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NOTICE

Every effort has been made to eliminate any problems with the
Inventory Control III program. While as many conceivable situa-
tions as possible have been covered, Micro Mike's, Inc., realizes
some problems may arise under unusual or extreme circumstances.
Should you encounter a problem in calculations or a "bug," in the
programs, please contact Micro Mike's, Inc., immediately. A
copy of the data disk may be necessary to duplicate a problem.

Changes in the program format can be made by the programmer.
~Contact Micro Mike's for additional information on custom
programming.

Updates or revisions of the Inventory Control III programs will
be made only on receipt of the original program disk. Only those
who have returned registrations cards will be notified about new
releases or major problems.

Portions of this manuai have been duplicated. The purpose was
not to make the manual longer but to eliminate the need for the

user to flip from one section of the manual to another to find
information or direction.

File create will be found only in Section 3, Getting Started,
which also includes detailed descriptions of the programs needed
to start the Inventory Control files. Those descriptions are
repeated in Section 5, Operation Detail where all of the programs
appearing on the Inventory Control Menu are described.
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INVENTORY CONTROL IIIX INTRODUCTION

INTRODUCTION

At a time when poor judgment or misjudgment because of a lack of
or outdated information can be costly, Inventory Control III by
Micro Mike's, Inc., can offer the owner or manager information
and reports as timely as the last entry.

Inventory which moves very slowly or running out of a fast moving
item can be cut profits for a business, but Below Minimum, Over
Maximum and 0ld Stock reports can give the owner or manager the
information needed to keep a balance in his inventory- With
timely information, one can know almost at a glance the status of
any one item or a group of items in inventory.

While not designed to make decisions, rapid retrieval of
information through Inventory Control gives management a greater
opportunity to make decisions concerning the inventory.

Additionally, as the data base grows, monthly reports can provide
a sales history for an item or groups of items which in turn may
give a reasonable prediction of future sales.

" Through a wide range of reports, management can determine which
items are moving and a gross percent profit on each item sold,
based on the average cost per item and the number of units and
retail price during the month and for the year.

Items can be identified by an alphanumeric three-digit
manufacturer's or supplier's number followed by another alphanu-
meric field of up to 15 characters for the stock or part number.

Inventory can be ordered, received and relieved through programs,
as well as priced, to give the owner or manager the capability of
knowing at any given time how much inventory is on hand as well
as its value, either average cost or retail.

Other reports which can be generated include a 1list of parts or
items with number of items on hand, number sold for the month and
year to date, inventory by groups, items which are below minimum,
over maximum and on order.

Reports also include monthly sales, old stock and a price list.
Another program produces, for physical inventory, a printout
which contains a list of parts with spaces for noting numbers.
Another program makes adjustment of the number of items in stock
a relatively simple process.

Prices of stock items can be changed at any time individually, or

all prices can be raised or lowered by an across—~the-board per-
centage or dollar amount.

COPYRIGHT 1982 -1- MICRO MIKE'S, INC. 01/01



INVENTORY CONTROL IIIX INTRODUCTION

Inventory Control operates from a menu and the operator is guided
through a series of prompts and instructions in entering data.
All programs start from the Inventory Control Menu and return to
that menu after the programs have been executed.

The Inventory Control Menu is as follows:

Inventory Control Menu
Enter Number

#4
*** File Maintenance **%* **% Reports ***
1. Stock Inquire 15. stock Master (CRT)
2. Mfg. Inquire 16. Stock Master (HC)
3. Company Name 17. Mfg & File Size
4. Change Date 18. Below Minimum
19. Over Maximum
**%* Update *** 20. On Order Master
5. Ordering , 21. On Order (MTD)
6. Receiving 22. Monthly Sales
7. Sales Adjustment 23. Sales All (Month/Year/Prev)
8. Sales Tickets 24, 014 stock
9. End of Month 25. Hand Count
10. End of Year 26 . Dollar by Mfg
11. Price Adjustments (Manual) 27. Price List
12. Price Adjustments (Auto %) 28. Stock # Only
13. Stock Adjustments 29, Received MTD

l14. Change Stock Number
1.1 Brief Descriptions

The following are brief descriptions of each option on the
Inventory Control Menu: .

l1.1.1 Stock Inquire

Items can be entered through this program or adjustments made to
information for individual items. Each item has a unique number
consisting of a prefix of one to three alphanumeric characters
designating the manufacturer, followed by an item code field of
up to 15 characters. 1In addition to a 20 character description,
information on each item includes type of sale, taxable, unit of
sale ( each, cartons or gallons,)unit type, minimum, maximum,
lead time required for ordering, number in minimum order, unit of
order (carton or truck load,) number in package, retail price,
average price, last cost, date and number on order, number in
stock and date last sold.

Month, year-to~-date, and previous year costs, number of units,
retail price and gross percentage figures are kept. Cost, quan-
tity for orders year to date and previous year to date are kept
along with an extension of the current value of the stock.

COPYRIGHT 1982 -2 - MICRO MIKE'S, INC. 01/01




INVENTORY CONTROL III INTRODUCTION

1.1.2 Manufacturer Inquire

The first program to be run, manufacturer inquire creates the
manufacturers files, permitting the user to determine the man-
ufacturer three-digit code, a description and the maximum number
of records for which the file is to be created.

1.1.3 Company Name

Company name and address used on reports are contained in this
file along with three levels of passwords.

l.1.4 Change Date

The day's date is changed through this program which is used by
various programs. The date may be changed, for example, to
reflect receipt or sale of stock items. In the uDoZ version, DOS
can be turnkeyed so that the Inventory program will start with
the Change Date option each time the system is started.

1.1.5 Ordering

When ordering items, this program is used to get that information
into the stock inquire file. Among the reports generated are
two, a master list of all items ordered but not received and
another list of those items ordered only during the current
month.

1.1.6 Receiving

Items already on file may be added to inventory through this
program. If new items are received, a new f£file must be set up
for each item under Option 1, Stock Inquire.

1l.1.7 Sales Adjustments

This program gives the capability of adjusting month-to-date and
year-to-date sales figures when adjustments are received by the
company, such as a reduced sale price ona tire to compensate for
a warranty and then adding the adjustment price to the sales
figures when the manufacture makes its adjustment.

1.1.8 Sales tickets

Inventory is relieved through the recording of sales tickets or
invoices, showing the manufacturer and item codes, number of
items sold and the total price.

1.1.9 End of Month -
After all of the reports are printed, this program is run at the
end of the month to clear out all of the sales information for

the month, and add the appropriate monthly totals to the year-to-
date totals.

COPYRIGHT 1982 -3 - MICRO MIKE'S, INC. #01/01
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1.1.18 End of Year

Similar to option 9, this program, after all the reports are
orinted, is run at the end of the year to move the year-to-date
figures to the previous year column.

1.1.11 Price Adjustments (Manual)

Through this program, you can change the retail prices for a
group of items under one manufacturer code.

l1.1.12 Price Adjustments (Auto %)

All prices of items in inventory under a manufacture code can be
raised or lowered either by a dollar and cents amount or by a
percentaage through this program.

l1.1.13 Stock Adjustments

Following a physical count, any adjustments in the quantity of
any item in stock can be changed through this program which

brings items from a manufacturer group to the screen one record
at a time.

l1.1.14 Change Stock Number
If for any reason, a stock number should be changed, this program

will make that change in all appropriate files where that stock
number is found.

1.1.15 Stock Master (on the screen)

This report can be viewed on the screen and includes stock
number, description, quantity on hand, quantity on order, date of
last order, unit cost and extension. Stock items are called by
manufacturer group, one group at a time.

1.1.16 Stock Master (on the printer)

This report goes to the printer and has the option of printing a
single manufacturer group or all manufacturer groups within the
inventory files. '

1.1.17 Hanufactdier and File Size

A print out of all of the manufa~tures codes and descriptions is
produced by this program along with the size of each file and the
number of records in use.

l1.1.18 Below Minimum

All items, for which a minimum number was entered when the item

file was set up, are printed out when this program is run and the
number has fallen below that minimum number.

COPYRIGHT 1982 - 4 - MICRO MIKE'S, INC. #01/01
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1.1.19 Over Maximum

Similar to Option 18, this program lists all items which are over
the number set in stock file maintenance program.

l.1.26 On Order (Master)

A printout of all items which are on order and the number and
date of order is produced by this program.

l.1.21 On Order (MTD)

This listing is limited to only those items which were ordered
- during the month.

1.1.22 Monthly Sales

Items sold during the month are listed in this report by number,
number sold and the cost and retail price.

1.1.23 Sales All (Month/Year/Previous Year)

This report is similar to Option 22, but gives the option of
selecting either month-to-date, year-to-date or previous year
sales information on all items in stock, whether sales were
recorded during the month or not.

1.1.24 014 Stock

A listing of all items which have not moved at a determined date
is produced by this program.

1.1.25 Hand Count

A listing of all items with blanks is produced by this program
which then can be used for taking physical inventory.

1.26 Dollar by Manufacturer

The dollar value of items by a specific manufacturer is deter-
mined bv this report.

1.1.27 Price List

If needed for sales reference, this program will produce a list
of all items in inventory with a retail price for each item.

1.1.28 Stock Number Only

A list of all stock numbers arranged by manufacturers groups is
provided in this printout.

1.1.29 Received Month-to-Date

This program makes a list of all items received during the month.

COPYRIGHT 1982 -5 - MICRO MIKE'S, INC. #1/61
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Stock Add

- While not on the Inventory Control Menu, a special program may be
modified by the user to aid in more rapid entry of items for the
first time or when adding a large number of parts or items at any
given time. h )

COPYRIGHT 1982 -6 - MICRO MIKE'S, INC. #1/01
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GENERAL INFORMATION

System Requirements, determining disk capacity and backing up
data files will be covered in this section.

2,1 System Requirements

Inventory Control requires a microcomputer with a Z-80 processor,
a minimum of 48K RAM internal random accessory memory, a MicroDoZ
or CP/M operating system, two double density 5" disk drives or 8"
single-density disk drives- a 24x80 terminal capable of cursor
addressing, and a printer capable of producing 132 column wide
reports or compressed print.

2.2 Determining Disk Capacities

Programs for Inventory Control require 118K bytes of disk space
and normally reside on Drive 1 or A. Inventory records are
divided by manufacturer groups and then by individual records.

Also- to be taken into consideration is the number of items
ordered and the number received during any given month. The
busiest month of the year for ordering and receiving needs to be
used for estimating needs. The file create program can help you
determine *nur space allotment.

For estimating purposes, a factor of 280 bytes per stock item or
1.1 blocks of 256 bytes each can be used.

The company name and date files are maintained on the program
disk. <v1he number of items relative to the amount of disk space
will vary according to the number of manufacturer groups, the
number of items which may be ordered during the month for in-
ventory and the number of items received during the same period.

Working with a disk space of 9,999 256-~byte blocks (2.5 plus
megabytes, one could have 168 manufacturing groups, place orders
for 250 items and receive 250 iteme and have space for 9,300
stock items. Fewer manufacturer groups, orders and shipments
received would increase the number of items.

"hile Inventory Control was designed to run on a hard disk, it
can, with careful =lanning, operate on a floppy disk system. See
Section 3, Getting Started for suggestions on determining how to
determine file sizes *hen creating data files.

2.3 Data Backup
Data Files should be copied or backed up on a regular basis,
at the end of the day or after a significant amount of data has

been entered and at the end of the month and year end before
files are cleared, either to start a new month or new year.

COPYRIGHT 1982 -7 - MICRO MIKE'S, INC. #1/01
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The general rule of thumb is to backup data files when it would
take more time to re-enter the data files than to go through the
back up process.

Five files are common to all users of the Inventory Control
Proaram NAMEFM is used to store the company name, address and
passwords, MANF and MANFK are used to store information on
manufacturers or suppliers and the ORDMTD and RECMTD store data
on orders month-to-date and received month-to-date.

Item files are identified by the three-character manufacturer
code and each has a key file associated with it.

The following files should be backed up on a regular basis.
NAMEFM on Drive 1
On Drive 2

MANFK
MANF
ORDMTD
RECMTD

The following are examples for stock files:

ABC
ABCK
AGI
AGIK
JCo
JCOK
LLU
LLUK
TEM
TEMK

Data files under baZic for CP/M or MP/M have extensions of .003.

For the mechanics of béckup, check your MicroDoZbaZic or CP/M
manuals.

COPYRIGHT 1982 -8 - MICRO MIKE'S, INC. 91/01
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GETTING STARTED

Starting an inventory control program is no easy task, but care-
ful planning now may eliminate many problems in the future.

After some preliminary planning, determine a procedure and a
schedule and =elect a date at which time your inventory control
program will start.

Once the data files are created, you could "play" with the
program bv n=sing the various entry programs and print out some of
the reports. Just remember to clear all of the files before
starting the Inventory Control program in earnest.

Items in inventory are first identified by a three-digit,
Aalphanumeric manufacturer or sunnlier code (manufacturer or mfg.
~rode is used throughout this manual) and then a 15-digit stock
number, also alphanumeric.

3.1 Preliminary Information

If items in your inventory have a manufacturer or supplier stock
number, we suggest that vou use those numbers to avoid any
confusion when ordering or receiving stock and later relieving
the inventory following the sale.

With this in mind and with a note pad or 3x5 cards,. list the
manufacturers or supnliers associated with your business and
assign a code of one to three numbers or letters or any
combination. Project into the future about those lines which you
may want to add. Combine the number of suppliers or manufactur-
ers you are now using with the projected number and then add
another 18 percent. Manufacturer files take up relatively little
space.

After determining the number of manufacturer groups, determine
the number of items associated with each group. Again, you
should project and determine a number that will serve you in the
future. Think big at this point and depending upon your storage
capacity, you may make adjustments when the files are created.

Next, determine number of items ordered each month and the number
received. Use your busiest month of the year for each.

Now- dn the following:

Create data files (see Section 3.2)

Enter Name File data, Option ? on the Inventory Control Menu
(see Section 3.3 and 5.3)

COPYRIGHT 1982 -9 - MICRO MIKE'S, INC. #©1/91



INVENTORY CONTROL III 3-GETTING STARTED

Create the Manufacture Groups, Option 2 on the Inventory
Control Menu (See Section 3.2 and 5.2)

For each stock item, establish at least a manufacturer or sup-
plier code, stock number, description, retail price, and cost.

At this point, one of several procedures may.be followed.

A physical inventory can be conducted and additional information
for each item can be entered. Additional information includes
type of sale, how sold (each, dozen, carton, etc.,) taxable or
non—-taxable, maximum and minimum in stock. how anrdered (gross,
carton, truckload, etc.,) lead time for ordering, minimum order
and number in stock.

Or, items can be entered and using the Hand Count option, produce
a printout which will list all items and svaces for entering
numbers determined by a physical count. Conduct the physical
inventory and through the Stock Adjustment program enter the
numbers of items in stock.

If several persons are involved in the prOJect, one could enter
the information on one group while another is gathering data for
the next group.

Another alternative would be to begin inventory control of one
group of items bef~re moving on to the next group.

The ultimate goal should be to grasp control of inventory as
quickly as possible.

3.2 Create Data Files -

If you are working with a hard disk sYstem, create the program
and data segments and copy the Inventory Control proarams to the

program segment. (See the system software manual for details)

If you are working with a floppy disk system, put the program
disk in Drive 1 or A and an initialized blank disk in Drive 2 or
B (or combinations according to your system.)

Start the computer or £lip the reset.switch. When the program
fails to find the MANFK File, the program will an =ntomatically
to the file create program, which will appear as follows:

File Create

#ofRec #0fBlocks Blocks left
l. # Blocks XX ~
2. # Mfg :
3. # OrdMTD :
4. # RecMTD :
$# of Items:

COPYRIGHT 1982 - 10 - MICRO MIKE'S, INC. 01/81
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INVENTORY CONTROL III 3-GETTING STARTED

The cursor will be on the first # in a prompt character field of
four (####%#) requesting the number of 256-byte blocks available
for data. Enter this figure. If the prompt character field is
not filled, press Return and the cursor will move to Field 2,
number of manufacturer groups. Enter that number and the cursor
will move to Field 3 and then to Field 4 for orders month-to-date
and received month-to-date.

As each entry is made, the program will calculate the number of
blocks and the number of blocks left, and finallv +t+he number of
stock item records which the files will hold.

You may find that vour preliminary expectations have exceeded
your disk capacity, or that you have room to spare. You can, at
this point, adjust your entries to fit the situation, because you
are not committed until you press #-0k to create the data files.

The following is an example of files created for 9999 blocks of
data space:

File Create
Enter #-Change 8-0k

¥
#ofRec #ofBlocks Blocks left
1. & Rlocks : 9999
2. # Mfg : 190 20 9979
3. # OrdMTD : 250 52 9927
4. # RecMTD : 250 58 9869
# of Items: 9312

You may adjust display items 1 through 4 to accommodate your
needs. When the entered data is the way you want it, press @ to
record.

3.3 Set Today's Date

After the files are creatéd, the program will go automatically to
Today's Tate The following will appear on the screen:

Inventory Control - Today's Date
Enter 1-Change 2-Menu
#

Today's Date is: @3/@5/82

If the date is correct, press 2 and the program will return you
to the Tnventory Control Menu.

20 change the date, press 1 and the following will appear:

Inventory Control - Today's Date
Enter 1-Change 2-Menu
#

COPYRIGHT 1982 - 11 - MICRO MIKE'S, INC. 91/01



INVENTORY CONTROL III . 3=-GETTING STARTED

~oday's Date is: MM/DD/YY

The cursor will be on the MM. Enter the month, then day and then
year. After the year is entered, the cursor will go back to the
top of the screen with the prompt:

Inventory Control - Today's Date
Enter l-Change 2-Menu
#

Today's Date is: 03/05/82

After the date has been set, press 2-Menu and the following will
appear on the screen:

Inventory Menu
Enter Number

##

*** Fjile Maintenance *** **% Reports **%*

1. Stock Trnauire 15. Stock Master (On Screen)
2. Mfg. Inquire : 16. Stock Master (Hard Copy)
3. Company Name 17. Mfg & File Size

4. Change Date 18. Below Minimum

19. Over Maximum

**% Update *** - 20. On Order Master

‘5. Ordering- 21. On Order (MTD)

6. Receiving 22 *“onthly Sales

7. Sales Adjustment 23. Sales All (Month/Year/Prev)
8. Sales Tickets 24, 014 Stock

9. End of Month 25, Hand Count
19. End of Year 2F. Dollar by Mfg
11. Price Adjustments (Manual) 27. Price List
12. Price Adjustments (Auto %) 28. Stock # Only
13. Stock Adjustments 29. Received MTD

14. Change Stock Number
3.4 Company Name

Company name and address used on reports are contalned in this
file along with three levels of passwords.

The Inventory Control Menu is on the screen. Press 3 and Return
(or @3) and the following will appear on the screen with the
prompt:
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Company Name File
nter ™assword
kkkkkk

Company Name
Address
Address
City

State

Zip

Phone
Password #1
Password #2
Password #3

(For Company Name File)
(For Manufacture Melete Program)
(For For Year Clear Program)

-
-
.
.
L3
.
.
Y
.
-
-
.
-
-
.
.
.
.
-
-

QUVoOSNIAULTEWN K

[

The Inventory Control Program disk is delivered without any
passwords. Press Return and the next prompt will be:

Company Name File
Enter # to Change @ "ecord

4

If £filling out the company name for the first time start with
Field 1. Press 1 and Return (or 91) and the cursor will go to
the first prompt character space. Enter the name and if the
prompt character field is not filled, press Peturn. The cursor
will go back to the top the screen and the prompt:

Company Name File
Enter # to Change @ Record
C#
Repeat the process. Limitations of each field are as follows:

Company Name File
Enter Password

*hkkkk*k

1. Company Name : 48 characters
2. Address :+ 4 characters
3. Address : 38 characters
4., City : 20 characters
5. State : 20 characters
6. Zip : 10 spaces

7. Phone : 20 spaces

8. Pasaeword #1 : 6 characters
9. Password #2 : 6 characters
1. Password #3 : 6 characters

If you use passwords, be sure that you remember the passwords.
If you forget, vyou may have to get a programmer to retrieve the
company name file password for you.
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Password #1 is for the company name file. If the password is
used, no changes can be made until the password 1is entered.
Password #2 protects the manufacturer codes and no code can be
deleted without entering the password. Password #3 protects
year-end clear- The clear option cannot be used until that
password is entered.

A password can be any combination of 1letters, numbers or
characters. The password must be entered exactly as it was
entered the first time. The program will refuse any entry except
the exact password and is verv »-forgiving if any other combina-
tion is used.

When completed, press 60 to record. the program will return you
automati~ally to the Inventory Control Menu.

3.5 Manufacturer Inquire

The first program to be run, Manufacturer Inquire creates the
manufacturers files, permitting the user to determine the manu-
facturer three-digit code, the manufacturer name and the maximum
number of records for which the file is to be created.

Starting from the Inventory Control Menu, press 2 and Return (or
#2.) The first prompt will be:

*** pdd/Inquire/Delete Mfg. Code ***
Enter 1=Add, 2=Inquire or Change, 3=Delete
#

1. Mfé Code :
2. Description :
3. Max/#/Records :

3.5.1 To Add A Manufacture Record

To add a record, Press l. The following will appear on the
screen with the prompt:

*** Add/Inquire/Delete Mfg. Code ***
Enter 1=Add, 2=Inquire or Change, 3=Delete
#
1. Mfg " Code *% %
2. Descrintion
3. Max/#/Records

e 00 0

The cursor will go automatically to Field 1, Manufacturer code
and a rrompt character field of ***, You may use one, two or
three alphanumeric digits. If you do not f£ill the field, press
Return.’ - L

The cursor will go to Field 2, Description, limited to 28 spaces.

If the field is not filled, press Return and the cursor will go
to Field 3, Maximum Number of Records to be in file.
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Estimate the number of different items that are to be in inven-
tory and enter the number. Be sure to have an ample number
because these are fixed files and can be expanded only with the
aid of a programmer. Estimate your needs and then add a cushion.
The manufacturer files require relatively little space.

After you have pressed Return, the program will tell you that the
record is created and will inform you as each blank record is
written into the file.

3.5.2 To Inquire or Change a Record

To inquire about or change a record, press 2. The following will
appear on the screen with the prompt:

*** Add/Inquire/Delete Mfg. Code ***
Enter Mfg Code
4%

Enter the manufacturer code and that record will be brought up on
the screen with the prompt:

*** Add/Inquire/Delete Mfg. Code ***
Enter Field # to Change #-Record
#

l1. MEg Code : LLU
2. Description ¢ Lorilou Supply Co.
3. Max/#/Records : 25

The program will not permit changing the manufacturer code, and
Field 3, Maximum Number of Records should be changed only in
conjunction with another program EXPAND. Manufacturer files
cannot be adjusted on the floppy disk.

3.5.3 To Delete a File

To delete a manufacturer's file, press 3. The first prompt will
be:

Enter Password
*kkkk k%

The password will be Password #2 as determined in the Company
Name File, Section 4.3. "nter the password and if the prompt
character field is not filled, press Return. The next prompt
will be:

Enter Mfg. Code
* %% .

Enter the code and the mask will be filled out and the next
prompt will be:
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Enter Delete Code (DEL)
*kkkk%

If this is the manufacturer's file you want to delete, enter DEL
(note all cavpital letters) and the program will inform you that
the record has been deleted and return you to the original
prompt:

*** Add/Inquire/Delete Mfg. Code ***
gnter 1=Add, 2=Inquire or Change, 3=Delete

Press ESCape as needed to get back to the Inventory Control Menu.
3.6 Stock Add

When starting inventory data files initially, you have two
options. Option 1 on the Inventory Control Menu or a special
program which can be adapted by the user to meet specific needs.

~ption 1, Stock Inquire, has provisions for adding items. The
nrogram begins at Field 1, Manufacturer Code and as data is
entered, the cursor is stepped down a field at a time until Field
19 is reached.

The special program permits the user to select the fields where
data 1is to be entered and the cursor will move t~ those fields
only.

If you want to use Option 1, start from the Inventory Control
Menu, press 1 and Return (or #1) and the following will appear on
the screen with the prompt:
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*** Add/Tnauire/Delete ***
1 Add, 2 Inquire or Change 3 Delete

#
*** Month to Date ***

1. Mfg Code : 20. Cost :

2. Stock # : 21. #/Units:

3. Description : 22, Retail :

4. Type of Sale: Gross %:

5. wTaxable : *%* Year to Date ***

6, Unit Type : 23. Cost :

7. Minimum : 24. #/Units:

8: Maximum : 25. Retail :

9: T.ead Time : Gross %:
19. #/Min/Order : **% Previous Year ***
11. Type Unit : 26. Cost :
12. #/in/Pkg : 27. #/Units:
13. R/Price : 28. Retail :
14. Average : Gross %:
15. Last Cost H ** Order YTD PYD **
16. Date/Order : / 7/ 29. Cost: 32.
17. # on vrder : 36. Qty : 33.
18. Date/Sold : / 7/ 31. Ext :

19. #/in/Stock XX

The following is a description or explanation of each 1line in the
~ Stock Inquire: ’

1. Mfg Code -- A one to three-place alphanumeric code to desig-
nate manufactures or suppliers.

2. Item Code -- A one to 15-place alphanumeric code which is
unique to each item within a manufacturer's group.

3. Description -- Up to 20 spaces for the description of the
item can be used.

4. Type of Sale -- A one-place field, type of sale can be used
in cor-unction with Accounts Receivable in keeping track of type
of sales.

5. Taxable -- A one-place field, this also may be used in
conjunction with the Accounts Receivable program.

6. Unit Type —— How the items are sold, such as each, carton,
gallons, by the gross, etc- is specified in this three-place
field. ’

7. Minimum —-- The minimum number of items to be in inventory is
established in this ll-place field.

8. Maximum -- Also an ll-place field, the maximum inventory is
- estah?’?<hed in this field.
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9. Lead Time -- The amount of +im~ required between the ordering
of this item and the delivery. Time is expressed in days or
—~nanths up to 99. You should be consistent throughout the
inventory.

1d. #/Mln/Order —-= The minimum number of this item wh1ch should
be ordered is set out in this ll-place field.

11. Type Unit —- A three-place field, this designates how items
are ordered unach, by the dozen, carton, etc.

12. #/in/Pkg -- This three-place field describes how the items
are received.

13. R/Price =-- Retail Price. An ll-digit field.

14. Average -- Average cost of the items is determined bv total

value of items in inventory under one price, adding the total
value of items received under a new price and taking the average
per items of the sum of the two totals.

15. Last Cost -- The last price paid for these items.

16. Date/Order -- The date of the last order.

17. # on Order -- The number on order
18. Date So0ld -- The date of the last sale of this item.

19. #/in/Stock —-- This should represent the number of items
actually on hand.

Fields 20 through 33 are sales data. For further description,
see Section 5.1

3.6.1 To Add a Record

With the Inventory Control Menu on the screen, press 1 and the
fAl1lAying Stock Add/Inquire/Delete mask will appear on the

screen with prompt:

**% Add/Inquire/Delete ***

Enter Mfg Code
*k*%

Enter the manufacturer code and the cursor will go automatically
to the stock or item number. Enter the stock or item numher. If
the prompt character spaces are not filled, press Return and the
cursor will go to Field 3, Description. Enter the description.
The limit is 20 letters, punctuation marks, symbols or spaces.
When the descrintion field is filled or you press Return, the
cursor to field 4, type of sale. If you do not want to add data
to a field, press Return.
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From this field, the cursor will advance automatically to the
next field as the prompt character spaces are filled or a Return
is entered until field 19. number in stock is reached. After
this field is filled or a Return is entered, the cursor will go
back to the top of the screen and the add. change or delete
prompt will appear. '

The program will flash a message on the screen:
RECORD CREATED

You may enter another record or press ESCape to return to the
Inventory Control Menu.

3.6.2 FPirst Time Add

When setting up inventory data files initially or when entering a
large number of items at any given time, a special program may be
modified by the user so that the cursor will go only to those
fields where data is to be entereAd "his change will help speed
up the process of data entry because the user will have to enter
data only in those fields where data is required.

We strongly suggest that you work with a copy of your Inventory
Control Program Disk so that if something goes wrona vou have
another program disk to turn to. It is a good practice always to
work with a copy.

Starting from the Inventory Control Menu, press CTRL C. The
following will appear on the screen with the prompt:

STOP IN LINE 60365
READY

Enter LOAD PART1 and press return. When READY appears on the
screen, enter:

LINE 132
Press Return and when the prompt says READY enter

EDIT 201
Press Return and the following will appear on the screen:

201 IFN=20RN=30RN=70RN=80P¥=140RN=150RN=19THEN220\GOT0240
Determine from the mask below in which fields you want to enter
data. Fields * ™anufacturer Code, 2, Stock Number and 3, Des-

cription are mandatory. We believe that the minimum information
also should include:
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R Maximum
13. R/Price
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l4. Average
15. Last Cost
19. #/in/Stock

Bear in mind that the more information that is entered now, the
less that will have to be added in the future *A4ing future
data will be done by entering a field number, then the data and
entering another field number.

Determine from the following mask those fields you want to in-
clude or exclude in this program. You are limited to Fields 1
through 19.

**%* Add/Inquire/Delete ***
1 Add, 2 Inquire or Change 3 Delete

#
*** Month to Date ***

1. Mfg Code 20. Cost :

2. Stock # 21. #/Units:

~ Tescription 22, Retail :

* Type of Sale Gross %:

5. Taxable *** Year to Date ***
6. Unit Type 23. Cost H

7. Minimum 24, #/Units:

8. Maximum 25. Retail :

9. Tead Time Gross %:

**% Previous Year ***
26. Cost :
27. #/Units:
28, Retail :

19. #/Min/Order
11. Type Unit
12. #/in/Pkg
13. R/Price

14, Average Gross %:

15. Last Cost ** Order YTD PYD **
16. Date/Order 29. Cost: 32.
17. # on Order 38 Oty 33.
18. Date/Sold 31. Ext :

B0 90 00 30 00 00 00 36 00 80 25 Ba 0 05 BR B0 S0 20 N0

19. #/in/Stock
Line 261 is on your screen as follows:

FDIT 201
2ﬂlIFN=20RN=3ORN=7ORN=80RN=13ORN=14ORN=150RN=19THEN22@\GOT024ﬁ

Note that the program statement says IF N=2 OR N=3, etc., and
that it is directing the cursor to go to those fields. This
evample is asking for data entry in fields 2, stock number, 3,
description, 7, minimum, 8, maximum, 13, retail price, 14,
average cost, 15, last cost, and 19, number in stock.

If we want to add a field,
fnllowing:

say 5, Taxable, we would do the
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With a "A (hold the the Control (CTRL) key down and press the A
key and this will dupllcate the code one letter at a time) copy
the line to this point:

2@1TIFN=20RN=30RN=70RN=80RN=130RN=140RN=150RN=19THEN228\GOT0240
201IFN=20RN=3

Now press “Y (hold the CTRL key down and press ¥) and < will be
ingerted in the new line as follows.

2A31IFN=20RN=3<
Now enter ORN=5. The line now will appear as

201 IFN=20RN=3<0ORN=5
Press "G (hold the CTRL key down and press G) and the rest of the
%iff;:g}l be copied autematically and the line will appear as

201 IFN=20RN=3<ORN=50RN=70RN=80RN=130RN=140RN=150RN=19THEN226\GOT0240

Press Return and "G again and the line will be duplicated as
follows but without the < symbol which means to insert:

201 IFN=20RN=3<ORN="ORN=7 ORN=8 ORN=13ORN=14ORN=150RN=19 THEN22@\GOTO02 40
201 IFN=20RN=30RN=50RN=70RN=80RN=130RN=140RN=150RN=19THEN228\GOTO249

You must press “eturn to enter this line in the program.

To delete a field, (let's delete field 5) the process is as
follows: -

With a "A (hold the the CTRL key down and press the A key and
this will duplicate the code one letter at a time) and copy the
line to this point:

201 IFN=20RN=30RN=50RN=70RN=80RN=130RN=140RN=150RN=19THEN228\GOTO240
201IFN=20RN=3

Now press "2 (hold the CTRL key down and press Z) and A % symbol
ingerted. Press "% four times more so that the new line as

201IFN=20RN= 30RN—50RN-7ORN-80RN—13ORN—14ORN—150RN 19THEN228\GOTO0240
201IFN=20RN=3%%%%%

Press "G (hold the CTRL key down and press G) and the rest of the
line will be copied and will appear as follows:

2ﬂlIFN=20RN=3%%%%%ORN=7ORN=8ORN=13ORN=14ORN=150RN=19THEN22ﬂ\GOT024ﬂ

Press Return and "G again and the line will be duplicated as
follows but without the % symbols which mean to delete:
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201IFN=20RN=3%%%%%ORN=7O0RN=80RN=130RN=14ORN=150RN=19 THEN228\GOT0240
2@1IFN=20RN=30RN=70RN=80RN=130RN=140RN=150RN=19THEN226\GOT0240

After the line has been changed to suit your needs, press Return
and enter: ' ‘

SAVE PART1

To use this program again, enter LOAD PARTl. Press Return and
when READY appears on the screen, enter RUN. The following will
appear on the screen with the prompt:

*** Add/Tn~ire/Delete ***
1 Add, 2 Inquire or Change 3 Delete
#

The cursor will be in first prompt character in Field 1, Mfgqg.
Code. Note: The manufacture file must first be created, either
on the initial startup or through Gption 2, Manufacture Inquire.

Enter the manufacture code and the cursor will go to Field 2,
Stock #. Enter the stock number and then the description when
the cursor goes to Field 3.

The cursor will go then to the fields you designated.

After the number in stock has been entered, the proqram will tell
you that the record has been created and the cursor will return
to Field 2, Stock Number. If you need to change the manufacturer
code, press ESCape as need to get back to the prompt:

*** Add/Inquire/Delete ***
1 Add, 2 Inquire or Change 3 Delete
¥ .

When finished with this program, press ESCape as needed to return
to the Inventory Control Menu.

You may recall this program if needed later by starting from the
Inventory Control Menu and pressing 31.
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ROUTINES & PROCEDURES

Inventory Control is flexible and can accommodate a variety of
routines for inventory management. Because of its rapid recovery
of information, the manager or owner can have timely reports on
items in stock, items ordered and items received as well as sales
information. This provides the capability of maintaining stock
to keep up with the flow of business.

The following routines are only suggestions, but a company should
work outr -~utines or procedure to get the most use of the Inven-
tory Control program.

Conditions will determine how often some reports will be run. As
an example- the "1d Stock report may be run once a month or every
three months, depending on the flow of business and the need to
keep track of slow moving inventory. Any of the reports can be
run at any time.

Running of the Below Minimum report could be a daily procedure, but
that is a decision for the operator or manager to make.

4.1 Daily

Enter stock received, change retail prices if necessary
~ Enter. sales tickets

Print Below Minimum report, if needed

Order, if needed

4.2 End of Month

Print Sales Reports, for month, year and previous year
Print On Order Master and Ordered Month-to-Date reports
Print Received Master and Month-to-Date reports

Print new price list, if needed

Print Below Minimum report

Print Over Maximum report

Print 01d Stock report for stock not moved in past 60 days
Copy Data Files

Run End-of-Month clear

Clear Received Month-to-Date file

Clear Ordered Month-to-Date file

Start New Month

COPYRIGHT 1982 - 23 - MICRO MIKRE'S, INC. 01/01



INVENTORY CONTROL III 4-ROUTINES & PROCEDURES

4.3 End of Year

Print all reports

Print out hand count report and take physical inventory

Make adjustments, if needed, to number in stock

Copy data files

Run Fnd of Year clear

Check inventory reports for manufacturer groups and items no
lonaer r~arried and delete those from the files.

Start new year
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OPERATION DETAIL

Operation of each of the options on the Inventory Control menuis
described in detail in this section. Examples used in this
section come from The Testing Company, a demonstration company
established only to provide a data base for reports.

All operatiohs start from the Inventory Control Menu and return
to that menn when the program has been executed.

At the beginning of each day the Inventory Control program should
go automatically to Today's date. The first display on the
screen will be:

Inventory Control - Today's Date
gnter 1-Change 2-Menu

Today's Date is: 03/05/82

If the date is correct, press 2 and the program will return you
to the Tnventory Control Menu.

To change the date, press 1 and the following will appear:
Inventory Control - Today's Date

Enter 1-Change 2-Menu
#

Today's Date is: MM/DD/YY
The cursor will be on the MM. Enter the month, then day and then
year. After the vear is entered, the cursor will go back to the
top of the screen with the prompt:

Inventory Control - Today's Date
Enter 1-Change 2-Menu
#

Today's Date is: 03/05/82

After the date has been set, press 2-Menu and the following will
avpear on the screen:
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Inventory Menu
Enter Number

4
*** File Maintenance *** *** Reports ***
1. Stock Tnquire 15. Stock Master (On Screen)
2. Mfg. Inquire 16. Stock Master (Hard Copy)
3. Company Mame . 17. Mfg & File Size
4. Change Date 18. Below Minimum
19. Over Maximum
**%* Update *** 20. On Order Master
5. Ordering 21l. On Order (MTD)
6. Receiving : 22 wMonthly Sales
7. Sales Adjustmen 23. Sales All (Month/Year/Prev)
8. Sales Tickets 24, 014 Stock
9. End of Month 25. Hand Count
19. End of Year 26 . Dollar by Mfg
11. Price Adjustments (Manual) 27. Price List
12, Price Adjustments (Auto %) 28. “tock # Only
13. Stock Adjustments 29. Received MTD

14. Change Stock Number

5.1 Stock Inquire

Stock items may be entered through this program and items may be
called up individually to check information. Also information
may be changed or the item can be deleted from the files.

Each stock item has a unioune number, that number consisting of a
prefix of one to three alphanumeric characters designating the
manufacturer, followed by an item code field of up to 15 char-
acters. In addition to a 28 character description, information
on each item includes type of sale, taxable, unit of sale, (each,
cartons or gallons,) unit type, minimum, maximum, lead time
required for ordering, number in minimum order, unit of order
(carton or truck load,) number in package, retail price, average
price, last cost, date and number on order, number in stock and
date last sold.

Month-to-date, year-to-date, and previous year costs, number of
units, retail price and gross percentage figures are kept. Cost,
quantity for orders year to date and previous year to date are
maintained along with an extension of the current value of the
item in stock.

With the Inventory Control Menu on the screen, press 1 and Return
(or 81) and the following will appear on the screen with the
prompt:
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*** Add/Inquire/Delete ***
1 Add, 2 Inquire or Change 3 Delete
#
*** Month to Date ***
28. Cost :
21. #/Units:
22. Retail :

1. Mfg Code
2. Stock #

3. Description
4

. Type of Sale Gross %:
5. Taxable *** Year to Date ***
6, Unit Type 23. Cost :

7. Minimum

8: Maximum

9: Lead Time
10. #/Min/Order
11. Type Unit
12. #/in/Pkg
13. R/Price

24, #/Mnits:
25. Retail :
Gross %:
*** Previous Year ***
26. Cost :
27. #/Units:
28. Retail :

14. Average Gross %:

15. Last Cost ** Order VTD PYD **
16. Date/Order / 7/ 29, Cost: 32.
17. # on ~rder ‘ 30. Qty : 33.
18. Date/Sold / /0 31. Ext :

90 04 €0 g0 04 00 20 ¢ 00 00 00 S0 00 05 W 6 B0 6 0

19. #/in/Stock XX

The following is a description or explanation of each line in the
Stock Inquire:

1. Mfg Code -- A one to three-place alphanumeric code to desig-
nate manufactures or suppliers.

2. Stock # -- A one to 1l5-place alphanumeric code which is
unique to each item within a manufacturer's group-

3. Description -- Up to 20 spaces for the description of the
item can be used. ' :

4, Type of Sale -- A oné—place field, type of sale can be used
in conjunction with Accounts Receivable in keeping track of type
of sales.

5. Taxable -- A one-place field. this also may be used in
conjnnction with the Accounts Receivable program.

6. Unit Type —- How the items are sold, such as each, carton,
gallons, by the gross etc, is specified in this three-nlace
field.

7. Minimum =-- The minimum number of items to be in inventory is
established in this ll-place field.

8. Maximum -- Also an ll-place field, the maximum inventory is
established in this field.
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9. Lead Time -- The amount of time required between the ordering
of this item and the delivery. Time may expressed in days, weeks
or months, up to 99. Be consistent throuahout the inventory.

16. #/Min/Order -- The minimum number of this item which should
be ordered is set out in this ll-place field.

11. Type Unit —— A three-place field, this designates how items
are ordered, each, by the dozen, carton etc.

12. #/in/Pkg -- This three-place field describes how the items
are received.

13. R/Price -- Retail Price. An ll-digit field.

14. Average -- Average cost of the items is determined by total
value of items in inventory under one price, adding the total
value of items received under a new price and taking the average
per item of the sum of the two totals. ,

15. Last Cost -- The last price paid for these items.

l6. Date/Order ~- The date of the last order.

17. # on Order -- "he number on order
18. Date Sold -- The date of the last sale of this item.
19. #/in/Stock -- This should represent the number of items

actually on hand.

The following three items represent the month-to-date sales of
each item in inventory.

28, Cost —- The average cost of the items so0ld during the month.
21. #/Units —-— The number of units sold during the month.

22, Retail -- The amount received in the sale of the items,
followed by Gross % which is the difference hetween the cost and
the selling price of the items.

The following three items represent year-to-date sales.

23, Cost -- The actual cost of the item sold year-to-date.

24, #/Units —- The number of nrits sold year-to-date.

25. Retail -- The émount received in the sale of the items,
followed by Gross % which is the difference between the cost and

the selling price of the items.

The following three items represent the activity of the item in
the previous year of business.
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26 Cost —— The average cost of the items sold last year.
27. #/Units —-- The number of units sold last year.

28 "etail —-- The amount received in the sale of the items,
followed by Gross % which is the difference between the cost and
the selling price of the items. :

The following items designate the status of orders during the
current year:

29. Cost —-- Represents the amount spent on getting these items
into inventory Anring the year.

3. OQty ~-- Represent the number of items purchased during the
year.

31. Ext -- Extension of field 19, this represents the cost value
of this item and is determined by the number in stock and the
average cost.

32. The amount spent on this item last year.
33. The number ordered last year.

Another figure without a field number may appear. This figure
represents the number of items in stock which have not been
priced. This is a figure used by the programmer to determine
how the program is operating and generally should be ignored,
other than to be sure that the latest items have been priced.

5.1.1 To Add a Record

With the Inventory Control Menu on the screen, press 1 and the
following Stock Add/Inquire/Delete mask will appear on the
screen with the prompt:

*** Add/Inquire/Delete ***

Enter Mfg Code
*%%

Enter the manufacturer code and the cursor will go automatically
to the stock or item number- Fnter the stock or item number. If
the prompt character spaces are not filled, press Return and the
cursor will qo to Field 3, Description. Enter the description.
The limit is 20 letters, punctuation marks, symbols or spaces.
When the description field is filled or you press Return, the
cursor. to field 4, type of sale.

From this field, the cursor will advance automatically to the
next field as the prompt character spaces are filled or a Return
is entered until field 19, number in stock is reached. After
this field is filled or a Return is entered, the cursor will go
back to the top of the screen and the add, change or delete
prompt will appear.
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The program will flash a message on the screen:
RECORD CREATED

You may enter another record using the same process or press
ESCape to return to the Inventory Control Menu. :

5.1.2 To Inquire or Change a Record

To inquire about a2 stock item or to make changes press 2. The
following will appear with the prompt:

**% Add/Inquire/Delete ***

Enter Mfg Code
* %k %

Enter the manufacture code and the next prompt will be:

*** Add/Inquire/Nelete ***

Enter Stock #
kkkkkkkkkkhhkikkkk

Enter the item code and all data available for that item will
appear on the screen. The next prompt will be:

*** Add/Inquire/Delete ***
:nter Field # to Change #-Record

Enter the field number for any changes or adjustments. If any
changes are made- be certain that you press 8 to record. If you

use ESCape or "B to back out of the program none of the changes
will be recorded.

This program will not permit the changing of the manufacturer
code and stock number. Make these changes through Option 14,
Change Stock Number

5.1.3 To Delete an Item
To delete a stock item, press 3. The first prompt will be:

*** Add/Tnauire/Delete ***

Enter Mfg Code
* k%

Enter the manufacture code and the next prompt will be:

*** Add/Inquire/Delete ***

Enter Stock #
kkkkhkkkkkhkhkkhkkk

Enter the stock number and the rest of the screen will be filled
out with the nrompt:
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*** Add/Inquire/Delete ***

Enter Delete Code (DEL)
*%k %

Verify that this is the record that you want to delete. If it
is enter DEL (note all Capital letters). After a moment, the
program will flash a message on the screen: .

RECORD DELETED

The cursor will be returned to the top of the screen and the
prompt:

*** Add/Inquire/Delete ***
1 Add, 2 Inquire or Change 3 Delete
#

5.2 Manufacturer Inquire

The first program to be run, Group Update creates the manufac-
turers files- permitting the user to determine the manufacture
three-digit code, a description and the maximum number records
for which the file is to be created.

Starting from the Inventory Control Menu, press 2 and Return (or
§2.) The first prompt will be:

*** Add/Inquire/Delete Mfg. Code ***
Fnter 1=Add, 2=Inquire or Change, 3=Nelete
#

1. Mfg Code
2. Description
3. Max/#/Records

5.2.1 To Add A Manufacture Record

To add a record, Press 1l. The following will appear on the
screen with the prompt:

*** Add/Inquire/Delete Mfg. Code ***
Enter l1=Add, 2=Inquire or Change, 3=Delete
#

l. Mfg Code :
2. Description :
3. Max/#/Records :

The cursor will go automatically to Field 1, Manufacturer code
and a prompt character field of ***, You may use one, two or
three alphanumeric digits. If you do not £ill the field, press
Return.
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The cursor will go to Field 2, Descriotion. which is limited to
20 spaces. If the field is not filled, press Return and the
cursor will go antomatically to Field 3, Maximum Number of Re-
cords tobe in file. Estimate the number of different items that
are to be in inventory and enter the number. Be sure to have an
ample number because these are static files and can be expanded
only with the aid of a nrogrammer.

After you have pressed Return, the program will tell you that the
record is created and will inform you as each blank record is
written into the file.

5.2.2 To Inquire or Change a Record

To inquire about or change a record, press 2. The following will
appear on the screen with the prompt:

*** Add/Inquire/Delete Mfg. Code ***

Enter Mfg Code
* % %

Enter the manufacturer code and that record will be brought up on
the screen with the oprompt:

*** Add/Inquire/Delete Mfg. Code ***
Enter Field # to Change 8-Record
#

1. Mfg Code : LLU
2. Description : Lorilou Supply Co.
3. Max/#/Records : 25

The program will not permit changlng the manufacturer code, and
Field 3, Maximum Number of Records should be changed only in
conjunction with another program EXPAND. Manufacturer files
cannot be adjusted on the floppy disk.

5.2.3 To Delete a File

To delete a manufacturer's file, press 3. The first prompt will
be:

Enter Password
*xkkkk%k

The password will be Password #2 as determined in the Company
Name File, Section 5.3. Enter the rassword and if the prompt
character field is not filled, and press Return. The next prompt
will be:

Pnter Manufacturer Code
* %%k

Enter the code and the mask will be f£illed out and the next
prompt will be:
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*** Add/Inquire/Delete Mfg. Code ***
Enter Delete Code (DEL)

kkkkk*k
1. Mfg Code : LLU
?. TNescription : Lorilou Supply Co.

2. Max/#/Records : 25

If this is the manufacturer's file you want to delete, enter DEL
(note all capital letters) and the program will inform you that
the record has been deleted and return you to the original
prompt. Enter ESCape the appropriate number of times to aet back
to the Inventory Menu.

5.3 Company Name

Company name and address used on reports are contained in this
file along with three levels of passwords.

The Inventory Control Menu is on the screen. Press 3 and Return
(or 83) and the following will appear on the screen with the
prompt:

Company name and address used on reports are contained in this
file along with three levels of passwords.

Company Name File
Enter Password
kkkkkk

Company Name
Address
Address
~ity

State

Zip

Phone
Password #1
Password #2
Password #3

For Company Name File
For Manufacture Delete Program
-For For Year Clear Program

QWO wWwN -
88 o5 80 06 04 o %0 e s a»

[

The Inventory Control Program disk is delivered without any
passwords. Press Return and the next prompt will be:

Company Name File
Enter # to Change @ Record
4

If £illing out the company name for the first time start with
Field 1. Press 1 and Return (or 81) and the cursor will go to
the first prompt character space. Enter the name and if the
prompt character field is not filled, press Return. ™he cursor
will go back to the top the screen and the prompt:
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Company Name File
ggter # to Change 8 Record

Repeat the process. The following is offered with limitations
or explanations for each field:

Company Name File
Enter Password

hkkkhkkk

1. Company Name : 48 characters
2, Address : 30 characters
3. Address : 30 characters
4, City : 20 characters
5. State : 20 characters
6. Zip : 19 spaces

7. Phone : 20 spaces

8. Password #1 : 6 characters
9. Password #2 : 6 characters
19. Password #3 : 6 characters

When completed, press 8 to record. the program will return you
automatically to the Inventory Control Menu.

5.4 Date Inquire

The day's date is changed through this program which then becomes
automatic within the various programs. The Inventory program
will start with the Change Date option each time the system is
started.

The date can be changed during the day as needed to reflect
receipt or sales of items.

With the Inventory Control Menu on the screen, Press 4 and Return
(or 84) and the following will appear on the screen with the
prompt:

Inventory Control -~ Today's Date
Enter 1-Change 2-Menu
#

Today's Date is: 83/05/82

If the date is correct, press 2 and the program will return you
to the Inventory Control Menu.

To change the date, press 1 and the following will appear:

Inventory Control - Today's Nate
Enter l1-Change 2-Menu
#

Today's Date is: MM/DD/YY
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The cursor will be on the MM. Enter the month, then day and then
year. After the year is entered, the cursor will go back to the
top of the screen with the prompt:

Inventory Control - Today's Date
Enter l-Change 2-Menu
#

Today's Date is: ©3/85/82
5.5 Ordering

This program is used to get ordering information into the item
field. Two reports may be printed utilizing this file, one a
master order report which shows all items which have been ordered
and one showing items ordered month-to-date.

With the Inventory Control Menu on the screen, press 5 and Return
(or 65) and the following will appear on the screen with the
prompt:

*** Ordering *** XXX
Enter 1l-Continue 2-Menu
P
Mfg Code
Stock ¢#
Description

Quantity on Order Total Units on Order
Date Last Ordered
Quantity in Stock
Minimum

Maximum

Unit Type
Minimum/Order
#/in/Package
Last/Cost
Quantity Sold MTD

Quantity Sold YTD

40 00 30 40 00 S0 00 00 60 o0 0 0P 00 o

Quantity to Order
Total Units Order

* a0

If you are in this program in error, press 2 and the program will
return you to the Inventory Control Menu. -

Press l-Continue and the cursor will go automatically to manu-
facturer code. Enter the manufacturer code. After the program
verifies the code, the cursor will go to stock number. Enter the
stock number and the rest of the mask will be filled out with the
cursor on Quantity to Order. Enter the number and press Return.

The next prompt will be:
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*** Ordering ***
Enter 1-0OK 2-Incorrect
#

If the quantity ordered is correct press 1 and that item order
will be recorded and the prompt will return to:

*** Ordering ***
Enter l1-Continue 2-Menu
#

If the quantity is incorrect, press 2 and the cursor will go back
to the Quantity to Order field.

When through with the program, press 2 or ESCape to return to the
Inventory Control Menu.

A figure in the upper right hand corner of the screen (shown on
the previous mask as XXX)represents the number of orders which
have been placed during the month.

5.6 Receiving

Items already on file may be added to inventory through this
program. If new items are received, a new record must be set up
for each item under Option 1, Stock Inquire.

With the Inventory Control Menu on the screen, press 5 and Return
(or #5) and the following will appear on the screen with the
prompt: :

**%* Receiving **% XXX
Enter 1-Continue 2-Menu
#
Mfg. Code
Stock #
Description

Date Tast Ordered
Quantity Ordered
#/in/Pkg

Quantity in Stock
Average Cost

Last Cost

Total Units on Order

G0 00 03 08 88 00 90 00 &0

Quantity Received
Total This Invoice

Current Cost Each

‘Total Units Received

If you are in this program by mistake, press 2 and the program
will return you to the Inventory Contrql Menu, .
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Enter 1-Continue and the cursor will go to the first # in a field
of three for the manufacturer code. Enter the manufacturer code
and the cursor will go automatically to the Item Code. After the
Item Code field is filled out, Description through Last Cost will
be filled in with information from the Item File. The cursor
will go automatically to Quantity Received, then Total This
Invoice. The Current Cost Each will be calculated and filled
out.

The cursor will go back to the top of the screen and the prompt:

*** Receiving ***
Fnter 1-0OK 2-Incorrect
#

With a 1-0OK response, the date will be recorded and the program
will return to the original prompt:

*** Receiving ***
Enter l-Continue 2-Menu
#

With a 2-Incorrect response, the screen will be erased and the
cursor will go back to Group Name and you must enter the data
again.

A figure in the upper right hand corner of the screen (shown on
the previous mask as XXX) represents the number of shipments
which have been received during the month.

To return to the Inventory Control Menu press ESCape or 2.
5.7 Sales Adjustments

The Sales Adjustment program is deSigned to make changes in sales
which may be covered by later warrant adjustments by the manufac-
turer.

For example, a tire is sold to a customer, who returns sometime
within the warranty period. Another tire is installed- but the
customer is charged only a part of the retail price of the tire.
Inventory will be relieved and sales credited with the actual
cash the customer pays. Later, when the manufacturer makes his
adjustment, that adjustment is entered through this n»rogram.
These adjustments will be reflected in the month and year-to-date
sales.

With the Inventory.Control Menu on the screen, press 7 and Return
(or 87) and the following will appear on the screen with the
prompt: ‘
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Sales Adjustments
Enter l-Continue 2-Menu
#

1. Manufacturer
2. Stock #

3. Description
4. Dollar Amount

e o8 0o oo

If this is not the correct program, press 2 and the program will
return you to the Inventory Control Menu.

Press l-Continue and the cursor will go automatically to Field 1,
Manufacturer's Code. Enter the code and the cursor will go
automatically to Field 2, Item Code. Enter the stock or part
number and the program will find that record, enter the descrip-
tion and the cursor will be in Field 4, Dollar Amount. Enter the
retail price you want to appear in the Price List.

The next prompt will be:
Enter 0-OK Field Number to Change

Enter @ to record the change or the Field Number if you want to
make another change or correction.

After the change is recorded, the program will return you to the
original prompt. Press ESCape as needed to get back to-the
Inventory Menu.

5.8 Salés tickets

Inventory is relieved through the recording of sales tickets or
invoices, showing the manufacturer's and item codes, number of
items sold and the total price.

This program will handle sales returns and get inventory back
into stock by entering the quantity sold and the amount of the

sale as negative numbers.

With the Inventory Control Menu on the screen, press 8 and Return
(or 98) and the following will appear on the screen with the
prompt: :
Sales Ticket
Enter l1-Continue 2 Menu
#

Mfg Code
Item Code
Description
Qty sold
Price Total

e S0 00 8% W

If this is not the correct program, press 2 and the program will
return you to the Inventory Control Menu.
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Enter 1-Continue and the cursor will go automatically to the
Manufacturer's Code. Enter the code the the cursor will go to
the Item Code. The program fills out the description and the
cursor will go automatically to the Quantity Sold. If this is
right item. enter the quantity sold and the total price sold.

If it is not the right item, press ESCape to get back to item
code or manufacturer's code.

The next prompt will be:

gnter P-OK Field Number to Change.

When all of the information is correct, press 8. If not. enter
Field Number and make the appropriate changes.

After the sales ticket is recorded, the program will take you
back to the original prompt to enter more tickets. If you are
through, press 2 to return to the Inventory Menu.

5.9 End of Month -

This program is run at the end of the month to clear out all of
the sales information for the month, and add the appropriate
monthly totals to the year-to-date totals.

With the Inventory Control Menu on the screen, press 9 and Return
(or 89) and the following will appear on the screen with the
prompt:

*** Month Clear ***
Enter 1-All 2-~-Select 3-Menu
#

Enter 1-Al1l if you want ALL of the records cleared, 2 if you want
to clear only selected manufacturer's groups. Press 3 if you are
in the program by mistake or you want to return to the Inventory
Menu. )

Enter 1-All and the program will start clearing out all of the
monthly figures. flashing each item on the screen as it goes
through the data disk. :

Enter 2-Select and the next prompt will be:

Enter Mfg Code
* %%

Enter the manufacturer's code and the program will go though only
that set of items.
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5.1 End of Year

Similar to Option 9, this program is run at the end of the year
to move the year—~to-date figures to the previous vear column.

The Inventory Control Menu is on the screen. Press 18 and the
following will appear with the prompt:

*** Year Update & Clear ***

Enter Password
*hkkkk -

Password will be Password #3 as entered in the Name File, Option
3 on the Inventory Control Menu.

Enter the password and the next prompt will be:

*¥** Vear Update & Clear ***
Enter 1-Al1l1 2- Select 3-Menu

Enter 1-All and the program will start clearing out all of the
monthly fiqures, flashing each item on the screen as it goes
through the data disk.

Enter ?-Select and the next prompt will be:

Enter Mfg. Code
Fi#

Enter the manufacturer's code and the program will go though that
group of items only.

IMPORTANT: If one manufacturer group is cleared for the year by
the select method, it is imperative that the other manufacturer
groups be cleared one at a time. If one group is cleared by
select and the rest cleared using the All option, the previous
year totals for the group cleared by select will be lost.

5.11 Price Adjustments (Manual)
Through this program, you can change the retail prices for a

group of items under one mannfacturer's code.

Change Retail Price
.Fnter l-Continue 2-Menu
. #

If you are in this program by mistake, press 2 to return to the
Inventory Control Menu.

Enter l-Continue and the next prompt will be:

FEnter Amount
kkdkkkkkkkk
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Enter the percent of change and enter decimals as whole figures.
The next prompt will be:

Enter Mfa. Code
* %k

Enter the manufacturer's code and each item under that code will
appear on the screen one at a time with the current price
followed by a ? as follows:
LLU 101-47-106062 Elec. Tool Kit, Sm 569.12 ?

Enter an X and press Return and the program will calculate the
new price and bring the next item to the screen. You can enter
the new price and press Peturn. Press a Return if you don't want
to change the price.

Enter a B to back up to the last price or an E to stop the
program.

5.12 Price Adjustment (Automatic)

Through this program- all prices of all items in a manufacturer
group can be raised either by a dollar and cents amount or by a
percentage.

With the Inventory Control Menu on the screen, press 12 and the
following will appear on the screen with the prompt:

Change Retail Price by % or Fix Amount
Enter 1-Continue 2-Menu
#

Press 2 to return to the Inventory Control Menu if you are in
this program by error.

Enter 1-Continue and the next prompt will be:

Enter Mfg. Code
#hE

Enter the manufacturer's code and the next prompt will be:

Enter 1-% Tncrease 2-Amount
#

Enter 1 or 2 and the next prompt will be:

Enter Amount
*kkkkhkkkkk
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If you select percent increase, enter the percent as a whole
number, using the decimal point only when adding a fraction of a
percent, such as 106.5%. If you select a dollar amount, enter
that with the decimal point. If you did not £ill the prompt
character field ovpress Return.

The program will bring up each item on the screen and make the
changes automatically.

LLU 101-47-1082 Elec. Tool Kit, Sm 569.12 579.12?

After it has gone through a manufacturer's group, the program
will return you to the original prompt, "Enter Manufacturer."

5.13 Stock Adjustments

Following a physical count, any adjustments in the quantity of
any item in stock can be changed through this program which
brings items from any manufacturer's group to the screen one at a
time.

With the Inventory Control Menu on the screen, press 13 and the
following will appear on the screen with the prompt:

Adjust Quantity on Hand
Enter l-Continue 2-Menu
%

Should you be in this program by mistake, press 2 to get back to
the Inventory Control Menu.

Enter 1-Continue and the next prompt will be:

Adjust Quantity on Hand
Enter Mfg
HEE

Enter the manufacture code and each item under that code will
appear on the screen one at a time as follows:

LLU 161-47-18082 Elec. Tool Kit, Sm 5 ?

If the quantity is to be changed, enter the number and press
Return. If the quantity is not to be changed, simply press
Return. Press B to back up to the previous item. A CTRL B will

stop the listing. ‘

5.14 Change Stock Number

If for any reason, a stock number should be changed, this program
will make that change in all approprlate files where that stock

number is found.
If you are going to change the manufacture code, be certain that
manufacturer appears in the file.
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With the Control Menu on the screen, press 1l4. The following
will appear on the screen with the prompt: )

Change Stock #
Enter 1-Continue 2-Menu

#
1. 0l1d Group#
2, 01d Stock#

> W

. New Group#
. New Stock#

s 5o

5. Description :

If you are in this program through error, press 2 to return to
the Inventory Control Menu.

With a 1-Continue response, the cursor will go to Field 1, for
the existing manufacture code. Enter the code and the cursor
will go to Field 3, existing stock number and then to the new
manufacturer code and new stock number. Enter the description.

Press ESCape to return to the Inventory Control Menu.

5.15 Stock Master (on Terminal Screen)

This report can be viewed on the screen or on paper and includes
stock number, description. quantity on hand, quantity on order,

date of last order, unit cost and extension.

With the Inventory Control Menu on the screen, press 15. The
following will be displayed with the prompt:

Part List
Fnter @-CRT 2-Printer 3-Menu
#

If you are in this program by error, press 3 and the program will
return you to the Inventory Control Menu.

N A-CRT response will display the information on the screen. A
2-Printer response will direct the program to activate the

printer. Be sure that the printer is turned on and is on line.
The next prompt will be:
Part List .
Enter Manufacturer Name
X

Enter the manufacture code and the information will be displayed
on the screen or printed and then return to the prompt:
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Part List

Fnter Manufacturer Name
284

When the report is completed, press ESCape as needed to return to
the Inventory Control Menu.

5.16 Stock Master (HC)

Similar to vption 15, this program produces a hard copy of the
parts list, either by a single manufacturer aroup or by all

groups in the file.

With the Inventory Control Menu on the screen, press 16. The
following will appear on the screen with the prompt:

Stock Master

Enter 1-All 2-Select 3-Menu
#

If you are in the program by mistake, press 3 or ESCape to return
to the Inventory Control Menu.

Before pressing 1 or 2, be sure the printer is turned on and is
on line.

Press 1 and the program will activate the printer.
Press 2, and the next prompt will be:
Stock Master
Enter Mfg. Code
#44

Enter the manufacturer code and the program W111 activate the
printer and print out that group only.

When the printout is completed, the program will return to the
prompt:

Stock Master

Enter 1-All 2-Select 3-Menu
#

5.17 Manufacturer and File Size

A print out of all of the manufactures codes and descriptions is
produced by this program along with the size of each file and the
number of records in use.

You have the Inventory Control Menu on the screen. Press 17 and
the first prompt will be:
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Manufacturer Report
1-Continue 2-Menu
#

A 2-Menu response will return you to the Inventory Control Menu.

Refore pressing 1l-Continue, be sure that the printer is. turned on
and is on line. When the printout is completed, the program will
redisplay the prompt:

Manufacturer Report
l1-Continue 2-Menu
#

Press ESCape or 2 to return to the Inventory Control Menu.

5.18 Below Minimum

All items, for which a minimum number was entered when the item
file was set up, are printed out when this program is run and the
quantity in stock falls below that number.

With the Inventory Control Menu on the screen, press 18 and the
first prompt will be: '

Minimum Quantity Report
Enter 1-All 2-Select 3-Menu
#

If you are in this program by mistake, press 3 or ESCape to
return to the Tnventory Control Menu.

A 1-All response will print out all of the items in all cate-
gories in the inventory file which fall below the minimun
quantity designated to be on hand. Be sure that the printer is
turned on and is on line.

With a 2-Select response, the next prompt will be:

Minimum Quantity Report
Enter Mfg. Code
%k k
Enter the manufacturer code and all items below the minimum
number in that category will be printed out. Be sure that the
printer is turned on and is on line. When that category is
printed out, the program will return to the prompt:

Minimum Quantity Report
Enter 1-All 2-Select .3-Menu
# .

When completed with this program, press 3 or ESCape to return to
the Inventory Control Menu.
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5.19 Over Maximum

Similar to Option 18, this program lists all items which are over
the number set as the maximum quantity determined in item file
maintenance.

With the Inventory Control Menu on the screen, press 19. The
first prompt will be:

Over Maximum Report
Enter 1-Al1ll 2-Select 3-Menu
#

If you are in this program by mistake, press 3 or ESCape to
return to the Inventory Control Menu.

Enter 1-All and the printer will be activated. Be sure that the
printer is turned on and is on line. All items in all categories
which are over the maximum number in the files will be printed
out.

With a 2-Select response, the next prompt will be:

Over Maximum Report

Enter Mfg. Code
%* % %

Enter the manufacture code and the program will print out all
items in that category which exceed the maximum number as

determined by the figure in the item category. After the
category has been printed. the program will return to the prompt:

Over Maximum Report
Enter 1-All 2-Select 3-Menu
#

Press 3 or ESCape to return to the Inventory Control Menu.
5.20 On Order (Master)

A printout of all items which are on order and the number and
date of order can be obtained thouah this program.

The Inventory Control Menu is on the screen. Press 20 and the
first prompt will be:

Quantity on Order Report
Enter 1-All 2-Select 3-Menu
#

If you are in this program by mistake, press 3 or ESCape to
return to the Inventory Control Menu.
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Fnter 1-All and the printer will be activated. Be sure that the
printer is turned on and is on line. All items in all categories
which have been ordered and not relieved by the inventory
received program will be printed out.

With a 2-Select response. the next prompt will be:

Quantity on Order Repért

Rnter Mfg. Code
*%k %

Enter the manufacture code and the program will print out all
items in that cateaory have been ordered and that order file not
relieved by the inventory received program. After the category
has been printed, the program will return to the prompt:

Quantity on Order Report
Enter 1-All 2-“elect 3-Menu
#

Press 3 or ESCape to return to the Inventory Control Menu.

5.21 On Order (Month to Date)

This printout is limited only to those items which were ordered
during the month.

With the Inventory Control Menu on the screen, press 21. The
first prompt will be:

Order MTD Report
Enter 1-All ?-%elect 3-Menu
# .

If you are in this program by mistake, press 3 or ESCape to
return to the Inventory Control Menu. :

Enter 1-All and the printer will be activated. Be sure that the
printer is turned on and is on line. All items in all cateqories
which have been ordered during the current month only will be
printed out.

With a 2-Select response, the next prompt will be:

Order MTD Report

Enter Mfg. Code
k%

Enter the manufacture code and the program will print out all
items in that category which exceed the maximum number as
determined by the figure in the item category. After the
category has been printed- the program will return to the prompt:
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Order MTD Report
Enter 1-All 2-Select 3-Menu
#

Press 3 or ESCape to return to the Inventory Control Menu.
5.22 Monthly Sales

Those items for which sales were recorded during the month will
be listed by number, number sold and the cost and retail prices.
The report does not list those items for which there were no
sales.

With the Inventory Control Menu on the screen, press 22 and the
first prompt will be:

*** Monthly Sales Report ***
Enter 1-All 2-Select 3-Menu
#

If you are in this program by mistake, press 3 or kSCape to
return to the Tnventory Control Menu.

Enter 1-All and the printer will be activated. Be sure that the
printer is turned on and is on line. All items in all categories
will be printed out.

With a 2-Select response, the next prompt will be:

*** Monthly Sales Report *#*%*

Enter Mfg. Code
*kk

Enter the manufacture code and the program will print out all
of the items in that category. After the category has been

printed, the program will return to the prompt:
*** Monthly Sales Report **%*

Enter 1-Al1l 2-Select 3-Menu
#

Press 3 or ESCape to return to the Inventory Control Menu.
5.23 Sales All (Month/Year/Previous Year)

This report will list all items in inventory whether the item
sold or not, giving number, description- number sold amount and a
gross percent.

Starting from the Inventory Control Menu, press 23. The first
prompt will be:

*** Sales Report ***

Enter 1~All 2-Select 3-Menu
#
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If you are in this program by mistake, press 3 or ESCape to
return to the Inventory Control Menu.

Enter 1 if you want all stock items printed or 2 if you want a
selected manufacturer group

With either 1 1-All or a 2-Select response, the next prompt will
be:

*** Sales Report ***
Enter M-Month ¥-Vear P-Prev. Year
#

If 1-All is selected, all categories and all stock items will be
printed out.

With a 2-Select response, the next prompt will be:

*** Sales Report ***

Enter Mfg. Code
* k%

Enter the manufacture code and the program will print out all
items in that categqory- After the category has been printed. the
program will return to the prompt:

*** Qales Report ***

Enter 1-All 2-Select 3-Menu
#

Press 3 or ESCape to return to the Inventory Control Menu.
5.24 0ld Stock |

A listing of all items which have not moved by a certain date
determined by the user is produced by this program.

With the Inventory Control Menu on the screen, press 24. The
first prompt will be:

*** 0ld Stock Report ***
Enter 1-2l11 2-Select 3-Menu
#

If you are in this program by mistake, press 3 or ESCape to
return to the Inventory Control Menu.

Enter 1-All and the next prompt will be:
*** 0ld Stock Report ***

Enter Date
MM/DD/YY
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The program will use the date entered here as the point to deter-
mine all of the non-selling stock from that date backward. Aft-
er the date is entered, the printer will be activated. Be sure
that the printer is turned on and is on line. All items in all
categories which have no recorded sales from that date and
earlier will be printed out.

With a 2-Select response- the next prompt will be:

*** 014 Stock Report ***
Enter Mfg. Code
* k%

Enter the manufacture code and the next prompt will be:

*** 0ld “tock Report ***
Enter Date -

MM/DD/YY

The program will use the date entered here as the point to deter-
mine all of the stock from that date backward. After the date
is entered, the printer will be activated. Be sure that the
printer is turned on and is on line. All items in that cateqory
which have no recorded sales from that date backward will be
printed out.

When the printout is completed, the program will return to the
prompt:
**%* 01d Stock Report ***

Fnter 1-All 2-Select 3-Menu
#

Press 3 or ESCape to return to the Inventory Control Menu.
5.25 Hand Count

A listing of all items with blanks is produced by this program
which then can be used for taking physical inventory.

Starting from the Inventory Control Menu, press 25 and the first
prompt will be:

Part <Hand Count> List
Enter 1-All ?7-Celect 3-Menu
#

If you are in this program by mistake, a 2-Menu response will
return you to the Inventory control Menu.

Before pressing 1-All or 2-Select, be sure the printer is turned
on and is on line.

Press 1-All and the program will activate the printer.

Press 2—-Select and the next prompt will be:
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Part <Hand Count> List

Enter Mfg. Code ESC for Menu
* %%

Enter the manufacturer code and the printer will be activated.

When the printout is completed, the program will return to the
prompt:

Part <Hand Count> List

Enter 1-All 2-Select 3-Menu
* % %

When finished with this program, press ESCape as needed to return
to the Inventory Control Menu.

5.26 Dollar by Manufacturer

The dollar value of items by a specific manufacturer code 1s
determined by this report. ;

Starting from the Inventory Control Menu, press 26 and the flrst
prompt will be:

**%* Dollar Amount Report ***
Enter 1-All 2-“elect 3-Menu
#

If you are in this program by mistake, press 3 or ESCape to
return to the Inventory Control Menu.

Enter 1-All and the printer will be activated. Be sure that the
printer is turned on and is on line. All items in all categories
will be printed out.

With a 2-Select response, the next prompt will be:

*** Dollar Amount Report **%*

Enter Mfg. Code
* k%

Enter the manufacturer code and the program will print out all of
the items in that category. After the category has been prlnted,

the program will return to the prompt:
*** Dollar Amount Report *** f
Enter 1-All 2-Select 3-Menu 1
# ' }

To return to the Inventory Control Menu, press 3 or ESCape. f
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5.27 Price List

If needed for sales reference, this program will produce a list
of all items in inventory with a retail price for each item.

With the Inventory Control Menu on the screen, press 27 and the
following will be displayed with the prompt:

*** Quantity and Price List ***
Enter 1-All 2-Select 3-Menu
# .

If you are in this program by mistake, press 3 or ESCape to
return to the Inventory Control Menu.

Enter 1-All and the printer will be activated. Be sure that the
printer is turned on and is on line. All items in all categories

will be printed out.
With a 2-Select response, the next prompt will be:

*¥** Quantity and Price List **¥*

Enter Mfg. Code
**%

Enter the manufacture code and the program will print out all
of the items in that category. After the category has been
printed, the program will return to the prompt:

*** Quantity and Price T.ist ***

Enter 1-All 2-Select 3-Menu
#

Press 3 or ESCape to return to the Inventory Control Menu.
5.28 Stock Number Only

A list of all stock numbers arranged by manufacturers groups is
provided in this printout.

With the Inventory Control Menu on the screen, press 28 and the
first prompt will be:

*** Part Number List to Printer ***

Enter Mfg. Code / ESC Menu
* % %

If you are in this program by mistake, press ESCape to return to
the Inventory Control Menu.

.Enter the manufacture code and the program will print out all

of the items in that category. After the category has been
printed, the program will return to the prompt:
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*** Part Number List to Printer ***

Enter Mfg. Code / ESC Menu ;
* k% i

Press 3 to return to the Inventory Control Menu.

5.29 Received Month-to-Date

|

This report makes a list of all items received during the monthl

With the Inventory Control Menu on the screen. press 29 and the
first prompt will be:

Receive/Add Report
Enter 1-Print 2-Clear 3-Menu
#

Number of Records in File: XXX

A 1-Print response will activate the printer and printout all of
the records in the file. Be sure that the printer is turned on
and is on line.

A 2-Clear response will clear the file. Press 3 to return to the
Inventory (Control Menu. |

5.30 First Time Add

When setting up inventory data files initially or when entering a
large number of items at any given time. a special program may be
modified by the user so that the cursor will go only to those
fields where data is to be entered. This change will help speed
up the process of data entry because the cursor will have to
enter data only in those fields where data is required.

The procedure will be found in Section 3.6.2 in the Gettlng
Started Section.
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