sssumns

thare is a8 File namad "CUSTOMER" with the following data
itemes?

1001 1002
001 XXX#Mr. Short YYY=#Mrs. Long
ooz 12345 9944
003 44548 4400
004 knicher long.johns and sweater

Assumz the DICT CUSTOMER file contizins the jtemns?

e 90 e ®0ee mes dmos mme ore s wos cate Wow Mt wes See Wer e Mse Geun WS4 Lime WeR mmd Sees Woe G S Mo WEE S0 (Ove @es Wme suie Mobe Mes We0s feve dere Wt Tew sese Sees Wed mes Sees Mees WS Sess S bees Sed bust e seas Gews s4ds Serd Gwws Suis Fest sees sere tass amed seve sess

NANME AMOUNT TIME ACCT
001 8 ) s s
oo2 1 2 3 4
003
004
Q0%
004
Qo7 Gi=xl D
008 MD2%
009 L R R T
010,10 A0 A B
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The file would list thuslys

>LIST CUSTOMER NAME AMOUNT TIME ACCT HDR-SUFPP

CUSTOMER.. NAME...... AMOUNT.... TIME....... ACCT...... ... 7
1001 Mr. Short $122.45 7 MAR 1981 knicker

1002 ___ . Mrs. Long______ $22.44_17_JAN_1781__longjohns_and_swaaten
Assumz a3 "JET-WF" source item "LETTERY in a8 Ffile namead

"LATE," whan "JET-OUT" with the (V) option, looks like:
e
To: ~INSERT CUSTOMER NAME ,

It has comz to my attention, ~INSERT CUSTOMER NAME , that
your ~INSERT CUSTOMER ACCT account has been ovaerdus sincs
~INSERT CUSTOMER TIME , and our records show you now owe us
~INSERT _CUSTOMER AMOUNT. Unlzss uou pay up, 2tc. stc.

Assumz the operator typad the following at TCL:
>SSELECT CUSTOMER BY-DSND AMOUNT

2 ITEMS SELECTED.

>JET-OUT LATE LETTER (F)

Than the lineprinter output would bhe:
o o o e o e e o
To: Mr. Short

It has comz to my sttention, Mr. Short, that uyour knicker
sccount hss been overdus since 7 MAR 1981, =nd our records
show you now ows us $123.45. Unless you pay up, =tc. =tc.

From: The Poss
To*r Mrs. Long

It has come to my a2ttention, Mrs. Long, ithat uyour longjohns

and sweater zccount has bewen overdus since 17 JAN 1981, and
our records show gou now owe us $99.44. Unless you pay up,

z=tc. 2tc.

Notz that 211 corralativas and conversions, with the
exception of the "A" (Arithestic) correlztive/conversion, are
applied to thae dsesta bafora printing. Corrslatives (the con-
tents of sttribute 8 of the astiribute definition iten) are
appliad  bafore convarsions (sttributse 7). Also, the blank
immediately following the sttribute definition name is nct
printaed, thus allowing text from the document to be concstan

ated directly after the convertad value from the data file.
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"READNEXT"

The “"READNEXT!" command is usad to add arbitrary text from a
selected list (SELECT or SSELECT wverbk) or forasd list
(QSELECT werbk) to 8 documznt as it is being printad.
Whenaever the YREADNEXT" is encountasred, the next valus from
the list is inssrted into thse text, until the SELECTed or
FORMaed list is exhausted.

In this menner, srbitrsry text can be aerged into & document
as it is being printad by the JET-QUT processaor. This tamt
cen come  from sny source, giving ugou, tha usar, mnorse powsr
and flaxibility than that obtainahle by usz of the ~insart
commend., Difficult tesks can be handled by first cresting
the date in a8 BASIC program, then writing it to an item in 2
file. Thean you QSELECT the item, and pass the contents of
the item to  the JET-QUT procmssor to be  aarged into  your
documznt when it is printed.

NOTE: To enter & tilde ("~") s text, you must enter two of
thaem. That isy "~~" prints as "~".



Handling Multiple CRTs with JET
Thz JET word procassor can support many different  typas  of
CRTs on the same system st the same time. Ezch different CRT
supportad has 3 "CRT driver" in the ERRMSG file. The iten—ID
of ezch of these driver items starts with "JET.CRT.", &nd
ands with 38 CRT identifier. For sxample, "JET.CRT.V" is tha
driver for the ADDS Viewpoint CRT, "JET.CRT.R" is the driver

for the ADDS Ragent 100 CRT, and so on.

To indicaste which CRT you are using to JET~IN or to JET-OUT
an itam, you should use 8 PROC, which STACKS the CRT identi-
fier. For exsmple, the following FROCs drive the ADDS
Viewpoint 60 CRT. The CRT idaentifigr for @ Viewpoint 60 is
"VIEWFOINT.&0", and the CRT driver item in the ERRMSG file is
named "JET.CRT.VIEWFQOINT.S0". The drivers helow are namad

TJINY snd MJOUTM. They drive the JET VERBS "JET~IN" and

"JET-0UT".,
JIN . JOUT
001 FQ FQ
002 C Viewpoint &0 driver C Viewpoint &0 driver
003 H JET-IN H JET-0UT
004 F F
0035 1A 1 A
004 IF A G 1 IF A G 1
007 STON STON
goe HVUTEWFOINT. &0 HVIEWFOINT . &0
009 P =

Mzke gyour own copiws of these FROCs, and give them whatever
names you lika. You might want to name the above FROCs
"JINVY snd "JOUTV". If you chenge line 008 in esch FPROC to:
oos HREGENT . 100 HREGENT. 100+

thern uou could rensmne the FROCs "JINR" snd "JOUTR".
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Troubleshooting JET problens

Thae following section covers some problams you may ancountar
using the JET word processing software system.

For mach subject, thare is 38 list of symptoms, an axplanation
of the probles, snd & solution to the problem.

Symptoms?

Froblems

Solutions

Sumptom:

Froblem:

Solution:t

Syumptoms?
Frolblamn:

Solution:

Symptom:

Froblem:

Solution:

Symptom:

Froblem:
Solutions

You don’t know whethsr you should ba moving the
cursor, typing text, or pressing the ESCAFPE key.
You don’t kinow what "mode" of oparation you ars
in. JET-IN has an "input" mode, for tuyping text,
an "adit" mods, for moving the cursor and othar
editing functions, and & "ruler” mode for rulers.
Alwsys look at tha bhgottom line of the CRT scraan.
This ‘"status" line will indicate if you are now
positioning the cursor, typing text, or editing &
rular.

The CRT scresen has '"garbsge" charasctsrs, or you
notice that whan you move the cursor & word at s
time, it is not slways qoing to the first letter
in =ach word.

Fressing the BREAK key, receiving & msssage,
having the CRT in LOCAL modez, or pressing soms
heys on some CRTs will mess up the CRT screaen.
Prass  the ESCAFE key, to assure that you ars
aditing and not inputting, then press the "CY
kay., This will redisplay the currsent CRT screen.

You cannot find the cursor on your CRT scraan,
The cursor may be hard to spot, especially on
ruler lines. Undarline cursors sre harder to
pick up than bklock cursors. Blinking cursors sra
#asier to see than non-blinking cursors.
Configura your CRT to have 3 bloeck cursor, rathsr
than &an underline cursor. Also, configure the
cursor to blink, if possible.

When you are truing to edit & document, you find
yourszlf in the editor halp scraen.

You are pressing  jllegsl keys. When you typs
thraes illegsl comnmands in & row, you will zluwasys
sz the aditor help scraasn,

Don’t +typ=s illegsl commands, Use only thoss
commands listed in the aditor haelp scrasn.

When gou use JET-IN to =dit & RASIC program, udou
cannhot get the program to COMPILE.

You are using & word processor for an editor.

To wdit BASIC programs and FROCS, use tha
JET-EDIT verbk instwzd of the JET-IN verb. Do not
antar any rulars o comnmand linaes.



Symptom? When you file s document, and them adit it agasin,
vou notice some of the lines 2t the end of the
documznt are missing.

Froblem: Your document is getting too long to store ze 2
single ITEM in the FICK operating systam.

If wou use JET-IN to creste 2 documsent wmore than 32,000

charactaers long, and then filse the document with the FI or FS

command, two items will be filed., The first item will have

the original item-ID, and will contain the first 32,000

charactere (or lass) of the item. The second item will have

a diffaerent itean-ID; this "axtension iten'" contains the tail

end of ugour iten.

It is up to you, the user, to assign & mesningful neme to the
axtansion itam, and to \CHAIN to or \READ the extsnsion itsn.

Solution: You should do somsthing about this situstion
immediately whan it first occurs.

Large documents can be sepsrated into smaller ssctions, snd

logically connectaed with the \CHAIN or \READ command.

Sumptom: You kesp finding "strange" documente  in your
filas.

Froblem: If the item—-IDs stasrt with "FASTE=", then they
contsin cut out sections of text.

Solution? Iteme that contain cut out sections of taxt can

be left in the file, or periodicaslly deleted,

Symptom? Your documznts have lots of blank lines in than.

Froblem: You &are pressing  the "RETURN" or  "NEWLINEY or
"ENTER" kay when you are inputting text.

Ezch time wou press the "RETURN" keuy, gyou zdd one more  blank

line to your document., To stop inserting naew lines, you must

press the "ESCAFE" (or "ESC") hkey.

Symptom? You have a largs amount of documsntsation, or
other text, which was originsglly entered with the
EDitor, and printed using RUNOFF.

Froblems You want to convert from RUNOFF to JET.

Solution: First delete a3ny JLEFT MARGIN, LLINE LENGTH,
. INDENT MARGIN, LJINDENT or .TABRS lines, &snhd
create rulaers to duplicate thaeir functions.

Next, use the end-of-line ("A") key to move the curcsor to the

z2nd of aasch paragraph, and give the "D"  (dalets character)

command, to mergs paragrsphs together.
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Word or Phrase., « o .

sahaorting a8 mergse. . .

sodding blank lines. .

adding naw linas. . .

sdding to WORDS fils.

again (A kaey . o+« o .

seteriskh ("#") key., .

auto tabh. .

auto teb (A

Y hey, . .

sutomastic ward wrap .

bazckslash 1i

backspace key . + .« .

begin pasge

14
[In]

(BF) commend

blinking cursor . . .

block alter
bhaoilaerplatsa

boldfacing.

(B) hkey .

bhottom (B) key. . . .

bottom of document (B) key.

b command.
BREAK key .

ahter tab.,

[x}

caenter tab

(C) key. .

chain command . . . .

change case

change case

letter (3) key.

line (') key.
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Word or Fhirsse. .
changa casa word
charzcter advasnce
charactar back (4
checking spalling
chacking spalling
clezr ruler () Kk
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cammant linas . .
computer. . . . .
consolsa printaer .
control-B key . .

control-D key . .

CONTROL-I (TAB) ke

control-V key . .
control-W key . .
control-X kay . .
conversions . . .
convarting RUNOFF
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CREATE-FILE . . .
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Word or Fhrase. « o & o o« « » «Fage Word or Fhrase. « o . « « « « «Fage

cursor position « + & « « « & o 25 aediting BASIC and FROC. . . . . .47
cursor positioning keys o « . .« .20 aodibitg Kays. o o o 4 0 0 s e o «21
cursor right (spsce) key., . . . .34 editor help scresn. . . . 21,31,49

cut (1) key o 0 o 0 0 0 e . . . W30 anbed ruler (ESCAFEY key., . . . .34
decimal tab & & & & v <+ . . . . 8 enbedding rulers. « . . . 4 & W . 7
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