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Chapter 1
INTRODUCTION

Welcome to the world of Perfect Writer, where computers are 'friendly’ and
where the writing, editing, formatting, and printing of written documents is quick
and easy.

Perfect Writer is an advanced design software system that represents the latest
available technology in word processing. Once installed in your computer it will
allow you to perform a wide variety of text editing and printing tasks with an ease
you never dreamed possible.

This User's Guide will introduce you to Perfect Writer. No doubt you view the
reading of a large computer user’s guide as a demanding requirement. However,
have no fear, because the Perfect Writer User’'s Guide represents a radical depar-
ture from the the computer manuals you may be accustomed to. Its style and
organization permit quick and easy understanding of every feature of the Perfect
Writer system. Though it is comprehensive and complete, the User's Guide is
nevertheless free of technical jargon and arcane 'computerese.” Numerous illustra-
tions and diagrams accompany the structured, step-by-step explanations. In many
instances, you will only have to glance at the illustration or example to grasp the
principle involved. We are not exaggerating when we say that you will probably
begin using most of the basic features of Perfect Writer within 25 to 30 minutes
after putting it on your computer.

Organization of the User's Guide

For your easy understanding and reference, the User's Guide is presented in
three parts:

Part One: This section contains all the basic commands and instructions
necessary to begin using Perfect Writer, including: moving the cursor, deleting
and inserting text, storing, and printing documents. Where appropriate, illustra-
tions and examples have been provided to help explain the material. Also, a
number of exercises allow you to begin practicing what you learn.
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Part Two: Here are presented those commands and procedures that involve
details not briefly explained. These procedures include: multiple document hand-
ling, split-screen editing, searching, searching and replacing, and moving and
copying text. Presented in the same straightforward manner, with many helpful
examples, these procedures are quick and easy to learn.

Part Three: This part introduces you to Perfect Writer's document design and
printing capabilities. Though by this time you will be thoroughly accustomed to
the 'basic’ printing options presented in the first section, the formatting options
contained in this section are so simple and easy to learn, we think you will soon
begin using them in almost every document you prepare.

Next, an Appendix contains Perfect Writer's installation instructions, a com-
prehensive glossary of terms, and a list of possible error messages that can occur.

Finally, a comprehensive index will help you quickly find whatever you want to
know about Perfect Writer.

WHAT YOU GET WITH PERFECT WRITER
STANDARD FEATURES

¢ Straightforward steps for creating letters and documents.

* Control commands that move you quickly and easily throughout the docu-
ment displayed on your screen.

* Simple, yet comprehensive, procedures for changing and editing a document.
® Safe and convenient routines for storing the material you create.
* A basic printing option that satisfies a wide variety of printing needs.

* Numerous internal safeguards that protect against irretrievable mistakes and
accidental loss of your material.

* A large, flexible, and easily understood command language that is quick and
easy to learn and that uses the standard keys of any computer console.
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ADVANCED FEATURES

Virtual Memory Architecture

Virtual memory enables your computer to run programs which are larger than
its internal memory. This is accomplished by an advanced software engineering
design feature that swiftly and automatically transfers portions of core memory to
and from disk storage. This exchange or 'swapping' allows text files to be proc-
essed that are larger than your computer's internal memory, thus permitting con-
venient editing of very large documents. Most amazing of all, the operation is so
efficiently and automatically performed by Perfect Writer that one has almost no
awareness of it occurring, except that working memory seems almost infinite!

Multiple File Buffers

Perfect Writer is a 'multi-buffer in-memory word processor,’” which simply
means you can access several document files at one time, a feature that is virtually
unknown to other word processors. By copying documents into separate ‘memory
buffers,’ it is possible to switch back and forth between documents with ease. In
fact, Perfect Writer allows simultaneous access and editing of up to seven docu-
ments at one time.

Multiple File Display

In order to take full advantage of the multiple file buffers and virtual memory ar-
chitecture, Perfect Writer provides a multiple file display that allows you to view,
compare, and edit two documents simultaneously. Using a split screen, it is possi-
ble to gather parts of text from one file and insert them into another file while
viewing the process on the screen. This flexibility is unmatched by any other
available word processor.

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



I-4 Introduction

Sophisticated Document Design Capabilities

Perfect Writer includes a document design program which allows you to create
a 'perfect’ layout for your document. When preparing a document on a conven-
tional typewriter it is necessary to format the text by continually aligning and
realigning margins, tab spacings, line spacing, etc. Most word processors today re-
quire that you follow these same old fashioned procedures, except that now you
are setting and resetting the margins on your computer instead of the typewriter.

Perfect Writer does away with all this. With Perfect Writer you simply indicate,
using a single word or symbol, how the text is to be formatted. Will it be a quota-
tion? A verse? A numbered list? A footnote? Will the heading be a chapter heading,
a subheading, a section, an appendix? Knowing what kind of format you want for
a particular portion of text, Perfect Writer automatically invokes a predefined for-
mat option (there are more than 30). Automatically, Perfect Writer centers the
text, justifies it, underlines it, boldfaces it, italicizes it, indents it, numbers it, sur-
rounds it with white space (in pleasing proportion), makes an entry for it in the
table of contents—whatever! You don't have to concern yourself. Of course, you
could do it all in the old fashioned way, if you want to. . . but why bother? For
each of its standard formats Perfect Writer provides 'style’ options that allow you
to adjust the formats to your personal preferences if the default settings do not suit
you.

ADVANCED DOCUMENT DESIGN FEATURES

Table of Contents

Perfect Writer automatically creates a table of contents, listing and numbering
the chapters, sections, subsections, headings, paragraphs, and appendices includ-
ed in your document. In addition, the table of contents produced includes the page
numbers where the listed text begins.

Index

Perfect Writer automatically creates an alphabetized index of all words and
topics tagged in a text, indicating the page where the words or topics appear.

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



Introduction I-5

Footnotes

Depending upon your preference, Perfect Writer will automatically place your
footnotes at the bottom of the page, the end of the document, or within the body of
the text itself. The footnotes are sequentially numbered, and if you add new foot-
notes, Perfect Writer automatically renumbers from the beginning.

In-Text Referencing

Perfect Writer allows you to tag topics or items for later reference. For example,
if you discuss 'Theory X' on pages 5 and 6, then wish to reference it 10 pages later,
Perfect Writer will automatically determine on which page in the printed version
the reference will occur, and it will insert this page number in your in-text refer-
ence. If you later revise the document, inserting or deleting pages and sections,
Perfect Writer automatically adjusts the page numbering to keep your in-text
references correct.

Form Letter Design

Perfect Writer offers powerful and flexible options for creating and
manipulating form letters.

* Console Input: Perfect Writer allows you to insert portions of text from the
console while a document is being printed. This is especially useful for 'indiv-
idualizing' form letters.

¢ Targeted Form Letters: Perfect Writer allows you to print selected parts of a
document. For instance, you can prepare a letter with a number of different
closing paragraphs targeted to different groups. When the letter is printed you
select the particular closing paragraph you want for each group.
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COMPLETE ADAPTABILITY

Most word processing programs are written in 'assembler language,” a low level,
machine-oriented programming language. Programs written at this level do not
make full use of the capabilities available in the microcomputers being built today.
In contrast, Perfect Writer is written in 'C’', a high level streamlined language
which allows much greater flexibility and creativity in software design. More im-
portantly, ‘C' programs are highly ‘transportable,” which means that although Per-
fect Writer was originally intended for the 8-bit Z-80 machines, the program will
also operate perfectly well on the new 16-bit machines (such as IBM's Personal
Computer), and even 32-bit machines. The next several years will see more and
more personal computers appearing based on the 16- and 32-bit processors,
because of the combined speed, accuracy, and memory size they offer. Compared
to the current generation of 8-bit personal computers, these new machines repre-
sent a quantum leap in power and capability.

Constructed as they are, with outdated software technology and the primitive
assembler language, current word processors will not be able to keep up with
these major advances in computer hardware. Instead they will literally 'tie your
computer in knots." Perfect Writer on the other hand, because it is written in 'C’,
will not become obsolete, but will easily accompany advances in computer hard-
ware through the year 2000, at least. This means that if you upgrade your com-
puter hardware in the coming years, you can be safely assured that:

® Your text files will still be usable.
® You will not need to purchase a new word processor.

® You will not have to learn a new word processor.
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FINAL WORD

We are at the dawn of an historic revolution, equivalent in scope to the In-
dustrial Revolution of the 19th century. In the Industrial Revolution, human be-
ings were able to harness, through the application of scientific laws, vast new
resources of power for industrial applications. In the personal computer revolu-
tion, human beings are again harnessing power, but of a different kind. It is the
power of artificial memory and intelligence. As noted computer scientist Joseph
Deken writes: "'[Human beings] would find it useless to compete in raw muscle
power with tractors and combines; it is equally futile to compete in raw memory
power with a bank of video disks."

Through the decade of the 80's and beyond, personal computers will become in-
creasingly important to us, not only in our businesses and professions, but in our
personal lives. Their function will be one of freeing us from much of the numbing
drudgery that has for so long hampered and stunted our intelligence and creativi-
ty. We sincerely hope that as you learn to use Perfect Writer, you will find this to
be the promise of the new age: that your skills and abilities are increased and
enlarged, and that Perfect Writer frees you to do more creative and productive
work.
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Part I
WORD PROCESSING FUNDAMENTALS

In This Section

* GETTING ACQUAINTED
¢ How to type COMMAND keys
¢ How to BEGIN and QUIT Perfect Writer
¢ How to ENTER your text
e How to EDIT your text, including:
* Deleting
* Inserting

* How to STORE your text

e How to PRINT your text

This section of the User Manual contains all of the basic commands necessary to
begin using the Perfect Writer word processing system. As you will see the
material has been outlined and structured for quick and easy learning. Although
items can be individually referenced, we recommend that you read the sections
sequentially stopping to practice the exercises provided.
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Chapter 1I
GETTING ACQUAINTED

This is where you should begin to learn about Perfect Writer if you have not had
any experience with similar systems before. This chapter presents the major con-
ceptual elements of a screen oriented editor like Perfect Writer, and introduces a
number of terms and ideas that will be used later to explain how Perfect Writer
works.

Because Perfect Writer shows you the text you are editing on the screen of your
terminal, it is called a 'Screen Oriented Editor.’ The Perfect Writer screen display
is divided into three areas. The major portion is the ‘'window,' where the text of a
document being edited is displayed. Two smaller portions, the 'Mode Line’ and
the 'Echo Line," appear at the bottom of the screen, beneath the window.
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The Window

The window can hold 20 or so consecutive lines of a document at one time. The
window always shows the current status of the text it contains. That is, as text is
inserted or deleted, the screen reflects the change immediately. A fundamental
principle of Perfect Writer is that what you see on the screen is what you actually
have in your document. '

This is an example, nothing more. This is an
example, nothing more. This is an example,
nothing more.

window —————s=—

mode line—\—>Perfect Writer (Fill) newfile: b:NEWFILE.MSS -23%

1\

echo line ————»

N—

The Cursor & Point

Figure 1: Screen Display

The screen display always contains within it the terminal’s ‘cursor,’ a solid,
sometimes blinking box or underline. The cursor is simply an indicator of the
point where you are in your text.
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The Mode Line

The Mode Line is of special importance in the Perfect Writer screen display. It
appears beneath the window and contains information relevant to the editing you
are currently doing. A typical Mode Line might look like this:

Perfect Writer (Fill) newfile: b:NEWFILE.MSS -23%
1 2 3 4

—

Figure 2: Mode Line

The elements of the Mode Line (here numbered) mean the following:

1. You are typing in the "'fill' mode. In this mode, all words are wrapped to pro-
vide a constant right margin.

2. You are working in an editing buffer here called ''"Newfile,” a name you
would use when switching from buffer to buffer (see Chapter IX).

3. You are editing a file called ’"b:NEWFILE.MSS."" The "'b" indicates the disk
drive where the file is located, in this case, the disk on drive "'b."”

4. The cursor is approximately 23% of the way through the file.
The Echo Line

The third important area of the display screen is the line below the Mode Line,
called the 'Echo Line.’ The Echo Line is so-called because it 'echoes’’ command
prefix characters. For example, when the command key 'Escape’ is typed, the
message 'Meta:' will appear at the left of the Echo Line. The Echo Line is also used
for displaying and accepting questions and additional information that Perfect
Writer needs to complete certain commands. Finally, various system messages are
displayed in the Echo Line.

Escape key \ \
» Meta:

is being

o &
__/
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COMMAND KEYS

Perfect Writer uses two keys in combination with other characters to produce
commands that will search, delete, store, and otherwise edit text material. These
are:

¢ The Control key

¢ The Escape keyt

In this section we will briefly discuss the operation of these two command keys
in order to help you understand the material that follows. The emphasis will be
upon the mechanics of typing commands, and therefore it will not be necessary
to remember the specific commands given as examples. All commands will be
discussed individually and in detail in the subsequent sections of this manual.

tNote: On some keyboards this key is labeled 'ESC,’ 'ALT," ALTMODE,’ or 'META.
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The Control Key

The Control key functions somewhat like a 'shift key’ on an ordinary
typewriter. Depressing and releasing it by itself produces no effect. However,
depressing and holding it, while typing another character results in a command
recognized by Perfect Writer.

For example, depressing and holding the Control key while typing the letter 'D’
tells Perfect Writer to delete a character.

(While holding the Control key, depress 'D’)
Note: The solid line indicates that both keys are depressed at the same time.

Sometimes the Control key is accompanied by two characters, as in the follow-
ing CREATE TWO WINDOWS command. Here, the first character, 'X," is
depressed in conjunction with the Control key, while the second character, '2," is

not.

(While holding the Control key, depress 'X'; after
releasing these, depress '2.')
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For some commands the Control key is used twice in succession, as in the
following QUIT command, which tells Perfect Writer that you want to stop using
the system:

(That is, while holding the Control key, depress 'X’;
then, while holding the Control key again, depress 'C.’)

The Escape Key

Like the Control key, the Escape key is also followed by a character in producing
commands. The Escape key is used for an imaginary shift key like the Control key
that we call Meta. The commands produced by the combination of the Control key
and a character are referred to as (obviously enough) Control commands. The
commands produced by the combination of the Escape key and a character are
called Meta commands, as if they were produced by this imaginary shift key, the
Meta key. However, unlike the Control key, the Escape key must not be held. It
has only to be depressed and then released. Because of this it produces an effect
that is lasting and cannot be ignored. To alert you that the Escape key has been
depressed and that the character following it will result in a command, the follow-
ing message is displayed in the Echo Line at the bottom of the screen:

Meta:

_/
/

This alerts you that the next character that you type will be interpreted as a Meta
command. If you type the character that follows the Escape quickly enough, then
this message will not appear.
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Example: One Escape command is the DELETE SENTENCE command, which
tells Perfect Writer to delete an entire sentence regardless of the number of lines is
occupies. As with the Control key, no character 'K’ will be printed on the screen:

(simply type the Escape key, followed by 'K')

Note: The dotted line indicates that the two keys need not be depressed at the
same time.

Meta-Control Commands

In a few cases the Escape key is used in combination with the Control key, as in
the DELETE ENTIRE LINE command:

soscecse

(Which means: first depress and release the Escape key;
then, while holding the Control key, type ‘K’

Here the Meta-Control command is simply an enhancement of an original Con-
trol command. That is, Control ----- K (DELETE LINE command) will delete all
characters from the position of the cursor to the end of a line, whereas Escape. . .
Control ----- K (DELETE ENTIRE LINE) will delete characters on both sides of the
cursor.

In just this fashion Meta commands are often related to Control commands, per-
forming a similar function but on a larger scale. This relationship makes the com-
mands easy to learn and remember, and we will be pointing it out to you frequent-
ly in the rest of the manual.
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No CARRIAGE RETURN

There is no need to type a RETURN ('ENTER' or 'SEND'| to begin execution of a
command. The display screen automatically and immediately reflects your com-
mand after the Escape or Control command characters have been typed.

COMMAND MESSAGES

Sometimes Perfect Writer requires additional information regarding a com-
mand. In such cases, it will pause and ask for this information in the Echo Line at
the bottom of the screen.

For example, at the command to WRITE FILE, Perfect Writer will aék in the
Echo Line:

File to Write [CR]:

/
/

In this case, you must name the new file you have been editing, before Perfect
Writer will write it on your disk for permanent storage.

Note: Every command that asks for further information will also indicate the ap-
propriate system response to follow. In this example, it is a '[CR],’ or ‘carriage
return.’ After entering the file name type a 'carriage return’ to tell Perfect Writer
that execution of the command is now ready to continue.

The Escape key is sometimes used in this way. When it is, '[ESC]’ appears after
Perfect Writer's question to you.
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YES/NO Responses

Sometimes in response to a command Perfect Writer will ask for a yes/no deci-

sion from you. Typing either 'Y’ or ‘N’ is sufficient answer for Perfect Writer to
complete the command.

The GO BACK Command

Any command which Perfect Writer has not yet begun executing can be
canceled by typing the GO BACK command. If you ever change your mind and
want to stop or simply get stuck, just enter the GO BACK command:
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Chapter III
BEGINNING & QUITTING

Beginning

When you have writing, editing, and printing work to do, you will wish to begin

the ""Editing"" Mode of Perfect Writer. To do this:

1. You will have to turn on your computer system and terminal, and call up
CP/M!, the operating system. Usually this only involves turning the power
on, inserting a diskette into the first drive, and depressing and releasing the
'Reset’ button.

2. After you have entered CP/M there will be a prompt that indicates that CP/M
is ready for you to give it a command.?

\
\
A> 7

Type ‘menu’ and hit the carriage return. Enter:

\

A>menu [CR]*

*Note: [CR] means hit return key.

! Some users may be running an operating system that is compatible with CP/M but is called something dif-
ferent. If this is the case, for your system, then simply remember that when we refer to CP/M we mean to
indicate it and all compatible systems.

2 Be sure that you have inserted your Perfect Writer diskette. Perfect Writer should be on a CP/M system
disk. If not, insert the Perfect Writer diskette into disk drive B and transfer to that drive with a "'B:" com-
mand.

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



III-2 Beginning and Quitting

This will call up Perfect Writer's Main Selection menu:

Perfect Writer Version 1.0 Main Selection Menu
(C) 1982 Perfect Software, Inc.

Selections:
E—Edit a file <pw>
F—Format a file <pf >
P—Print a formatted file <pp>

S—Check the spelling of a file <ps >
C—Send a command line to CP/M
X—Exit from this menu to CP/M

Type one character to indicate your selection now.
‘Your pleasure: (E, F, P, S, C, X)

3. To begin an editing session, type the letter ‘'E' which will cause Perfect Writer
to ask for the name of the file you wish to edit.

4. You may give a filename now, by typing the name followed by a carriage
return or you may elect to assign a name later by typing only a carriage
return. :

After some disk activity you will be in Perfect Writer's editor.
If you would prefer not to use the menu system, you may merely type "pw’ fol-

lowed by the filename of the file you wish to edit (e.g., "'pw filename''). PW is the
name of the Perfect Writer editor (see Chapter VII, page 6).
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Quitting
When you wish to stop working in the Perfect Writer editor, do this:

1. Type the QUIT command:

If you have edited or changed the document you have been working with, or
if it is a new document, Perfect Writer will ask in the Echo Line:

Abandon Modified Buffer(s)?

/
/

2. Answer yes or no, by typing either "Y' or "N."

Note: The procedures for saving a new or edited document will be discussed later.
Perfect Writer will always try to return you to the main menu level, if possible. If
you entered from the menu then you will always be returned to the menu. If you
have elected to avoid the use of the menu system as described in Chapter VII, page
6 then you may be left at the CP/M command level.
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ENTERING YOUR TEXT

This section explains how you can enter your text—a letter, an essay, a memor-
andum—into Perfect Writer.

Steps:
1. Begin Perfect Writer as instructed earlier.
2. To enter text, begin typing as you would on a standard typewriter. As you
type, your words are displayed in the window at the position of the cursor.

3. There is no need to use the ‘carriage return’ (or 'enter’ key) to start new lines.
Perfect Writer automatically begins a new line when necessary.

4. Use the 'Delete’ key ('DEL' or 'RUBOUT') to correct typing errors. The Delete
key erases the previous character and moves the cursor back one space.

5. Separate your paragraphs with blank lines, using the enter or return keys to
create these. Paragraphs must be separated by at least one blank line.

6. Use the tab key to indent the first line of each paragraph, if you want.

7. As you near the bottom of the screen, your text will move up and redisplay,
so that your cursor always stays visible.

Note: It is important to understand the action of the ‘carriage return,’ the 'tab’
key, and the 'space bar," all of which actually insert characters into the text. The
characters are invisible but nevertheless quite real. They can be moved and
deleted. They are quite different from the other 'blankspaces’ on your screen.

The space bar, for example, inserts a character representing a single blank space.
The tab key inserts a character representing eight character spaces.

The return or enter key inserts what is called a 'newline’ character. Like the
characters inserted by the tab and the space bar, it is invisible. Its sole function is
to tell Perfect Writer to begin a new line at that point. Newline characters can be
deleted just like any other character.

To see how the newline character functions, type several carriage returns in a
row. Notice how the cursor is moved to a new line each time. Now type the Delete
key several times. The cursor will be moved back to its previous line as each suc-
cessive ‘'newline’ character is deleted.
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Exercise: Type the following document onto Perfect Writer, correcting typing er-
rors as you go. Observe all indentions, separating paragraphs with single blank
lines.

MEMORANDUM
To: All staff
From: The boss

Re: New staff member

Perfect Writer has at last arrived, and you are all invited at your convenience to
become familiar with it. I am speaking of our new word processor.

Though it arrived in a simple, brown paper mailer, Perfect Writer is really a
beaut! And what a worker! Two weeks worth of paper piles disposed of in three
days!

I know everyone will be crowding around Perfect Writer before long, so I have
made arrangements that everyone gets a turn at the keyboard!

Of course, anyone who wants to be trained, will be. (Training doesn't take very
long because Perfect Writer is probably the easiest word processor to learn.)
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Chapter IV
MOVING THE CURSOR

You wish to begin changing and correcting a document that you have entered
onto Perfect Writer. The first step is to position the cursor at the end of the word or
line in the text to be changed.

The following commands move the cursor across lines and words of the text
without deleting or changing any character. Note that most of the following cursor

commands are mnemonically assigned; that is, 'F' for 'forward,’ ‘B’ for
'backward,’ etc.

The FORWARD CHARACTER Command

Moves the cursor one character forward along the line it occupies.

Q
F -Wfﬁhe{s"m—\ a line.

The BACKWARD CHARACTER Command

Moves the cursor backward one character along the line it occupies.

Q

NURIRRIG m 7 2

A
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The FORWARD WORD Command

Moves the cursor forward to the end of the word it currently occupies. If the cur-
sor is not in a word, this command will move the cursor to the end of the next
word.

Q

Words,on a line.

cosscos

The BACKWARD WORD Command

Moves the cursor backward to the beginning of the word it is currently in. If the
cursor is not in a word, this command will move it to the beginning of the previous
word.

Ssoessnse

words on a line.

Note how Contro] ----- F and Control ----- B are related to the Meta commands Escape. . .F and Escape. . . B.
The Control commands work on small units while the Meta commands perform similar editing functions on-
ly on larger units. This is part of the 'orthogonal command’ feature used to make Perfect Writer easier to
learn.
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The BEGINNING OF LINE Command

Moves the cursor to the beginning of the line it occupies. Remember this com-
mand by thinking of ‘A’ as being at the ‘beginning’ of the alphabet. Successive
commands will move the cursor to the beginning of subsequent lines.

—

|Words on a_line.

The END OF LINE Command

Moves the cursor to the end of the line it occupies. Successive commands will
move to the end of subsequent lines.

-Words ona Ime.l
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The BEGINNING OF SENTENCE Command

Moves the cursor to the beginning of the sentence it occupies. If not in a sentence,
the cursor moves to the beginning of the previous sentence.

This is an example, nothing moreg? This is an
example, nothing more. This is an example,
nothing more!

eevecene

The END OF SENTENCE Command

Moves the cursor to the end of the sentence it occupies, i.e. until it encounters a
period, '.", a question mark, '?', or an exclamation mark, '!". If the cursor is not in a
sentence, it will move to the end of the following sentence.

This is an example, nothing more? This is an
example, nothing more. This is an  example,

nothing more! a—

cees e

Note how Control— A and Control—E are related to the Meta commands Escape- - - A and Escape- - -E
as mentioned earlier.

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



Moving the Cursor IV-5

The PREVIOUS LINE Command

Moves the cursor up to the previous line, keeping the cursor in roughly the same
column as it moves.

This is an example, nothing more. This is an

example, nothing more. This is an example,

nothing more. This is angexample, nothing more.

The NEXT LINE Command

Moves the cursor down to the next line, keeping the cursor in roughly the same
column as it moves.

This is an example, nothing more. This is an

example, nothing more. This is an example,

nothing more. This is an example, nothing more.
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The BEGINNING OF PARAGRAPH Command

Moves the cursor from anywhere inside the paragraph it occupies to the beginning
of the paragraph.

This is an example, nothing more. This is an
example, Notnnss re. This__ is an example,
nothing more.

escavee

The END OF PARAGRAPH Command

Moves the cursor from anywhere inside the paragraph it occupies to the end of the
paragraph.

This is an example, nothing more. This is _an
example, nothing more. This is an example,
nothing more. This is an example, nothing more\

LR RN

This is an example, nothing more.

Again, note how Control—P and Control — N are related to the Meta commands Escape- - - P and Escape
...N.
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Moving Screens

If your document occupies more than one screen, it is often not convenient to
move through it using only the above cursor commands. You will want to move
through the text screen-full by screen-full, even jumping to the beginning or end of
the document.

To fully understand the commands that will do this, it is helpful to think of the
document you are editing as being a continuous roll of film which rises onto the
screen at the bottom and leaves the screen at the top, as in the following illustra-
tion.

Figure 3: An imaginative drawing to illustrate the scrolling process.

In this illustration, your screen is like a 'window’ through which you are able to
view portions of the text as it passes before you. The beginning of your document
is somewhere ‘above’ the screen, and the end is somewhere 'below.’

The screen commands which follow allow you to scroll the text in either direc-
tion, in order to examine 'previous’ or upcoming ('next') pages.
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The VIEW NEXT SCREEN Command

Brings unseen text from the next screen display into view.

This is the sentence example on line 1.
This is the sentence example on line 2.
This is the sentence example on line 3.
Before This is the sentence example on line 4.
This is the sentence example on line 5.
This is the sentence example on line 6.
This is the sentence example on line 7.
This is the sentence example on line 8.
-This is the sentence example on line 9.

Notice how
the lines have
scrolled down.

——

This /5 the sentence example on line 8.
This/is the sentence example on line 9.
iy is the sentence example on line 10.

s is the sentence example on line 11
- is is the sentence example on line 12.
This is the sentence example on line 13.
This is the sentence example on line 14.
This is the sentence example on line 15.
This is the sentence example on line 16.

|\

After
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The VIEW PREVIOUS SCREEN Command

Brings unseen text from the previous screen into view.

To provide continuity when going from screen to screen, Perfect Writer will
keep the last two lines of the old screen and shift the document up to the next

screen.
This is the sentence example on line 8.
This is the sentence example on line 9.
This is the sentence example on line 10.

Before This is the sentence example on line 11.
.ThlS is the sentence example on line 12.
\his is the sentence example on line 13.

Notice how
the lines have
scrolled up.

Tr/s is the sentence example on line 4
His is the sentence example on line 5.
This is the sentence example on line 6.
This is the sentence example on line 7.
This is the sentence example on line 8.
This is the sentence example on line 9.

——
—
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The BEGINNING OF DOCUMENT Command

Advances the cursor to the beginning of the document, regardless of the number
of lines or length of text. ,

This is the sentence example on line 39.
This is the sentence example on line 40.
_ This is the sentence example on line 41.
Before ) This is the sentence example on line 42.
This is the sentence example on line 43.
This is the sentence example on line 44.
This is the sentence example on line 45.
This is the sentence example on line 46.
\ ~ This is the sentence example on line 47.

2o eaPe

Cursor is
returned to
the beginning

of the L .
Thic _—fie sentence example on line 1.

document > W .
’ ' This is the sentence example on line 2.
This is the sentence example on line 3.
After This is the sentence example on line 4.

This is the sentence example on line 5.
This is the sentence example on line 6.
This is the sentence example on line 7.
This is the sentence example on line 8.
\ This is the sentence example on line 9.
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The END OF DOCUMENT Command

Advances the cursor to the end of the document, regardless of the number of

screens or length of text.
is the sentence example on line 1.
This is the~>=atence example on line 2.
This is the sentencsaxample on line 3.

This is the sentence exaxxple on line 4
This is the sentence exampinon line 5.
This is the sentence example onNline 6.
This is the sentence example on I\ 7.
This is the sentence example on line \.
\ This is the sentence example on line 9.

Before

ssosen

This is the sentence example on line 39.
This is the sentence example on line 40.
This is the sentence example on line 41.
After This is the sentence example on line 42.
This is the sentence example on line 43.
This is the sentence example on line 44.
This is the sentence example on line 45.
This is the sentence example on line 46.
This is the sentence example on line 47.

Cursor is moved to the \ 1 }
end of the document T\
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The EXCHANGE CURSOR & MARK Command

Exchanges the point of the cursor with an invisible mark. Useful for returning to
one's original position in a document after executing, for example, a BEGINNING
(or END) OF DOCUMENT COMMAND.

This is an example, nothing more. This is an
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The CENTER TEXT Command

Causes text surrounding the cursor to be redisplayed in the center of the screen.
This command is extremely useful with cursor commands. For example, the cur-
sor having been positioned on a line at the bottom of the screen, this command
will cause text to be redisplayed so that the line and the cursor are now in the
center of the screen.

This is the sentence example on line 1
This is the sentence example on line 2
This is the sentence example on line 3
This is the sentence example on line 4
This is the sentence example on line 5.
This is the sentence example on line 6.
This is the sentence example on line 7.
This is the sentence example on line 8.
This is the sentence example on line 9. ‘
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CURSOR Command Summary:

ward Character
(crr)—(F)
Forward Word

Beginning of Line

)—
Beginning of Sentence

A Previous Line

J—

SCREEN Command Summary:

View Previous Screen

—3

Exchange Cursor and Mark

)— 99—

Note: The commands are found on the Reference Card.

kwa Character
(err)—(B]
Backward Word

m—

@ ........ B)
End of Line

End of Sentence

........ @
End of Paragraph

Y Next Line
(GED (D

View Next Screen
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Exercise:
Call up Perfect Writer's exercise text, EDITME1.MSS, by typing:

A> pw editmel.mss

followed by a ‘carriage return’

® On this document practice moving the cursor and centering text, using the
various cursor commands described above.

EDITME1: Learning the Commands

Probably the best way to learn the Cursor commands is by remembering that
the command character represents in most cases the action that the command is
supposed to produce: i.e. "'F"' for forward, "'B'’ for backward, etc.

Notice also that the Control key commands and the Escape key (or Meta) com-
mands are related, in that in many cases the Meta commands simply produce the
same action only on a larger scale. For example, ""Control ----- F'* moves the cursor
forward one character, while '‘Escape ----- F"" moves the cursor forward one
'word." This relationship holds true for a great many of Perfect Writer's com-
mands, not just those that move the cursor. It is a design feature of Perfect Writer
that will help you learn the commands quickly.

As you have probably guessed, you don't have to learn all of the commands right
away to begin using Perfect Writer. Learn them as you need them. This takes the
pressure out of learning about Perfect Writer. For example, you really only need to
know FOUR commands to move the cursor anywhere you want (though it will be
slow). Which ones are they?+ '

TThey are FORWARD CHARACTER, BACKWARD CHARACTER, PREVIOUS LINE, and NEXT LINE.
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It could happen that you will never learn by heart all the commands Perfect
Writer offers. But this is all right, because you really don't need to. Some of them
you will probably use only rarely, but they are there if you need them. We find
that we use nearly all of the commands ourselves, which is why we include them
here for you.

Have you removed the Reference Card from your User Manual yet? This card is
handy to keep near your keyboard. It provides a very quick reference to all of
Perfect Writer's commands.

Practice using the above MOVE SCREEN commands. Jump to the end of the
document and the beginning of the document from different locations within the
document. Return to your original cursor location using the EXCHANGE CUR-

SOR & MARK COMMAND.
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Chapter V
DELETING AND INSERTING

You have found an item to be changed and have moved the cursor to the proper
position. Several different delete commands are now available to you. In the fol-
lowing examples note that the material highlighted in reverse will be deleted
from your screen.

DELETE Key

This key may be labeled 'DEL," 'RUBOUT,' or 'BACKSPACE' on your key-
board. It erases the last character typed and moves the cursor back one space.

—_
———

This is an example, nothing morE.

Note: Material highlighted in
reverse is deleted. Deletes previous character

DELETE PREVIOUS WORD

This command deletes the first word preceding the cursor. Position the cursor
after the word to be deleted. Type the DELETE PREVIOUS WORD command:

—
-nothng more.

Deletes word preceding cursor

ces s

Perfect Writer deletes the previous word and moves the cursor and remaining
portion of the line to the left.
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DELETE NEXT CHARACTER

Deletes the next character after the cursor, moving the remaining characters on
the line one space to the left. To delete a character, position the cursor before the
character to be deleted. Type the DELETE NEXT CHARACTER command:

—
———

This is an.ExampIe, nothing more.

Deletes next character

To continue deleting any number of succeeding characters, continue typing 'D’
while depressing the CONTROL key.

DELETE NEXT WORD

Erases the word immediately following the cursor and moves the remaining por-
tion of the line a corresponding number of spaces to the left. To delete a word,
position the cursor before the word to be erased. Type the DELETE NEXT WORD

command:

L N Y

This is an nothing more.

Deletes next word

Note the relationship between Control —D and Escape: - - D.
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DELETE LINE

Deletes all characters from the present position of the cursor to the end of the
line. To delete a line, position the cursor at the beginning of the line to be deleted.
Type the DELETE LINE command:

This. an example, nothing more.

Deletes from cursor to end of line

Perfect Writer deletes all characters to the right of the cursor.
Note: Executing the command a second time will erase the blank line itself and
move all other lines up one line.

Typing the DELETE LINE command with the cursor placed in the middle of a
line will cause only the characters to the right of the cursor to be erased.
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DELETE ENTIRE LINE

Deletes the entire line which the cursor is currently on.

Similar to the DELETE LINE command (Control ----- K), except that this com-
mand deletes text on both sides of the cursor. To delete an entire line, position the
cursor anywhere in the line to be deleted. Type the DELETE ENTIRE LINE com-

mand:

ThisMlis an example, nothing more.

Deletes entire line

Perfect Writer deletes all characters on the line and the line itself.
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DELETE SENTENCE FORWARD

Deletes text forward from the position of the cursor to the end of a sentence—
i.e., until a period (.), question mark (?), or exclamation mark (!} is reached. To use,
position the cursor at the beginning of the sentence to be deleted. Type the
DELETE SENTENCE FORWARD command:

——

This is an example, nothing more. _AITFYEEN

G InICRR I le Mt} This is an example,

nothing more.

sses oo

Deletes entire sentence

All text from the position of the cursor to the end of the sentence is deleted, in-
cluding the punctuation mark.
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YANKBACK—a Safeguard

If you delete anything larger than a character, Perfect Writer saves it temporari-
ly, in case you make a mistake, or change your mind. Your deletion is stored in a
‘save buffer’ and can be recalled using the YANKBACK command.

The YANKBACK command:

Perfect Writer restores the deleted material to the right of the cursor, moving ex-
isting text over to make room. If you have moved the cursor, position it again
where you want the deleted text to be restored.

Note: Normally Perfect Writer saves only the most recent deletion. That is,
if you make a deletion, move the cursor, and then make another deletion in
another place, the first deletion will be lost! Thus, you must decide to replace a
deletion, before continuing to delete other text elsewhere.

This action is reflected in the Mode Line. Upon saving a deletion Perfect Writer
displays a plus-sign, '+ in the Mode Line. As long as this '+’ is present, Perfect
Writer is continuing to save sequential deletions that you make. When the '+’
disappears, the saving process has ended. Any further deletions that you make
after the '+’ has disappeared will cause the previous deletions to be lost! (See
Chapter XI, page 8.)

The YANKBACK command is used in copying and moving portions of text
either within a document, or between documents. For a discussion of this func-
tion, see Chapter XI.
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The WIPE REGION Command

Erases an entire block of text at one time. Before the command can be executed,
the region to be erased must be identified by boundary marks, using the MARK
BOUNDARIES procedure (steps 1-3 following):

Steps:
1. Place the cursor on the first character in the region to be erased.

2. Set the forward boundary mark by typing the MARK SET command, which
will be one of the following (whichever works for your terminalt):

= | Nis is an example, nothing more. This is an
example, nothing more.

This is an example, nothing more. This is an
example, nothing more. This is an example,
nothing more.

This is an example, nothing more.

Mark Set
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tAlso try:

One of these commands will cause Perfect Writer to respond with the
message ''Mark Set"’ in the Echo Line, indicating that a forward invisible
boundary mark has been set at the beginning of the region to be erased. (This
message will disappear when you move the cursor to set the other boundary.)

3. Move the cursor to the end of the region to be erased, placing it just after the
last character. The cursor constitutes the rear boundary marker.

4. Type the WIPE REGION command:

This is an example, nothing more. This is an
example, nothing more.

This is an example, nothing more. This is an
example, nothing more. This is an example,

nothing more. il
This is an example, nothing more.

Perfect Writer removes the region of text between the invisible mark and the
cursor.
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MARK WHOLE PARAGRAPH Command

Defines or marks the paragraph which the cursor is in. It places the mark at the
end and the cursor at the beginning of the paragraph. It is used with the WIPE
REGION and YANKBACK command for copying or moving paragraphs. Position
the cursor anywhere within a paragraph. Type the MARK WHOLE PARAGRAPH

command:

This is an example, nothing more. This is an
example, nothing more.
This is an example, nothing more.

Entering the
WIPE REGION command

will remove the paragraph.

Entering the YANKBACK command

This is an example, nothing more. This is an
example, nothing more.
This is an example, nothing more.

Note: the deleted text is now restored

will restore the paragraph.

If the cursor is moved somewhere else and the YANKBACK command given,
the deleted paragraph will be inserted at the cursor position. It is also possible to
switch to a different buffer and copy the deleted paragraph into the different buf-
fer.
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INSERTING

Perfect Writer automatically inserts new words and characters into your text as
you type them, moving all original text to the right.

The following steps should be routinely followed when inserting new text:

1. Move the cursor to the point in the text where the new material is to be in-
serted.
2. Begin typing the insertion.

3. If you find it annoying to watch adjacent text being shifted as you insert, ex-
ecute the OPEN INSERT command, which will create a new blank line for
your insertion. With cursor at the point of insertion, type the OPEN INSERT
command:

This is an example,-nothing more. This is an

Before example, nothing more.

This is an example, =

After nothing more. This is an example, nothing more.
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Perfect Writer creates a new blank line for your insertion, by placing an in-
visible 'newline’ character just ahead of the cursor. To close lines again
following the insertion, type the CLOSE INSERT command:

essscee

This is an example, and absolutely nothing else more.
_This is an example, nothing more.

4. Following your insertion, adjust the paragraph to which text has been added,
by typing the ADJUST TEXT command. Place the cursor anywhere inside
the paragraph to be adjusted.

L )

Notice how
"more'’ has
been placed
on the next
line to have a
smooth right
edge on the
text.

This is an example, and absolutely nothing else
more._This is an example, nothing more.

Perfect Writer automatically 'fills' short lines and 'wraps’ longer lines in
order to make the text uniform.
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The INSERT FILE Command

Perfect Writer allows you to insert a file anywhere in your document. Simply
position the cursor where you want the file inserted and enter:

Perfect Writer will respond in the Echo Line:

File to Insert[CRI:

/
/

Enter the filename and press the carriage return. Perfect Writer will insert the
file into your current file buffer at the position of the cursor. The cursor is left at
the end of the inserted file. The inserted file is also placed in the temporary storage
buffer and can be 'yanked back’ elsewhere.
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DELETE AND INSERT Command Summary

ete Previous Character Delete Pious Word
CR
te Next Character Delete Next Word
(ere] ® @ ........ (@

Delete to End of Line Delete Entire Line

(esc)--

Delete Sentence Forward

Wipe Region Mark Whole Paragraph

@ ........ @

kbac

)

Open Insert ' Close Insert
E")—O] @ ........ (D ()

Insert File

E—0

Note: The commands are found on the Reference Card.
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Exercise:

Call up Perfect Writer's exercise text, "EDITME2.MSS"' from CP/M by typing:

A>pw editme2.mss

followed by a carriage return

On this text practice deleting and restoring words and sentences:

1.

Delete the first six characters of the first line. Can you 'yank' them back? (No,
because Perfect Writer does not save individual characters.)

Delete the first two words, using the DELETE NEXT WORD or DELETE
PREVIOUS WORD commands. Can you yank these words back? (Yes!
Perfect Writer temporarily saves deletions that are larger than a single
character.)

Delete a line or portion of a line giving the DELETE LINE command. (Notice
that if the cursor is in the middle of a line only the characters to the right of
the cursor are deleted.)

Delete an entire line, after first positioning the cursor at the end of the line.
Delete a sentence.

Delete the first seven lines, afterwards restoring them using the YANKBACK
command.

Delete the entire document! Which of the MARK SET commands work for
your terminal?
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EDITME2: Practicing Deletions

Mark Twain gave probably the best advice ever on writing and editing when he
said ""When in doubt, strike it out!"’

Of course, Mark Twain did not have Perfect Writer then to help him delete
things. He certainly would have been amazed at how quickly and neatly deletions
from a text can be made now. No more having to work around lines that have
been ‘eX'd out.' No more having to write back IN something you have mistakenly

scratched over. (Perfect Writer temporarily saves all deletions larger than a single
character.)

Note that the Meta (or Escape) and Control commands share for the most part
the same relationship here as they did for moving the cursor. That is, while a Con-
trol ----- D will delete the next character, Escape ----- D will delete the next word.

Again, you don't have to learn all the commands at once. A few to start will
serve you well for a long time.

When you are finished enter the QUIT command:
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Chapter VI
STORING YOUR TEXT

Introduction

You have finished creating and editing a document, and now wish to have
Perfect Writer save it for later editing and printing. Perfect Writer will save your
document as a 'file," identifying it with a unique 'filename.’ In saving your docu-
ment as a file, Perfect Writer creates in effect a ‘'master copy’ of the document,
which cannot thereafter be erased or destroyed unless you specifically request it.

When you wish to edit a document you have previously saved, Perfect Writer
places a copy of that document into a temporary working space for you.
Whatever changes you make to this copy do not affect your original.

When you have finished editing the copy, you have the option of either: replac-
ing the original with the newly edited copy, or of saving the copy in a new file by
itself, thereby retaining both versions of your document.

Perfect Writer allows you to create as many new files as storage space will
allow. To help you remember the files you have created, the CP/M operating
system will allow you to list the names of all files on your disks.
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CP/M File Names

CP/M requires that file names follow a particular form. Specifically, file names
cannot be longer than eight (8) characters, and cannot contain any of the following
>< ., ;:=7*__ Itis helpful when creating file names to be as inventive as possi-
ble. Some examples of file names are:

CHAPTER3.MSS (Chapter three of your book)
MAYDIARY.MSS (May entries of your diary)
JSSMITH.MSS (The "'J S Smith" file)

Default File Name

Should you neglect to supply a filename, Perfect Writer will supply a 'default’
filename, one that is easily recognized: "NAME.ME."" This filename indicates that
the document contained in it has not been given a name.

Important: The 'NAME.ME' file is a temporary ‘back-up’ file into which Perfect
Writer will continue to store unnamed documents. However, each
time it stores a document, it overwrites whatever may have been
stored there previously. Don't risk losing your documents by not
giving them file names!

As a reminder of which document you are working with, Perfect Writer displays
the current file name in the Mode Line. If you have not yet named the document,
the default filename, 'NAME.ME," will be displayed.
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Creating A New File

You can create a new file at the time you enter the Perfect Writer system, simply
by selecting to 'edit a file' from the main selection menu. For example, from the
main menu:

Perfect Writer Version 1.0 Main Selection Menu
(C) 1982 Perfect Software, Inc.

Selections:
E—Edit a file <pw>
F—Format a file <pf >
P—Print a formatted file <pp>
S—Check the spelling of a file <ps>

C—Send a command line to CP/M
X—Exit from this menu to CP/M

Type one character to indicate your selection now.
Your pleasure: (E, F, P, S, C, X) -

Enter: e

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



Storing Your Text VI-4

Perfect Writer will respond

What is the name of the file you wish to edit?
>m

—
_/

Enter: THISFILE.MSS [CR]*

"THISFILE.MSS" is the name of a new file you wish to create. When Perfect
Writer comes on-line, it will present you with a blank screen, ready for whatever
document you wish to enter into "THISFILE.MSS"'. The Mode Line will appear as
follows:

Perfect Writer (Fill) thisfile:THISFILE.MSS 100%

* You may enter more than one file into editing buffers when entering the Perfect Writer editor. When you
list several files to be placed in buffers, then Perfect Writer places the last listed file on the screen.
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FILE COMMANDS

The following commands instruct Perfect Writer to retrieve or save files:
The READ FILE Command

Retrieves a stored file document and places it in the buffer currently being used,
overwriting whatever document is presently there. (Useful for 'starting over’ in
the editing of a document.)

Steps:

1. At any time during editing type the READ FILE command:

If the document currently being edited has not yet been saved (via the SAVE
FILE command or the WRITE FILE command), Perfect Writer responds with
the message:

Discard Modifications you have made?

/
/

2. Typing "NO" cancels the command and returns you to your place in the text
(in essence giving you the opportunity to save the current document.)
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3. Typing "YES' causes Perfect Writer to respond with the message:

File To Read[CR]:

—

4. Type the name of the file you wish Perfect Writer to retrieve. Perfect Writer
will read the named file into the current buffer, overwriting whatever docu-
ment is there.

The SAVE FILE Command

Immediately copies the document being edited to the disk file identified in the
Mode Line. (This command, if used frequently, guards against accidental losses of
the text being edited.) At any time during the editing process, type the SAVE FILE
command:

Perfect Writer immediately copies your document to the disk file named in the
Mode Line, overwriting your original or whatever version of the document was
there before. The system message 'Writing' is displayed briefly, followed by 'File
Written.’ o |

After safely storing your document Perfect Writer returns you to the text to con-
tinue editing.

Note: Using the SAVE FILE command causes the original 'master’ copy of the document, if one existed, to
be overwritten. Also, if you should get a "BDOS ERROR ON DISK"' message, which means that Perfect
Writer has encountered some problem with the disk {perhaps it is faulty), hit the ""Enter’’ key, or the GO
BACK command (Control ----- G). This will hopefully restore you to your file in the Editing Mode of Perfect
Writer. When the "'File Written'' message appears, either copy the file using a different filename (see the
next command), or copy it onto a different disk.
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The WRITE FILE Command

Saves the document currently being edited. However, this command gives you
the option of either overwriting the old ‘'master’ copy, or of storing your updated
document in a different file under a new name. At any time during editing,
type the WRITE FILE command:

Perfect Writer responds with the following message in the Echo Line:

File To Write[CR]:

You have two options:

Option 1: You can create a new and different file, and Perfect Writer will store
the document in that file. [Type the new filename followed by a 'car-
riage return.’]

Option 2: You can instruct Perfect Writer to overwrite the old ‘master’ copy.
[Simply type a 'carriage return.’] Perfect Writer immediately copies
your document into the file identified in the Mode Line, overwriting
what was previously stored there. (This second option is identical to
the SAVE FILE command.)
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Retrieving Your File

There are several methods of retrieving documents that have been stored as
files. However, in this Basic section we will present only one, which must be used
at the time you enter the Perfect Writer system.

Basic File Retrieval

You are about to enter Perfect Writer and wish to edit a file that you have
previously saved.

Steps:

1. Consult your system directory for the correct name of the file you wish to
retrieve. [A >dir]
2. Type the filename after the CP/M command calling up Perfect Writer:

—_
——

A> pw thisfile.mss[CR]

Perfect Writer will retrieve the file and present it to you on the screen. As we
discussed earlier, you could also retrieve THISFILE.MSS through the menu
program (option e).
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Chapter VII
PRINTING A DOCUMENT

Introduction

You have finished writing and editing a document and have saved it under a
specific file name. You now wish to print it.

Perfect Writer offers two print options: A ‘Full Feature' print option, and a
‘Quick Print’ option. The former allows use of all the typeface commands and the
microspacing features your printer is capable of. The Quick Print option allows
you to print your document exactly as you have created it on the console screen.
In the beginning as you are learning about Perfect Writer, you will probably use
the Quick Print option most often, finding it both satisfactory and convenient for a
good many of your printing needs. However, when your printing requires any of
the special typeface formats, microspacing or proportional spacing, you should use
the Full Feature print option.

In their procedures, both print options are closely related, except that the Quick
Print option ‘shortcuts’ a few steps. In this discussion we will first present the Full
Feature print option to insure that you understand the basic procedures involved
in printing a document, followed by the steps necessary to produce a 'quick print.’

In printing, Perfect Writer invokes two internal programs called ''Perfect For-
matter’’ and ''Perfect Printer.” Working together these two programs prepare and
output the final version of your document. The menu options presented in this
section represent the selections available to you when using these two programs.
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THE FULL FEATURE PRINT OPTION

The Full Feature print option allows you to use all of the formatting and printing
features provided by Perfect Writer, including:

use of either a continuous form feed printer or a single sheet feed printer,
the printing of multiple copies,

the ability to start printing at any page of your document,

use of all of the type face format commands.

STEP 1. Call up Perfect Writer's Main Selection Menu by entering:

—_—
—

A> menu[CR]
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Perfect Writer will present the Main Selection Menu:

Perfect Writer Version 1.0 Main Selection Menu
(C) 1982 Perfect Software, Inc.

Selections:
E—Edit a file <pw>
F—Format a file <pf >
P—Print a formatted file <pp>
S—Check the spelling of a file <ps>
C—Send a command line to CP/M
X—EXxit from this menu to CP/M

Type one character to indicate your selection now.
Your pleasure: (E, F, P, S, C, X) -

STEP 2. Before any document can be printed, it must be formatted. For this exam-
ple we are assuming that our file would not previously have been formatted.
Therefore our selection here would be ''F—Format a File.”” Simply type the letter
I IFI 1 .

Perfect Writer will respond:

Type the name of the file you wish to format below.
>
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STEP 3. Enter the document's filename. You need not include the extension
"".mss'’ since Perfect Writer will assume this. Also, if the file is on a different disk
drive than the program disk containing Perfect Writer (which is the usual situa-
tion), then do not forget to specify the drive the document is on. For example:

Type the name of the file you wish to format below.
>vyourfile[CR]

Perfect Writer transfers you to the Perfect Formatter Selection Menu:

(Perfect Writer) Perfect Formatter Selection Menu
(C) 1982 Perfect Software, Inc.

Available options for the formatter are:
C—Send the output to the console device
D—Format for a different device type
P—Send the output to the printer device
O—Name the output file differently
T—Make the top level environment text
G—Start formatting now
X—Return to the top level of the menu

pf yourfile
Your pleasure: (G, D, P, O, T, G, X)
-
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When formatting your document Perfect Formatter will create a new in-
termediate file called a "'FIN-file,"" standing for "'FINished'’ or ""FINal." (This file
can be identified on your directory by the "".FIN'' extension that has been attached
to the filename.) The "FIN-file'' is used later by Perfect Printer in printing your
document. This selection menu presents the several options available in the crea-
tion and subsequent use of this '"FIN-file." Several require further explanation:

C — Sent output to the console (That is, while creating the formatted ''FIN-file,"
display it concurrently on the console. With this option no FIN-file will be
produced.)

D — Format for a different device (Normally the FIN-file will be created to meet
specifications of the default printing device you have specified during con-
figuration. However, this option allows you to format the file for any
alterate device you have defined to Perfect Writer. [See Chapter XVIII,

page 1])

P — Send output to the Printer (This is the Quick Print option. When this option
is selected then no FIN-file is produced. Like the ""C'’ option, this option
prints the file while formatting it.)

O — Name the output file differently (This option allows you to give the output-
ted FIN-file a different name. For example, when formatted "'yourfile.mss"
might become '’thatfile.fin'".)

T — Make TEXT the top level environment. (This option allows you to change
the format environment from VERBATIM to TEXT [see Chapter XIV, page
4
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It is possible to select more than one of these options. Each one that you select
will be ""echoed’’ in the menu Echo Line. For example:

pf -c -text yourfile

—

Note here that Perfect Writer echoes the name of your file in the menu Echo Line,
along with the 'pf'’ command (which can be used to invoke Perfect Formatter
directly without using the menu system.!)

STEP 4. For this example, let us assume that we wish only to format the file with-
out selecting any special options. We would select "'G— Start formatting now."’

Perfect Formatter automatically creates a ''FIN-file,"" storing it on disk.

1The Perfect Writer menu program has been designed to make Perfect Writer easier for you to use.
However, it is not necessary to use the menu program and after acquiring experience with Perfect Writer
you may find it an unnecessary aid. To assist you in learning how to use Perfect Writer without the menu
program, all commands issued by the menu program are echoed on the screen. What you accomplish using
the menu program could also have been achieved by directly entering the commands echoed in the menu. If
you enter the commands directly you would save the time it takes to call into your computer’'s memory the
menu program and the time it takes to switch out. You may elect to delete the menu program at any time
without affecting the performance of Perfect Writer.
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STEP 5. Following formatting you will be transferred back to the Main Selection
Menu of Perfect Writer. You are now ready to print your document. Select ''P
—Print a Formatted File."

Perfect Writer responds in the menu Echo Line:

Type below the name of the formatted file you wish to print
> yourfile[CR]

/

STEP 6. Enter the name of your file WITHOUT the extension. (Remember that
Perfect Formatter has just created a new, intermediate, formatted file and labeled
it "YOURFILE.FIN". When printing this file Perfect Printer will assume the
" .FIN'' extension. If your file has not been formatted and assigned the "’.FIN"' ex-

tension, then it will not be printed.) Enter:

>Thisfile [CR]
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Perfect Writer transfers you to the Perfect Printer Selection Menu:

(Perfect Writer) Perfect Printer Selection Menu
(C) 1982 Perfect Software, Inc.
Available options for Perfect Printer are: :
N—Start printing at a page other than page 1

O—Send to a different output port than the default
P—Pause for manual insertion of each sheet of paper
C—Print multiple copies of the file

G—Start printing the file now

X—Return to the top level of the menu

pp yourfile
Your pleasure: (N, O, P, C, G, X)

This menu presents the various options that are available to you during print-
ing. You can select more than one option, but not all. Selecting too many options
will result in a "“warning'’ from Perfect Writer saying it cannot do all that you ask.
The options are:

Where to Begin Printing: It is possible to begin printing in the middle of a doc-
ument. This option allows you to specify the page on which printing is to begin.

Use Different Output Port: This would be used if you had a serial as well as a
parallel printer connected.

Single Sheet Printing: If you select this option Perfect Printer will ""pause’’ be-
tween pages and allow you to insert a fresh sheet of paper before continuing.

Multiple Copies: If you wish to print more than one copy of the document, you
will be asked to specify the number of copies.
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Your selections will be "echoed’’ in the menu Echo Line, along with your file-
name and the command that can be used to invoke Perfect Printer. For example:

pp page2 -3 - pause yourflle

NS

Perfect Printer ~ Startonpage2 Print3copies Pause for filename
command form single sheets

STEP 7. When you have selected the printing options, select the option that will
commence printing of the document:

"G — Start printing the file now"’

Perfect Printer will clear the screen and respond with the message:

Perfect Printer 1.0
1982 Perfect Software, Inc.
Printing “YOURFILE.FIN’ on device ‘YOURPRINTER'—OK?

/
/

Enter "'Y"'.

As it prints your document, Perfect Printer will echo the page number of the
page it is printing on the screen of your terminal. After your document has been
printed, Perfect Printer will return you to the Main Selection Menu of Perfect
Writer.
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THE QUICK PRINT OPTION

The Quick Print option is similar to Full Feature Print Option, except that it does
not allow printing to begin in the middle of a document nor does it allow the print-
ing of multiple copies. Further, it will NOT permit the use of typeface commands.
The first three steps of the Quick Print option are identical with the Full Feature
print option.

STEP 1. Call up the Perfect Writer menu system by typing:

A> menu[CR]

Perfect Writer will respond with the Main Selection Menu:

Perfect Writer Version 1.0 Main Selection Menu
(C) 1982 Perfect Software, Inc.

Selections:
E—Edit a file <pw>
F—Format a file <pf >
P—Print a formatted file <pp>
S—Check the spelling of a file <ps>
C—Send a command line to CP/IM
X—Exit from this menu to CP/M

Type one character to indicate your selection now.
Your pleasure: (E, F, P, S, C, X) -
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STEP 2. Select "'F—Format a File".
Perfect Writer will respond:

Type the name of the file you wish to format below.
>

_/
__/

STEP 3. Enter the name of your file, with or without the extension "*.MSS"

Type the name of the file you wish to format below.
>yourfile[CR]

Perfect Writer will transfer you to the Perfect Formatter Selection Menu:

(Perfect Writer) Perfect Formatter Selection Menu
(C) 1982 Perfect Software, Inc.

Available options for the formatter are:
C—Send the output to the console device
D—Format for a different device type
P—Send the output to the printer device
O—Name the output file differently
T—Make the top level environment text
G—Start formatting now
X—Return to the top level of the menu

pf yourfile

Your pleasure: (C, D, P, O, T, G, X)
]
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STEP 4. Until now the steps for the Quick Print option have been essentially the
same as the Full Feature print option. At this point however, the Quick Print op-
tion requires that you make only two selections, in this order:

a) Select ''P—Send the output to the printer'’. This selection will be echoed in the
menu Echo Line:

pf -p yourfile

b) Select "'G—Start formatting now"'.

Perfect Writer will clear your screen and display the message:

Perfect Formatter 1.0
(C) 1982 Perfect Software, Inc.

_/
/

The printer will begin printing your document. As it is printed Perfect Writer
will echo the current page it is printing on your terminal. When your document is
finished printing Perfect Writer will return you to the Main Selection Menu.

Selecting the Quick Print option instructs Perfect Formatter to print your docu-
ment WHILE it is being formatted. That is to say, the ""FIN-file"’ is being outputted
directly to your printer. Perfect Writer's internal program ''Perfect Printer’’ which
allows printing of multiple documents and use of the typeface commands is being
bypassed altogether.
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STOP PRINTING

Typing the GO BACK (or CANCEL) command at the console at any time during
the printing operation will cause Perfect Writer to stop printing the current file
document.

EXERCISE

Print Perfect Writer's practice document "LETTER1.MSS'’, shown below. Send
this letter to a friend by editing it appropriately. Save it, using the SAVE FILE com-
mand (Control ----- X Control ----- S). Finally, print your changes using the printing
procedures just outlined.

(enter your return address,
Anytown, Anystate, ZIP)

Dear [Your friend's name]:

Surprise! Here's a letter to you in the middle of the day. Actually it's just a prac-
tice letter. What I'm doing is testing our new word processor, Perfect Writer,
which we've just installed. Of course, you know we've had word processors here
before. But let me tell you Perfect Writer is different! (Wow! What a difference!
Where has this thing been all my life?!)

Let me tell you about it:

It includes all the standard writing and editing features you might expect on a
word processor: a variety of commands that quickly and easily move the cursor;
simple deleting and inserting procedures; safe and convenient routines to store the
material you've just created.

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



VII-14 Printing a Document

But besides this it offers several really wonderful features I haven't seen before,
like: being able to divide the screen into two separate parts, each of which can
hold a different document. Using this ’split-screen’ you can edit one letter based
upon information in another. You can even transfer sections of text between the
two. Or you can simply use the two screens to compare two different versions of
the same text to see which is better. Can you imagine all that?!

But there's more. . .

Perfect Writer uses something called 'virtual memory,” which means that you
don’t have to worry any more how long the document is that you want to write
and edit. With Perfect Writer I can edit anything from a memorandum to a book!
As well, cursor commands allow me to view instantly any part of the document I
wish, no matter how long it is. 1 think that is utterly fantastic.

As far as printing goes, Perfect Writer offers two print options. The first is just
your basic printer, which will quickly reproduce on paper whatever you've just
created on the screen.

However, when you need to get fancy and ‘perfect,’ especially with long docu-
ments (Oh, don't we love to do those over and over again!), Perfect Writer offers a
system that literally does the formatting for you. No more having to set tabs,
margins, indentions, or to keep track of paging, footnotes, index entries—all that
stuff!

All you have to do is to tell Perfect Writer, with a brief, easily understood com-
mand, how you want to format any particular portion of text: as a list, a chapter
heading, a quotation, an address, an example—there are more than 50 formatting
options provided.

Perfect Writer automatically does what needs doing—centers it, boldfaces it,
underlines it, indents it, italicizes it, numbers it, single or double spaces it—
whatever! Any changes you might make later are automatically incor-
porated—say, if you add another footnote or an extra chapter section. These
changes are automatically reflected in the Table of Contents and alphabetized in-
dex which Perfect Writer automatically produces. Can you believe all this?

I know that this description must make you think that Perfect Writer is
something out of the twenty-first century. . .!

But to top it off, Perfect Writer is EASY TO LEARN!
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The people we ordered it from claim that it is the most advanced word process-
ing system available, written in the most advanced computer language and mod-
eled after the world's most powerful word processor that has until now only been
available on large computers. This scared me at first because I imagined 1'd have
to go through some awful process of learning a complicated computer language—
you know, something like 'Fortran’ or something.

But this wasn't the case with Perfect Writer. Even though it has a large and flexi-
ble set of commands, they're not difficult to learn. In fact, for what they ac-
complish, they're a lot more understandable and sensible than all the other
systems I've seen.

Too, the manual that accompanies Perfect Writer is READABLE! I can actually
understand what it's talking about, and it's easy to find things if I have a question.
(You know how incomprehensible some of this stuff is they try to sell you!)

(Perfect Writer must be easy to learn if in just one day I've learned to do all this!)

Whew! This is some letter. You can see how enthusiastic I am. I guess for the
first time in a long time I feel that I'm learning some new and valuable skill—be-
cause these computers are here to stay. (As far as I'm concerned they didn't get
here a moment too soon!)

I could go on, but listen, why don't you ride the elevator down during lunch and
I'll show you what Perfect Writer will do. Then you can start lobbying for one in
your department, too. If this place needs one thing, it's more Perfect Writers work-
ing for it.

Yours,
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Chapter VIII
MODES AND ADDITIONAL COMMANDS

Modes of Operation

When you begin editing Perfect Writer provides you with a standard editing
mode called "fill."" In the Fill Mode lines are ‘wrapped’ when the text you are ent-
ering goes beyond the right margin (also called the 'fill column'’). That is to say,
the words that would otherwise extend beyond the right margin are brought back
to start a new line, i.e. ""wrapped.”’ This makes your text appear neat and orderly
on the screen, and there is no need to continually monitor line lengths as you
would with a typewriter.

In addition to the Fill Mode, Perfect Writer offers several other editing ‘'modes.’
These additional modes provide features that you may want to use while editing.
If so, you can select the particular mode you want with the mode selection com-
mands.

Except for 'Normal Mode," all of the modes listed below represent modes of
functioning that can be ADDED to the standard Fill Mode, which is to say, that Fill
Mode will continue to function even though the new mode has been added.

Modes Available
Fill Mode

Perfect Writer provides the Fill Mode as the standard editing mode. When you
enter Perfect Writer you will begin in the Fill Mode. The major feature of the Fill
Mode is that words are wrapped around to the beginning of the next line after you
reach the right margin (termed the fill column).

‘Normal Mode

Normal Mode turns off the ‘'word wrap’ feature of the Fill Mode and allows you
to type a line to the right edge of your screen (column 80). It does not automatically
wrap text entered. This is a useful feature when you are preparing tables or other
text which will not be in the form of paragraphs.

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



VIII-2 Modes And Additional Commands

Save Mode

To prevent the inadvertent loss of text entered, Perfect Writer offers the Save
Mode. In the Save Mode text is saved (or written on your disk file) after every 512
characters are typed in. The limitation of this mode is that it slows down text entry
because it requires a pause while saving the text. When a document becomes
several pages long, the saving operation takes longer and is more inconvenient.

View Mode

The View Mode allows you to examine text without being able to alter it. If you
want to be sure that a document remains unchanged while you review it with the
editor, this is the mode you would select.

Overwrite Mode

Overwrite Mode turns Perfect Writer into a different kind of word processor,
where the cursor always moves vertically and typed characters overwrite instead
of inserting.

The ADD MODE Command

The following command allows you to add the features of the selected mode. To
add a mode, enter:

Perfect Writer will respond by asking for the mode name in the Echo Line:

Mode Name[CR]: -

Enter the mode desired and it will be added.
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The DELETE MODE Command

To delete a mode simply enter:

Perfect Writer will respond:

Delete Mode[CR]:-

Enter the mode you want to delete and it will be deleted.
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The REPEAT Command

Causes other commands (or characters) to repeat. The number of repetitions
may be specified, but if it is not, a default value of four (4) is supplied by Perfect
Writer, causing the other command to repeat four times.

Steps:
1. Type the UNIVERSAL REPEAT command:

Perfect Writer responds with the message:

Argument: 4 -

—

2. Enter the number of repetitions desired. The default value of '4’ repetitions
will be replaced with the number that you type.

3. Enter the command (or character) you wish to have repeated. Perfect Writer
immediately repeats the command or character.
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Example 1: You wish to draw a line across the page. Type the UNIVERSAL
REPEAT command:

followed by:

'65' (the width of a page)
followed by:
'—' (a single dash)

Perfect Writer will produce a line of dashes across the screen, thus:

Argument: 65

META REPEAT

Typing Escape followed by a number (1,2,3,. . .99) is an alternative method for
repeating a command. Thus entering:

Escape 65 -

would produce the same result as in example 1 above.
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The UPPERCASE WORD Command
Changes the characters of a word to uppercase.
Steps:

1. Position the cursor before the word to be "uppercased.’
2. Type the UPPERCASE WORD command:

eecescne

Perfect Writer changes each letter in the word to uppercase and leaves the
cursor at the end of the word.

The LOWERCASE WORD Command

Lowercases all letters in the current word. Follow the same procedure used for
UPPERCASE WORD command.

¢sescsces

The CAPITALIZE WORD Command

Capitalizes the current word. Follow the same procedure used for UPPERCASE
WORD command.
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The LOCATION Command

Displays the location of the cursor point (in characters from the beginning of the
buffer), the length of the buffer in characters, the current column, the location of

the mark (in characters from the beginning of the buffer), and the current line
number. Enter:

Perfect Writer will respond:

Point 300 length 300 column 0 mark0 line 12

A
<4 / N\~

 —
location of length of column location line cursor
the cursor file in cursor is in of the is on
characters invisible
mark
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The TRANSPOSE CHARACTERS Command

Switches the character the cursor is on with the character before it, leaving the
cursor after the second. Position the cursor on the second of the two characters to
be switched. Type the TRANSPOSE CHARACTERS command:

\
T
Before
This ezrfect Writer is amazing.
Q
After
This Perfect-Writer is amazing.
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The TRANSPOSE WORDS Command

Transposes the two words before and after the cursor, leaving the cursor after

the second. Position the cursor between the two words to be transposed. Type the
TRANSPOSE WORDS command:

Q
Before
This Writegll Perfect is amazing.

caceece

Q
After
This Perfect Writer-is amazing.

Note: If the cursor is at the end of a line, the last word on the line is exchanged
with the first word on the next line.
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Part 11
ADVANCED EDITING PROCEDURES

In this Section

¢ Editing Multiple Files
e Split-Screen Editing
® Copying & Moving Text

e Searching
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Chapter IX
EDITING MULTIPLE FILES
Introduction

When you wish to edit a document you have previously stored as a file, Perfect
Writer retrieves a copy from disk storage and places it into a temporary work-
space, called an 'editing buffer."f

Sample text file.

Sample text file

Figure 4: Console screen is a window on your text in buffer.

In this illustration a file document called 'LETTER.MSS' has been copied into an
editing buffer. From the buffer it is being displayed onto the console screen.

Using such a procedure is convenient because changes that you make to the
copy do not affect the original version of your document, which remains safely
stored on disk. Thus, you can ultimately decide against keeping whatever changes
you make and know that your original version is unaltered.

When you have finished editing, you can either replace the original version with
the new, or store the new version in a separate file by itself. This, then, is the basic
operation of editing a document.

T Buffer is a term used to define the space in the computer's memory where text material is temporarily
stored while the computer is on.
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Editing Several Files

It is possible to have more than one document at a time in temporary editing
buffers, as the following diagram illustrates:

Memorandum

Dear Mr. Smith:

Dear Mr. smitn,

Figure 5: Console screen provides a separate window on two different documents.

In this illustration, two files have been copied into editing buffers from disk
storage. One is being displayed on the console screen, while the other is waiting to
be displayed.

Up to seven documents can be held at one time in temporary editing buffers. As
we shall see, the use of multiple buffers allows easy comparison and editing of
documents, and especially easy transfer of text between documents.
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Buffer Names

Every editing buffer temporarily assumes a name when in use. This name is the
name of the last file from which or to which a document has been copied. If the
document in the buffer is new and has not yet been named, the default name
'NAME.ME' is assigned to the buffer.

The buffer takes as its name the first component of the filename. For example, if
the file in the buffer is called 'LETTER1.MSS,’ the buffer name will be 'LETTER1.'
In the Mode Line both the buffer and file names will be displayed, thus:

Perfect Writer (Fill) letter1: LETTER1.MSS -100%

Ny e’ h—ﬁ,———-/

/ // I
‘ I

buffer name filename

Figure 6: Mode Line with buffer names
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File & Buffer Commands

The following commands allow you to create buffers, delete buffers, copy docu-
ments into and out of buffers, switch the viewing screen from one buffer to
another, and to list the names of buffers currently in use. You have already learn-
ed some of the file manipulation commands in the section on storing, and these
commands round out the repertoire of commands you can use to create and
manipulate files.

The FIND FILE Command

Retrieves a stored document and places it in a buffer for you to edit. If the docu-
ment you request is already in a buffer, this command switches you from the buf-
fer currently being used to the buffer containing the document you requested. At
any time during editing type the FIND FILE command:

Perfect Writer responds with the message:

File to Find [CRI: -

—

Enter the name of the file followed by a carriage return. Perfect Writer retrieves
the file and places it in a buffer for you to view.
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Note: In retrieving a file from storage Perfect Writer always attempts to place the
file in a buffer which has the same name. If you request a file whose name is
associated with a buffer that is already in use, Perfect Writer will display the
message: ''Buffer in Use! Name of Buffer to Use?[CR]:"’. This circumstance often
arises when requesting a second ’original’ copy of a document you have been
editing, in order to compare the changes you have been making.

For example, you have been editing a file document named 'LETTER1.MSS' in a
buffer called 'LETTER1." You wish to examine the original version of the docu-
ment, which, of course, is also called 'LETTER1.MSS.’ Using the FIND FILE com-
mand you get the message ''Buffer in Use! Name of Buffer to Use?|CR]:"

Perfect Writer in retrieving a second copy of the original 'LETTER1.MSS' has at-
tempted to place it in a buffer which it wants to name' LETTER1'—only to find that
such a buffer name already exists!

When this situation arises, you must supply a different buffer name in which to
place the second copy of the document. If you answer with only a carriage return,
Perfect Writer will use the old buffer (and destroy anything that was in it). If you
want to keep the old buffer, then you might enter: 'LETTER1a’ as a new buffer
name.

Further Note: The FIND FILE command is useful in creating new files. If the file
you request does not exist, Perfect Writer will create a new file in an empty buffer,
whose name will be the first component of the filename you have been given.
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The SWITCH BUFFERS Command

Allows you to switch between buffers actively in use, or to create a new blank
buffer for entering a new document. Type the SWITCH BUFFERS command:

Perfect Writer will respond in the Echo Line with:

This is the contents of letter 1 buffer.

Perfect Writer (Fill) letter1: LETTER1.MSS 100%
Switch to Buffer[CR]:

Enter the name of the buffer you wish to use, followed by a carriage return.
(Remember: the buffer name is only the first portion of the filename.) Perfect
Writer switches you to the buffer you have named. For example, if you enter:
memo|CR] Perfect Writer will switch you to the buffer named ""'memo."
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This is the contents of the memo buffer which has
just been switched to.
Perfect Writer (Fill) memo: MEMO.MSS 100%

Note: If the buffer you name does not exist, Perfect Writer will respond with the
message:

Create new buffer?[CR]: g

/
__/

"Y' causes Perfect Writer to create a new empty buffer identified by the name
you have given, while ""N'’ cancels the original command.

Further Note: The filename for any new buffer will be the default filename,
'NAME.ME,' and will remain such until you assign it another name, usually when
'writing the file’ (see Chapter VI, page 7).

One More Note: The SWITCH BUFFERS command can be used to switch back
and forth quickly between two buffers, without having to specify the buffer
names each time.

If only a carriage return is entered when the message ''Switch to Buffer[CR]:" is
displayed, Perfect Writer will switch to the buffer that was last switched from.

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



IX-8 Editing Multiple Files

The BUFFERS DIRECTORY Command

Instructs Perfect Writer to display a directory of all the buffers created during an
editing session, together with the names and lengths of the documents they con-
tain, and whether or not these documents have been 'saved.’ This command is
useful should you forget the names of the buffers that currently exist.

Steps:
1. Type the BUFFERS DIRECTORY command:

Perfect Writer displays in the top left portion of the screen the list of current
buffers. For example:

buffer namef j/ﬁle name
letter1 234 LETTER1.MSS \ \

{ { memo * 678 MEMO.MSS
name * 123 —NAME.ME
.~ I~ length of buffers
*‘asterisk’/ in characters

indicates

document has
been modified
but not saved

Figure 7: Illustration of buffer directory

The buffer directory will disappear when you resume editing.
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The DELETE BUFFER Command

Deletes a buffer from the set of buffers actively being used. This command is

useful in freeing storage space should a ''Swap File Full'' error message occur (see
Appendix C, page 1.)

Steps:
1. Type the DELETE BUFFER command:

Perfect Writer will respond with the message:

Delete Buffer[CR]: g

2. Type the name of the buffer to be deleted.
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Quitting with Multiple Files

When you have finished editing multiple documents and wish to leave the
"Writing/Editing'’ mode of Perfect Writer, typing the QUIT command (Control
----- X, Control ----- C) will, if you have not yet stored or saved any of the docu-
ments in active buffers, result in the following message from Perfect Writer:

Abandon Modified Buffer(s)? -

—

A "'yes'' will erase all of the modifications you have just made to the current file
including any modifications to other files in other buffers. “No'" will instruct
Perfect Writer to cancel the QUIT command and return you to what you were do-
ing before you issued the QUIT command (giving you the opportunity to save your
newly edited or created documents).

To save the documents existing in the various buffers:

1. Enter the BUFFERS DIRECTORY command:

An asterisk, *, beside a buffer name indicates that the document contained in
the buffer has not been saved since it was last modified.

2. Switch to the first buffer whose document you wish to save, using the
SWITCH BUFFERS command:
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3. Save the document by giving the SAVE FILE command or the WRITE FILE
command, depending on whether you wish to overwrite the old file or
whether you wish to create a new file.

SAVE FILE:

WRITE FILE:

4. Continue switching to various buffers in this way, saving the documents that
you wish.

5. Finally, give the QUIT command again, this time 'abandoning’ the docu-
ments that you did not wish to save.
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Chapter X
SPLIT-SCREEN EDITING

Introduction

Perfect Writer offers the unique feature of allowing you to split the screen, or
window, appearing on the console into two separate screens, or windows, one
atop the other. Using two screens, it is extremely easy to modify one document
based upon information in another, or to transfer sections of text from one docu-
ment to another.

Two Windows

Normally, the single screen window occupies almost all of the screen. In the
split-screen option each window occupies a little less than half of the screen, the
windows being separated by a row of dashes.

This is the contents of buffer #1 -

—~a——— 1 1 original window

|

Perfect Writer (Fill) buff1 :BUFF1.MSS 100% —=————7—— Mode Line

This is the contents of buffer #2

second window

Figure 8: Illustration of split screen
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When a second window is created it simply displays an identical copy of the
document which was being edited in the original (full-screen) window. The
original full-screen window, which still holds the cursor, has become the top win-
dow.

Initially both windows will display the same document belonging to the same
buffer. Thus, editing changes made in one window will affect the other window
also. However, the purpose of split-screen editing is that each window should dis-
play a different document held in a separate buffer. When this is the case, editing
commands given in one window affect only the document being viewed in that
window.

In the illustration to the right, two documents, 'LETTER.MSS' and
'MEMO.MSS," have been retrieved from disk storage and placed in separate
editing buffers, named 'letter’ and ‘'memo’ respectively. From these buffers both
documents are being viewed on the screen simultaneously. The editing buffers
each contain the full contents of their respective files. It should be understood that
what are being viewed in the two windows are not just different documents, but
the contents of different editing buffers. This is important because it means
that you can view and edit simultaneously different portions of the same docu-
ment. How is this accomplished? — with the TWO WINDOW command.
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The following diagram illustrates the use of two windows:

document files on your disk

seven possible
editing buffers

Dear Mr. Smith: Memorandum

file copied

file copied

file being
displayed
in top
window

Memorandum

file being
displayed
in bottom

Dear mr. Smith:

Figure 9: Console screen provides a separate window on two different documents.
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WINDOW COMMANDS

The following commands govern the creation and manipulation of two win-
dows:

The TWO WINDOWS Command

Splits the screen, changing one window into two and leaving the cursor in the
upper window.

;his is line 1 of the example.
This is line 2 of the example.
This is line 3 of the example.
This is line 4 of the example.
This is line 5 of the example.
Before This is line 6 of the example.

;his is line 1 of the example.
This is line 2 of the example.
This is line 3 of the example.
This is line 4 of the example.

Screen is divided

After
into two windows

This is line 1 of the example.
This is line 2 of the example.
This is line 3 of the example.
This is line 4 of the example.

Note: Initially the text displayed in the lower (second) window will be identical to that displayed in the top
window. This is because both windows look into the same editing buffer. Editing changes in one window
will, therefore, affect the other window as well.
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The ONE WINDOW Command

Ends split screen editing by making whichever window the cursor is occupying
the only window on the screen.

Ihis is line 1 of the exampie.
This is line 2 of the example.
This is line 3 of the example.
This is line 4 of the example.

Before

This is line 1 of the example.
This is line 2 of the example.
This is line 3 of the example.
This is line 4 of the example.

This is line 1 of the example.
This is line 2 of the example.

This is line 3 of the example.
This is line 4 of the example.
This is line 5 of the example.
After This is line 6 of the example.
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The ENLARGE WINDOW Command

Increases the size of the window holding the cursor by one line (thus decreas-
ing by one line the size of the ‘other window.’)

Type the ENLARGE WINDOW command:

{up arrow)

Note: A window may not be decreased in size to display fewer than three lines.
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The VIEW NEXT SCREEN (Other Window) Command

Displays the next screen of the window which the cursor is not occupying.

Ihis is the contents of buffer 1.

Before
This is line 1 of buffer 2.
This is line 2 of buffer 2.
This is line 3 of buffer 2.
This is line 4 of buffer 2.
Ihis is the contents of buffer 1.
After Wl _ _ o _____-

This is line 3 of buffer 2.
This is line 4 of buffer 2. < — Note how

This is line 5 of buffer 2. — text has
This is line 6 of buffer 2. scrolled up.
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The VIEW PREVIOUS SCREEN (Other Window) Command

Displays the previous screen of the window which the cursor is not occupying.

Ihis is the contents of buffer 1.

Before

This is line 3 of buffer 2.

This is line 4 of buffer 2.

This is line 5 of buffer 2.

This is line 6 of buffer 2.

Ihis is the contents of buffer 1.
After

This is line 1 of buffer 2.

This is line 2 of buffer 2. < Note how
" This is line 3 of buffer 2. text has
This is line 4 of buffer 2. scrolled down.
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The OTHER WINDOW Command

(the letter '0')

Switches the cursor from one window to the other.

Ihis is the contents of buffer #1 ﬂ

Ihis is the contents of buffer #2

__J

Note: The Mode Line will change to reflect the buffer and filename of the new
window.
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Exercise: Manipulating Two Windows

1. Call up Perfect Writer's exercise text "EDITME1.MSS'’ using the READ FILE
command: '

followed by:
EDITME1.MSS [CR]

2. Create two windows, by giving the TWO WINDOWS command:

The cursor will be in the top window, indicating that you are now editing in
that window.

3. Call into the top window Perfect Writer's exercise text 'EDITME2.MSS,"’ us-
ing the FIND FILE command:

"EDITME2"" will appear in the top window.
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4. Practice switching back and forth between the two windows now, by giving
the OTHER WINDOW command:

(the letter ‘o)

Notice the following:
¢ The Mode Line reflects the window that the cursor is in by displaying
the correct document filename.
* When entering a window, the cursor returns to the position that it had
occupied previously when in that window.

5. Practice changing the screen in the window which the cursor is not occupy-
ing, i.e. the 'other window,’ using the VIEW NEXT SCREEN (OTHER WIN-
DOW) command and the VIEW PREVIOUS SCREEN (OTHER WINDOW)
command:

VIEW NEXT SCREEN:

VIEW PREVIOUS SCREEN:

6. Enlarge one window, using the ENLARGE WINDOW command:

(up arrow)
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7. After you have enlarged one window (and necessarily decreased the other
window], switch windows and reverse the process.

8. Finally, end the exercise by creating one window again, using the ONE WIN-
DOW command:

The window which the cursor is occupying will become the only window on
the screen. '

" Note: The document in the window that disappeared is still present in
another editing buffer. You can easily switch to it giving the SWITCH BUF-
FER command.
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Chapter XI
COPYING & MOVING TEXT
Introduction

Perfect Writer provides extremely simple procedures for copying and moving
portions of text. Whether text is to be shifted within a single document or between
documents, the steps are essentially the same:

* Copy the word, line, or region of text into the 'temporary save buffer,’ using

an appropriate deletion command.

¢ Move the cursor to where the material is to be inserted.

® Restore the material from the temporary save buffer using the YANKBACK
command.
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Moving Text WITHIN a Document
Steps:

1. Remove the text to be shifted from its current position using any one of the
following deletion commands:

DELETE PREVIOUS WORD |(Escape. . . .. [Delete Key])
DELETE NEXT WORD (Escape. . . .. D)
DELETE LINE (Control ----- K)
DELETE ENTIRE LINE (Escape. . ... Control ----- K)
WIPE REGION procedure (which includes):
1. MARK BOUNDARIES procedure (see Chapter V, page 7) or
MARK WHOLE PARAGRAPH (Escape. . . .. H)
2. WIPE REGION (Control ----- W)

Perfect Writer automatically saves the deleted material in the temporary save
buffer.

2. Move the cursor to the new location in the document where the material is to
be placed.

3. Restore the deleted material using the YANKBACK command:
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Exercise:

Call up Perfect Writer's exercise text, "EDITME3.MSS,"" by typing:

followed by:

“editme3.mss"  [CR]

On this text practice shifting lines and paragraphs:
1. Move the first sentence to just after the paragraph.
2. Move the paragraph to the beginning of the text.
3. Switch sentences two and four.

EDITME3.MSS: Practicing Moving Text
This is sentence ONE; it goes after the paragraph.
This is sentence TWO; it will get switched.
This is sentence THREE; it will stay put.
This is sentence FOUR; where does it go?
This is the last paragraph, which is going to be placed at the beginning of the

text. That will be a trick. Actually, it is simple: Mark the boundaries, 'Wipe' the
region, move the cursor, and 'Yank’ it back!

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



XI-4 Copying & Moving Text

Moving Text BETWEEN Documents

Steps:
1. Create two windows by giving the TWO WINDOWS command:

2. In one window call up the second document you wish to transfer material
from, using the FIND FILE command:

3. Remove the text to be shifted using one of the following deletion commands:
¢ DELETE PREVIOUS WORD (Escape. .. .. [Delete Keyl])
DELETE NEXT WORD (Escape. . . .. D)
DELETE LINE (Control ----- K)
DELETE ENTIRE LINE (Escape. . ... Control ----- K)
DELETE SENTENCE FORWARD (Escape. . . . . K)
WIPE REGION procedure (which includes):
1. MARK BOUNDARIES procedure (see Chapter V, page 7) or
MARK WHOLE PARAGRAPH (Escape. . . .. H)
2. WIPE REGION (Control ----- W)

Perfect Writer automatically saves the deleted material in the temporary save
buffer.
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4. Switch to the other window using the OTHER WINDOW command:

(the letter 'o')

5. Move the cursor to the location where the material is to be inserted.

6. Restore the material from the temporary save buffer using the YANKBACK
command:

Exercise:

Practice shifting text between documents by moving a paragraph between two
of Perfect Writer's exercise texts, ""EDITME1.MSS'’ and "EDITME2.MSS."

Steps:

1. Call up Perfect Writer's exercise text "EDITME1"’ by typing the FIND FILE
command:

followed by:

editmel.mss [CR]
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. Create two windows, using the TWO WINDOWS command:

. In the window you are in (the top window) call up Perfect Writer's exercise

text "EDITME2"' by typing the FIND FILE command (as in step 1).

. Mark the boundaries of the first paragraph in "EDITME2" using the MARK

BOUNDARIES procedure (see Chapter V, pages 7-8), or the MARK WHOLE
PARAGRAPH command:

escvsce

. Delete the paragraph into the temporary save buffer, using the COPY

REGION command:

. Switch to the other window using the OTHER WINDOW command:

(the letter ‘o)

. Position the cursor at the end of the text "EDITME1."
. Recall the deleted text from the temporary save buffer using the YANKBACK

command:
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’;/

The COPY REGION Command

When moving text it is often desirable to keep the material to be moved in its
original location, even though you wish to copy it to another location as well. This
can be accomplished in two ways:

1. By restoring the text in its original location before moving the cursor to the
new location. (Once saved in the temporary save buffer, deleted material can
be recalled by the YANKBACK command ANY number of times.)

2. By using the COPY REGION command:

Steps:
1. Mark the region to be copied using the MARK BOUNDARIES proce-
dure (see Chapter V, pages 7-8), or the MARK WHOLE PARAGRAPH

command:

secsce

b 2. Copy the region to be moved using the COPY REGION command.

i\

esevsene

Nothing will appear to have happened except that a plus sign +', will
appear at the right of the Mode Line, indicating that the region has been
copied into the temporary save buffer.

3. Move the cursor to the location where the material is to be inserted.

4. Restore the material from the temporary save buffer using the
YANKBACK command:

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



XI-8 Copying & Moving Text

GATHERING AND MOVING TEXT

Although deletions are normally accumulated in the temporary save buffer only
one group at a time (see discussion, Chapter V, page 6), it is possible to move
throughout your text, copying or deleting words, sentences, and paragraphs, and
then to replace them as a group at a single location elsewhere.

In order to gather text in this way Perfect Writer must be instructed to continue
saving previous text deletions. This is accomplished by using the CONTINUE
SAVING command. The following steps illustrate this gathering process:

Steps:

1. Delete or copy into the temporary save buffer the first sentence, paragraph,
or region of text to be gathered and moved, using any of the deletion or copy
commands:

e DELETE PREVIOUS WORD (Escape. . . .. [Delete Key])
DELETE NEXT WORD (Escape. . . . . D)
DELETE LINE (Control ----- K)
DELETE ENTIRE LINE (Escape. .. .. Control ---- K)
DELETE SENTENCE FORWARD (Escape. . . .. K)
WIPE REGION procedure (which includes):
1. MARK BOUNDARIES procedure or MARK WHOLE PARA-
GRAPH (Escape. . . .. H)
2. WIPE REGION (Control ----- W)
¢ COPY REGION (Escape. . ... W)

The plus-sign, ' +', will appear in the Mode Line indicating that your deletion
has been saved in the save buffer.

2. Move the cursor to the next deletion.
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3. Your first deletion is now in danger of being lost from temporary
storage! Repositioning the cursor caused Perfect Writer to stop accumulating
deletions. Perfect Writer now expects you to restore your first deletion using
the YANKBACK command. (Note that the '+’ sign in the Mode Line has
disappeared.) Before making the next deletion you must tell Perfect Writer
to continue saving the first deletion. To do this type the CONTINUE SAV-
ING command:

sssco e

The "+’ sign which had disappeared from the Mode Line has now reap-
peared, indicating that your previous deletion will be saved along with the
deletion you are about to make.

4. Delete or copy into the 'temporary save buffer' the next word, sentence, or
region of text to be gathered and moved using any of the deletion or copy
commands (see above).

5. In this way continue moving about the text gathering deletions into the tem-
porary save buffer. REMEMBER: Always give the CONTINUE SAVING
command immediately BEFORE making a deletion!

6. Position the cursor at the location where you wish the gathered material to be
inserted.

7. Recall all the deletions you have made from the temporary save buffer using
the YANKBACK command:

Note: The newly grouped material will probably be merged together. You may
have to insert spaces between sentences, or add new lines, or even paragraph in-
dentions. As you practice gathering and shifting text, you will see that this can be
accomplished during the deleting process, by appending spaces, indentions, or
'newline’ characters (all invisible) to your text before deleting it.
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Chapter XII
SEARCHING

Several commands are provided that instruct Perfect Writer to search through a
document for an item. Depending upon the command, Perfect Writer will position
the cursor at the item, or will replace the item with another.

The FORWARD SEARCH Command

Instructs Perfect Writer to search forward from the present position of the cur-

sor to the first occurrence of an identified item, and to place the cursor just after
the item.

Steps:

1. Type the FORWARD SEARCH command:

Perfect Writer will respond with the message:

Search Forward For[ESC]: -
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2. Enter the characters, word, or string of words you wish to search for. For ex-
ample:

Search Forward For[ESC]: Perfect Writer is great!

—

3. Type the Escape key to begin the search.

Perfect Writer searches forward from the position of the cursor to the first oc-
currence of ''Perfect Writer is great!"’, placing the cursor after ''great!"

Note: To search for successive occurrences of an item, continue to type the search
command: Control ----- S, Escape. It is not necessary to retype the search string.
Perfect Writer will continue to search for the last named item.
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The REVERSE SEARCH Command

Instructs Perfect Writer to search backward from the present position of the cur-
sor to the first occurrence of an identified item and to place the cursor just before
the item.

Steps:

1.Type the REVERSE SEARCH command:

Perfect Writer will respond with the message:

Reverse Search For[ESC]: -

—

2. Enter the characters, word, or string of words you wish to search for. For ex-
ample:

Reverse Search For[ESC]: Easy as pie.

—

3. Type the Escape key to begin the search. Perfect Writer searches backward

from the position of the cursor to the first occurrence of '’Easy as pie,”’ plac-
ing the cursor before "'Easy.”

Note: To search for successive occurrences of an item, continue to type the search

command: Control ----- R, Escape. It is not necessary to retype the search string.
Perfect Writer will continue to search for the last named item.
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The SEARCH AND REPLACE Command

Causes Perfect Writer to search from the position of the cursor to the end of the
text for all occurrences of a character, word, or words, and to replace them with
another character, word, or words.

Steps:

1. Position the cursor at the beginning of the text and type the SEARCH AND
REPLACE command:

LN N

Perfect Writer responds in the Echo Line:

Replace[ESC]: -

/
__/
2. Then enter the word to replace:
with[ESCI: -
/
/
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For example, if you type the SEARCH AND REPLACE command and enter,
"’Searching is difficult”

Replace[ESC]: Searching is difficult. -

/
/
and then, "'Searching is easy"’
with[ESC]: Searching is easy.
/
/

Perfect Writer will search for every occurrence of the word string ''Searching is
difficult’’ and replace it with ''Searching is easy."
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The SEARCH AND REPLACE (With Query) Command

Causes Perfect Writer to search for and replace specified characters or words,
beginning at the position of the cursor and continuing to the end of the text. How-
ever, at each occurrence of the item to be replaced, Perfect Writer pauses to ask

for confirmation of your intent to replace.

Steps:

1. Position the cursor at the beginning of the text and type the SEARCH AND
REPLACE (With Query) Command:

eeses

Perfect Writer responds with:

Query replace[ESC]: -

2. Enter the characters or words to be replaced, followed by the Escape key. For
example:

Query replace[ESC]: This is interesting.
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Perfect Writer will respond:

with [ESC]:

3. Enter the words to be substituted, followed by the Escape key. For example:

With[ESC]: This is marvelous.

—

Perfect Writer will find the first occurrence of ''This is interesting.”” Before
replacing it with ''This is marvelous!" it will display the following message in
the Echo Line:

Replacing ‘This is interesting.” with ‘This is marvelous.” Okay?
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4. At this point you may select one of several options:

Option
You may:

Perfect Writer will:

1. Give the CANCEL command:

2. Type a 'period’:

3. Type an exclamation character:

4. Type a comma:

5. Type 'Y', 'y', or (space):

6. Type (any other key):

.. . Cease searching and replacing, leav-

ing the cursor where it was when
the CANCEL command was
given.

.. .Cease searching and replacing, but

return the cursor to the original posi-
tion where the search command was
given.

.. . Replace all remaining occurrences of

the item without stopping each time
to ask for confirmation.

.. Replaces the old item with the new,

and then asks if you are satisfied with
the result: ""Confirm Replace?"’
("Yes'' causes Perfect Writer to con-
tinue to the next item; ""No'’ causes
the original item to be restored and
the search continued.)

..Replace the present item and con-

tinue the search.

.. Will not replace the present item, but

will continue the search for the next
item.
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Not Found

If an item is not found, the message ''Not found'' will appear at the left of the
Echo Line. However, the cursor will be left after the closest match it could find.

Uppercase vs. Lowercase

A lowercase letter in the word or string of words to be searched will find and
match either a lowercase letter or an uppercase letter in the text. However, an up-
percase letter will find and match only an uppercase letter. Example:

coffee will find and match coffee and COFFEE
COFFEE will find and match only COFFEE

Mismatches

Perfect Writer searches for and matches strings of characters. Instructed to
search for the word 'the’ in the text, it will find and match such words as: ‘thesis,’
‘theatre,’ and 'father.” To eliminate such mismatching enclose the word to be
searched in 'blanks,’ using the space bar, for example:

(space)the(space)

Though a blank space is invisible, Perfect Writer nevertheless recognizes it as a
character.
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Part III
DOCUMENT DESIGN

In this Section:

® Overview

® Environment Format Commands

¢ List Format Commands

¢ Typeface Commands

¢ Document Sectioning and Organization
e Tools for Form Letter Design

¢ Document Style Commands

e [essons
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Chapter XIII
OVERVIEW

In this section of the manual you will learn about the document design capabil-
ities of Perfect Writer. As you will see Perfect Writer radically changes the con-
ventional approach to typing and preparing manuscripts. With Perfect Writer you
no longer have to worry about setting tabs and margins and line spacing. There is
no need to devise special formats for lists, quotations, or other special texts. In-
stead, Perfect Writer allows you to choose from a wide variety of custom format
options that automatically print your document the way you want.

Included in the document design and printing procedures of Perfect Writer are
such features as automatic paging, creation of a table of contents, an alphabetized
index, page headings, footnotes, page footings, and much more. All of these fea-
tures are fully integrated with Perfect Writer's editing functions. If you decide to
add three new paragraphs to your document and to delete a footnote, then simply
use the Perfect Writer editing commands to make these changes. While reformat-
ting your text, Perfect Writer automatically renumbers the pages and footnotes to
accommodate what changes you make. Your new document will be printed exact-
ly as you have designed it.
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No Need to Modify Commands

Once format commands have been placed in your document, Perfect Writer is
able to adapt those commands to the capabilities of any printer.

For example, if your command specifies that a word be italicized, but the printer
you are using can only underline, Perfect Writer directs the printer to do the best it
can, i.e. underline. However, should you later acquire a printer with italicizing
capabilities, Perfect Writer will recognize this and direct your new printer to
italicize the word properly—all on the authority of your original command!

Greater Editing Freedom

Once you have specified a format for a portion of text, you need care no longer
how that segment of text appears on your screen. Perfect Writer will rearrange the
text to match the format you have specified.

As you will see, the effect of this is to free you of the burden of having constantly
to oversee the myriad details of formatting your document (i.e., adjusting margins,
tabbing, spacing, indenting, etc.).
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Format Commands

Document design format commands are embedded in the text of your document

at the time of writing and editing, and before the document is stored in a file.
Every format command indicates two things:

1. The format option to be used.
2. The portion of text to be formatted.

The ‘@’ (At-sign) & ‘Fences’

All format commands begin with the @ (at-sign), while the text to be formatted is
normally enclosed within 'fences.’ Fences can be any of the following:

(oL <>

and '...'

Thus to format a paragraph as a quotation simply place the '@QUOTATION'
format name at the beginning of the paragraph and place any of the above fences
around the paragraph to be formatted as a quotation. In a sense, you are fencing in
the material you want formatted.
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General Form of the Format Command

In general, a format command follows the form:

The name of the format
option (sometimes
abbreviated) The text is 'fenced’

—
r T

7 N/ N
@FORMATNAME(Text To Be Formatted)

The @ 'at sign’ signals Important: NO SPACE
a format command to between FORMATNAME
Perfect Writer and FENCE

Example:

You wish to underline a sentence in a paragraph. The UNDERLINE command is
placed in the following manner:
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"@'" signalsa  Underline UX
command to FORMATNAME  Format fences

Perfect V\Qer (abbreviated)
AN
\ B
This is an example, nothing more. @ UX(The
sentence to be underlined follows immediately
after the format option name and is ‘fenced.’)

This is an example, nothing more.

This is an example, nothing more. The sentence to
be underlined follows immediately after the format
command name and is ‘fenced.’ This is an example,
nothing more.

The result
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BEGIN/END Command Form

If the text to be formatted is long and contains within it other nested format com-
mands, it is often useful to use the BEGIN/END command:

@BEGIN(FORMATNAME) .
This is the sample text which will be formatted

according to the format name option.

@END(FORMATNAME)

Note that in this command form the name of the format option is enclosed in
fences, while the text to be formatted is not. This can only be used with the envi-
ronment commands in Chapter XIV.
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Example:

You wish to format as a quotation several lines (or even paragraphs) of text, in
which are nested other format commands. Place the format commands as follows:

Underline Boldface word

word format \format

WBEGIN(QUOTATION)

Text to be \is an example of formatting text. Tis

formatted as ———— < @U(word) is underlined and this @B(word) is

a quotation bold. This ends our example.”
@END(QUOTATION)

__J

“This is an example of formatting text. This word
is underlined and this word is bold. This ends our
example.”
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‘Nesting’ Format Commands

Formatting commands can be placed one within another in a process called

‘nesting,’ as in the following example, in which a word within a quotation is
underlined:

Quotation Quotation
command fences

/L

——
———

This is §n examyie, nothing| more.
@QUOTATION[“This is a gffotation and this one
command @l(word) will be italicized.”] This is an example,

/hi G more.
/)
Ttalicize
'Fences'

Note that in the nesting example different fences for the two commands were us-
ed, i.e. brackets, [ ], for the quotation, and parentheses, ( ) for the underlined word.
This was to avoid confusion. When nesting formatting commands it is extremely
important not to confuse or omit any fences. Missing fences or similar pairs of
fences enclosed one within another will result in an error message from Perfect
Writer.

Italicize
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Sequence of Format Commands

Generally, format commands are inserted in the text in the place where format-
ting is to occur.

However, format commands that deal with the document as a whole, or with
portions of text that repeat throughout the document, such as PAGEHEADING
commands or style parameter commands that determine margins, tabs, etc., are
placed at the very beginning of the document before all other text.

Style

Many of the document design formats available can be altered using style pa-
rameter commands, which govern indentation, margins, spacing, and so on.
Where a format option can be altered using a style parameter, it will be so noted in
that format options list of 'characteristics.” Style parameter commands and their
use are discussed in Chapter XVIII.

Formatting Errors

From time to time you will improperly place a formatting command—omit a
fence, fail to supply a numbered dimension to a style parameter, etc. This will
cause Perfect Writer to generate an error message identifying the cause of the
problem. In most cases, Perfect Writer will specify the line on which the error oc-
curred.

The error messages that Perfect Writer may issue are listed in Appendix B,
together with a simple explanation of what they mean.
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Chapter XIV
ENVIRONMENT FORMAT COMMANDS

This chapter presents the 'Environment Format' commands, those format op-
tions that apply to bodies of text, i.e. lists, quotations, examples, etc. Each format
option is provided with a list of features, followed by the command form and an il-
lustration of the output that can be expected.
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@VERBATIM
The VERBATIM Environment

VERBATIM is the normal (or default) print mode of Perfect Writer. VERBATIM
causes all text to be reproduced exactly as it appears on the screen.

Features:

¢ Lines remain as they are.
® Tabs and blankspaces are preserved.

The Command Form:
@BEGIN(VERBATIM)

This is a
free form text to illustrate
the use of the VERBATIM format.
Everything is
printed exactly as you create it on the
screen.
Nothing is justified to make it fit or
look better. ...

@END(VERBATIM)

The Result:

This is a sample paragraph. This is a sample paragraph.
This is a samplie paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph.

This is a
free form text to illustrate
the use of the VERBATIM format.
Everything is
printed exactly as you create it on the
screen.
Nothing is justified to make it fit or
look better. ...

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph.
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@EXAMPLE
The EXAMPLE Environment

Provides a simple format for offsetting examples and other illustrative matter
from the rest of the text.

Features:

* Long lines are ‘'wrapped’ but short lines are left unchanged (i.e. they are not
'filled').

e Text is single-spaced and indented one-half inch on the left and one-quarter
inch on the right.

¢ Blankspaces and tabs in the text are left unchanged.

The Command Form:

@EXAMPLE(This illustrates the EXAMPLE format.

Notice that short lines

are left unchanged,

while long lines that do not fit are ‘wrapped’ to the next line.
The text is inset by one-half inch on the left

and one-quarter inch on the right.)

The Result:

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph.

This illustrates the EXAMPLE format option.
Notice that short lines

are left unchanged,

while long lines that do not fit are ‘wrapped’ to
the next line.

The text is inset by one-half inch on the left
and one-quarter inch on the right.

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph.
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@TEXT
The TEXT Environment

'Cleans-up' a text by grouping and indenting all paragraphs, justifying margins,
wrapping and filling all lines. This format option can be used to override the nor-
mal VERBATIM print mode.

Features:

® Long lines are ‘'wrapped’ and short lines are 'filled.’

e Lines will be 'justified’ according to the value of the 'justification’ style pa-
rameter (default = yes). :

¢ Line spacing, paragraph indentions, and spacing between paragraphs are de-
termined by 'spacing,’ ‘indent,' and 'spread’ style parameters respectively.
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The Command Form:
@BEGIN(Text)

This is a sample
document which originally had ragged margins,
unfilled lines, and no justification. Some paragraphs
were indented, some were
not.

This format can be used to override the VERBATIM print
mode

by simply enclosing the entire document within

a TEXT format—i.e. place @ @ BEGIN(TEXT) at

the beginning of the document, and @ @ END(TEXT) at the
end of the document.
@END(TEXT)

The Result:

This is a sample document which originally had ragged
margins, unfilled lines, and no justification. Some paragraphs
were indented, some were not.

This format can be used to override the VERBATIM print
mode by simply enclosing the entire document within a TEXT
format—i.e. place @BEGIN(TEXT) at the beginning of the
document, and @ END(TEXT) at the end of the document.

Note that in order to print an '@’ sign you need to type it twice, otherwise Perfect Writer will execute any
command following the ‘@’ sign.
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@QUOTATION
The QUOTATION Environment

Provides a format for quotations and other parenthetical remarks.
Features:

® Long lines are 'wrapped’ and short lines 'filled’; paragraphs are indented.
¢ Lines are single-spaced and inset one-half inch from either margin.

* The right edge of the text is either justified or left ragged, depending upon the

value of the 'justification’ style parameter.

¢ Paragraph indentions and spacing between paragraphs are determined by the

value of the 'indent’ and 'spread’ style parameters respectively.

The Command Form:

@QUOTATION(“This is a quotation. It is single spaced and
indented on both sides one-half inch. All lines have been
‘wrapped’ and ‘filled.’

Notice that you have to add the quotation marks yourself.”
—Howard H. Wade, 1982.)

The Result:

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph.

“This is a quotation. It is single-spaced
and indented on both sides one-half inch.
All lines have been ‘wrapped’ and ‘filled.’

Notice that you have to add the quotation
marks yourself.” —Howard H. Wade, 1982.

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph.
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@CENTER
The CENTER Environment

Causes all lines within a text to be centered between the left and right margins.
Features:

® Lines are neither 'wrapped' nor 'filled.’

¢ A line too long to fit between the margins will begin at the left margin and ex-
tend beyond the right margin.

® Tabs and blankspaces in the text remain unchanged.

The Format Command:

@CENTER(This is an example of the CENTER format.
Each line

is

centered.)

The Result:

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph.

This is an example of the CENTER format.
Each line
is
centered.
This is a sample paragraph. This is a sample paragraph.

This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph.
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@ADDRESS
@CLOSING
The ADDRESS & CLOSING Environments

Causes the return address and the closing salutation to be properly positioned in
letters. Essentially these commands are identical. They are also useful in creating a

‘column’ of text on the right side of a page.

Features:

¢ Lines are neither ‘'wrapped’ nor ‘filled’; thus, line lengths remain unchanged.
* The text is left justified, with the left edge beginning in the center of the page.
® Tabs and blankspace in the text remain unchanged.
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The Command Form:
@ADDRESS(Wall Street Software
71 Murray Street

New York, NY 10007)

Dear

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This
is a sample paragraph. This is a sample paragraph.

@CLOSING(Yours very truly,

Jennifer Kaufman)

The Result:

Wall Street Software
71 Murray Street
New York, NY 10007

Dear

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph.

Yours very truly,

Jennifer Kaufman
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@FLUSHLEFT
@FLUSHRIGHT
The FLUSH Environments

FLUSHLEFT causes the lines of a text to begin at the left margin.
FLUSHRIGHT causes all lines of text to end against the right margin.
Features:

® Lines are neither 'wrapped’ nor ‘filled’; thus, line lengths remain the same.
¢ All tabs and blankspaces in the text are preserved.
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The @FLUSHLEFT Command Form:

@FLUSHLEFT(This is an example of FLUSHLEFT.
Each line begins at the left margin,
except that
tabs and blank spaces and
line-breaks
are preserved as they were in the original.)

The @FLUSHRIGHT Command Form:

@FLUSHRIGHT(This is an example of FLUSHRIGHT.
Each line ends against the right margin. Notice that
line lengths and

blank spaces are the same as in the

original.)

The Result:

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph.

This is an example of FLUSHLEFT.
Each line begins at the left margin,
except that

tabs and blank spaces and
line-breaks
are preserved as they were in the original.

This is an example of FLUSHRIGHT.

Each line ends against the right margin. Notice that
line lengths and

blank spaces are the same as in the
original.

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph.
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LIST ENVIRONMENT COMMANDS

@LEVEL
The LEVEL Environment

Causes a series of items or paragraphs to be numbered. LEVEL formats can be
‘nested’ one within another.

Features:

Long lines are ‘wrapped’ and short lines are 'filled.’

The right edge is either justified or left ragged depending upon the value of the
'justification’ style parameter.

Spacing between paragraphs is determined by the value of the ‘spread’ style
parameter.

Paragraphs can be ‘'undented’ or not, depending upon the 'levelhang’ style
parameter (default is No or not undented).

If undented, the number will ‘stick-out’ from the block of the paragraph. If
not undented, the number will be within the block of the paragraph.

‘Nested' paragraphs can be indented or not, depending upon the value of the
'levelindent’ style parameter (see Chapter XVIII, page 4). If not indented,
paragraphs will differ only in their numbering.

If indented, nested paragraphs will be inset by one-half inch (this is the
default).
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The Command Form:

(These examples show two 'nested’ LEVEL formats, in which the paragraphs are
first undented, and then not undented.

@BEGIN(LEVEL)
This is the FIRST numbered paragraph. ...

This is the SECOND numbered paragraph. ...

This is the THIRD numbered paragraph. . ..

@LEVEL(Here begins the FIRST nested paragraph.... \ Nested level
command

Here begins the SECOND nested paragraph. .. .)

This is the FOURTH numbered paragraph. ...

This is the FIFTH numbered paragraph. . ..
@END(LEVEL)

Note: The blank lines between sentences separate items.

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



XIV-14 Environment Format Commands

The Result:

@STYLIE(levelhang no) default
(NOT UNDENTED)

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph. This is a
sample paragraph. This is a sample paragraph. This is a
sample paragraph. This is a sample paragraph.

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph. This is a
sample paragraph. This is a sample paragraph. This is a
sample paragraph. This is a sample paragraph.

Note that the numbers are included in the bodies of the paragraph.
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@STYLE(levelhang yes)
(UNDENTED)

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph. This is a
sample paragraph. This is a sample paragraph. This is a
sample paragraph. This is a sampe paragraph.

This is a sample paragraph. This is a sample paragraph.
This is a sample paragraph. This is a sample paragraph. This is
a sample paragraph. This is a sample paragraph. This is a
sample paragraph. This is a sample paragraph. This is a
sample paragraph. This is a sample paragraph.

Note that the numbers are not included in the bodies of the paragraph.
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@ENUMERATE
The ENUMERATE Environment

Causes items or paragraphs to be numbered and inset from the document mar-
gins. ENUMERATE formats can be 'nested.’

Features:

* Long lines are 'wrapped’ and short lines are ‘filled.’
e Numbers are indented two characters and the paragraph itself six characters.

The right edge of the text is either justified or left ragged depending upon the
setting of the 'justification’ style parameter (default = yes). -

Spacing between paragraphs is determined by the value of the 'spread’ style
parameter (default = 1 line).
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The Command Form:

(This example shows two 'nested’ ENUMERATE commands. Although single
items have been used, whole paragraphs could have been used as well.)

@BEGIN(ENUMERATE)
Sculpture

Paintings
@ENUMERATE(OIl

Water

Acrylic)
Photography

Clothing
@END(ENUMERATE)

The Result:

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more. This is a sample paragraph, nothing
more. This is a sample paragraph, nothing more. This is a
sample paragraph, nothing more.

1. sculpture
2. paintings
1. oil
2. water
3. acrylic
3. photography
4. clothing

Note that blank lines are used to separate the items.
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@ITEMIZE
The ITEMIZE Environment

Causes items in a list to be offset from the document margins and marked with
dashes or asterisks.

Features:

¢ All lines are ‘'wrapped’ and ‘filled.’ Thus, original line lengths are not preserved.

® The right edge of the text is either justified or left ragged depending upon the
value of the 'justification’ style parameter.

¢ Spacing between paragraphs is determined by the value of the 'spread’ style
parameter.

® Dashes are indented from the margins by two spaces, and the paragraph or
item is indented by five.
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The Command Form:

This example shows two 'nested’ itemize commands. Though single items have
been used to illustrate this command, paragraphs could have been used as well.

@BEGIN(ITEMIZE)

Sculpture

Paintings
@I|TEMIZE(Oil

Water

Acrylic)
Photography

Clothing
@END(ITEMIZE)

Environment Format Commands XIV-19

The Result:

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more. This is a sample paragraph, nothing
more. This is a sample paragraph, nothing more. This is a
sample paragraph, nothing more.

— sculpture
— paintings

* oil

* water

* acrylic
— photography
— clothing

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more. This is a sample paragraph, nothing
more. This is a sample paragraph, nothing more.

Note that blank lines are used to separate the items.

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.




XIV-20 Environment Format Commands

@DESCRIPTION
The DESCRIPTION Environment

Causes an item to be separated and displayed away from the paragraph which
describes it.

Features:

* Lines are single-spaced, ‘'wrapped’ and ‘filled.’ Thus, original line lengths are
not preserved.

* The right edge of the text is either justified or left ragged depending upon the
'justification’ style parameter. '

® Spacing between paragraphs is determined by the 'spread’ style parameter.

® Paragraphs are indented approximately one-fourth of the distance between
the left and right margins.
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The Command Form:

@BEGIN(DESCRIPTION)

apple@\a red fruit that is very useful in making apple pies.
Apples have a slight crunchy texture.

orange@\a round orange-colored fruit used in making
orange juice.

watermelon@\ a large oblong melon with lots of seeds—a
summertime favorite.
@END(DESCRIPTION)

Note: The “@ ” (at-sign, slash) occurring just after each item
serves as a ‘tab’ which causes the remaining description to
be set back and grouped into a paragraph. This ‘tab’ can be
used without a descriptive item. (On some terminals there is
no back slash. If your terminal doesn’t have a back slash, try
a normal slash ‘I'.) Also, blank lines are used to separate de-
scriptions.

The Result:

juice.

summertime favorite.

apple a red fruit that is very useful in making apple
pies. Apples have a light crunchy texture.

orange a round orange fruit used in making orange

watermelon  a large oblong fruit with lots of seeds—a
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@VERSE
The VERSE Environment

Provides a means of formatting verse as well as other unnumbered and un-
marked lists of items.

Features:

¢ Long lines are 'wrapped’ but short lines are left unchanged (i.e. they are not
"filled').

¢ The text as a whole is indented, while paragraphs within the text are 'undent-
ed.’

® Tabs and blankspaces within the text are not preserved, but replaced with sin-
gle spaces.

¢ The right margin is inset 10 characters.
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(Example 1)
The Command Form:

@BEGIN(VERSE)

Roses are red,

Violets are blue,

This line is too long to fit on a single line and will ‘wrap,’
Which is a very handy thing for it to do!

@END(VERSE)

(Example 2)
The Command Form:

@BEGIN(VERSE)

These two paragraphs illustrate the other use of the VERSE
format, that of listing unnumbered and unmarked items, such
as paragraphs.

Notice that both of these paragraphs are indented from the
document margins just as a ‘verse’ would be. However, their
first lines are ‘undented’ for easy identification.
@END(VERSE)

The Result:

Roses are red

violets are blue,

This line is too long to fit on a single line
and will ‘wrap,’

Which is a very handy thing for it to do!

These two paragraphs illustrate the other use of the VERSE
format, that of listing unnumbered and unmarked items,
such as paragraphs.

Notice that both of these paragraphs are indented from the
document margins just as a ‘verse’ would be. However,
their first lines are ‘undented’ for easy identification.
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@UNDENT
The UNDENT Environment

Creates paragraphs whose first lines are ‘undented.’
Features:

¢ Long lines are 'wrapped’ and short lines 'filled.’

® The right edge of the text is either justified or not depending upon the value of
the ‘justification’ style parameter (default is justified).

¢ Spacing between paragraphs is determined by the value of the spread’ style
parameter (default is one line).

e How far the body of the paragraph is indented from the first line (or how far
the first line is undented from the paragraph) is determined by the value of
the ‘indent’ style parameter (default is two characters).

The Command Form:

@UNDENT(This illustrates the UNDENT format, in which the
first line of each paragraph is ‘undented’ from the body of the
paragraph.

How far the first line is undented is determined by the value
of the ‘indent’ style parameter—an easy thing to change.)

The Result:

This illustrates the UNDENT format, in which the first line of
each paragraph is ‘undented’ from the body of the
paragraph.

How far the first line is undented is determined by the value of
the ‘indent’ style parameter—an easy thing to change.
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@INDENT
The INDENT Environment

Causes Perfect Writer to indent all text by one-half inch. Like the DISPLAY
command, the INDENT command sets off text for highlighting. Only the right
margin is set.

The Command Form:

@INDENT(This is an example of the INDENT command.
Notice that the right hand margin is not affected by Perfect
Writer.)

The Result:

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more. This is a sample paragraph, nothing
more. This is a sample paragraph, nothing more.

This is an example of the indent command. Notice
that the right hand margin is not altered by Perfect
Writer.

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more. This is a sample paragraph, nothing
more. This is a sample paragraph, nothing more.
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@DISPLAY
The DISPLAY Environment

The left margin of all text is inset by one-half inch and the right margin is inset
by one-quarter inch. This environment is useful for displaying examples or pro-
grams that should be offset slightly from the rest of the text. Also see the EXAM-
PLE, QUOTATION and INDENT environments.

The Command Form:

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more.

@DISPLAY(This is the text being displayed. Notice how it is
set off for display. Both the left and right margins are in-
dented.)

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more.

The Result:

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more.

This is the text being displayed. Notice how it is
set off for display.

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more.
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Chapter XV
TYPEFACE COMMANDS

If your printer allows for backspacing, underlining, and different type fonts,
then you can use these with the Perfect Writer typeface format commands. As
with other format commands, you simply place a fence around the text you want

printed in a special font and precede the fence with a selected typeface format
command.

@B
The BOLDFACE Command

Causes text to appear in 'boldface’ (darker than surrounding text).

The Command Form:

@B(These words are in Boldface.)

The Result:

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more.

These words are in Boldface.

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more.

Note: The BEGIN and END fence commands cannot be used with any of the format commands in this or any of the
following chapters.
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@U

@UN

@UX

UNDERLINING Command

Perfect Writer offers three underlining options:

@U 1) Comménd Form:

@U(All of the printing characters in this sentence are
underlined, including punctuation. . . However, blank spaces
are not underlined.)

The Result:

All of the printing characters in this sentence are
underlined, including punctuation...However, blank spaces
are not underlined.

@UN 2) Command Form:

@UN(Just the alphanumeric characters are underlined in
this sentence, not punctuation. .. or spaces!)

The Result:

Just the alphanumeric characters are underlined in this

sentence, not punctuation.”..or spaces!

@UX 3) Command Form:

@UX(Everything is underlined in this sentence—
characters, spaces, and punctuation!)

The Result:

Everything is underlined in this sentence—characters,
spaces, and punctuation!
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@1
The ITALICS Command

Causes text to be printed in italics. If the printing device is not capable of italici-
zing, underlining is used instead.

The Command Form:

@\(This text is in italics, which produces a nice contrast to
surrounding text.)

The Result:

This text is in italics, which produces a nice contrast to
surrounding text.

@P
The BOLDFACE ITALICS Command

Causes text to be italicized and boldfaced. If the machine printer is not capable
of italicizing, underlining is used instead.

The Command Form:

@P(This line is in BOLDFACE ITALICS—What does it look
like?)

The Result:

This line is in BOLDFACE ITALICS—What does it look like?
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@ + (SUPERscript)
@ - (SUBscript)
The SUPERSscript and SUBscript Environments

Causes characters to be printed above or below the line of regular text. (These
format options are not used for footnotes. See Chapter XVI, page 10.)

Extra lines above and below the line containing super- and subscripts can be ad-
ded to prevent confusion of super- and subscripts on successive lines. This is ac-
complished by the ’scriptpush’ style parameter (default = yes). (See Chapter
XVIII, page 5.)

All format commands embedded within super- or subscript commands are ig-
nored except @B (boldface), @R (roman-type), or @T (typewriter text).

The Command Form:

The first half of this sentence has a @ — (word) subscripted,
while the second half has a @ + (word) superscripted.

The Result:

The first half of this sentence has a subscripted, while
word
word
the second half has a superscripted.
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@W
The ONE-WORD Command

Causes material to be considered as one word. When printing Perfect Writer
will not split the word(s) between lines or insert extra space within it while justify-
ing.

The Command Form:

Alla ka Zam! Abra Ca Dabra Doo! What does @W(Alla ka
Zam! Abra Ca Dabra Doo?)

The Result:

Alla ka Zam! Abra Ca Dabra Doo! What does
Alla ka Zam! Abra Ca Dabra Doo?

@R
@T
The ROMAN & TYPEWRITER Commands

Causes printing to resume in ordinary typewriter or roman characters. Useful
for emphasizing a character or word within a 'boldface,’ 'italics,” or 'boldface
italics’ format.

The Command Form:

@P[AIl but two of these words are in boldface italics. Can
you @R(spot) the @T(two) that are not?]

The Result:

All but two of these words are in boldface italics. Can you
spot the two that are not?
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Chapter XVI
DOCUMENT SECTIONING AND
ORGANIZATION

This chapter begins an introduction to the sectioning and organizing design op-
tions offered by Perfect Writer. The commands presented here are used to section
and title the parts of a document. Examples of both the command form and the
resulting printer output have been provided whenever possible.

SECTIONING COMMANDS
Headings

Perfect Writer offers various styles of headings to title and section a document.
Headings can be numbered or unnumbered, centered, underlined, boldfaced, or
plain. Some headings cause Perfect Writer to begin a new page of text, while other
headings are only preceded by several blank lines. Numbered headings automatic-
ally generate an entry to be included in a table of contents for the document.
Following are the various heading formats available in Perfect Writer.

Unnumbered Headings

Two basic unnumbered headings exist in Perfect Writer: MAJORHEADING and
SUBHEADING.
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@MAJORHEADING
The MAJORHEADING Format

Features:

¢ Causes a boldfaced, unnumbered, centered heading to be printed at the begin-
ning of the text.

* Long lines of the heading are 'wrapped’ but short lines are not ‘filled.’

® Tabs and blankspaces in the heading are not preserved, i.e. they are replaced
with a single blankspace.

Three choices for a MAJORHEADING are available:

UNNUMBERED  Perfect Writer skips to a new page, leaving six blank lines
before the heading and two after.

Command Form:

@UNNUMBERED(This is a MAJORHEADING)

MAJORHEADING Perfect Writer does not skip to a new page, but leaves six
blank lines before the heading and two after.

Command Form:

@MAJORHEADING(This is a MAJORHEADING)

HEADING Perfect Writer leaves four blank lines before the heading
and two after.

Command Form:

@HEADING(This is a MAJORHEADING)

The Result:
This is a MAJORHEADING

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more. This is a sample paragraph, nothing
more. This is a sample paragraph, nothing more.
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@SUBHEADING
The SUBHEADING Format

Causes an underlined heading to be printed at the left margin.
Features:
¢ Long lines are 'wrapped,’ but short lines are not 'filled.’
e Multiple blankspaces and tabs in the text are replaced with a single space.
¢ The subheading is preceded by four blank lines and followed by two.

Command Form:

@SUBHEADING(This is a SUBHEADING)

The Result:

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more. This is a sample paragraph, nothing
more. This is a sample paragraph, nothing more. This is a
sample paragraph, nothing more. This is a sample paragraph,
nothing more.

This is a SUBHEADING

This is a sample paragraph, nothing more. This is a sample
paragraph, nothing more. This is a sample paragraph, nothing
more. This is a sample paragraph, nothing more. This is a
sample paragraph, nothing more. This is a sample paragraph,
nothing more.
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NUMBERED SECTION HEADINGS/TABLE OF CONTENTS

Introduction

It is possible to generate a table of contents for any document by using num-
bered headings to divide and section the document. Each numbered heading gen-
erates an entry in the table of contents, containing the section number, section ti-
tle, and page on which the section or subsection starts.

Possible numbered headings are:

@CHAPTER

@SECTION

@SUBSECTION

@PARAGRAPH

Begins a new page, leaves six blank lines, and prints a
boldfaced, centered, numbered chapter heading at
the beginning of the text, followed by three more
blank lines. Also, initiates the numbering sequence
for any subordinate sections that follow.

. Prints an underlined, numbered heading flush with

the left margin. This heading is preceded by four

- blank lines and followed by two.

Prints a numbered heading, which is not underlined,
flush with the left margin. This heading is preceded
by two blank lines and followed by one.

Prints a numbered heading, which is not underlined,

flush with the left margin. This heading is preceded

by two blank lines and followed by one.
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@APPENDIX Like the CHAPTER command, 'APPENDIX' begins a
new page, leaves six blank lines, and prints a bold-
faced, centered, and numbered appendix heading at
the head of the text, followed by three more blank
lines. It initiates the numbering sequence for follow-
ing subordinate APPENDIXSECTIONS.

@APPENDIXSECTION Leaves four blank lines and prints an underlined ap-
pendix section heading flush with the left margin,
followed by two blank lines.
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Example:

The following sequence of numbered headings might represent a portion of a
User Manual for Perfect Writer.

Command Form:

@CHAPTER (Basic Commands)

@SECTION (Moving the Cursor)

@SUBSECTION (The FORWARD CHARACTER command)
@SUBSECTION (The BACKWARD CHARACTER command)
@SECTION (Deleting)

@SUBSECTION (The DELETE ENTIRE LINE command)
@SUBSECTION (The WIPE REGION command)
@PARAGRAPH (The SET MARK command)

@APPENDIX (Installing Perfect Writer)
@APPENDIXSECTION (Console)

@APPENDIXSECTION (Printer)
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Results:

Chapter 1
Basic Commands

1.1 Moving the Cursor

Appendix A
Installing Perfect Writer

A.1 Console

The table of contents for this outline would appear as follows:

Table of Contentst
Chapter 1 Basic Commands
1.1 Moving the Cursor
1.1.1 The FORWARD CHARACTER Command
1.1.2 The BACKWARD CHARACTER Command
1.2 Deleting
1.2.1 The DELETE ENTIRE LINE Command
1.2.2 The WIPE REGION procedure
1.2.2.1 The SET MARK Command
Appendix A
Installing Perfect Writer

A.1 Console
A.2 Printer

tNote: When printed Perfect Writer would include page numbers.
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General Note:

Main chapter and appendix headings will be numbered and formatted depen-
ding upon the value of the ‘chapter’ style parameter. If the ‘chapter’ style para-
meter is set to "'yes,”’ then chapters and appendix headings will be formatted and
numbered (default is yes). If the parameter is ''no’’ numbering will begin at the
next lowest division which is 'Section.’

Section Numbering with

@STYLE(chapters

Yes) No)
CHAPTER 1 N/A
SECTION 1.1 1.
SUBSECTION 1.1.1 1.1
PARAGRAPH 1.1.11 1.1.1
APPENDIX A. N/A
APPENDIXSECTION Al 1.

If the parameter is set to ''no’’ in a document containing CHAPTER and APPEN-
DIX heading commands, an error will result. The document will be printed, but
the old chapter headings will be formatted awkwardly, since Perfect Writer
doesn't know what to do with them.
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ORGANIZATION

@INDEX
The INDEX Command

This command instructs Perfect Writer to generate an index for items that you
tag throughout your text. The list of items will automatically be printed alphabeti-
cally at the end of the document together with the page numbers on which the
item occurs.

Command Form:

@INDEX(multiple screens) Perfect Writer allows the use of multiple screens to

ease the editing process.
—23—

The Result:

Index
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@FOOT
The FOOTNOTE Command

Causes Perfect Writer to format the designated material as a footnote, inserting
in the text a number to reference the footnote.

The value of 'footpush’ style parameter (see Chapter XVIII, page 3) determines
whether the reference number is printed as a 'superscript,’ (default) or is enclosed
in brackets, [ ].

Depending on the setting of the ‘notes’ style parameter (see Chapter XVII, page
3), the footnote will be placed at the bottom of the page, the end of the text, or
within the line itself enclosed in brackets (default is bottom of the page).

Command Form:

....As Jones has observed, software firms have an enor-
mous potential, as yet largely unrealized. @FOOT[Jones,
William, “The Future of Software Firms,” @U(Journal of
Business Methods), 1979, @U(48) pp. 321-33]]. ..

The Result:

Jones, William, “The Future of Software Firms,” Journal of
Business Methods, 1979, 48 pp. 321-33.
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@NOTE
The NOTE Command

Causes text to be printed as a numbered note at the end of the document. A
reference number to the note is inserted in the text at the location of the com-
mand.

The 'footpush’ style parameter (see Chapter XVIII, page 3) determines whether
this number is printed as a superscript (default) or is enclosed in brackets, [ ].

Command Form:
...... @NOTE(This note will be numbered and printed in

full
at the end of the document along with all other ‘notes.’)

The Result:

Notes

1. This note will be numbered and printed in full at the end of
the document along with all other ‘notes’.
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PAGEHEADINGS/PAGEFOOTINGS

@PAGEHEADING
@PAGEFOOTING

In long documents it is often desirable to print ‘pageheadings’ and ‘pagefootings’
at the top and bottom of pages, in order to identify not only the work as a whole,
but also the chapters and sections that are included.

Perfect Writer provides a simple and convenient means of doing this through its
PAGEHEADING and PAGEFOOTING format commands. Each command has
three parts: '

® a left justified part
® a center part
* a right justified part

The words "'left="", ""center="', and "'right="" are used to specify the text to be
placed in each part. If any of these words are omitted, the particular space in the
heading or footing that it designates will be left blank. In addition, a "line="'
designation may be added to include a line of text beneath a page heading.
‘Center,” 'right,’ and ’‘line’ designations may not include tab or newline
characters.

When specifying headings and footings for an entire document, the com-
mands are placed at the beginning of the document.

Page Numbering

If no PAGEFOOTING command is given, as in the above example, Perfect
Writer will automatically number all pages sequentially, beginning with '-1-". If
you wish to turn off the automatic page numbering, then simply place an empty

PAGEFOOTING at the beginning of a document. This would appear as:

@PAGEFOOTING{ |
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Command Form:

@PAGEHEADING(left =“Perfect Writer”, right= ‘“User
Manual”, line = “Where the future is NOW!”)

Result:

This would result in the following pageheading appearing on every page in the
document.

Perfect Writer User Manual
Where the future is NOW!
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Variable Pageheadings and Pagefootings

It is possible to have pageheadings and pagefootings vary throughout the docu-
ment, depending upon the material being presented in any particular chapter or
section.

VARIABLE PAGEHEADING

The following PAGEHEADING command, placed at the beginning of the docu-
ment, would cause the current chapter title to be printed in the center of every
page of that chapter:

Command Form:

@PAGEHEADING(left = “Perfect Writer”,
center = @VALUE{CHAPTERTITLE}”, right = “User Manual”)

Result:

Perfect Writer Basic Commands User Manual

Here the predefined variable name CHAPTERTITLE (see Chapter XVII, page
10) is used in conjunction with the @VALUE command (see Chapter XVII, pages
11-12) to insert the current chapter title in the center space of the heading. As the
chapters change, so will the chapter title being printed in the heading.
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VARIABLE PAGEFOOTING

The following PAGEFOOTING command, placed at the beginning of a docu-
ment, would cause each chapter of the document to be numbered separately.

Command Form:

@PAGEFOOTING][center = “@REF(CHAPTER)-@ VALUE(page)”]
Result:

4-3

Here, the value of two predefined 'counters’ are used—''chapter’’ and ''page."
(For a discussion of counters, see Chapter XVII, page 16.) As the chapters and
pages change, the values of these two counters will change also.
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Odd-Even Pageheadings

Pageheadings can be different for odd- or even-numbered pages of a document.
The words ""odd"’ and '‘even’’ are appended to the PAGEHEADING and PAGE-
FOOTING commands to specify which page the heading will be for. This option is
often used when pages are duplicated on both sides of a sheet and gathered into a
book.

Command Form:
@ PAGEHEADING(left = “Perfect Writer”, right = “User Manual” {odd})

@PAGEHEADING(left =““User Manual”, right = “Perfect Writer” {even})

Result:
User Manual Perfect Writer Perfect Writer User Manual
2 -3-
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Chapter XVII
TOOLS FOR FORM LETTER DESIGN

Perfect Writer provides several commands and features which are useful in the
construction of form letters. In this chapter we will introduce these along with
Perfect Writer's use of variables in formatting.

@CASE
The @CASE Command

The CASE command procedure allows one of several alternate portions of text
in a document to be selected for printing. Thus, a document can have several vari-
ations of text ‘built-in,’ and each one can be selected as desired.

The CASE formatting option is useful in the preparation of form letters or multi-
purpose documents where individual variations are necessary to distinguish sep-
arate versions of what is essentially the same document.

Example:

Suppose that a letter has been prepared to introduce Perfect Writer to a variety
of customers: secretaries, businessmen, college professors, students, and the
‘general user’ (this last can include all of the previous categories).

Overall the letter does not distinguish between the categories of user, but simply
presents the advantages Perfect Writer brings to the task of writing and editing.

It is desirable, however, that the final paragraph address itself directly to only
one potential user, thus personalizing what would otherwise be an impersonal
form letter.
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Steps:

1. Create at the end of the document the several versions of the final paragraph,
tagging each with a name 'tag,’ and enclosing all of them within the ‘fences’
of a CASE command. Thus:

@CASE(User,

Secretary, '‘Perfect Writer will do more than just eliminate clerical drudg-
eries. It will enhance your abilities in all areas, making you not only more
capable and valuable professionally, but as well allow you more creative con-
trol in editing and designing documents."’

Businessman, ''As you can see, it is no exaggeration when we say that Perfect
Writer will increase the efficiency of your office and business routines in
ways that you never dreamed possible."’

Professor, '*As familiar as you are with drafting and preparing written docu-
ments, we feel that you will be particularly appreciative of these many time-
saving innovations that Perfect Writer brings to the task and of writing and
editing. Perfect Writer is particularly well-suited to the task of preparing
book length manuscripts and professional articles."’

Student, ""What Perfect Writer means to you is faster and more efficient
preparation of the notes, papers, and examinations that your studies require.
At last, outstanding academic achievement is no longer tied to one's endur-
ance at the typewriter.”

NULL, "[]".

Else, ""From all of this it is easy to see that Perfect Writer fulfills most, if not
all, of the needs of individuals who depend upon fast, efficient written com-
munications to accomplish their private and professional goals.’’)
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2. Select the desired text by assigning at the beginning of your document a
'value’ to the variable name “User,'" using a @STRING command (see
Chapter XVII, pages 11-13). For example:

1. @STRING(User = ‘Professor’)

The 'professor’ text will be selected and printed for the final paragraph.
2. @STRING(User = 'Student’)

The ‘student’ text will be selected and printed for the final paragraph.

3. @STRING(User = NULL) No final paragraph will be printed.
4. @STRING(User = ) [i.e. That is, you neglect to assign a value to the
variable name 'User.’]

The 'Else’ option will be selected and printed.

In this example notice the following:

¢ A single pair of fences enclose all of the alternative texts following the CASE
command.

o

¢ Each alternative text is enclosed in quotation marks, , and is ended with a
period. It is also separated from its name 'tag’ by a comma.

e A 'NULL' option has been included to allow for the case when you may not
want to include a final paragraph at all. (The NULL case is specified in the
CASE command by two facing brackets, [ |, containing nothing, not even
spaces.)

e The 'Else’ option contains the text for a general user, that is, when no other
particular user is specified.

e The word 'User’ which follows immediately after the @CASE command is the
variable name, that, when given a value, will select the desired text.
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@INCLUDE
The @INCLUDE Command

The @INCLUDE command instructs Perfect Writer to insert a document from
another file into the text of the document file being printed. The insertion is made
at the point in the text where the command is given. Following the insertion of the
file defined in the @INCLUDE command, Perfect Writer continues printing the
current document.

The @INCLUDE command can also be used to assemble a manuscript length doc-
ument stored in several different files (perhaps a different file for each chapter).
With a master file made of general format commands, style parameter settings,
and @INCLUDE commands for each different file, it would be possible to control
the assembling of the full document. Documents should generally be 20 pages or
less. Documents longer than 20 pages should be divided into parts and assembled
during printing with the @INCLUDE command.

Command Form:

The INCLUDE command can be given singly or in combination. For example,

@INCLUDE(filename.MSS)

The INCLUDE command can also be used in conjunction with the MESSAGE
command to accept additional text typed at the console during printing. (See
discussion below.) For example,

@INCLUDE(con:)

would instruct Perfect Writer to include text taken interactively from the CONsole
while the text was being formatted, rather than to take the text from a file stored
on disk.
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@MESSAGE
The MESSAGE Command

Causes Perfect Writer to display on the console screen, during printing, mes-
sages that query for additional information. Such messages are used in conjunc-
tion with the INCLUDE command. This command procedure is most often used
in personalizing form letters and other standardized documents.

Command Form:

@MESSAGE(What is the address?)
@INCLUDE(CON:)

When, during printing, this command is encountered, Perfect Writer will display
the message, ''"What is the address?'' on the console screen. At that time you
should enter the required information. The @INCLUDE(CON:) instructs Perfect
Writer to insert into the text being printed whatever information you type at the
console ("CON"').

General Note: Since Perfect Writer's regular editing commands are inoperative
during printing, the following special commands should be used when inputting
text at the console in response to an @INCLUDE(CON:) message:

Instructs Perfect Writer that the required information has been entered and print-
ing can resume.

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



XVII-6 Tools for Form Letter Design

‘carriage return'

Tells Perfect Writer to begin a new line for the information you are inputting.

Deletes the characters of the last line entered but not the line itself.

Reprints all text entered.
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@COMMENT
The COMMENT Command

Causes Perfect Writer to ignore a specified portion of text. This command is use-
ful for providing internal notes to the author of the document. It can also be used
to temporarily omit portions of a document from printing, without the necessity of
having to delete them.

Command Form:

@COMMENT(Don’t forget to add details about. ..
whatever it is!!!)

Note: If the omitted text contains other embedded format commands, use the
BEGIN/END command form, since other format 'fences’ may disrupt the execu-
tion of this command.
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@BLANKPAGE
The BLANKPAGE Command

Causes Perfect Writer to insert additional page(s) after the current page is fin-
ished. Additional blankpages added with this command will have pageheadings
and pagefootings and be numbered. To get completely blank pages, do not use this
command, but simply insert blank sheets manually after the document is printed.

Command Form:

@BLANKPAGE(4)

Result:

This will insert four numbered but blank pages.
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@BLANKSPACE
The BLANKSPACE Command

Causes Perfect Writer to insert a specified number of blank lines into the text
where the command is given.

Command Form:

@BLANKSPACE( lines)

Result:

Three blank lines would be inserted into the text at the
place where the command is given.
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@NEWPAGE
The NEWPAGE Command

Causes Perfect Writer to print the next line after this command at the top of a
new page. this command is useful in selecting when to switch to a new page.

Command Form:

This is where the first page ends.
@NEWPAGE
This is where a newpage starts.

Result:

This is where the first page ends.

This is where a newpage starts.
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USING VARIABLES IN FORMATTING

Perfect Writer offers a unique formatting option that allows the use of 'alphanu-
meric variables,'—that is, strings of numbers or words that, for one reason or an-
other, change during the course of a document. The following examples illustrate
the use of 'variables.’

The STRING/VALUE Formatting Procedure (for use with
Word variables)

Suppose that you are preparing a form letter that will be sent to a number of
similar institutions. In each version of the letter the name of the institution will be
mentioned perhaps several times.

Through a simple command procedure, you can instruct Perfect Writer to insert
the name of each separate institution into each of the different letters as it is
prepared.

Two commands are used to accomplish this:

1. @STRING: At the beginning of the document, it assigns a name to a longer
string of characters or words. For example,

@STRING(School = '"Massachusetts Institute of Technology'’)
This STRING command tells Perfect Writer that throughout the first docu-

ment being printed the variable name 'school’ will stand for '’'Massachusetts
Institute of Technology."

Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



XVII-12 Tools for Form Letter Design

2. @VALUE: Causes the string of words assigned to the variable name by the
@STRING command to be inserted into the text. For example,

Command Form:

There are several major centers
for research on artificial intelli-
gence. Among these @VALUE
(school) is considered the leader.
Much of the fundamental
research derives from work done
at @VALUE(school).

Result:

There are several major centers for research on artificial
intelligence. Among these Massachusetts Institute of
Technology is considered the leader. Much of the funda-
mental research derives from work done at Massachu-
setts Institute of Technology.
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The great convenience in using this STRING/VALUE procedure is that when the
time comes to change the institution name, there is no need for a search and
replace procedure, followed by a retyping. Simply reassign a new institution name

to the variable ‘school,’ using the same @STRING format command at the begin-
ning of the document.

@STRING(school = Stanford University)

Perfect Writer automatically makes the substitution everywhere in the letter.

Command Form:

There are several major centers
for research on artificial intelli-
gence. Among these @VALUE
(school) is considered the leader.
Much of the fundamental
research derives from work done
at @VALUE(school).

Result:

There are several major centers for research on artificial
intelligence. Among these Stanford University is con-
sidered the leader. Much of the fundamental research
derives from work done at Stanford University.
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Predefined Word Variables

Perfect Writer 'predefines’ certain word variables, which means that a
@STRING command is not needed to assign values, since they automatically take
their values from the context of the document you are writing. These predefined
word variables are: :

CHAPTERTITLE The title of the current chapter.
SECTIONTITLE The title of the current section.
SUBSECTIONTITLE The title of the current subsection.
PARAGRAPHTITLE The title of the current paragraph.
APPENDIXTITLE The title of the current appendix.
APPENDIXSECTIONTITLE The title of the current appendix section title.

When used with the @VALUE command, these predefined word variables insert
the title of the current chapter, section, paragraph, etc., into the text. They are par-
ticularly useful with the PAGEHEADING and PAGEFOOTING format com-
mands (see Chapter XVI, pages 12-16 for examples of these commands).
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@TITLE
The TITLE Command

Causes the name of the current section to be inserted into the text. Most useful
as a 'dummy’ in specifying a title in a pageheading or a pagefooting when that title
has not yet been selected, or is likely to be changed in the course of editing. Uses
ONLY the following sectioning names: CHAPTER, SECTION, SUBSECTION,
PARAGRAPH, APPENDIX, and APPENDIXSECTION.

Command Form:

@CHAPTER(NOo title yet)
@PAGEHEADING(Left = “@TITLE(CHAPTER)”, Right =
“Perfect Writer”)

Result:

| No title yet Perfect Writer

‘dummy’
chapter title =" | e

forthe 7l e e e e
pageheading | rrerreereseseseeeieiiiiiiiii
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The SET/REF Formatting Procedure (for use with Numeric
variables)

Numeric variables find their greatest usefulness in long documents, where
'backward references’ need to be made—that is, references to portions of text in
earlier chapters, sections, paragraphs, etc.

Perfect Writer will automatically determine the page number (chapter, section
or paragraph number) where an earlier reference occurred, and insert it at the
specified point in the document.

To do this Perfect Writer makes use of ‘counters’ which automatically keep
track of chapter numbers, page numbers, section numbers, etc. These 'counters’
are appropriately named:

page

- chapter
section
subsection
paragraph
appendix
appendixsection

Two commands are used in connection with counters to achieve backward
referencing:

1. @SET: This command assigns a variable name of your choice to a counter.

2. @REF: This format command accomplishes the backward reference by in-
serting the value of the counter assigned by @SET into the forward position
in your document.

Though this formal description sounds involved, the procedure is actually quite
simple.
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Example:

Suppose that early in your document you mention some item—a name, concept,
idea, whatever—that you know you will later be referencing. In that later refer-
ence you will want to cite the page, chapter, or section number on which your
mention of the item occurred.

Normally this would present a difficulty, since your document has not yet been
typed, and therefore not apportioned into pages, sections, etc. Until now the solu-
tion has been to fill in the backward page references as you type the document.
But this is risky, because suppose you later add new material which changes the
paging. You must go through the entire procedure again of finding and correcting
all of your backward page references.

Perfect Writer takes care of this problem automatically in the following easy
steps:

1. Using the @SET command, tag the first mention of the item to be referenced
with a variable name, setting this variable name equal to the appropriate
‘counter’ you wish to reference by (page, chapter, section, etc.). For example,

There are several major centers for re-
search on artificial intelligence.
Among these, Massachusetts Institute
of Technology is considered the
leader. Much of the fundamental
research derives from work done at
Massachusetts Institute of Technol-
ogy. @SET(MIT = page)

Here you have tagged a discussion of the 'Massachusetts Institute of
Technology'’ with the variable name ""MIT,"” and have set this variable name
equal to the counter "page.’
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2. Later in your document when you wish to refer to the page on which this
discussion of MIT occurred, insert the @REF command in the following way:

Command Form:

............................... as has been discussed
(see page @REF[MIT]), the Massachusetts Institute of Tech-
nology represents . ..... ...t e

.................................. as has been discussed
(see page 17), the Massachusetts Institute of Technology
TEPIESENES . ..ottt e e

The SET/REF format procedure is not affected by the addition or subtraction of
pages. Because only variable names have been used, changes in the overall docu-
ment pagination are automatically adjusted for. Thus, once having placed them
you never again have to worry about the correctness of your backward reference.

The SET/REF format commands (with counters) are particularly helpful when
formatting pageheadings and pagefootings.

~ Copyright, 1982. Perfect Software, Inc. Duplication by any means is strictly prohibited.



Document Style Commands XVIII-1

Chapter XVIII
DOCUMENT STYLE COMMANDS

Document style commands control the printed output of your document, in-
cluding such aspects as margin settings, footnote style, line spacing, justification,
indentation, paper size, the printing device to be used, and more.

The DEVICE Command

Causes Perfect Writer to format your document to the specifications of the nam-
ed printing device that was described during installation of Perfect Writer. (See
Appendix A, page 7, for a discussion of 'devices.')

If used, the DEVICE command must be the first command, preceding all other
text of a document.

Command Form:

@DEVICE(DeviceName)

The device named must have been defined with the PFCONFIG.COM program.
Perfect Writer will format the document for the named device (see Installation Ap-
pendix.). You may configure more than one device.
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STYLE PARAMETER Commands

Style parameter commands allow you to alter Perfect Writer's formatting default
settings to your particular tastes, by changing such things as margins, indentions,
line spacing, and spacing between paragraphs, not only for the document as a
whole, but for each of the format options that may have been used in the docu-
ment.

Style parameter commands, if used, can appear ONLY AT THE BEGINNING
of your document, following the @DEVICE command, and preceding every-
thing else.

Command Form:

Style parameter commands can be given singly or in com-
bination. For example:

~ @STYLE(bottommargin 3 lines)
@STYLE(topmargin 3 lines)
@STYLE(leftmargin 8 chars)
or

@STYLE(bottommargin 3 lines, topmargin 3 lines, left-
margin 8 chars,. . .etc.)

Notice the spacing that style parameters take. Words are merged (i.e. bottom-
margin, not bottom margin). When used in combination each style parameter is
separated from the others by a comma.

Many style parameters use 'dimensioned numbers’ to express the values they
hold, such as: '3 lines,’" "8 characters'’ (or '’8 chars''). Some style parameter com-
mands present 'Yes/No' options, while others require a word or words to define
their value.

Following are the various style parameter commands. Any of these can be
altered as you desire, using the command form shown. The values given in the ex-
amples are the default values that are automatically provided at the time of con-
figuration.
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Above

Below

Bottommargin

Chapter (or Chapters)

Footerspacing

Footpush

The number of lines that precede certain format options,
in particular:
General text formats and lists.

@STYLE(above 1 line) [default]

The number of lines that follow certain format options,
in particular:
Environment and list formats.

@STYLE(below 1 line) [default]

The distance between the last text printed on the page
(including pagefootings) and the bottom of the sheet of

paper.
@STYLE(bottommargin 3 lines) [default]

Determines whether section numbering of a document
begins with chapters and appendices, or with sections
and appendixsections. If "'yes,"" chapters and appendices
are numbered. If 'no,"” numbering begins with sections
and appendixsections.

@STYLE(chapters yes) [default]

The distance between the end of the running text and the
pagefooting.

@STYLE(footerspacing 3 lines) [default]
Determines how note and footnote reference numbers

are placed in the text. If "'yes,"" a superscripted number is
used. If "'no,"" the number is enclosed in brackets, [ ].

@STYLE(footpush yes) [default]
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Headerspacing

Indent or Indentation

Justification

Leftmargin

Levelhang

Levelindent

The distance between the pageheading and the beginning
of the running text.

@STYLE(headerspacing 3 lines) [default]

Determines how far the first line of a paragraph is in-
dented in TEXT and QUOTATION formats, as well as
how far the first line is undented from the paragraph in
the UNDENT format.

@STYLE(indent 2 chars) [default]

Determines whether the right margin will be justified in
formats that 'fill' the lines. If "'yes,” the right margin will
be made even and straight. If "'no," the right margin will
be left ragged.

@STYLE(justification yes) [default]

The distance between the left edge of the sheet of paper
and the beginning of any printing.

@STYLE(leftmargin 8 chars) [default]

Specifies the form of paragraphs in the LEVEL format. If
"yes," the paragraph number is undented from the body
of the paragraph. If ''no," the number is included in the
body of the paragraph.

@STYLE(levelhang no) [default]
Specifies whether the paragraphs of nested LEVEL for-
mats should be indented from each other. If "'yes,’" nest-

ed format paragraphs are indented. If "'no,"’ they are not.

@STYLE(levelindent yes) [default]
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Linewidth

Notes

Paperlength

Paperwidth

Rightmargin

Scriptpush
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